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This user guide describes the functionality and user privileges of the SPOT Online Web Application.
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NCDOT SPOT Online
Application User Guide—DRAFT

For improvement type 13, the '"Map Sketch' page is shown below. Here the user clicks on the 'Save &

Next' button without any selection because there are no map steps to be completed on this page.
This is indicated by the absence of the map sketch tools shown in the highlighted area below.

| S Bookmark Managsr %Y [ SPOT Online

«

I3 Apps % Bookmarks [\ https:i//gisgl3.servic..

~
S5

Se—— N -

C' A & httpsy/gisql3.services.ncdot.gov/spotonline/ e
[ httpsi//gisti3.dotnc...

SPOT Online

‘Welcome Jerome Gayle on behalfof MPO

Show Other Highway Projects |

N
h4' Project type

A Alamance
£ Route
&
&
& (53
e Map Sketch ® 1, 1
& |
e |
& !
Details e \u‘e |
= ¥ <
oS 5
Lig %
- c 3
= Cost Sclinan gy fs
Rop o
Shap,,
Score Cabin Ry 8.
Summary ‘
i
B
5
3
e |
7 1
a
e
a

o

Birch Ln
Spot id improvement Type
H140521

13- City

€ Previous

Save & Next 3

Logout Users About ContactUs

Layers& Legend ~

1 Define your project location by selecting
an existing road segment.

Map Skeich

o X EZ0 63 63 3

C15636-3 79

Spot Id

H152853

Improvement Type

14 - Closed Loop Signal System

€ Previous Save & Next
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NCDOT SPOT Online
Application User Guide—DRAFT

For improvement type 17, the 'Map Sketch' page is shown below.

equired to define e project location.
TE 1.

41 Define your project location by selecting
an existing road segment.

> —
Define your project location by selecting

an existing road segment. H153163

o XN EZ 63 3

3 Map Skeich

For improvement type 19, the 'Map Sketch' page is shown below.

1 step required o define the project iocation.

Define your project by dropping a pin on an
intersection.

3 Map Sketch

For improvement type 20, the 'Map Sketch' page is shown below.

2quired fo define the project locafion.
TEP 10f

Begin by dropping a pin on the first clear @
intersection.

Spot Id

H153165

3 Map Sketch

n

{9 Begin by dropping a pin on the first
intersection.

Map Sketch

n

C15636-3 80

Improvement Type

17 - Upgrade Freeway to Interstate Standards

€ Previous Save & Next

Improvement Type

18 - Widen Existing Local (Non-State) Roadway

€ Previous Save & Next &

Improvement Type

19 - Improve Intersection on Local (Non-State)
Roadway

€ Previous Save & Next &

Improvement Type

20 - Convert Grade Separation to Interchange to
Releve Existing Congested Interchange

€ Previous Save & Next &

Improvement Type

21 - Realign Multiple Intersec fions

+ Previous Save & Next -
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NCDOT SPOT Online
Application User Guide—DRAFT

For improvement type 22, the 'Map Sketch' page is shown below.

siep required fo define the projecticcafion

= = 2 Spot Id Improvement Type
4 Define your project location by selecting X
an existing road segment. \ H153167 22 - Construct Auxiliary Lanes or Other

Operational Improvements

3 Map Skeich (1] € Previous Save & Next 9

For improvement type 23, the 'Map Sketch' page is shown below.

ed o define the project locafion.

- : 2 - Impre ent Type Route
Define your project by dropping a pin onan

intersection. 23 - improve Highway / Rairoad Crossing

3 Map Sketch (1] € Previous Save & Next 9
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NCDOT SPOT Online
Application User Guide—DRAFT

4.1.4 Details

1. The 'Details' page is displayed, allowing the user to enter the cross section details of the route.

o Details

2. The 'Details' page is shown as the current page highlighted in blue, and the previous step

°2  Map Skstch

with a check mark as completed.

a. With ‘NO’ as the default selection in the highlighted image field below, the name & year of the
plan fields is not visible as shown in the screenshot.

J Bookmark Manager %] [ SPOT Online *x %

-

<« C A 8 https//gisql3.services.ncdot.gov/s,

i Apps % Bookmarks [ htpsfgisqldservic. [ hitpssi/gisti3.dotne.

SPOT Online Welcome Jerome Gayle on behalfol  MPO -

Edit Project W

Spot1d
H140517

4  Details

: , Is this Project part of the adopted Comprehensive Transportation Plan (CTP) or Long-Range
Projscttine Transportation Plan (LRTP)? Yes (@ No
Route
Existing Cross Section

Wap Sketch _
Project Cross Section —Select — ~ | seeall (pdf)

e Details

Existing Data

Cost Project Access Control —Select— -
Project Speed Limit S MPH
Score J B >
- Project Terrain Type —Select— -
Summary
Project Facility Type — Select— -
Project Functional Classification —Select— -

Existing Median Type (used to

estimate cost) —Select— -

‘Will any intersectionsfinterchanges be upgraded as part of this project? Yes e No

C15636-3 82 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

b. If the first field as is selected as 'Yes' then name and year of the plan fields are populated as
highlighted in the screenshot.

T e

&« C f | & httpsi//gisql3.services.ncdot.gov/spotonline/

i35 Apps 9 Bookmarks | httpsiy/gisqli3.semic.. | httpsy//gisti3.detnc...

Welicome Jerome Gayle on behalf of MPC -

Spot id

Improvement Type

Edit Project

4 Details
H140517 1 - Widen Existing Roadway

@ Project type %;Tigﬁé\?gfgvaﬁfﬁsﬁgﬁ’med Comprehensive Transportation Plan (CTP} or Long-Range B Ve No
@ Route
. Name of the Plan
@ Map Sketch Year the plan was adopted 2015 =
o Details Existing Cross Section: 2| Undivided
5 Cost Project Cross Section — Select — ~ | seeall (pdf)

= Score Existing Data
Project Access Contral — Select— -
Summary
Project Speed Limit = MPH
Project Terrain Type - Select— -
Project Facility Type — Select — -
Project Functional Classification — Select— -

Existing Madian Type (used to

estimate cost) — Select— -

Will any intersectionsinterchanges be upgraded as part of this projact? Yes @ No

3. The user performs the following in the 'Details' page:

a. The user selects the 'Yes' or 'No' radio button based on the requirement.

C15636-3 83 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

If the 'Yes' option selected, Name and Year of the plan fields are populated.

MName ofthe Flan

Year the plan was adopted 2015

If 'NO' option is selected,

|5 this Project part of the adopted Comprehensive Transportation Plan (CTP) or Long-Range

Transportation Plan (LRTP)? Yes ® No

b. The user selects the 'Project Cross Section' value from the dropdown.
For example: 4C — 4 Lane Divided.

'See all (pdf)' link will allow the user to see all the cross section details.

Project Cross Section - Select— » | gee all (pdf)

c. The user can then select the data for rest of the parameters from the dropdowns. As a
reference, the user looks to the existing data column on the right to view the current
information about the road they selected in the map step.

Existing Data

Project Access Control - Select— -
Froject Speed Limit 1 : MPH

Project Terrain Type - Select— -
Froject Facility Type — Select—- -
Project Functional Classification - Select— -
Existing Median Type (used to e s
estimate cost) kit
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NCDOT SPOT Online
Application User Guide—DRAFT

d. The user can select the below option as 'Yes' or 'No' based on the requirement.

Will any existing Intersection/interchanges be modified as part of the project? Yes ® No

n o«

a. Ifthe user selects yes, then they will have to select values for the “Existing”, “Project” and enter the
name of a cross street in the “Cross Street” field. This option is available for Highway SITS1-6, 11,
16 and 17.

Intersection /' Interchange
# Existing Project Cross Street

— Select— - -

+ Add new

Note: If any value is selected from the 'Project cross section' dropdown, a small snapshot of the
cross section is displayed below with a hyperlink called 'open image in a separate window'.

This option will allow the user to see the larger image in a separate window.
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b. If the user wish to select 'Yes' option for 'Will any intersection be upgraded as part of this
project?' option, then the below page is displayed.

Spot Id improvement Typs

4 Details

H152957 1 - Widen Existing Roadway

*, o .

S
] 4 et
L e
L
Lo el 28 e T |
- .
o vy

POSTED SPEFD 2545 MPH

£ apen imags in a separate window

Existing Data |
Project Access Control — select— -
Project Speed Limit 25 : MPH
Project Terrain Type - Select—- -
Project Facility Type — Select— -
Project Functional Classification - Select-—- -

Existing Median Type (used to

estimate cost) HEElAS h
Will any intersectionsfinterchanges be upgraded as part of this project? ® Yes Na
Intersection / Interchangse
7 Existing Praject Cross Street
1 —Belect—- - -
+ Add new

Save & Next <
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c. User can add additional rows of the intersection/interchange details by clicking on 'Add new'
button.

Will any intersections/interchanges be upgraded as part of this project? ® Yes Mo

Intersection [/ Interchange

# Existing Project Cross Street

|
w
1]

in

ct— - -

58
I
w
1]

o

ct— - -

+ Add new
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Application User Guide—DRAFT

d. If the user wish to select 'No' option for 'Will any intersection be upgraded as part of this
project?' option, then intersection/interchange details are not displayed indicating as not
required.

<« C' fi & https://gisql3.services.ncdot.gov/spotontine/

5% Apps o Bookmarks [ httpsi/gisql3servic.. [ httpsi//fgisti3.dotnc..,

@ SPOT On!ine Welcome Jerome Gayle on behalfof

Spot id Improvement Type
Edit Eroject 4 Details HI40517 1 yiden Exiating Roadvn
- - T s ey

Project type Is this Project part of the adopted Comprehensive Transportation Plan (CTP) or Long-Range

g Transportation Plan (LRTP}? Yes ® No
@ Route
Existing Cross Section:
@ Map Sketch
Project Cross Section - Select - + | seeall (pdf]
e Details
Existing Data
& Cost Project Access Contral - Select— -
o Project 5 d Limit = MPH
Score roject Speed Limi =
— Project Terrain Type — Select—- -
Summary
Project Facility Type — Select— -
Project Functional Classification — Select—- -

Existing Median Type (used to

estimate cost) — Select— -

Will any intersectionsiinterchanges be upgraded as part of this project? Yes ® No

Save & Mext 3

4. The user clicks on the 'Save & Next' button to continue to the next page. The user may

also click the 'Previous' button to make any changes in the previous pages.
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4.1.5

Cost

1. The 'Cost' page will then appear after the processing bar is complete. The current page is shown in

blue

0 -~

and the details page is marked with a green check mark beside it, L

the page is completed in wizard.

{ 9 Bookmark Manager

&«

<

‘.f{

@

C i (@ httpsy/gisql3.services.ncdot.gov/spotonline/
21 Apps % Bookmarks

Edit Project

' Project type

Route

Map Sketch

]

Details

Cost

Score

Summary

[ https://gisql3.servic...

@ SPOT Online

XY [ SPOT Onine

Project Cost

Cther Funds

€ Previous

[ https:/igistl3.dotne...

Construction Cost

Welcome Jerome Gayle on behalf of MPO -

Remaining Right-of-Way Cost

Utilities Cost

Estimated Total Project Cost

Total Fund

Total Costto NCDOT

+ Add fund

Spot Id Improvement Type

H140517 1 _widen Existing Roadway

3 10,545,000
$ 511,000
s 1,000
3 11.117.000
s a
s 11,117,000

Save & Next &

2. The system automatically calculates the project cost based on the selections made on the Details
page. As an option, the user can enter any additional funds associated with the cost.

The total cost to NCDOT is computed as follows:

a. Total Cost to NCDOT = Estimated Total Project Cost—Total Fund(s).

Estimated Total Project Cost = Construction Cost + Remaining Right-of-Way Cost + Utilities Cost.

C15636-3
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b. User may click on 'Add fund' button if they wish to enter 'Other Funds' associated with the
project such as 'Non-Federal' or 'Non-State' fund.

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to
contribute to the project and thereby lower the cost of the project to NCDOT.

Cther Funds

- 5

+ Add fund

=

— Total Fund S

c. The system will automatically deduct the 'other funds' from 'project cost' and gives 'Total Cost
to NCDOT' as shown below (i.e., Project Cost—Other Funds = Total Cost to NCDOT).
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d. Anexampleis shown in the screenshot below.

Spot Id improvement Type

H140517 1 - Widen Existing Roadway

Froject Cost

Construction Cost S 10,545,000
-+ Remaining Right-=of-Way Cost 5 511,000
-+ Utilities Caost 5 61,000
— Estimated Total Project Cost 5 11.117.000
Cther Funds
- S 2,000 O
+ Addfund
= Total Fund 5 2.000
= Total Costto NCDOT 5 11.115.000

Note:

1. If the user tries to enter more than 10 digits, the system will prompt a message saying the value
entered is out of range. The user must fix this error before being able to continue on to the next

page.

Project Cost

- Estimated Total Project Cost S

alue is out of range.

9999999999 |
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2. If the user enters any decimals along with original cost, then any decimals < 0.5 are rounded off
and the decimal is not considered. If the decimal is > 0.5 then the value is rounded off to 1.

For Example: If the user enters a value of 1,000.45 in the project cost then the total cost is
rounded off to 1,000.

Project Cost
= Estimated Total Project Cost 5 1,000.45
Mote: If a more detailed cost estimate is available, please email this to
spot@ncdot.gov
Other Funds
+ Add fund
] Total Fund 5 0
= Total Costto NCDOT 5 1.000
92 1/13/14
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Also, if the user enters a value of 1,000.5 (& greater) then the cost is rounded off to 1,000.1.

Froject Cost

— Estimated Total Project Cost $ 1,000.51

Mote: If a more detailed cost estimate is available, please email this to

spot@E@ncdot.gov

OCther Funds
<+ Add fund
] Total Fund 5 o
= Total Costto NCDOT 5 1.001

Note: For more details on cost field validations, please refer to section 4.3.5.

3. The user clicks on the 'Save & Next' button to continue to the 'Score' Page.

1. The 'Score' page appears after the processing bar is complete showing the percentage for 'Statewide
mobility', 'Regional Impact' & 'Divisional Needs'.
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e Score

2. Ablue circle appears indicating the 'Score' page as the current page and the 'Cost' page is

""” Cost

shown with a green check mark beside it, indicating the page is completed in the wizard.

@ SPOT On! ine Welcome Jerome Gayle on behalf of

Spot Id Improvement Type
Edit Project
H140517 1 - \Widen Exiating Roadway

Statewide Mability

. Project type Regional Impact

Division Needs

Route

Statewide Mobility
%4 Map Sketch

Cangestion (V/C) (30%) 269
Safaty (10%) 46.40

Details

» Economic Competitiveness (10%) In Progress
: ; s

Cost Multimodal + [Freight & Military] (20%) 0.00

[Travel Time] Benefit'Cost (30%) In Progress
e Score Regional Impact

Congestion (VIC) (25%) 269

Summary Safety (10%) 45.40
[Travel Time] BenefitiCost (25%) In Progress
Accessibility / Connectivity (10%) 26.42

Division Needs

Caongestion (VIC) (20%) 2549
Safety (10%) 45.40
[Travel Time] BenefitiCost (20%) In Progress

3. The system automatically calculates the score based on the cost and other parameters entered
while creating the project. This will allow the user to review the percentages allotted for each
project category.

4. The user clicks on the 'Save & Next' button to continue to the 'Summary' page.

. Frevious . .
a. The user may also click on the button to navigate to previous pages and make any
edits.
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1. The 'Summary 'page is displayed showing the details entered in each page of the project. This page

is highlighted in the blue circle indicating the user's current page.

0 Summary

All of the previous pages have a green check mark beside them indicating them as completed steps

in the wizard.

Project type

Route

4 Map Sketch

Details

Cost

Score
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Welcome Jerome Gayle on behalfof

Spot Id Improvement Type

H140517 1 - Widen Exizfing Roadway

5 Project Type
'Et\f;' Project type
Project Mode Highway
{"_;-, Route Project Category Statewide Mobility
ey
Project Local ID
P
54 Map Skeich Specific Improvement Type 1 - Widen Existing Roadway
~ Tip#
%4 Details Route
Streat From
"_f% Cost
- Street To
Description desd

ST
P';’,‘E; Score
Supporting Documents

o Summary Routes

Route 1

Details

Is this Project part of the adopted Comprehensive
Transportation Plan (CTP) or Long-Range Transportation  No
Plan (LRTP)?

21-2 Lane Divided (23" Raised Median) with Curb & Gutter

Project Cross Section and Sidewalks

Project Access Control Partial

Project Speed Limit 25

Project Terrain Type Level

Project Facility Type Arterial

Project Functional Classification Cther Principal Arterial
Median Type for Cost Estimation Tool Twao Way Left Turn Lane

Save & Reium to Map View

2. The user reviews the project summary and clicks on the 'Save & Return to Map View' button

ve & Return to Map View

to save the project and view the project information on the map.

» & Enter Another Project

a. The user can also click on 'Save & Enter Another Project' button. This
option saves the current project and navigates to the project page to start creating another
project.
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Optional Step:

. . . , Frevious .
3. The user can also click on the 'Previous' button to go back to previous pages to make
any edits.

a. For Example: If user clicks on the previous button and wish to change anything on the 'Map
sketch' page then they can make any necessary edits and continue to Save & Next from that
page.

Note: User may have to click 'Save & Next' button at each successive page even though the edits
are performed or not in order to continue and finish the workflow.

€« C ff | & httpsy//gisql3.services.ncdot.gov/spotonlineg/ %l =
2 Apps J Bookmarks [ hitpsiVgisgl3servic. [ httpsi//gisti3idotinc.

O SPOT Online Welcome Jerome Gayle on behalfof  MPO - Logout Users About ContactUs

Edit Project n @ Identify - Shaow Other Highway Projecis 3§ Layers& | egend ~

Project type
Route
£%4 Map Sketch

= Details

There is 1 step required fo define the project locafion.
Thisis STEP 1 0f 1

Improvement Type
Define your project location by selecting clear

an existing road segment. 1 - Widen Existing Roadway |
3 MapSiech o 9] € Provous | Saves Nert 3
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If the user makes any changes on the map sketch page, then next page is shown as current page

highlighting in blue color and other successive pages are shown as pending pages with a '?' mark

and highlighting in yellow. Example shown below.

Vi * Bookmark Manager

% ¥ [ 5POT Online

< —

&«

SPOT Online

Edit Project

Project type
Route

Map Sketch

Details

o000

Cost

Score

Summary

5% Apps o Bookmarks [ httpsii/gisq13.senvic...

C f £ https://gisql3.services.ncdot.gov/spotonling/

[ https://gist13.dotnc...

Welcome Jerome Gayle on behalf of

Spot id

H140517

improvement Type

4  Detals

1 -Widen Existing Roadway

Is this Project part of the adopted Comprehensive Transportation Plan (CTP) or Long-Range

Transportaton Plan (LRTP}? fes. (@) No

Existing Cross Section:

Project Cross Section — Select— = seeall (pdf)
Existing Data

Project Access Control — Select— -

Project Speed Limit < MPH

Project Terrain Type - Select— -

Project Facility Type — Selact— -

Project Functional Classification —Select— -

Existing Median Type (used to Two Way Left Turn Lane =

estimate cost)

Will any intersections/interchanges be upgraded as part of this project?

c. The user continues to save all the pages and clicks on 'Save and Add to the Map' button.

completed draft.

C15636-3
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Note: If the user saves the project by using cancel button on the top, then the project is saved as
a pending draft with a yellow '?' mark beside. Examples of pending projects are shown in below

screenshot.
7 3 Bookmark Manager %Y [ SPOT Online
« C A B8 https//gisql3.services.ncdot.gov/spotonting/ &=

5if Apps % Bookmarks |7 hitpsi/gisqi3semvic.. |7 hitpsigistididotnc..

(\ SPOT Online Welcome Jerome Gayle on behalfof ~ MPO Buriington Graham MPO Users About ContactUs
My Projects EIERE MR + n
" 2
h140517] ~ | Fitery S \
2
SPOTID Mode Project Category Status Marya Crop 4
v H140385 Highway Statewide Mobility Draft 4&\
L
v H140387 Highway Statewide Mobility Draft
v H140389 Highway Statewide Mobility Draft
v H140400 Highway Statewide Mobility Draft
H140401 Highway Statewide Mobility Draft ab
ﬁ\bb |
. L \
H140402 Highway Statewide Mobility Draft \ =]
H140517 (Project Details) x
H140442 Highway Statewide Mobility Draft
z Highway 50
H140445 Highway Statewide Mobility Draft = -
3 Statewide Mobility
o @ " 9
H140459 Highway Statewide Mobility Draft st il Burlington Graham MPO =
H140470 Highway Statewide Mability Draft = ovement 1 -Widen Existing
4 z Roadway
H140471 Highway Statewide Mability Draft i ‘Z 40
T Otrvmy,
H140811 Highway Statewide Mobility Draft b i
3
v | H140514 Highway Statewide Mability Draft o Aesd i
o ¥
Highway ‘Statewide Mobility f |
H140518 Highway Statewide Mability Draft
-/ H140520 Highway Statewide Mability Draft
|
v H140521 Highway Statewide Mability Draft |
|
v H141391 Highway Regional Impact Submitted A
| 3
v H141429 Highway Regional Impact Submitted %
| 2
v H141430 Highway Regional Impact Submitted =
| @
7/ H141433 Highway Division Needs Submitted = =
&
| @
i a 0 O.2mi & -
Export = Edit | Delete 1o gha g &
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4. This project is displayed with the status of 'Draft'. The map area is zoomed in to the location of the
project, showing the project details in a small pop-up window.

H140517 (Project Details) X

Highway

Statewide Mobility

Submitted by Burlington Graham MPO il
Specific Improvement 1 -Widen Existing Ll
Type: FRoadway

TIP #:

Funded Status -

4.1.8 Editing a Draft Project (optional)

The user can perform edits to any of the draft projects by clicking the 'Edit' button located at the bottom
of the project grid.

Expart | Edit | Delete
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1. The user selects a project and clicks on the 'Edit' button. The processing bar is shown loading all
the completed project pages and will display the 'Summary' page.

7 3 Bookmark Manager %Y [ SPOT Online
<« C # B https;/gisql3.services.ncdot.gov/spotontine/ =
= Apps v Bookmarks |7 httpsi//gisql3servic.. | httpsi/gistl3.dotnc..
T~
(\}j SPOT Online Welcome Jerome Gayle on behalf of Burlington Graham MPO Users About ContactUs
P = [ B ‘
" 2 \
hi40517| - Filter b 2 \
2
SPOTID Mode Project Category Status Marya Crop Y
v H140385 Highway Statewide Mobility Draft 4&‘
L
v H140387 Highway Statewide Mobility Draft
v H140389 Highway Statewide Mobility Draft
v H140400 Highway Statewide Mobility Draft
H140401 Highway Statewide Mobility Draft ab \
il \
. L \
H140402 Highway Statewide Mobility Draft \ =]
H140517 (Project Details) x
H140442 Highway Statewide Mobility Draft
z Highway 50
v H140445 Highway Statewide Mobility Draft = -
{;.3 Statewide Mobility
v H140469 Highway Statewide Mobility Draft I Jirst® 9" Burlington Graham MPO =
4 =
v H140470 Highway Statewide Mobility Draft = ovement 1 -Widen Existing
4 i Roadway
v H140471 Highway Statewide Mobility Draft 5, ‘Z i0=
S UG
H140811 Highway Statewide Mobility Draft e .
5 P .
v H140514 Highway Statewide Mobility Draft o s s A
o " ¥
H140518 Highway Statewide Mability Draft I
¢ H140520 Highway Statewide Mability Draft
v H140521 Highway Statewide Mability Draft |
|
v H141391 Highway Regional Impact Submitted A
| 3 \
v H141429 Highway Regional Impact Submitted % )
2 b
| z {
v H141430 Highway Regional Impact Submitted = 3
| 2 2
: 8
\/ H141433 Highway Division Needs Submitted = = 2
& 1
| @
Export Delete R g =
s %0 ohan £ 2
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2. The user clicks on the project page that is required for editing.

For example: The user clicks on the 'Details' page during editing. The 'Details' page is already
populated with the previously input information as shown below.

Spot id Improvement Type Route
Edit Project 4 Details

H140010 1 - Widen Existing Roadway il weilliam street

Praject type Is this Project part of the adopted Comprehensive Transportation Plan (CTP) or Long-Range

Transportation Plan (LRTP)? & Yes Ho
£°2  Route
Mame ofthe Plan Trasportation plan 1
3 a
i Map Sketch Yearthe planwas adopted 2014 =
v e Project Cross Section 4C - 4 Lane Divided (23 Raised Median) with Curb & Gutter, Wide ¢ ~  seeall (pdf)
- TYPICAL SECTION No. 4C
&% Cost 4 LANE DIVIDED (23" RAISED MEDIAN) WITH CURB & GUTTER,
WIDE OUTSIDE LANES. AND SIDEWALKS
""’V Score §
"’\ Summary

POSTEDOPTID 35 45 4P

£ open image in a separate window

Existing Data

Project Access Control None -

Project Speed Limit 45 = MPH

Project Terrain Type Relling -

Project Facility Type Arterial -

Project Functional Classification Other Principal Arterial v I

Existing Median Type (used to
estimate cost)

Mone 'Undivided" v

a. The user performs any necessary edits and clicks on the Save & Next button. All the
subsequent pages after the cost page are displayed with yellow '?' indicating as incomplete
and cost page with blue color indicating as current page.
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Note: Only if the user makes any changes in the details page, then next page is displayed as
shown below.If no changes are made and only the 'Save & Next' button is clicked on all of

the pages, then all pages are shown as completed.

@ S POT On! ine Welcome Jerome Gayle on behalf of MPO -
Spot id improvement Type
Edit Project
1 - Widen Existing Roadway
Project Cost
,?; Project type
Construction Cost 5 15,411,000
f Route - Remaining Right-of-Way Cost $ 779,000
. + Utilities Cost 5 94,000
L4 Map Sketch
= Estimated Total Project Cost 5 16.284,000
@ Details
Other Funds
e Cost
+ Add fund
Score
= Total Fund s o
Summary
- Total Costto NCDOT 5 16.284 000

b. The user may wish to perform any edits on the pending pages or can keep the intial entered
values and click on the 'Save & Next' button on each page until the 'Summary' page is
reached.

c. The user verifies that the edits performed on the previous pages are relfected in the
'Summary' page and clicks on the 'Save & Return to Map View' button to save the edited
draft project.

Note: When using the 'Edit' option to continue or change the conents of a project you will
notice that the 'Save & Enter Another Project’ option is not available.
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The user may also click on the 'Previous' button to include any additonal edits in the previous

pages.

SPOT Online Welcome Jerome Gayle on behalf of

Edit Project

. Project Cross Section
(“?3:' Project type
Project Access Control
T Project Speed Limit

%4 Route

Project Terrain Type

Map Sketch Project Facility Type

Project Functional Classification
'rt-f’ :
%4 Details Median Type for Cost Estimation Tool
2= Existing Cross Section
R’”f: Cost
. Standard Lane Width

I:@,:x" S Standard Shoulder Width
Lanes Per Direction
o Summary 4 Existing Median Type

Cost
Construction Cost
Construction Cost Use
Construction Cost Source
Remaining Right-of-Way Cost
Remaining Right-of-Way Cost Use
Remaining Right-o-Way Cost Source
Utilities Cost
Utilities Cost Use
Utilities Cost Source
Estimated Total Project Cost

CostTo NCDOT

€ Previous

Spot Id Improvement Type

H140517 1 - Widen Existing Roadway

21-2 Lane Divided (23" Raised Median) with Curb & Gutter
and Sidewalks

Partial

25

Level

Arterial

Major Collector
Jersey Barrier

2 Lane Undivided
12

il

1

Divided

515,411,000
515,411,000

Cost Estimation Tool
5 779,000

5 770,000

Cost Estimation Tool
594,000

594,000

Cost Estimation Tool
516,284,000

$ 16,284,000

Save & Retumn to Map View

4.1.9 Deleting a Draft Project (optional)

This section details on deleting of a draft project.

1. The user may select a draft project to delete and click on the 'Delete’ button located at the

bottom of the project grid.

Submit Export Edit |] Delete
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a. Adialog window will ask for confirmation of the deleted projects as is displayed below.

Delete project(s)?

Are you sure you want to delete "H140010"7?

b. The user can click on the 'Yes' button to delete the project and verify that the project is

deleted from the project grid. The user may click on the 'No' button to dismiss the window

and continue to stay on the application.

1. The user selects any draft project and clicks on the 'Submit' button to submit a project.

Submit

E:'l:ll:ll't

Edit

Delete

C15636-3
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2. The project status is changed to 'Submitted' in the project list.

O SPOT Online Welcome mary scro local testing ID on behalfof ~ MPO - Buriington Graham MPO ~  Logoul About ContactUs
My Projects Create New + + n':, @ identily ~ Layers & Legend ~
2
i £
0140517 Ee Filter » =
2 b T
SPOTID Mode Project Category Status Marys Orde % 27
. G B
H140385 Highway Statewide Mability Draft % '&E‘.f
B
H140387 Highway Statewide Mobility Draft
H140389 Highway Statewide Mability Draft ‘9
, %,
H140400 Highway Statewide Mability Draft \ e
\ ° %,
%,
H140401 Highway Statewide Mability Draft ad %
L %,
H140402 Highway Statewide Mobility Draft
H140517 (Project Details) x
H140442 Highway Statewide Mobility Draft .
g § 16,284,000
H140445 Highway Statewide Mobility Draft £ I |
@
& ]
H140459 Highway Statewide Mability Draft H St 2 Buriington Graham MPO
H140470 Highway Statewide Mobility Draft £ 0 = 0 W Specific mprovem 1 - Widen Existing
KL 2 Roadway
H140471 Highway  Statewide Mobility Draft 2 E
H140511 Highway Statewide Maobility Draft
T e
@
H140514 Highway Statewide Mobility Draft o = - X
5
v ‘ H140517 | Highway ‘ Statewide Mobility | Submitted t’l"
H140518 Highway Statewide Mability Draft
H140520 Highway Statewide Mobility Draft Far):
H140521 Highway Statewide Mobility Draft
H141381 Highway Regional Impact Submitted i
!
H141429 Highway Reagional Impact Submitted %
2 i
H141430 Highway Regional Impact Submitted 5’; ",
% 1
H141433 Highway Division Needs Submitted . i 5
& &
e —— u
Wei- gy 0 Pl

3. The user cannot perform 'Edit' or 'Delete’ operations on the submitted project. The options to 'Edit’
and 'Delete’ are greyed out.

Note: If you need to edit a submitted project, you must contact SPOT office to make any necessary
changes.

The user can continue to export the draft project or create a new project from here.

4.2 Bicycle & Pedestrian Mode

This section provides details on how to create a 'Bicycle & Pedestrian' project. The user clicks on the

Create New +
'Create New +' button Ll The project grid and interactive map are replaced by a project

creation wizard. The wizard has seven steps as listed below:

1. Project Type
Route
3. Map Sketch

C15636-3 106 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

4. Details

5. Cost

6. Score

7. Summary

This wizard allows the user to create each step in sequence. The user can navigate to any step in the
middle of the project and make the necessary edits, and then save at each step of the project. It also
provides the ability to save the project in between workflows for later use.

4.2.1 Project Type

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the
map area is greyed out.

« C i | B hitps;//gisq13.services.ncdot.gov/SpotO
i oApps A

qidservic. [

@ SPOT Online Welcome Jerome Gayle on behalf of MPO - Logout Users About ContactUs

Create New Project 1  Project Type

Highway

Public Transit Ferry

o Project type

Radin Rall Aviation

Map Sketch
Project Category @ Statswide Mobility
Details

Regional Impact

Cost Division Needs.

Score

Specific Improvement Type —Select—

Project Local ID

TP #

Save & Next &

a. The system displays the project grid on the left showing seven sequential steps to be performed

for creating a project.

b. A'Cancel' button is displayed allowing the user to cancel the project at any stage. This
selection will not save changes made in any of the project steps.

Save & Next 3

c. A'Save and Next' button is displayed allowing the user to continue to the next

steps in the creation of a project.
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2. Inthe Project Type dialog window, the user performs the following steps:

Project Type

Mode

Project Category

Specific Improvement Type

Project Local ID

TIF#

Highway @ Bicycle & Pedestrian
Public Transit Ferry
Rail Aviation

® Division Needs

— Select—

Enter Local ID # if applicable

Enter State TIP # if applicable

a. Select the 'Bicycle & Pedestrian' radio button in the project type 'Mode' menu.

Mode

Highway ® Bicycle & Pedestrian
Public Transit Ferry
Rail Aviation

b. By default the 'Division Needs' radio button is selected in 'Project Category'.

Project Category

® Division Needs

C15636-3
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c. Select any value from the 'Specific Improvement Type' drop down.

Project Type

Mode Highway @ Bicycle & Pedestrian
Public Transit Ferry
Rail Aviation
Project Category @ Division Needs
Specific Improvement Type - Select—- -

e

| Of-RoadiSeparated Linear Bicycle Facility (Bicycle)

Froject Local ID

5]

. On-Road; Designated Bicycle Facility (Bicycle)

(5]

TIF # . On-Road Bicycle Facility (Bicycle}

_.N

- Multi-Site Bicycle Facility (Bicycle)

o

. Protected Linear Pedestrian Facility (Pedestrian)

6. Multi-Site Pedestrian Facility; ADA Compliance (Pedestrian)

=4

. Multi-5ite Pedestrian Facility (Pedestrian)

o

. Improved Pedestrian Facility (Pedestrian)

d. The user enters the local Ids associated with the projects from Comprehensive or Long Range
Transportation Plans in the 'Project Local ID' text field (optional).

Project Local ID Enter Local ID # if applicable

e. The user enters the 'TIP #' in the text box and clicks on the Save & Next button (optional).

TIP # Enter State TIFP # if applicable

C15636-3 109 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

4.2.2 Route

1. A'Route' dialog page displays as a second page in the project. The first step of the project is shown

"~ Project type

with a green check mark beside it, indicating the step is completed in the wizard. This

e Route

wizard then highlights the 'Route’ page blue.

@ SPOT OI"I! ine Welcome Jerome Gaye on behalf of MPO

- Spotid Improvement Type
j Cancel =
Create New Project - 8152859 1. OfFRoad/Separated Linear Bicycle Facilty
(Bicycle)

Navigation Wizard

Route/Facility Name

‘-@' Project type FramCross Strest Use the following format - Route Number (Route Name) it applicable

To Use the .'-):::‘-..-:r:_' format - Route Number (Route Name) ifa ficab
e Route

Project Description

Map Sketch
Details

Supporting Documents
Cost

Score

Summary

2. At this point, the user verifies the following changes in the application:

a. Anew SPOT ID will be generated for the project displaying at the top right corner of the Ul with
the improvement type selected in the previous step.

Spot Id Improvement Type

B152959 1. Of-Roed/Separated Linear Bicycle Faciity
(Bicycie)
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Note: Please refer to section 4.1.2 on how the SPOT ID format is derived.

b. A previous button appears at the bottom left of the Route page.

& Previous

The user can click on the 'Previous' button if they wish to change the selection made in the first
page of the project. For any edits made on the previous page, changes will be applied only after
clicking on the 'Save & Next' button.

c. Inthis page, if the user wants to cancel the project by clicking on the 'Cancel’ button, the pop-up
window is displayed asking for confirmation to save or delete the project.

e The user clicks on the 'Save' button and the project is saved and displayed in the project
grid. A yellow '?' mark appears next to the project indicating the project is partially
completed.
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My Projects

Flag SPOTID

v B152833

B152935

v B152936

B152937

B152940

v | F142543
v | F142544
v | F142553
v | F142669
v | F142670
v | F142711

v | HD90180

v HOS0203

v HOS0207

Maode

Bicycle &

Fedestrian

Bicycle &

Pedestrian

Bicvcle &

Fedestrian

Bicycle &

Fedestrian

Bicycle &

Fedestrian

Bicycle &

Fedestrian

Bicycle & .
2 5295 :
B1524959 Phiaieickn Division Needs Draft

Ferry
Ferry
Ferry
Ferry
Ferry
Ferry
Highway
Highway

Highway

Project Category
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The user can continue this project any time after saving.

The user may click on the 'Delete' button if they wish to delete the project.
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e The user clicks on the 'Cancel' button if they want to continue with the workflow.

) save project? b

You are cancelling a partially saved project.
Do you wish to save it or delete it?

Save Delete Cancel

3. Onthe 'Route' page, the user performs the following steps:

= g Spotid Improvement Type
j Cancel
Create New Project - 140104 1. Construct dedicated on-road bike lane on
state-mantamed roadway
= Route/Facility Name
" Project type
FromiCross Street s eriR 1 af ]
e Route
To Uset f Route I er {Route ! faj
3 ) Map:Skeieh Project Description averb such 3s “Widen- “Construct “Upgrade™ eic
4 Details
5 Cost Supporting Documents
B Scare
7 Summary

a. The user enters Route name in the 'Route/Facility Name' text box.

Route/Facility Mame

b. The user enters a route number in the 'From/Cross Street' text box.

FromiCross Street Use the following format - Route Mumber (Route Mame) if applicable

c. The user enters a 'To' street value in the text box.

To Use the following format - Route Number (Route Name) if applicable
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d. The user enters the 'Project Description' in the text box.

Project Description

e. The user enters optional links to supporting documents in the 'Supporting Documents' text box.

Supporting documents can be problem statements, purpose and need statements, feasibility
studies or other local studies, or other planning and/or design related information that help to
better describe and justify the need for the project.

Note: System supports only links to the documents, not to be confused with attach documents.

Supporting Documents

f.  The user clicks on the 'Save & Next' button.

The user may also click the 'Previous' button if they wish to return to the previous page and
make edits.

1. The application displays the enabled map view showing the 'Map Sketch' menu at the bottom of the
application.

Route

On the project grid, the 'Route' page is shown with a green check mark beside it.

This indicates the step is completed in the wizard and the 'Map sketch' is highlighted in blue

e Map Sketch

showing it as the current page in the wizard.
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|/ [ spoT Ontine
< C A | B bups://gistl3.dotncnet/SpotOnline/default.aspx wl =
5 Apps Jk Bookmarks [ httpsy/gistiZdotnc.. [ httpsy/gisqi3senic. [ httpsi//gisl3.service..

@ SPOT Online Welcome Jerome Gaye on behalfof  MPO Logout Users About ConfactUs

Edit Project m n @ identify ~ Show Other Bike-ped Projects pasemaps - | [

Navigation Wizard

£ Project type
F
%4 Route
e Map Sketch
Details
5 Cost
¢
Score
7 Summary

There is 1 step required to define he project location

Thisis STEP 10f1
Spot id improvement Type Route/Faciity Name

5152959 1. Off Road/Separated Linear Bicycle Facility

4 Please begin by drawing the new bike
route.
(Bicycle)

fest

3 Map Sketch ” orupload a shape file to select features from. € Previous Save & Next 3
p

2. The project information is updated at the bottom right corner of the map with the 'Route/Facility
Name' which is selected in the 'Route' page of the project.

There is 1 step required io define the project locaion.
Thisis STEP 1 0f1
Spot Id Improvement Type Route/Facility Name
1 Please begin by drawing the new bike
route. B152959 Psgﬁ—gi;‘awseparatad Linear Bicycle Faciity ey
(DHC YT

3 Map Sketch (1] or upload a shape file to select features from: € Previous Save & Next

3. The 'Previous' and “Save & Next” buttons, displayed at the bottom of the map sketch page, are
shown as enabled.

& Previous Save & Next &

4. The user can perform an optional check on 'Show Other Bike-ped Projects' button

" Show Other Bike-ped Projects

on the map sketch page to see all (draft/submitted/other) bikeped projects
in that area on the map. A check mark is shown and the other bikeped projects appear on the map.
The user can toggle the button on/off to see the green color appearing/disappearing.
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5. Different types of selection tools are displayed on the 'Map Sketch' menu. This can be performed in
two ways either selecting the intersecting features or features containing in a particular area of
selection made as described below.

Intersects

This option allows the user to select only the intersecting road segments inside the area drawn by
using polygon, free hand or rectangle tool.

equired to define the project location.
il

Define your project location by selecting an
existing road segment. intersects

s wwsen @ 3

Contains

This option allows the user to select all the road segments inside the area drawn by using polygon,
free hand or rectangle tool.

Define your project location by selecting an
existing road segment. intersects

a— OIS

-]
T 0

Either by selecting contains or intersects option, user performs further actions on this page using the
following tools.

Select using polygon

: ' . ' G .
a. The user clicks on 'select using polygon' tool to make a feature selection.

b. The user clicks on the desired location and begins drawing a polygon on the map. The user then
double clicks to finish the sketch.

c. All the new road segments under the polygon selection are highlighted on the map. The 'Save &
Next' button is enabled at this point.
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d. Ifrequired, the user may have to zoom in to the map to verify if the desired segments are

selected.

/Mmm MPO

Select using freehand

a. The user clicks on the 'select using polygon' tool to make a selection.

b. The user clicks on the desired location and draws a freehand sketch on the map and double
clicks to finish the sketch.

c. Allthe new road segments that are within the polygon selection are highlighted on the map and
the 'Save & Next' button is enabled at this point.

d. Ifrequired, the user may have to zoom in to the map to verify if the desired segments are

selected.
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Burlingten Grahiyp MPO
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Select using Rectangle

a. The user clicks on the 'select using polygon' tool to make a selection.

b. 'Click to add a shape, or press down to start and let go to finish'

Click to add a shape, or press down to start and et go to finish

information is displayed next to the mouse pointer until
the user starts drawing on the map.

c. The user clicks on the desired location and drags on the map to form a rectangular area.

d. All the new road segments that come under the rectangular selection are highlighted on the

. & Previous Save & Next 9

map and 'Save & Next' button Zlis enabled at this point.

e. Ifrequired, the user may have to zoom in to the map to verify if the desired segments are
selected.

on Graham MPO

Note: The user can clear or deselect or clear the selections by using ‘clear’ hyperlink located
next to each step. Please refer to section 4.1.3 for more details on clear & unselect.

Split a line

Please refer section 4.1.3 on how to use split a line tool.
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Map Sketch Menu based on Improvement Types (Bicycle-Pedestrian)

a. Forimprovement types 1,2,3,5 & 8 the 'Map sketch' option is displayed as shown below.

There is 1 step required o define the project locafion.
This is STEP 1 of 1.

1 Please begin by drawing the new bike
route.

3 Map Skeich (1) or upload a shape file o select features from.

b. Forimprovement type 2, 6 & 7 the 'Map Sketch' option is displayed as shown below.

There is 1 step required to define the project locafion.
Thisis STEP 1 of 1.

\ Define your project by dropping muitiple clear
b
pins on inside your boundary

The user has the option to draw a polyline, free hand polyline and upload a shape file to the

map. User may have to upload shape file on the home page under the “layers and Legend” drop
down.

Note: Please refer section 3.1.5 on how to upload a shape file and refer section 4.1.3 for more
details on how to continue after uploading a shape file.

Draw a polyline

e. The user clicks on the 'select using polygon' tool to draw a polygon on the map.

f.  The user clicks on the desired location and clicks once to begin drawing. The user then creates
any polygon and double-clicks when they are finished. Note that no line created can cross
another one created by the user in the same map step, this will cause the selection to be null.

g. The poly lines drawn on the desired area are highlighted in green and displayed on the map as
shown below.
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h. If required, the user may have to zoom in to the map to verify if the desired segments are
selected.

Draw a freehand polyline

a. The user clicks on the 'select using polygon' tool to draw a freehand polygon on the map.

b. The user clicks on the desired location once to begin drawing. The user will double click when
they are finished drawing.

c. The freehand sketch drawn on the desired located is highlighted in green and displayed on the
map as shown below.

d. Ifrequired, the user may have to zoom in to the map to verify if the desired segments are

selected.

N
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4.2.4 Details

ome Jerome Gaye on behalf of
SPOT Online Wekome Gaye on behalf of
Spot id improvement Type Route/Facdilty Name
H Cancel i
Create New Project - 4  Detalls B150040 5 Protected Linear Pedestrian Faciity
(Pedestrian]
-
g r- Is this project included in an adepted bicyele and pedestrian plan, greenway plan, comprehensive
Daavigation Vvizard : =
Navigation Wizard transportation plan, long range transportation plan, or safe routes to school plan? ® es tio
. ;
.I,_L_Lél Projecttype Mame of plan(s)
/*:";I Route Has the local government sponsoring this project discussed the project scope and cost estimates 8 Ves No
Yl - with the appropriate Division office staff within the last 35 months?
@] Map Sketch in
Diszussion Details
e Details
= Is this project within 2 miles of 2 K-8 sthool? 8 Yes No
= Cost
Local Government(s) where project is
3 | Score Yocaied
Average Speed Limit i = MPH
7 sSummary
Primary Destination — Selert — -
Distance to Primary Destination ] Miles
Other Destination 1 — Select — -
< Add Ancther
Amount of Right-of-\Way already Acquired 1 : %
Amount of Preliminary Engineering/Design Completed o : %
Envircnmental Document Type (anticipated) - Select — >
Connnection Point 1 - Selegt — -
<+ Add Another
-
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1. The user performs the following on the 'Details' page.

a. The user selects the 'Yes' or 'No' radio button for the below option based on the requirement.

|s this projectincluded in an adopted bicycle and pedestrian plan, greenway plan,
comprehensive transportation plan, long range transportation plan, or safe routes to school ® Yes Mo
plan?

MName of plan(s)

Has the local government spansoring this project discussed the project scope and cost

estimates with the appropriate Division office staff within the last 36 months? ® Yes No

b. The user selects the 'Yes' or 'No' radio button for the below option based on the requirement.

Has the local government sponsoring this project discussed the project scope and cost

estimates with the appropriate Division office staff within the last 36 months? &) e Jz

c. The user enters any discussion details and date in the “Discussion Details” window below.

Discussion Details

d. The user selects the 'Yes' or 'No' radio button for the below option based on the requirement.

Is this project within 2 miles of a K-8 school? ® Yes Mo

e. The user enters the local government(s) where the project is located below.

Lacal Government(s) where projectis
located

f. The user enters or types the amount of mileage.

Average Speed Limit 1 = MPH

C15636-3
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g. The user selects the primary distance from the drop-down below

Primary Destination - Select -

h. The user selects enters the amounts of miles to primary distance in the field below.

Distance to Primary Destination 0 Miles

i. The user has the ability to enter other destinations with a count of up to twelve using the “Add
Another” button.

Other Destination 1 — Select--
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j. Once the user reaches the limit, 'Add Another' button will be greyed out with a message 'No

more destinations can be added'. The added destinations can be deleted using the red “X”

beside the selected destination added.

Other Destination 1

Other Destination 2

Other Destination 3

Other Destination 4

Other Destination 5

Other Destination 6

Other Destination 7

Other Destination 8

Other Destination 9

Other Destination 10

Other Destination 11

Other Destination 12

— Select—

- Select--

— Select—

— Select—

- Select-—-

— Select—

— Zelect—

- Select--

— Select—

k. The user selects the percentage of 'Amount of Right-of-Way already Acquired' by clicking on the

up and down arrows next to the field.

Amount of Right-oF-Way already Acquired

%

I.  The user selects the design completion percentage by clicking on the up & down arrows next to
the field.

Amaunt of Preliminary Engineering/Design Completed

C15636-3
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m. The user selects the 'Environmental Document Type' from the dropdown.

Environmental Document Type (anticipated) - Select - -

n. The user selects the connection point from the drop-down below

Connnection Paint 1 — Select - -

0. The user also has the ability to add an additional connection points a maximum of ten using the
“Add Another” button. Once the user reaches the limit, the 'Add Another' button will be greyed
out with a message 'No more destinations can be added'. The added destinations can be deleted
using the red “X” beside the selected connection point added.

Connnectien Paint 1 —Select— b
Connnection Point 2 —3elect— -
Connnection Point 3 — Select— -
Connnection Point 4 —Select— A
Connnection Point 5 —Select— -
Connnection Point & —Select— hd
Connnection Point 7 —Seleci— -
Connnection Point & —Select— -
Connnection Point & —Select— b
Connnection Point 10 —Select— -

2. The 'Details' page looks like below after entering all fields. If the first question is answered with a
yes, then the 'Name of plan(s)' is will need to be filled out. If the second question is answered with a
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no then the remaining fields after the question becomes hidden. See second image after the first
below. Please note the highlighted fields denotes a mandatory requirement

SPOT On!ine Weicome Jerome Gayle on behalf of

Spot id improvement Type Route/Facilty Neme
i Cancel
Create New Project - 8150031 5 Protected Linear Padestrian Faciity S
(Pedestrian]
Is this project included in an adopted bicycle and pedestrian plan, greenway plan, comprehensive ® N =
Navigation Wizard transpertation plan, long range transportation plan, or safe routes to school plan? = i
i N of plan(s)
Projecttype e of plan(s} l
- Has the local government sponsoring this project discussed the project scope and cost estimates 8 Yes No
= Routa with the appropriate Division office staff within the last 36 months?
s &
sz'." Map Sketch Discussion Details
‘5—:’: .
'_;-g"fj Details
Is this project within 2 miles of a K-8 schocl? @ Yes No
3 cost
- Local Government(s) where project is did
located =
e Score
Average Speed Limit = MPH
Summiary Primary Destination Residential neighberhood (low-density) x
Distance to Primary Destination o Iiles
Other Destination 1 -
+ Add Another
Ameunt of Right-of-Way already Acguired o : %
Amount of Preliminary Engineering/Design Completed i : %
Environmental Document Type (anticipated) Categorical Exclusion Type |/ =
Connnaction Point 1 Sidewsalks, Muli-Use Path; Side Path; Bridge/Tunnel, T =
<+ Add Ancther
€ Previous Save & Next &
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SPOT Online Welcome Jerome Gayle on behalf of

Spot Id Improvement Type Route/Faciity Name
Create New Project : = =
B450031 5. Protected Linear Pedestnan Faeility P

(Pedestrian)

Navigation Wizard

Is this project included in an adopted bicycle and pedestrian plan, greenway plan, comprehensive

transportation plan, long range transportstion plan, or safe routes to school plan? 8 es Me

& -

roject type

- MName of plan(s} l

£

V| Raoute
Has the local government sponsoring this project discussed the project stope and cost estimates Yas s No
with the appropriate Division office staff within the last 38 months? =

Map Sketch

“Please distuss project with NCDOT Division Office before proceeding. ™

£ Detais
&3 cost
% I_.E\I 05l
e Score

Summary

Save & Return to Map \View
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3. The user clicks on the 'Save & Next' button to continue to the 'Cost' page.

The user may also click on the 'Previous' button if they wish to return to the previous page and make
edits.

Welcome Jerome Gayle on behalf of

Spot Id improvement Type Route/Faciity Neme

i Cancel
Create New Project - Bi50035 5. Protected Linear Pedestrian Faciity

(Pedestrian) e

Mavigation Wizard Project Cost
a5 Remaining Preliminary Enginesring/Design Cost 5
L4 Projectiype
+ Remaining Right-of-Way Cost 5
‘“:" Routa
- &* Construction Cost S
. Map Sketch - Estimated Total Project Cost s 2
iz i Mote: If @ more detailed cost estimate is available, please email this to
L4 Details spot@ncdot. gov
e Cost
Cther Funds
Score 4 Add fund
T Summary — Total Fund § nia
= Total Cost to NCOOT $ ]

¥

4. The user performs the following on the 'Cost' Page:
The user enters values in the cost fields as show in the below screenshot.

Estimated Total Project Cost = Estimated Remaining Preliminary Engineering/Design Cost +
Remaining Right-of-Way Cost + Construction Cost.
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Examples of Cost computation are shown below. Please refer sections 2.5 to 2.8 for more details on

the cost page.

Project Cost
Remaining Preliminary Engineering/Design Cost 5
=+ Remaining Right-of-Way Cost 1
+ Construction Cost 5
= Estimated Total Project Cost 5 0

a. The user can choose to enter the 'Other Funds' optional fields. The user clicks on the

+ Add fund

button to add multiple 'Other Funds' fields.

Note: Other funds can be local funds that would contribute to a project thereby reducing the
cost to NCDOT.

Other Funds

d fund

T
=1

+

b. The system automatically computes the Total Cost to NCDOT by subtracting Total Funds from

the Estimated Total Project cost.

(i.e., 440,000 — 21,000 = 419,000 as shown highlighted below.)

Total Cost to NCDOT 4 415,000

C

(=
=}
=}
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c. After entering all of the details, the cost page is displayed as shown below.

Edit Project

o

Navigation Wizard

Projecttype

Route

Map Sketch

Details

Cost

Score

Summarny

Welcome Jerome Gayle on behalf of

Spot Id Improvement Type Route/Facility Nams

5. Protected Linear Pedestnan Faciity oF

Bt (Pedestrian}

Project Cost
Remaining Preliminary Engineering/Design Cost 5 50,000
+ Remaining Right-of-Way Cost $ 50,000
* Construction Cost § 300,000
= Estimated Total Project Cost L 440,000

Mote: If a more detalled cost estimate is available, please email this to
spot@ncdot.gov

Cther Funds
£ testd $ 10,000 | €
= | testd 5 11,000 | )
& Add fund
= Total Fund $ 21.000
= Total Gost to NCDOT g 418.000

. , , Save & Next .
d. The user clicks on the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.

Note: Please refer to section 4.3.5 for cost field validations.
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4.2.5 Score

1. The 'Score' page appears after the processing bar is complete, showing the percentages alloted for

division needs.

SPOT on!ine Weicome Jerome Gayle on behailf of i

Spot Id Improvement Type RoutefFaciity Mams

Edit Project 5. Protected Linear Pedestrian Faciity -

(Pedestrian)

8150038

Navigation Wizard Lngeniy pie=

__r,AI Projecttype Division Meeds
Safety (15%) In Progress

"“"ﬁl Raoute Access (10%) In Progress
Demand/Density (10%) In Progress

A

‘-.’-_-.'--' Map Sketch Connectivity (10%) In Progress
Cost Effectiveness {5%) In Progress

0 Details

Cost

@ Score

Summary

2. The user clicks on the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.2.6 Summary

Welkcome Jerome Gayle on behalf of

Spot Id Improvement Type Route/Facility Name
Edit Project E ;
5. Pmtectad Linear Pedestrian Facilty "
B150038 (Pedesinan) =f
Navigation Wizard I
Project Type
Project Local ID
iﬁt) Projecttype
- Project Mode Bicycle & Pedestrian
= Project Cat Division Meeds
L4 Roule : s
- Specific Improvement Type 5. Proteeted Linear Pedestrian Facility (Pedestrian)
2 Wap Sketch i
e
Route
&0 Details RouteiFacility Name sf
=
Street From
A
o Cost Street To
Description sadf
;J’pﬂ Score
i'3:{":" Supporting Documents sdcs
Details
e Summary
|= this project included in an adopted bicycle and
pedestrian plan, greenway plan, comprehensie Yes
transportation plan, long range transportation plan, or safe
routes to school plan?
Mame of plan{s) eqew
Has this project been discussed with the local NCDOT Ves
Divisicn Office?
Discussion Dietails
|= this project within 2 miles of a K-8 school? Yes
Local government where project is located egqwe
Average Speed Limit 1
Distance to Primary Destination (1]
Amount of Right-of-Way already Acguired o
Amount of Preliminary Engineering/Design Completed 0
Envirenmental Document Type Categorical Exclusion Type |
ConnectionPoints 2 i
& Previous Save & Return to Map View
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1. The user reviews the project summary and clicks on the 'Save & Return to Map View' button

1 & Return to Map View

to save the project and view the project information on the map.

. . . , Frevious .
a. The user can also click on the 'Previous' button to go back to previous pages to
make any edits.

Note: Please refer to section 4.1.7 on how to edit previous pages.

‘ O SPOT Online Welcome Jerome Gayle on behaifof ~ MPO ~ ~ Burtington Graham MPO v  Logout Users About ContactUs
My Projects Create New + n © identiy ~ EELCIERER G Layers & Legend ~
"'J;
_ %
Find SPOT ID o Filter » ., %, .-
62 £
{ % 5
Flag SPOTID Mode Project Category Status 0] ’%‘p 3
R ke O
P— Bicycle & .
B15003 Padestian Division Needs Draft 3
R
4 Bicycle & i L
B150035 Pedestrian | DIvision Needs Draft
5
Bicycle & , o«
v B150038 e Division Needs ‘ Draft
B150044 Boyde &  piision Needs Draf \ A
: Pedestrian = avR T raeh =
B ’ l?
H150047 Highway Statewide Mobility Draft ‘o J;'
o y
hisnost Hiuhway | Stiewide Mopily — 4 B150038 (Project Details RequestPDF) X i
P mci Bitycle & Pedestrian i
: S Division Needs
« GUILFORD
sf Fi
= ¥, i
(53] %, = i
’% o Submitted t Burlington Graham MPO )
% i
ey
Hngy Ry 5. Protected Linear Pedestrian |
Facility (Pedestrian)
G) ’
) -
% /
|
: &
I 7 0,
i f %
!
! I
i I
815003, I [
|
|
[ 4
Submit Export | Edit | Delete S B e ll P
RANDOEBH — el el &
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2. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the
project, showing the project details in a small window.

B150038 (Project Details Request PDF ) X

Bicycle & Pedestrian
| Division Needs

5f

Submitted by Burlington Graham MPO I,il
Specific 7. Protected Linear Pedestrian o
Improvement Type: Facility (Pedestrian}

TIP#

g

Funded Status -

Cimeeripdiom- pmelf

Note: The user can perform Edit/Delete operation on a draft project. Please refer to sections 4.1.8
through 4.1.10 for more details on editing/deleting & submitting a draft project.

3. The user clicks on the 'Submit' button located at the bottom of the map.

Submit Export | Edit | Delete
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4. The project status is changed to 'Submitted' in the project list.

@ SPOT Online
— ez [ B CEDE
o
Local Input Points " Filter » -
@
&
Flag SPOTID Mode Project Category Status y E
yolag 2
A150053 Aviation Statewide Mobility Draft 4’1:,/J i
(]
Y
A150054 Aviation Statewide Mobility Draft o
A150055 Aviation Statewide Mobility Draft
Bicycle & ]
B150031 Pedestrian Division Neads Draft e
— Bicycle &
B150036 Pedestrian | Division Needs Draft &
c~°€-
Bicycle & S &
v B150038 Pedr=hian Division Needs Submitted \&\‘ z
o T
5 Bicycle & i . i)
B150044 Pedestrian Division Needs Draft 2
‘«a
F150058 Ferry Regional Impact Draft
€ GUILFORD
F150059 Ferry Regional Impact Submitted
= Mgy,
H150047 Highway Statewide Mobility Draft “‘C-'uu,u "
H150051 Highway Statewide Mobility Draft I 4
s 3
H150065 Highway Statewide Mobility Draft 5 Q}'n"
g
H150068 Highway Statewide Mobility Draft “; 'J%.
2 200
R150063 Rail Statewide Mobility Draft & 2
&
=
&
1 4 Public i el
T15006 Transit Regional Impact Draft
P,
)
<
D
WeVa
&
£ \
-

~b,
G,
7 Ry

Py
shattery

euils

Ty L
Alamance count Ling Ra

Welcome Jerome Gayle

Basemaps v Layers & Legend ~

Browh

, B150038 Project Details Request PDF

Bicycle & Pedesirian

Division Needs

Burlington Graham MPO

Cle

(Pedestrian)

o
3

presE

Hon
e,
Stead Farm Ly

d Linear Pedestrian

Logout About ContactUs

d

ged

- Micy o

&
g
N
=

yernon

Jim pickett Rd
%5,

s,

Robbin®

5. The user cannot perform 'Edit' or 'Delete' (For MPO, RPO or Division user) operations on the
submitted project. The options to 'Edit' and 'Delete' are greyed out.

Note: If the user wishes to make any changes on the submitted project, then the user has to contact

SPOT office.

6. The user can continue to export the project or create a new project from here.

4.3 Aviation Mode

All the Non-GIS projects for the SPOT Online application are covered from sections 4.3 through 4.6.

Disclaimer: Entry of new Aviation projects in SPOT Online has no geospatial processing and near real
time scoring is not available. Quantitative scores will be available during the local input point window. A
pin can be inserted at the Map sketch step for reference only. Other supporting documentation can be

uploaded in P3.0 SharePoint site.
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This section provides details on how to create an 'Aviation' project. The user clicks on the 'Create New +'

button
wizard has seven steps as listed below:

. The project grid and interactive map are replaced by a project creation wizard. The

Project Type
Route

Map Sketch
Details

Cost

Score

No vk wDNRe

Summary

This wizard allows the user to create each step in sequence. The user can then navigate to any step in
the middle of the project, make the necessary edits and save at each step of the project. It also provides
the ability to save the project in between workflows for later use.

C15636-3 137 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

4.3.1 Project Type

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the

map area is greyed out.

n!

& C f Eﬁt&ps‘.ﬂ‘g@q13;WEs.nEJt.g;wa:_-

i Apps k Bookmarks [ httpsi/gistiddotnc.. | httpsi/gisql3servic.. [ httpsi//gisi3service.. [J] SUMIF function

3 SPOT Online Welcome Jerome Gayle on behalf of Logout Users Aboul ContactUs

Create New Project 1  Project Type

Navigation Wizard

Highway Bicycle & Pedestrian

o Project type Public Transit Ferry

Rail Aviation

< Route

Map Sketch

Project Category ® Statewide Mobility
Details Regional Impact
Division Needs
Cost
ST Specific Inprovement Type —Select— =
7 Summary

Project Local ID Enter Local ID # if apr

TIP# Enter State T

Save & Next 9

a. The system displays the project grid on the left showing seven sequential steps to be performed
for creating a project.

b. A'Cancel' button is displayed allowing the user to cancel the project at any stage. This
selection will not save any changes made in any of the project steps.

Save & Next 5 [ . .
c. A'Save and Next' button is displayed allowing the user to continue to the next

steps in the creation of a project.
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2. Inthe Project Type dialog window, the user performs the following steps:

SPOT Online Welcome Jerome Gayle on behalf of

Create New Project 1  Project Type

Navigation Wizard

Made Highway Bicycle & Pedestrian
o Project type Public Transit Farry
Rail @ Aviation
= Route
3 Map Sketch .
Project Category @ Statewide Mobility
Dotaiie Regional Impact
Division Needs
= Cost
- | Score Specific Improvement Type — Select— b
7 Summary
ProjectLocal ID Enter Local ID#ifap
TIP# Enter Stat ifapplicat

Save & Next &

a. Select the 'Aviation' radio button in the project type 'Mode' menu.

Mode Highway Bicycle & Pedestrian
Public Transit Ferry
Rail @ Aviation
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b. Leave the default selection of ‘Statewide Mobility' for the 'Project Category'.

Project Category @8 Statewide Mobility
Regional Impact

Division Needs

c. Select any value from the 'Specific Improvement Type' drop down.

Specific Improvement Type 1100 - Taxiway Reguirements -

d. The user enters local IDs associated with projects from Comprehensive or Long Range
Transportation Plans in the 'Project Local ID' Text box.

Project Local ID

e. The user enters the 'TIP #' in the text box and clicks on the Save and Next button.

TIP #

c. Inthis page, if the user wants to cancel the project by clicking on the 'Cancel’ button, the pop-up
window is displayed asking for confirmation to save or delete the project.

e The user clicks on the 'Save' button and the project gets saved and displayed in the project
grid. A yellow '?' mark appears next to the project indicating the project is partially
completed.
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C15636-3

My Projects

B133455

B133456

B133525

B133606

F133366

F133386

F133388

F133740

H133275

H133277

H133278

H133280

H133328

H133336

H133359

Find SPOTID...

SPOTID =

Mode

Aviation

Bicycle &
pedestrian

Bicycle &
pedestrian

Bicycle &
pedestrian

Bicycle &
pedestrian

Ferry

Ferry

Ferry

Ferry

Highway

Highway

Highway

Highway

Highway

Highway

Highway

Create New =+

Local Input Points

Funded Category

Statewide Mobility

Division Needs

Division Needs

Division Needs

Division Meeds

Regional Impact
Division Needs

Regional Impact

Regional Impact

Statewide Mobility

Statewide Mobility

Statewide Mobility

Statewide Mobility

Statewide Mobility
Statewide Mobility

Statewide Mobility

Status

Draft

Submitted

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Draft

-
o

m

) save project?

You are cancelling a partially saved project.
Do you wish to save it or delete it?

Save Delete

Cancel

141

The user can continue on this project any time after saving.
The user may click on the 'Delete' button if the user wishes to delete the project.
The user clicks on the 'Cancel’ button if they want to continue with the workflow.
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4.3.2 Route

|’ [} SPOT Ontine

€« C M B https://gisgl3.services.ncdot.go

ii! Apps o Bookmarks ['] httpsy/gistid.dotnc.. [ https//gisql3servic.. [ httpsy/gisi3service.. ] SUMIF function

Welcome Jerome Gayle on behalf of h Logout Users About ContactUs

Spol id Improvement Type
ji Cancel
Create New Project - 1325 - General Aviation Terminal Suiding:
Construct non-revenue terminal public parking

Navigation Wizard
Project Title

v Project type Route/Facility Name —Select— e

Project Description
e Route

3 | Map Skeich
Supporting Documents
Details
= Cost

Score

Summary
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1. Atthis point, the user verifies the following changes in the application:

a.

A new SPOT ID will be generated for the project displaying on the top of the Ul with the
improvement type selected in the previous step.

Note: The spot id is generated based on the format @ ###t##-

@ Mode designator (A=Aviation, B=Bike/Ped,
F=Ferry,H=Highway, T=Public Transit,R=Rail)

Last two digits of the year (e.g., 12, 13...)

HE##H | 1-9999, this is a sequential number. #### will be set to zeroes on
January 1 of each year.

This item is optional. It is a sequential segment ID. Segment ID's are
used to identify various segments of a single project. The segment
processing is provided by the NCDOT created Admin application.

Spoi Id Improvement Type Route/Facility Name

AT50054 1325 - General Aviation Terminal Buiding:

Caonstruct non-revenue terminal public parking 1AS - Macon County

A previous button appears at the bottom left of the Route page.

& Previcus

The user can click on the 'Previous' button if they wish to change the selection made in the first
page of the project. For any edits made on the previous page, changes will be applied only after
clicking on the 'Save & Next' button on the previous page.
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2. Onthe 'Route' page, the user performs the following steps:

Spot Id improvement Type

A150053 1325 - General Aviation Terminal Busiding:
Construet non-revenue terminal public parking

Project Title

Route/Facility Name — Select— -

Project Description all descriotions should Beain with 3 verb such a8 "Widen” “Construct” "Uparade” e I

Supporing Documents

a. The user enters a value in the 'Project Title' text box.

FProject Title

b. The user selects the 'Route/Facility Name' from the drop down.

Route/Facility Name - Select - -

c. The user enters the 'Project Description' in the text box.

Project Description

d. The user enters optional links to supporting documents in the 'Supporting Documents' text box.

Supporting documents can be problem statements, purpose and need statements, feasibility
studies or other local studies, or other planning and/or design related information that help to
better describe and justify the need for the project.
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Note: System supports only links to the documents, not to be confused with attach documents.

Supporting Documents

e. The user clicks on the 'Save & Next' button.

f. The user may also click the 'Previous' button if they wish to return to the previous page and

make edits.

4.3.3 Map Sketch

1. The application displays the enabled map view, showing the 'Map Sketch' menu at the bottom of

the application.

&~ C A | 8 https//gisql3.services.ncdot.gov/SpotOnline/defaultaspx
% Apps ok Bookmarks | hitpsi/gistiddotnc. [ https//gisql3senvic.. [ httpsi//gisl3service.. (]| SUMIF function

‘Weicome Jerome Gayle on behalf of

Navigation Wizard
7

Project type
s @)
L4 Route = %
e Map Sketch
ron
i R,
o @
Details
MeLearsville
Cost =g

e
ot

e T—w

Summary

£ ALAMSCE
E 1

Julian

Snow
Camp.

] %
Swepsonville 4

%

16¥

&

e
5«.‘“‘

1 Emo
! Rivar State
Hillshorough mce:

Il
I

There is 1 siep required o define the project locafion.
This is STEP 1 of 1

41 Define your project by dropping a pin on its
location.

3 Map Sketch o B
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1325 - General Aviation Terminal Buiding:
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2. At this point, the user will mark where the project will occur, by using the following mapping
functionality.

3. Apintool v is displayed on the 'Map Sketch' menu, allowing the user to select the pin and drop

it at the desired location on the map.

3  Map Sketch 1)

4. The 'Previous' and ‘Save & Next’ buttons allows the user to return to the previous page or move
forward after changes have been made.

€ Previous Save & Next =

5. The user can perform an optional check on 'Show Other Aviation Projects' button

b SEREIEEEESN on the map sketch page to see all(draft/submitted/pending) all aviation
projects in that area on the map. A check mark appears after clicking this button. The user can
toggle the button on/off to see the green color appearing/disappearing.

6. The project information is updated at the bottom right corner of the map with the 'Route/Facility
Name', which is selected in the 'Route' page of the project.

Impeovement Type Route/Faciity Name

1325 - Genersl Aviation Terminal Buikding:
Construct non-revenue terminal public parking

1AS - Mac on County

7. The user selects the pin tool, drops it at the desired location on the map and verifies the following:

a. Adropped pinis shown on the map and the 'Save & Next' button is enabled.

A
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b. The user clicks on the 'Save & Next' button to save the selected location on the map and to
move forward.

€ Previous Save & Next =

Note: If the user clicks on the previous button to make edits on any previous project pages, the
current page will not be saved. The user may have to navigate to the 'Map Sketch' page and
make a new selection again.

c. A processing bar appears as the system calculates the project specific GIS map data. Please wait
until processing is complete. You will then be navigated to the Details page.
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4.3.4 Details

1. The user will notice a greyed out screen with the words 'No Details Needed' in the middle of the
'Details' page. The map view is greyed out for this page.

&« C @ & https//gisql3.services.ncdot.gov/SpotOntine/default.aspx

25 Apps o Bookmarks ['] httpsi//gistid.dotnc.. |9 httpsi/gisgl3servic.. [ httpsi/gisl3.service.. ﬂ SUMIF function

@ SPOT Online Welcome Jerome Gayle on behalf of

Spot Id Improvement Type
Create New Project m A1S0054  1325- General Aviation Terminal Buiding:
Construct non-revenue terminal public parking

Navigation Wizard

Project type

Route

%4 Map Sketch

o Details

Cost
Score
MNo Details Needed.
7 Summary

. Mext .
2. Click on the 'Next' button to continue to the 'Cost' page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.3.5 Cost

L C # & htips:/gisql3.services.ncdot.gov/SpotOnline/defaultaspx

i3 Apps ok Bookmarks | httpsi/fgisti3.dotnc.. [ https/fgisgl3servic.. | httpsi/gisl3service.. [J SUMIE function

SPOT Online Welcome Jerome Gayle on behalfof

Spot Id Improvement Type

1 Cancel
Create New Project - A150054 1325 - General Aviation Terminai Buiding:
Construct non-revenue terminal public: parking

Mavigation Wizard )
Project Cost
= = Estimated Total Projact Cost S

Project type

Note: If a more detailed cost estimate is available, please email this to

spot@ncdot.aov

W4 Route

Map Sketch Cther Funds
+ Add fund
«"; Details
— Total Fund $ nfa
e Cost
= Scoe = Total Costto NCDOT s 0
d Summary

1. The user performs the following in the 'Cost' page:

a. The user is required to enter a price value for the 'Estimated Total Project Cost' field.

Project Cost

= Estimated Total Project Cost ] 0
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b. The price is adjusted by the system and updates the '0' value in 'Total Costs to NCDOT' to the
entered amount.

c. The user can choose to enter the 'Other Funds' optional fields. The user clicks the

4 Add fund

button to add multiple 'Other Funds' fields.

d. The 'Other Funds' row is created at the top showing two fields as required fields.

e. The user enters the description of the fund on the first field and cost on 'S’ field. The user can
enter a maximum possible cost up to $9,999,999,999 [10 digits]. If the user clicks on the 'X' on
the far right side it will cancel the 'Other Funds' entry.

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to
contribute to the project and thereby lower the cost of the project to NCDOT.

Cther Funds

Note:

1. If the user tries to enter more than 10 digits, the system will prompt a message saying the
value entered is out of range. The user must fix this error before being able to continue on
to the next page.

Cther Funds

- > of Non-Fe Jon-State S EIEIEIQIEIEIEIEIEIEIE|u This value is out of range.
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2. If the user enters any decimals along with original cost, then any decimals < 0.5 are rounded
off and the decimal is not considered. If the decimal is > 0.5 then the value is rounded off to
1.

For Example: If the user enters a value of 1,000.45 in the project cost then the total cost is
rounded off to 1,000.

Froject Cost

- Estimated Total Project Cost $ 1000.44 |

Mote: If a mare detailed cost estimate is available, please email this to

spot@E@ncdot.gov

Cther Funds
<+ Add fund
= Total Fund 5 a
— Total Costto NCDOT 5 1.000
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Also, if the user enters a value of 1,000.5 (and greater) then the cost is rounded off to
1,000.1.

Project Cost

= Estimated Total Project Cost 5 1000.51 |

Mote: If a more detailed cost estimate is available, please email this to

spot@@ncdot.gov

Other Funds
+ Add fund
— Total Fund § a
= Total Costto NCDOT 5 1.001

The system automatically calculates the 'Total Cost to NCDOT' by subtracting the cost
entered in the 'Other Funds' from the 'Estimated Total Project Cost' field.

C15636-3 152 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

For Example: If the user enters the project cost as '$5,000' and the other funds total as
$1,500 (1,000 + 500) then the system automatically subtracts the total funds amount from
project cost and gives the 'Total Costs to NCDOT' as $3,500 as highlighted below.

Froject Cost

— Estimated Total Project Cost $ 5,000

Mote: If a more detailed cost estimate is available, please email this to

spot@ncdot.aov

Other Funds
- § 1,000
_ s s0( |
+ Add fund
= Taotal Fund % 1.500
— Total Costto NCDOT $ 3.500
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Note: If the 'Total Costs to NCDOT' is a negative value, the system highlights the value in 'red'

and shows an error message that the value of 'Total Fund' is greater than the 'Estimated Total

Project Cost'. The user performs the necessary edits and continues to the workflow.

Froject Cost

Cther Funds

spot@ncdot.gov

Total Costto NCDOT

Estimated Total Froject Cost $ 1 400
Mate: If a more detailed cost estimate is available, please email this to
$ 1,000
$ 500
< Add fund
Total Fund 5 1500

“Total Fund” is greater than
"Estimated Total Project

Cost™.

The user clicks the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.3.6 Score

@ SPOT on!ine Welcome Jerome Gayle on behalf of

Spot Id improvement Type
j Cancel
Create New Project - A1500s5 1325 - General Aviation Terminal Buiding:

Construc t non-revenue terminal public parking

Navigation Wizard

Project type

=
t;f? Route

Map Sketch

4 Details

Cost

4 Scoe

— No Scores Available.
o Summary

The user clicks on the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.3.7 Summary

SPOT Online Welcome Jerome Gayle on behalfof |,

improvement Type Route/Faciity Name

: Spot id
j Cancel
Create New Project - Summary A150055 1325 - General Avistion Terminal Buiding:

Construct non-revenue terminal public parking 1A5 - Macon County

Navigation Wizard

Project Type
(3\ Project Mode Aviation
L4 Project type
Project Category Statewide Mobility
.\ez Roits Project Local ID
. 1325 - General Aviation Terminal Building: Construct non-
- Specific Impravement Type revenue terminal public parking
%% Map Skeich
- Tip#
7 Route
Details
ProjectTitle gfd
m:): Cost Route/Facility Name 1A5 - Macon County
Project Description cvcy
'\‘z Score Supporting Documants
Cost
Summary
o Estimated Total Project Cost 512
CostTo NCDOT $12
Score
NIA

Last 3 Editors

ncidygayle 10/23/2015 9:51:37 AM

Save & Reium o Map View Save & Enter Another Project

1. The user verifies the project summary and clicks on the 'Save & Return to Map View' button

»ave & Refurn to Map View

to save the project and view the project information on the map.

Save & Enter Another Project

2. The user can also click on 'Save & Enter Another Project' button.
This option saves the current project and navigates to the project page to start creating another
project.

. , . , Frevious .
3. The user can also click on the 'Previous' button to go back to previous pages to make
any edits.
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Note: Please refer to section 4.1.7 for more details on how the previous pages are edited in the

workflow.

ham MPO Logout Users About ContactUs

) e
{\}.jx SPOT Online Welcome Jerome Gayle onbehalfof  MPO

o P — —
2 Create New + i narpe &7 ! Bl Lavers & Legend ~
My Projects reale New len 1 \, asemaps ayers & Legen
& & -G 7 L &
5@65\woo ol o \ Tﬂi s a\\-a‘* i
f TID o Filter » =0 = [ & % § \
9 Mitchell 3 et W 9
Flag SPOTID Mode Project Category Status =3 iy i & o,% é
- K = s
+ | A150053 Aviation Statewide Mobility Dratt L B - %
3 \ 3 Chandler A4
A150054 Aviation Statewide Mobility Dratt i ] . = )
= 5 ) 2 5
Elm‘: = gl Elm S(; 5 i [ £
S 5 £ oL @ 2 ShortSt—| =
: 3
5150031 Bioycle & | piyision Needs Draft g 2 % 5 | 2 g
‘ Pedestrian Y o Qi = RN SheppaldSE Al 3
e 5 5 g
s Pl = £
d 2 & = 4 ) it
5150036 Beycle & | Division Needs Drat ey g "»4:;”“ St B & i & ] g it
Yy 8| fr] . = z £ @
4 ot 9 g Z =
Bicycle & Fut st £ I 5 = L3S o 5
«  B150038 Pedestrian | Division Needs Submitted = . : =
= a E A150055 (Project Details Request PDF ) x s
5 < F
v B150044 Bicycle & | nyicion Needs Dratt %, b3 M,
Pedestrian > 5 o Av, =
) 3 a5t
H150047 Highway Statewide Mobility Draft é\v:‘p Plaid St
Al
% N
H150051 Highway Statewide Mobility Dratt s 29““0
&
1t 1325 - General Aviation Terminal
JE ant Building: Construct non-revenue terminal
w-Erant st z public parking
<
o e Washinaton §
way b -l @
5 e - A &
i ES T e o EY 4 5 s
", e Tl J < S 8= G G 2
ke & ek & Gon it T a
v OH g ey g @
gl & Harris St
a0 Pay, ES o = 1l
& o
\ 5 P e - ¢
a b 45 b ime 2
A 3 =
3 8
= 3 =
5 s
W =
o
&
2
King St
- Club Dr
S £ Market 51
Submit 5 Export | Edit | Delete < M'g h
3 gekyard]

4. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the

project, showing the project details in a small window.

A150055 (Project Details Request PDF ) b
Aviation

Statewide Mobility

1A5 - Macon County

ed Burlington Graham MPO =
1325 - General Aviation Terminal
Building: Construct non-revenue terminal
public parking
TIP #
i vl Al o
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Note: The user can perform the Edit/Delete operation on a draft project. Please refer to
sections 4.1.8 & 4.1.9 for more details on editing and deleting a project.

5. The user clicks on the 'Submit' button located at the bottom of the map.

Submit Export Edit Delzte

Note: Please refer to section 4.1.10 for more details on submitting a draft project.
6. The project status is changed to 'Submitted' in the project list.

7. The user cannot perform the 'Edit' or 'Delete’ operations on the submitted project. The options to
'Edit' and 'Delete’ are greyed out.

8. The user can continue to export the project or create a new project from here.

This section provides details on how to create a 'Ferry' project.

Disclaimer: Entry of new Ferry projects in SPOT Online has no geospatial processing and near real time
scoring is not available. Quantitative scores will be available during the local input point window. A pin
can be inserted at the Map sketch step for reference only. Other supporting documentation can be
uploaded in P3.0 SharePoint site.

The user clicks on the 'Create New +' button . The project grid and interactive map are

replaced by a project creation wizard. The wizard has seven steps as listed below:

Project Type
Route

Map Sketch
Details

Cost

Score

No vk wDNRe

Summary

The wizard allows the user to create each step in sequence. The user can navigate to any step in the
middle of the project and make the necessary edits and then save at each step of the project. It also
provides the ability to save the project in between workflows for later use.
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4.4.1 Project Type

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the

map area is greyed out.

tOnline/default.aspx

L C ff [ https//gisql3.services.ncdot.gov/sS
2 Apps % Bookmarks [ httpsif/gisql3servic.. | httpsi//gisti3.dotnc..

SPOT Online Welcome Jerome Gayle on behalfof  MPO Logout Users About ContactUs

Create New Project 1  Project Type

Bicycle & Pedestrian

@ Highway

0 Project type

Public Transit Ferry
=  Route Rail Aviation
Map Sketch
Project Category @ Statewide Mobility
Details
Regional Impact
. feamt Division Needs
Score
- Specific Improvement Type —Belect— hd
Summary

Project Local ID

TIP#

Save & Next 3

a. The system displays the project grid on the left showing seven sequential steps to be performed

for creating a project.

b. A'Cancel' button is displayed allowing the user to cancel the project at any stage. This
selection will not save any changes made in any of the project steps.

Save & Next 5 [ . .
c. A'Save and Next' button is displayed allowing the user to continue to the next

steps in the creation of a project.
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2. Inthe Project Type dialog window, the user performs the following steps:

Create New Project 1 Project Type

o Broject iype Mode Highway Bicycle & Pedestrian
Public Transit @ Femy
2 Retie Rail Ayiation
Map Sketch
2 Details Project Category @ FRegional Impact
Division Needs
= Cost
Score Specific Improvement Type —Select— -
7 Summary
Project Local ID Enter Local ID # if applicable
TP # Entar State TIP ar
a. Select the 'Ferry' radio button in the project type 'Mode' menu.
Maode Highway Bicycle & Pedestrian
Public Transit e Femy
Rail Aviation

b. Select 'Statewide Mobility' radio button for 'Project Category'.

Project Category

® Regional Impact

Division Needs

C15636-3
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c. Select any value from the 'Specific Improvement Type' drop down.

Specific Improvement Type Replacement Vessel (Support Fleet) - Tug -

d. The user enters the Local IDs associated with projects from Comprehensive or Long Range
Transportation Plans in the 'Project Local ID' the text box.

Project Local ID

e. The user enters the 'TIP #' in the text box and clicks on the Save and Next button.

TIP #

f. Inthis page, if the user wants to cancel the project by clicking on the 'Cancel' button, the project
gets cancelled and no changes are saved.
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4.4.2 Route

1. A'Route' dialog page displays as a second page in the project. The first step of the project is shown

"~ Project type

with a green check mark beside it, indicating the step is completed in the wizard. This
wizard then highlights the 'Route’ page blue.

@ SPOT Online Welcome Jerome Gayle on behalfof  MPD  ~ Logout Users About ContactUs

Spot id Improvement Type
Create New Project m
F150057 Replacement Vessel (Support Fleet) — Tug
Mavigation Wizard
Size —SBelect—
Project type Route/Facility Name — Selact— -
e Routs Route Profile — Select— -
Project Description
: Map Sketch
Details
Supporting Documents
5 Cost
Score
7 Summary

2. At this point, the user verifies the following changes in the application:

a. Anew SPOT ID will be generated for the project, displaying on top of the Ul with the
improvement type selected in the previous step.

Note: Please refer to section 4.1.3 on the derivation of SPOT ID.

Spot Id improvement Type

F130057 Replacement \Vessel (Support Fleat) — Tug

b. A previous button appears at the bottom left of the Route page.

& Previcus
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The user can click on the 'Previous' button if they wish to change the selection made in the first

page of the project. For any edits made on the previous page, changes will be applied only after

clicking on the 'Save & Next' button on the previous page.

e Avyellow '?' mark appears next to the project indicating the project is partially completed if

changes were made to any completed page or pages not completed where the user used

the Cancel button to exit the project and the ‘Save’ option was selected during exit.

My Projects

SPOTID =~

A134083

B130313

B130314

F130285

F130291

F130329

H130287

H1303086

H130307

H130311

H134374

H134375

H134411

R130294

R130297

R134310

T130280

T130284

Create New =+

Laocal Input Points

Mode Funded Category

Aviation Division Needs
Bicycle & -
pedestrian Division Needs
Bicycle & -
pedestrian Division Needs
Ferry Regional Impact
Ferry Regional Impact

Regmnal lrﬂpad

Highway Statewide Mability
Highway Statewide Mobility
Highway Statewide Mobility
Highway Statewide Mobility
Highway Statewide Mobility
Highway Statewide Mobility

Highway Statewide Mobility

Rail Statewide Mobility
Rail Statewide Mobility
Rail Statewide Mobility
Public .

Transit Regional Impact
Public )

Transit Regional Impact

Highway Statewide Mobility

Status

Draft

Draft

Submitted

Draft

Submitted

Draft

Draft

Draft

Submitted

Draft

Submitted

Draft

Draft

Submitted

Draft

Submitted

Draft

Draft

o

e The user can continue this project any time after saving.

e The user may click on the 'Delete' button if user wishes to delete the project.
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e The user clicks on the 'Cancel' button if they want to continue with the workflow.

) save project? X

You are cancelling a parially saved project.
Do you wish to save it or delete it?

Save Delete Cancel

3. Onthe 'Route' page, the user performs the following steps:

Spot id Improvement Type

F150053 Replacement Vessel (Support Fieet) — Tug

Size — Select— -
Route/Facility Name — Select— b
Raoute Profile — Select— -

Praject Description A1l descriptions st

Supporting Documents

a. The user selects 'size' from the dropdown.

Size —Select— -

b. The user selects 'Route/Facility Name' from the drop down.

Route/Facility Mame — Select—- -

c. The user selects 'Route Profile' from the drop down.

Route Profile — Select— -
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d. The user enters a 'Project Description' in the text box. The user may not be able to navigate to
the next page without entering this required field.

Project Description

e. The user enters optional links to supporting documents in the 'Supporting Documents' text box.

Supporting documents can be problem statements, purpose and need statements, feasibility

studies or other local studies, or other planning and/or design related information that help to
better describe and justify the need for the project.

Note: System supports only links to the documents, not to be confused with attached
documents.

Supporting Documents

f.  The user clicks on the 'Save & Next' button.

The user may also click the 'Previous' button if they wish to return to the previous page and
make edits.
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4.4.3 Map Sketch

Weicome Jerome Gayle on behalf of sers About ContactUs

1

"‘lh ! Basemaps = Layers & Legend -
CABWELL ! Prus;Tle:t o S

1/
1

ibi

!

Navigation Wizard

¥ /o
: £ |
25 % 3 ty, %
> : : &
’”’ Project type ) & e "0,!\ 2
3 \
m ) (=7
- & \ e
& roe % Cedar o
& s Gruv%
|
L
]
e Map Sketch 3
Euroh 3
= i LY
Details % warys B
McLeamsville *.:.& s
. b1
Cost Brings s g i
! SRRt e ; ep 20 e Hillsborough i Sisie
\ " Whitgtt &
g. = L ]
e =
Score ? et
Summary ¥
P
§
£
it £
b “,iP
7
62 f d
§
§
d
¥

J

Julian

& Oreung,

There is 1 step required o define the project locafion
This s STEP 10f 1 L
improvement Type Route/Faciily Name
ﬁ- Define your project by dropping a pinonits  clear ¢
location.

Replacement Vessel (Support Flest) - Tug | Southport - Ft Fisher

3 Map Skelch o € Provious | Save&Next >

1. Atthis point, the user will mark where the project will occur, by using the following mapping
functionality.

a. Apintool is displayed on the 'Map Sketch' menu, allowing the user to select the pin and
drop it at the desired location on the map.

3 Map Sketch

8. The 'Previous' and ‘Save & Next’ buttons allows the user to return to the previous page or move
forward after changes have been made(pin placed on the map).

% Previous Save & Next =

b. The user can perform optional check on 'Show Other Ferry Projects' button

" Show Other Ferry Projects

located on top of the map sketch page to see all the
(draft/submitted/other) ferry projects in that area on the map. A check mark appears after
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clicking this button. The user can toggle the button on/off to see the green color
appearing/disappearing.

c. The project information is updated at the bottom right corner of the map with the
'Route/Facility Name', which is selected in the 'Route' page of the project.

Spot Id improvement Type | Route/Faciity Name

F150059 Replacement Vessel (Support Fleet) — Tug Southport - Ft Fisher

2. The user selects the pin tool, drops it at the desired location on the map and verifies the following:

a. Adropped pinis shown on the map and the 'Save & Next' button is enabled.

b. The user clicks on the 'Save & Next' button to save the selected location on the map.

Note: The user may click on the 'Previous' button to perform any edits and come back to this
page to continue with the 'Save & Next' button.

3. A processing bar appears as the system calculates the project specific GIS map data. Please wait
until processing is complete. You will then be navigated to the Details page.
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4.4.4 Details

1. The user will notice a greyed out screen with the words 'No Details Needed' in the middle of the
'Details' page. The map view is greyed out for this page.

@ SPOT on!ine Welcome Jerome Gayle on behalfof MPQ

Spot id Improvemnent Type Route/Faciity Name
Create New Project i
J] 4  Details F1S0058  Replacement Vessel (Support Fleet) — Tug ~ Southport - Ft Fisher

Navigation Wizard

?"ﬂ Project type
« 4 Route

’3' Map Sketch

o Details

Cost
Score
No Details Needed.
7 Summary

==

Mext
2. Click on the 'Next' button to continue to the 'Cost' page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.4.5 Cost

@' SPOT on!ine Welcome Jerome Gayle on behalfof

Spot Id Improvement Type Route/Facilify Name
Create New Project m

F150058 Replacement Vessel {Support Flest) — Tug Southport - Ft Fisher

Navigation Wizard

Project Cost
e —) Estimated Total Project Cost 5
d pioi i
Bl roject type
Note: Ifa more detailed cost estimate is available, please email this to
oY spoti@ncdotgov
’fr Route
"’fa Map Sketch Other Funds
N + Add fund
af/ Details
— Total Fund $ nla
e Cost
= | Scoe = Total Costta NCDOT 5 g
Summary

1. The user performs the following in the 'Cost' page:

a. The user is required to enter a price value for the 'Estimated Total Project Cost' field.

Project Cost

] Estimated Total Project Cost ]

b. The price is adjusted by the system and updates the '0' value in 'Total Costs to NCDOT' to the
entered amount.
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c. The user can choose to enter the 'Other Funds' optional fields. The user clicks the

4 Add fund

button to add multiple 'Other Funds' fields.
d. The 'Other Funds' row is created at the top showing two fields as required fields.

The user enters the description of the fund on the first field and cost on the 'S’ field. The user

can enter a maximum possible cost up to $9,999,999,999 [10 digits]. If the user clicks on the 'X
on the far right side it will cancel the 'Other Funds' entry.

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to
contribute to the project and thereby lower the cost of the project to NCDOT.

Cther Funds

Note: If the user tries to enter more than 10 digits, the system will give a warning message
saying the value entered is out of range. The user will not be able to proceed until they have
corrected this error.

Project Cost

= Estimated Tatal Project Cost S 02999909909 u This value is out of range.
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2. If the user enters any decimals along with original cost, then any decimals < 0.5 are rounded off and
the decimal is not considered. If the decimal is > 0.5 then the value is rounded off to 1.

For Example: If the user enters a value of 1000.45 in the project cost, then the total cost is rounded
off to 1000.

Project Cost

— Estimated Total Project Cost $ 1000.44 |

Mote: If a more detailed cost estimate is available, please email this fo

spot@ncdot.gov

Cther Funds
<+ Add fund

— Total Fund 5

=

[ ]

Total Costto NCDOT 5 1.00

3. If the user enters a value of 1,000.5 (& greater) then the cost is rounded off to 1,000.1.

a. The system automatically calculates the 'Total Cost to NCDOT' by subtracting the cost entered in
the 'Other Funds' from the 'Estimated Total Project Cost' field.

For Example: If the user enters the project cost as '$5,000' and the other funds total as $1,500
(1,000 + 500), then the system automatically subtracts the total funds amount from project cost
and gives the 'Total Costs to NCDOT' as $3,500 as highlighted below.
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Project Cost

— Estimated Total Project Cost i 1.000.45

Maote: If a more detailed cost estimate is avallable, please email this to

spot@ncdotaov

Other Funds
= 5 500
- 5 100 | €y
+ Addfund
— Taotal Fund 3 600
— Total Costto NCDOT 3 400

Note: If the 'Total Costs to NCDOT' is a negative value, the system highlights the value in 'red'
and shows an error message that the value of 'Total Fund' is greater than the 'Estimated Total
Project Cost'. The user performs the necessary edits and continues with the workflow.
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Project Cost

= Estimated Total Project Cost 5 1,000.45

Mote: If a more detailed cost estimate is available, please email this to

spoti@ncdot.oov

Cther Funds
= 5 500 .fr
= 3 $ 700 | €9
o+ Add fund
] Total Fund 3 1.200

"Total Fund” is greater than
Total Costto NCDOT "Esfimated Total Project

]
[=]

Cost™.

4. The user clicks the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.

1. The 'Score' page appears after the processing bar is complete and shows the message, 'No Score
Available'.

C15636-3 173 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

/‘."\
{\b“ SPOT On!lne Welcome Jerome Gayle on behalf of

Spot id Improvement Type Route/Faciity Name
Create New Project

F150059 Replacement Vessel (Support Fleet) — Tog Southport - Ft Fisher

Navigation Wizard

'.:'V’ Project type

<

Route

L

Map Sketch

Details

'.W’ Cost
e Score
No Scores Available.
7 Summary

2. The user clicks the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.4.7 Summary

O SPOT Ol'l!ine Welcome Jerome Gayle on behalf of MPO

Spot id improvement Type Route/Facity Name
Create New Project m

F150059 Replacement Viessel (Support Fleet) - Tug  Southport - Ft Fisher

Navigation Wizard
Project Type
Project Mode Ferry
Project type
Project Category Regional Impact
A ]
;:: Roiie Project Local ID
Specific Improvement Type Replacement Vessel (Support Fleet)— Tug
£ Map Sketch Tip#
Route
Details Project Size Mot Used
Route/Facility Name Southport - Ft Fisher
RouteProfile Commuter
F =) Project Description vbvb
&4 Score
Supporting Documents
o Summary Cost

Estimated Total Project Cost $ 1,000

Cther Funding Sources

fund? 5500
Cost To NCDOT $500
Score
NIA
Last 3 Editors
ncidigayle 10/2372015 11:45:48 AM

Save & Retumn fo Map View Save & Enter Another Project

1. The user verifies the project summary and clicks on the 'Save & Return to Map View' button

»ave & Refurn to Map View

to save the project and view the project information on the map.

. , . , Frevious .
a. The user can also click on the 'Previous' button to go back to previous pages to
make any edits.

Note: Please refer to section 4.1.7 for more details on how the editing can be performed on
previous pages of a project.
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About ContactUs

Weicome Jerome Gayle on behalf of MPO - Burlington Graham MPO - Logout Users

SPOT Online

i J Scenic by .
My Projects Create New + + n @ Identify Basemaps « layers&legend ~ |
= i
{ SPOT ID Q P Filter b §
’ éf 5,
k- e
Flag SPOTID Mode Project Category Status -: NZ"‘? %'o,?
2
| A150053 Aviaion | Statewice Mobility Draft ~ 18 %, £ T8,
¥ e S %
S
v L)
A150054 Aviation Statewids Mobility Ora (| A9 Waod Br A =
o™ 1 o %
& | A150055 Aviation Statewide Mobility Draft 2
! 2 ol - s % w 5
£ B e T |
B150031 Bieyele & | piyiion Need Draft %, = % ks f
ottt ivision Needs ra o L 5 3 g ‘,{
V4 =+ R, i
B150036 Bigyele Division Needs Draft ,’é/’ = %G % f‘\'
Pedestrian d 45, é-‘§ E i
Vo = s
¢ y 4 ¢ = = {F
o | m BOICE S b0 Nosds Sl y, g, F150053  (Project Details RequestPDF) X | |
2 o
£/ g\‘fé\ & Foang )
Bicycle & ; < ¢
« | B150044 P::;;:man Division Needs Draft ; & Stk NELERL Regional Impact
I pof Soujthport - Fi Fisher
v F150058 Ferry Regional Impact Draft 5 =
« £ Burlingtan Graham MPO =
F150059 | Regional Impact gf ‘
Replacement Vessel (Suppaort
' Fioety- Tug &
H150047 Highway Statewide Mobility Draft £ 4
-
b & TP #
H150051 Highway Statewide Mobility Draft ;" oé
¥ 4
/ &8 N-
¥
P stk g
q%% -
" v
@B Crp o £ %
“,
Fon i)
ik
alcoillsLn
%y
% s
G 2.
g ) :
3, = % & 'ngen py
&
2 & 5
= £
8 3
X o i:‘ =
%ﬁﬁ% ¢ 5 o
Submit Export | Edit | Delete S B V2| S0Am) £ ]
F &

2. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the

project showing the project details in a small window.

F150059 (Project Details Request PDF ) X

Fermry

Regional Impact
Southport - Ft Fisher

Burlington Graham MPO .

Feplacement Vessel (Support
Type Fleet)— Tug

Note: The user can perform the Edit/Delete operations on a draft project. Please refer to
sections 4.1.8 & 4.1.9 for more details on editing and deleting a project.
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3. The user clicks on the 'Submit' button located at the bottom of the map.

Submit | Export | Edit | Delete

For more details, please refer section 4.1.10 on submitting a project.

4. The project status is changed to 'Submitted' in the project list.

Welcome Jerome Gayle Logout About ContactUs

@ SPOT Ontine
e I .. P gl Scenic
My Projects Create New + + n @ Identify ~ Basemaps « Layers & Legend ~
7
5
= £
Local Input Points: Fa Filter v '5
‘:it &
= % F ct o
Flag SPOTID Mode Project Category Status Py pze™ &,
%
A150053 Aviation Statewide Mability Draft B s a8 ey
e & %
& W %
A150054 Aviation Statewide Mobility Oraft & S A aeven Wood Br % %
%
A150055 Aviation Statewide Mobility Draft % -
P Bicycle & 5 " El I
B150031 Pedestrian | Division Needs Draft YUQ |
B150036 E:;;‘;rin Division Needs Draft ]
Is
8150038 Buycle & | Division Needs Submitted i
Y.
1 Bicycle & :
B150044 PEK;ES([IEH Division Needs Draft g"
F150058 Ferry Regional Impact Draft $,'
.5 Burlington Graham MPC
v | F150059 | Femy ‘ Regional impact | Submitted e
& qon Specific Replacement Vessel (Support
H150047 Highway Statewide Mobility Draft ¢ - Improvement Typ Fleet)~Tug
| 4
H150051 Highway Statewide Mobility Draft
H150065 Highway Statewide Mobility Draft f
T =T
H150086 Highway Statewide Mability Draft %oy B
ol Cr @ &
g 2 2
R150063 Rail Statewide Mability Draft “ap, L
AWM g
e
1 4 Public 3 i
T15006 Transt Regional Impact Draft grooiltsLn
.6;,)
.
%, 5
o & %
2 5 % 2 Tingenp,
% 2 5
o g 3
= [
£ 3
@b =
3 -
y g g
E =

The user cannot perform the 'Edit' or 'Delete’ operations on the submitted project. The options to
'Edit' and 'Delete’ are greyed out.

The user can continue to export the project or create a new project from here.

4.5 Public Transit Mode

This section provides details on how to create a 'Public Transit' project.

Disclaimer: Entry of new Transit projects in SPOT Online has no geospatial processing and near real time
scoring is not available. Quantitative scores will be available during the local input point window. A pin
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can be inserted at the Map sketch step for reference only. Other supporting documentation can be
uploaded in P3.0 SharePoint site.

The user clicks on the 'Create New +' button . The project grid and interactive map are

replaced by a project creation wizard. The wizard has seven steps as listed below:

Project Type
Route

Map Sketch
Details

Cost

Score

Ny .k wDNR

Summary

This wizard allows the user to create each step in sequence. The user can navigate to any step in the
middle of the project and make the necessary edits and then save at each step of the project. It also
provides the ability to save the project in between workflows for later use.
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4.5.1 Project Type

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the
map area is greyed out.

@ SPOT on!ine Welcome Jerome Gayle on behalf of MPO - Logout Users About ContactUs

Create New Project 1  Project Type

Navigation Wizard

Mode Highway Bicycle & Pedestrian

o Project type @ Public Transit Fermry
Rail Aviation
Route
Map Sketch
Project Category ® Regional Impact
Details Division Needs.
Cost
Specific Improvement Type ~—Belect— -

Score

Summary ProjectLocal ID

TIF#

Save & Next &

a. The system displays the project grid on the left showing seven sequential steps to be performed
for creating a project.

b. A'Cancel' button is displayed, allowing the user to cancel the project at any stage. This
selection will not save any changes made in any of the project steps.

Save & Next 3

c. A'Save and Next' button is displayed, allowing the user to continue to the next

steps in the creation of a project.
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2. Inthe Project Type dialog window, the user performs the following steps:

Project Type

Mode Highway Bicycle & Pedestrian
® Public Transit Ferry
Rail Aviation
Project Category ® Regional Impact

Division Needs

Specific Improvement Type — Select— -
Project Local ID Enter Local ID #if applicable
TIF# Enter State TIP # if applicable

a. Select the 'Public Transit' radio button in the project type 'Mode' menu.

Mode Highway Bicycle & Pedestrian
@ Public Transit Ferry
Rail Aviation

b. Select 'Regional Impact' radio button for 'Project Category'.

Project Category ® Regional Impact

Division Needs
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c. Select 'Expansion-Demand Response' from the 'Specific Improvement Type' drop down.

Specific Improvement Type 1 - Expansion\ehicle -

d. The user enters the Local IDs associated with projects from Comprehensive or Long Range
Transportation Plans in the 'Project Local ID' the text box.

Project Local ID

e. The user enters the 'TIP #' in the text box and clicks on the Save and Next button.

TIP #
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4.5.2 Route

' S -
@' SPOT On!lne Welcome Jerome Gayle on behalfof MPQ

Spol id Improvement Type
Create New Project
TH50081 1 _Expansion Vehicle

Mavigation Wizard
Route/Facility/Project Name
Project Description Al dacrrintions should heg
@ Prcifype ji p Alldescrptons should beg
e Route
Supporting Documents
= Map Sketch
. Details
5 Y Cost State Share 0 L%
= Local Share ] *i%
= Score
Federal Share ] > %
Summary
Cther Share il =%
Type Of Project — Select— -
Transit System Legal Name — Select— -

Contact Person
Caontact Phone Number

Contact Email Address

-

1. At this point, the user reviews the following changes in the application.

2. A new SPOT ID will be generated for the project displaying on the top of the Ul with the
improvement type selected in the previous step.

Note: Please refer to section 4.1.3 for more details on the derivation of SPOT ID.

Spoft Id Improvement Type

T150060 { - Expansion Vehicle
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a. A previous button appears at the bottom left of the Route page.

& Previous

The user can click on the 'Previous' button if they wish to change the selection made in the first
page of the project. For any edits made on the previous page, changes will be applied only after
clicking on the 'Save & Next' button on the previous page.

b. Inthis page, if the user wants to cancel the project by clicking on the 'Cancel' button, the pop-up
window is displayed asking for confirmation to save or delete the project.

e The user clicks on the 'Save' button and the project gets saved and displayed in project grid.
A yellow '?' mark appears next to the project indicating the project is partially completed.

My Projects =

F SPOTIC Local Input Points s
SPOTID = Mode Funded Category Status
A134083 Aviation Division Needs Draft
H134374 Highway Statewide Mobility Draft

H134375 Highway Statewide Mobility Submitted

H134411 Highway Statewide Mobility Draft
R134310 Rail Statewide Mobility Draft

' T13028 .IF_?;;:LIH Regional Impact
Highway Statewide Mobility Draft

e The user can continue this project any time after saving.
e The user may click on the 'Delete’ button if they wish to delete the project.
e The user clicks on the 'Cancel' button if they want to continue with the workflow.

) save project? X

You are cancelling a partially saved project.
Do you wish to save it or delete it?

Save Delete Cancel
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3. Onthe 'Route' page, the user performs the following steps:

Spot Id improvement Type

T150061 1 - Expansion Vehicle

&

Route/Facility/Project Mame

Froject Description

Supporting Documents

State Share 0 =%
Local Shars 0 =%
Federal Share 0 =%
Cther Shars 0 =%

a. The user enters the 'Route/Facility Name' in the text box.

Route/Facility/Froject Name

b. The user enters the 'Project Description' in the text box.

Project Description

c. The user enters optional links to supporting documents in the 'Supporting Documents' text box.

Supporting documents can be problem statements, purpose and need statements, feasibility
studies or other local studies, or other planning and/or design related information that help to
better describe and justify the need for the project.
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Note: System supports only links to the documents, not to be confused with attached

documents.

Supporting Documents

d. The user allots the State Share, Local Share and Federal Share values by clicking on the arrows

next to each field. By default, value is shown as '0'.

State Share 0 =
Local Share 0 =
Federal Shars 0 =
Other Share 0 =

%

%

e. The user clicks on the 'Save & Next' button.

The user may also click on the 'Previous' button if they wish to return to the previous page and

make edits.
Type Of Project — Select —
Transit System Legal Name - Select -

Contact Person

Contact Phone Number

Contact Email Address
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Lacation Percent

MPO/RPO 1 Select bl Y =

4

= Add Another

Division Fercent

Division 1 Select |0

4

+ Add Another

4.5.3 Map Sketch

Logout Users About ContactUs

A Ny e
Create New Project E: c
i Dt

Mavigation Wizard

(15
Py ;i
4 Project type 1
#
2
A &
) Route 5 g
% 5
hed
e Map Sketch =
p
2
Qgsﬂ
. Details - Lo
McLearsville dl =
- B “tig,
2 | Cost ;ﬁmnrwwp,, M”"”"’”Mus-m Eei : b
RN iRt " i fver Sta
| " ErdlafieRD P S v ilsborouen
- & o y
= Score { ‘Tﬁ )
z 5
7 a o ;
Summary \ﬂé & i
T {
{

e Highwaysag

Julian

JRY
Old Graenshor®

1 step required o define the project
TEF 1071 V'
Improvement Ty, ! RoutefFaciily Name
4 Define your project by dropping a pin on its = e s

location. 1 1- Expansion Vehicle | v

3 Map Sketch € Previous Save & Next 3
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4. Atthis point, the user will mark where the project will occur, by using the following mapping
functionality.

a. Apintool is displayed on the 'Map Sketch' menu, allowing the user to select the pin and
drop it at the desired location on the map.

3  Map Sketch (1)

b. The 'Previous' and ‘Save & Next’ buttons allows the user to return to the previous page or move
forward after changes have been made(pin placed on the map).

€ Previous Save & Next

c. The user can perform optional checks on 'Show Other Public transportation Projects' button

show Other Public fransportation Projects

located on the map sketch page to see all the
(draft/submitted/other) transportation projects in that area on the map. A check mark appears
after clicking this button. The user can toggle the button on/off to see the green color
appearing/disappearing.

d. The project information is updated at the bottom right corner of the map with the previously
selected 'Route/Facility Name'.

Improvement Type Route/Faciliy Name

1 - Expansion Vehicle VTV

5. The user selects the pin tool, drops it at the desired location on the map and verifies the following:
a. Adropped pinis shown on the map and the 'Save & Next' button is enabled.
A
@ %

w

b. The user clicks on the 'Save & Next' button to save the selected location on the map and to
move to the next page.

& Previous Save & Neit
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Note: If the user clicks on the previous button to make edits on previous project pages, the
current page will not be saved. The user may have to navigate to the 'Map Sketch' page and
make a new selection again.

6. A processing bar appears as the system calculates the project specific GIS map data. Please wait
until processing is complete. You will then be navigated to the Details page.

4.5.4 Details

1. The user will notice a greyed out screen with the words 'No Details Needed' in the middle of the
'Details' page. The map view is greyed out for this page.

@ SPOT on!ine ‘Welcome Jerome Gayle on behalf of MPO

: Spat id improvement Type Route/Faciity Name
Create New Project

T150061 1 - Expansion Vehicle VIV

Mavigation Wizard

Annual OpStat Reported Hours o :
Project type Number of Vehicles in Fleet 0 =
o Annual Revenue Miles ] =
3 hd
%4 Route
Total Incidents Reported in most 0 -
oy Recent 3 years -
©4 Map Sketch
Unlinked Annual Passenger Trips i :
e
i ek Projected New Unlinked Annual o a
Passenger Trips >
e Cost Service Area Population Demand B -
Response -
Score Service Area Population Fixed Route 0 =
7 Summary
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2. The user performs will populate the following fields displayed in the image below using the up or
down arrows. The option of leaving the default value of zero is also available.

Spot Id improvement Type Route/Faciity Mame
4  Details

T150061 1 - Expansion Vehicle VTV

Annual CpStat Reported Hours 0 :
Number of Vehicles in Flest i =
Annual Revenue Miles il =

4

Total Incidents Reported in most
Fecent 3 years

Unlinked Annual Fassenger Trips o :
Projected New Unlinked Annual 0 -
Passenger Trips .
Service Area Population Demand 0 -
Response -
Service Area Population Fixed Route 0 =

4

Save & Next

The user on completion of populating the above fields, can click the ‘Save &
Next’ button to navigate to the 'Cost' page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.5.5 Cost

-/A\ SPOT Ol'l!ine Welcome Jerome Gayle on behalfof MPO

Spot id Improvement Type Route/Facilify Name
Create New Project m
T150061 1 - Expansion Vehicle vnny

Navigation Wizard Project Cost

= ] Estimated Total Project Cost $
WfA“ Project type
Note: If a more detailed cost estimate is available, please email this to

= spot@ncdotgov

5':‘ Route
e Map Sketch Other Funds
<+ Add fund
Details
— Total Fund $ nla

e Cost

S| scom = Total Cost to NCDOT s [

7 Summary

1. The user performs the following in the 'Cost' page:

a. The user is required to enter a price value for the 'Estimated Total Project Cost' field.

Froject Cost

= Estimated Total Project Cost 5

b. The price is adjusted by the system and updates the '0' value in 'Total Costs to NCDOT' to the

entered amount.
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c. The user can choose to enter the 'Other Funds' optional fields. The user then on clicks the
<+ Add fund

button to add multiple 'Other Funds' fields.
d. The 'Other Funds' row is created at the top showing two fields as required fields.

The user enters the description of the fund on the first field and cost on 'S' field. The user can
enter a maximum possible cost up to $9,999,999,999 [10 digits]. If the user clicks on the 'X ' on
the far right side it will cancel the 'Other Funds' entry. Note that if the user enters only a source
name and not a cost the system will give the user a warning before they can proceed to the next
page. This also happens if the user enters a cost without a source name.

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to
contribute to the project and thereby lower the cost of the project to NCDOT.

Other Funds

Note:

1. If the user tries to enter more than 10 digits, the system will prompt a message saying the
value entered is out of range.

Project Cost

= Estimated Total Project Cost S ggggggggggq u This value is out of range.
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2. If the user enters any decimals along with the original cost, then any decimals < 0.5 are

rounded off and the decimal is not considered. If the decimal is > 0.5 then the value is

rounded off to 1.

For Example: If the user enters a value of 1,000.45 in the project cost then the total cost is

rounded off to 1,000.

Froject Cost

— Estimated Total Project Cost

Mote: If a more detailed cost estimate is available, please email this to

spot@ncdot.gov

Cther Funds
+ Addfund
— Total Fund
= Total Costto NCDOT

1,00045

=

=
(]
[u]

3. If the user enters a value of 1,000.5 (& greater) then the cost is rounded off to 1,000.1.

Froject Cost

= Estimated Total Project Cost 100051 |
Mote: If a more detailed cost estimate is available, please email this to
spoti@ncdot.gov
Cther Funds
<+ Add fund
] Total Fund 0
- Total Costto NCDOT
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e. The system automatically calculates the 'Total Cost to NCDOT' by subtracting the cost entered in

the 'Other Funds' from the 'Estimated Total Project Cost' field.

For Example: If the user enters the project cost as '$5,000' and the other funds total as $1,500

(1,000 + 500), then the system automatically subtracts the total funds amount from project cost

and gives the 'Total Costs to NCDOT' as $3,500 as highlighted below.

Froject Cost

Cther Funds

Estimated Total Project Cost

Total Fund

Total Costto NCDOT

Maote: If a more detailed cost estimate is available, please email this to

spot@ncdot.gov

<+ Add fund

5,000

1,000
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Note: If the 'Total Costs to NCDOT' is a negative value, the system highlights the value in
'red' and shows an error message that the value of 'Total Fund' is greater than the
'Estimated Total Project Cost'. The user performs the necessary edits and continues with
the workflow.

Project Cost

— Estimated Total Project Cost $ 1400 |

Note: If a more detailed cost estimate is available, please email this to

spot@ncdot.gov

Cther Funds
- $ 1,000
— 5 500
+ Add fund
— Total Fund 5 1.500
"Total Fund” is greater than
— Total Costto NCDOT "Estimated Total Project =100

Cost.
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f.  The user clicks the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.

4.5.6 Score

@ SPOT on! ine Welcome Jerome Gayle on behalf of MPO

= - Spot Id Improvement Type Route/Faciity Name
Create New Project

T150061 1 - Expansion Vehicle vnnv

Navigation Wizard

'.-;‘__1;- Project type

Route

o

Map Sketch

o
%)
'\.}" v

Details
'.:‘__1; Cost

e Score

Summary

No Scores Available.

1. The user clicks the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.5.7 Summary

@' SPOT On!ine Welcome Jerome Gayle on behalfof MPQ

Spot id Improvement Type Roule/Facility Name

Create New Project
T150061

1 - Expansion Vehicle VT

Mavigation Wizard

Project Type
ﬁ!';, Project Mode Public Transit
%4 Froecttype
- Project Category Regional Impact
Fos, -
'm;:’ Rokiis Project Local ID
Specific Improvement Type 1 - Expansion Vehicle
Map Sketch Tip#
Route
Details Route/Facility Name vnnv
Project Description vbnv
Q-'.‘!'j\’::} Cost
- Supporting Documents
AT State Share 0
'@‘f,::j Score
Local Share o
o Summary Federal Share o
Cther Share 0
Type of Project 1. Support Vehicle

Aging, Disability and Transit Services of Rockingham
County

Transit System Legal Name
Contact Person

Caontact Phone Number
Contact Email Address

First MPOIRFOC

First MPO/RPO Percent 0

First Divisian

First Division Percent o

Plemdmile

Save & Retumn to Map View Save & Enter Another Project

1. The user verifies the project summary and clicks on the 'Save & Return to Map View' button

Save & Return to Map View

to save the project and view the project information on the map.

. , . , Frevious .
a. The user can also click on the 'Previous' button to go back to previous pages to
make any edits.
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Note: Please refer to section 4.1.7 for more details on how the editing is performed on the
previous pages of a project.

lerome Gayle Logout About ConfactUs

: W
Creaie New + + n © Identify ~ - = Basemaps v Layers & Legend ~
7 a i &
= & g R <& &
7 \
SPOT Local Input Points 2 Filter b 7 -:-§ "ol g
p < H : & (& \\\ o
Flag  SPOTID Mode Project Category Status 5 )7 \
F2)
v A150053 Aviation Statewide Mability Draft =
A150054 Aviation Statewide Mability Draft grnol‘“"“s Ln
v A150055 Aviation Statewide Mobility Draft
,
Bicycle & fud 3
1 o,
B150031 Pedestrian | DMision Needs Draft ,,%
i o Tingen g,
Bicycle & - i = =
B150038 Pedestian | Dvision Needs Draft =
i
Bicycle & . X
+ | B150038 Pedastrian Division Needs Submitted f
< Public Transit e 4
Bicycle & e Xy
v B150044 Padestrian Division Needs Draft Regional Impact
vony
+ | F150058 Farry Regional Impact Draft
« Burlington Graham MPC
g F150059 Ferry Regional Impact Submitted
3 ovemant Type 1 - Expansion Vehicle
N o e iz SBEE Neg =
H150047 Highway Statewide Mobility Draft E /3 Tieg
LR
H150051 Highway Statewide Mobility Draft Broad1®® N-
Mag, |
H150065 Highway Statewide Mobility Draft ” vbnv = E;
Sunrise Tri . I
H150068 Highway Statewide Mability Draft &
g
= v
v R150083 Rail Statewide Mobility Draft = 5’5 é:
Public i s £
. = 5 2 i &
v T150061 Gimany Regional impact g Q;;e i
= 3
@
g
&
2
iF -]
a E
o Ofa-Dir
- e
a s, <
= = | e % ¥
Submit | Export || Edit || Delete Qe PR oim] o o ¢
£ I =

2. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the
project, showing the project details in a small window.

T150061 (Project Details Request PDF ) X

Public Transit

Regional Impact

Submitted by Burlingtan Graham MPQ =
Specific Improvement Type 1 - Expansion Vehicle 8
TIP-#

Funded Status M-

Description vbny -
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Note: The user can perform the Edit/Delete operation on a draft project. Please refer to
sections 4.1.8 and 4.1.9 for more details on editing and deleting a project.

Submit Export Edit Delzte

3. The user clicks on the 'Submit' button located at the bottom of the map.

Submit Export Edit Celete

Note: Please refer to section 4.1.10 for more details on submitting a draft project.

4. The project status gets changed to 'Submitted' in the project list.

Logout About ContactUs

Welcome Jerome Gayle

@ SPOT Online

My Projects Creaie New + + n @ Identify = Basemaps v Layers & Legend ~
= i = ki
= o n‘u X é)\\t &
g & \ g
J11 Local Input Points " Filter » 15 = brﬁ‘ﬁ % &
= ord % g
Flag SPOTID Mode Project Category Status ﬁ
2
A150053 Aviation Statewide Mobility Draft i\
A150054 Aviation Statewide Mobility Draft B,D‘,wih:, Ln
Z
;)
A150055 Aviation Statewide Mobility Draft &,
L
150031 Bicycle & % Yy ,
B15003 Pedsstian Division Needs Draft d_j% &
&
e Bicycle & . % g Tmeenra GA
B150036 Pedeskian Division Needs Draft = = N
2 7 u
5150038 E‘CQ'C"’; & | Dbivision Needs Submitted iz T150061 Project Details Request PDF X
edesiran 5
é'f 8
. Bicycle & 2
B150044 Pedestrian Division Needs Draft &
§
F150058 Ferry Regional Impact Draft : e -
fm@ Submitted b Burlington Graham MPO
F150058 Ferry Regional Impact Submitted g
= Specific Improvement Type 1 - Expansion Vehicle
'\
H150047 Highway | Statewide Mobility Draft e L,
(R
H150051 Highway Statewide Mobility Draft Broadr®® Funded Stat N-
5 : 5 Magrd
H150065 Highway Statewide Mobility Draft Descriptio vbnv =
Sunrise Trl
msreyur
H150068 Highway Statewide Mobility Draft &
=
R150063 Rail Statewide Mobility Draft E 5: =
£ = a
« | T150061 i R 2 =3 5
5 ‘egional Impact Submitted E o [i}
Transit 2 &
H 5
=
@
%
;
a6 )
.l =
& Ota-Dr
8,
e,
o o,
e 2 %, o
o0z Odmi 1 % a &
g < p i =

5. The user cannot perform the 'Edit' or 'Delete’ operations on the submitted project. The options to

'Edit' and 'Delete’ are greyed out.

6. The user can continue to export the project or create a new project from here.
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This section provides details on how to create a 'Rail' project.

Disclaimer: Entry of new Rail projects in SPOT Online has no geospatial processing and near real
time scoring is not available. Quantitative scores will be available during the local input point
window. A pin can be inserted at the Map sketch step for reference only. Other supporting
documentation can be uploaded in P3.0 SharePoint site.

The user clicks on the 'Create New +' button . The project grid and interactive map are

replaced by a project creation wizard. The wizard has seven steps as listed below:

Project Type
Route

Map Sketch
Details

Cost

Score

No vk wDNe

Summary

This wizard allows the user to create each step in sequence. The user can navigate to any step in the
middle of the project and make the necessary edits, and then save at each step of the project. It also
provides the ability to save the project in between workflows for later use.

1. After clicking on the 'Create New' button, the system opens the 'Project Type' dialog menu and the

map area is greyed out.
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@ SPOT Online Welcome Jerome Gayle on behalfof
Create New Project 1 Project Type

Logout Users About ContactUs

Navigation Wizard

Highway Bicycle & Pedestrian

o Project type Public Transit Ferry
@ Rail Aviation
- Route
Map Sketch
Project Category ® Statewide Mobility
Details Regional Impact

Division Needs
Cost

Score Specific Improvement Type — Select— -

Summary

ProjectLocal ID

TIP#

Save & Next &

a. The system displays the project grid on the left showing seven sequential steps to be performed
for creating a project.

b. A'Cancel' button is displayed allowing the user to cancel the project at any stage. This
selection will not save any changes made in any of the project steps.

Save & Next 5 [ . .
c. A'Save and Next' button e is displayed allowing the user to continue through the

next steps in the creation of a project.
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2. Inthe Project Type dialog window, the user performs the following steps:

Project Type

Mode Highway Bicycle & Pedestrian
Public Transit Farry
@ FRail Aviation
Project Category ® Statewide Mability

Regional Impact

Division Needs

Specific Improvement Type — Select— -
Project Local ID Enter Local ID #if applicable
TIF# Enter State TIP #if applicable

a. Select the 'Rail' radio button in the project type 'Mode' menu.

[Mode Highway Bicycle & Pedestrian
Public Transit Ferry
@ Rail Aviation
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b. Select 'Statewide Mobility' radio button for 'Project Category'.

Project Category ® Statewide Mobility
Regional Impact

Division Needs

c. Select any value from the 'Specific Improvement Type' drop down.

Specific Improvement Type — Select— -

d. The user enters the Local IDs associated with projects from Comprehensive or Long Range
Transportation Plans in the 'Project Local ID' the text box.

Froject Local ID

e. The user enters the 'TIP #' in the text box and clicks on the Save and Next button.

TIP#
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4.6.2 Route

T
{\}j. SPOT Online Welcome Jerome Gayle on behalfof ~ MPQ
Spot id Improvement Type
j Cancel
Create New Project - R150063 Freight rail infrastructure improvement or
consiriction

Navigation Wizard

Route/Facility Name

: Project Description
@ Project type d g

e Route

Map Sketch

Supporting Documents

Details
Cost
Score

Summary

1. Atthis point, the user verifies the following changes in the application:

a. A new SPOT ID will be generated for the project displaying on top of the Ul with the
improvement type selected in the previous step.

Note: Please refer to section 4.1.3 on the derivation of SPOT ID format.

Spot id Improvement Type

R150063 Freaght rail nfrastruciure mprovement or
L OnEtruc Gon
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b. A previous button appears at the bottom left of the Route page.

& Previous

The user can click on the 'Previous' button if they wish to change the selection made in the first

page of the project. For any edits made on the previous page, changes will be applied only after

clicking on the 'Save & Next' button on the previous page.

c. Inthis page, if the user wants to cancel the project by clicking on the 'Cancel’ button, the pop-up

window is displayed asking for confirmation to save or delete the project.

C15636-3

The user clicks on the 'Save' button and the project is saved and displayed in project grid. A

yellow '?' mark appears next to the project indicating the project is partially completed.

My Projects
F POT Local Input Points -
SPOTID = Mode Funded Category Status
A134083 Aviation Division Meeds Draft
B130313 E:g:'setrf;n Division Needs Draft
B130314 Eﬂ:';rf;n Division Needs Submitted
F130285 Ferry Regional Impact Draft
F130291 Ferry Regional Impact Submitted
F130329 Ferry Regional Impact Draft
H130287 Highway Statewide Mobility Draft
H130306 Highway Statewide Mobility Diraft
H130307 Highway Statewide Mobility Draft
H130311 Highway Statewide Mobility Submitted
H134374 Highway Statewide Mobility Draft
H134375 Highway Statewide Mobility Submitted
H134411 Highway Statewide Mobility Draft
R130294 Rail Statewide Mobility Draft
R130297 Rail Statewide Mobility Submitted
R I N e

T130280 Puole  Regional Impact Submitted
T130284 Pulle " Regional Impact Draf

The user can continue this project any time after saving.
The user may also click on the 'Delete' button if the user wishes to delete the project.
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e The user clicks on the 'Cancel' button if they want to continue with the workflow.

) save project? b

You are cancelling a partially saved project.
Do you wish to save it or delete it?

Save Delete Cancel

2. Onthe 'Route' page, the user performs the following steps:

improvement Type

Freight rallinfrastructurs improvement or
constrechon

Route/Facility Name

Project Description

Supporting Documents

a. The user enters the 'Route/Facility Name' in the text box.

Route/Facility Mame

b. The user enters the 'Project Description' in the text box.

Project Description

c. The user enters optional links to supporting documents in the 'Supporting Documents' text box.

Supporting documents can be problem statements, purpose and need statements, feasibility
studies or other local studies, or other planning and/or design related information that help to
better describe and justify the need for the project.
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Note: System supports only links to the documents, not to be confused with attach documents.

Supporting Documents

d. The user clicks on the 'Save & Next' button.

The user may also click the 'Previous' button if they wish to return to the previous page and
make edits.

4.6.3 Map Sketch

Welcome Jerome Gayle on behalf of

Logout Users About ContactUs

Navigation Wizard

Project type

Route

%
s
e Map Sketch E

Details

: Ra
tlibsonville

Cost
Score

Summary

i
i
I 1‘ -‘.‘,:_:=:=M@"‘frth3v5¢lﬂ:__z_ | chapel EILFRHAg
£ ‘}é Julian 1 \ # carrbore Hill
- L N

|
e i
st 1 Z i |
. i ©ha % & TRy
5 i ¥ ; camp £ i Gid:BraanborT™ B IF

1. Atthis point, the user will mark where the project will occur, by using the following mapping
functionality.

a. Apintool is displayed on the 'Map Sketch' menu, allowing the user to select the pin and
drop it at the desired location on the map.

C15636-3 206 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

3  Map Sketch 1)

b. The 'Previous' and ‘Save & Next’ buttons allows the user to return to the previous page or move
forward after changes have been made(pin placed on the map).

& Previous Save & Next &

c. The user can perform optional check by clicking on 'Show Other Rail Projects' button
& Show Other Rail Projects

located on the top of the map sketch page. This will allow the user
to see all (draft/submitted/other) rail projects located in that particular area on the map. A
check mark appears after clicking this button. The user can toggle the button on/off to see the
green color appearing/disappearing.

d. The project information is updated at the bottom right corner of the map with the
'Route/Facility Name', which is selected in the 'Route' page of the project.

Spot Id improvement Type !  Route/Facilty Name

R150053 Freight rall infrastruc ture improvement or gt
construction

2. The user selects the pin tool, drops it on the desired location on the map and verifies the following:

a. Adropped pinis shown on the map and the 'Save & Next' button is enabled.

=]
 »
b. The user clicks on the 'Save & Next' button to save the selected location on the map and to

move to the next page.

+ Previous Save & Nex '+

Note: If the user clicks on the previous button to make edits on previous project pages, the
current page will not be saved. The user may have to navigate to the 'Map Sketch' page and
make a new selection again.

3. A processing bar appears as the system calculates the project specific GIS map data. Please wait
until processing is complete. You will then be navigated to the Details page.
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4.6.4 Details

1. The user will notice a greyed out screen with the words 'No Details Needed' in the middle of the

'Details' page. The map view is greyed out for this page.

Q SPOT On!ine Welcome Jerome Gayle on behalfof MPO

SpoiId Improvement Type

Create New Project m R150063  Freight rail infrastructure improvement or
construction

Navigation Wizard

“‘}’ ! Project type

“?' Route
*",ﬁ Map Sketch

o Details

Cost

Score
MNo Details Needed.

Summary

Mext
2. Click on the 'Next' button to continue to the 'Cost' page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.6.5 Cost

!

SPOT Online Welcome Jerome Gayle on behalf of

>

j Cancel
Create New Project - R150063 Freight rail infrastruc ture improvement or

construction

Navigation Wizard ;
Project Cost

a— = Estimated Total Project Cost $
4 Project type

Note: If a more detailed cost estimate is available, please email this to

spot@ncdot gov

”’ Route
0 Map Sketch Other Funds
S + Add fund
L4 Details
—| Total Fund s nia

e Cost

Score = Total Costto NCDOT $ o

7 Summary

3. The user performs the following in the 'Cost' page:

a. The user is required to enter a price value for the 'Estimated Total Project Cost' field.

Project Cost

- Estimated Total Project Cost 5

b. The price is adjusted by the system and updates the '0' value in 'Total Costs to NCDOT' to the
entered amount.
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c. The user can choose to enter the 'Other Funds' optional fields. The user clicks the

<+ Add fund

button to add multiple 'Other Funds' fields.
d. The 'Other Funds' row is created at the top showing two fields as required fields.

The user enters the description of the fund on the first field and cost on 'S' field. The user can
enter a maximum possible cost up to $9,999,999,999 [10 digits]. If the user clicks on the 'X' on
the far right side it will cancel the 'Other Funds' entry.

Note: 'Other Funds' Other Funds are non-State, Non-Federal dollars that a local area desires to
contribute to the project and thereby lower the cost of the project to NCDOT.

Cther Funds

Note:

1. If the user tries to enter more than 10 digits, the system will prompt the user with a
message saying that the value entered is out of range. The user must then correct the error
before they can continue to the next step.

Project Cost

- Estimated Total Project Cost S 90999099904 u This value is out of range.
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2. If the user enters any decimals along with the original cost, then any decimals < 0.5 are
rounded off and the decimal is not considered. If the decimal is > 0.5 then the value is
rounded off to 1.

For Example: If the user enters a value of 1,000.45 in the project cost, then the total cost is
rounded off to 1,000.

Project Cost

= Estimated Total Project Cost 5 1,000.45

Mote: If a more detailed cost estimate is available, please email this to

spot@ncdot.gov

Other Funds
+ Add fund
] Total Fund 5 0
= Total Costto NCDOT 5 1.000
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3. If the user enters a value of 1,000.5 (& greater) then the cost is rounded off to 1,000.1.

Froject Cost

— Estimated Total Project Cost $ 1,000.51

Mote: If a more detailed cost estimate is available, please email this to

spot@E@ncdot.gov

OCther Funds
<+ Add fund
] Total Fund 5 o
= Total Costto NCDOT 5 1.001

C15636-3 212 1/13/14



NCDOT SPOT Online
Application User Guide—DRAFT

e. The system automatically calculates the 'Total Cost to NCDOT' by subtracting the cost entered in
the 'Other Funds' from the 'Estimated Total Project Cost' field.

For Example: If the user enters the project cost as '$5,000' and the other funds total as $1,500
(1,000 + 500) then the system automatically subtracts the total funds amount from project cost
and gives the 'Total Costs to NCDOT' as $3,500 as highlighted below.

Project Cost
= Estimated Total Project Cost 5 5,000

MNote: If a more detailed cost estimate is available, please email this to
spotigincdot aov

Cther Funds
— ce Of -ede tate Funds 5 1,000 | €%
- 1 500 | ¢"
+ Add fund
— Total Fund 3 1.500
- Total Costto NCDOT 5 3.500
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Note: If the 'Total Costs to NCDOT' is a negative value, the system highlights the value in 'red'
and shows an error that the value of 'Total Fund' is greater than the 'Estimated Total Project
Cost'. The user performs the necessary edits and continues with the workflow.

FProject Cost

= Estimated Total Project Cost 5 '4|:||:] |

MNote: If a more detailed cost estimate is availabie, please email this to

spot@ncdot.goy

Other Funds
= § 0an {3.
- § 500 ;‘*}
+ Add fund
= Tatal Fund [ 1.500
"Total Fund” is greater than
= Total Costto NCDOT "Estimated Total Project -100

Cosf".

f.  The user clicks the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.

1. The 'Score' page appears after the processing bar is complete, showing the message 'No Score
Available'.
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Score
A blue circle appears indicating the 'Score' page as the current page @ and the 'Cost' page is
shown with a green check mark beside it,L_— indicating the page is completed in the wizard.
> Spot id Improvement Type RoulefFacily Name
Create New Project 6 Score RA50063 Freight rail nfrastructure improvement or of
consfruction

Navigation Wizard
‘._.\;;‘} Project type
f:;‘:f:',l Route

£ Map sketch
”ir*t' Details
‘._‘.Cj._sf Cost

R4 Score

o Summary

No Scores Available.

2. The user clicks the 'Save & Next' button to continue to the next page.

The user may also click on the 'Previous' button if they wish to return to the previous page.
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4.6.7 Summary

SPOT Online Welcome Jerome Gayle on behalf of

Spot Id Improvement Type

j Cancel
Create New Project - Summary R150083  Freightrad infrastructure improvement or
construction

Navigation Wizard

Project Type
oy Project Mode Rail
'-"‘T‘,r Project type
) Project Category Statewide Mobility
.\}f Reidls Project Local ID
Specific Improvemant Type Freightrail infrastructure improvement or construction
"éi‘,"{. Map Skefch Tip#
- Route
S Details RouteFacility Name of
- Project Description fos
'.{“T; Cost
Supporting Documents
ey Cost
'\}: Score
Estimated Total Project Cost %1400
e Summary Cther Funding Sources
afg $ 1,000
Cost ToNCDOT $400

Last 3 Editors

ncidiigayle 10/23/2015 423:11 PM

Save & Return fo Map View Save & Enter Another Project

1. The user verifies the project summary and clicks on the 'Save & Return to Map View' button

Save & Return to Map View

to save the project and view the project information on the map.

Save & Enter Another Project

a. The user can also click on 'Save & Enter Another Project' button. This
option saves the current project and navigates to the project page to start creating another

project.
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& Previous

b. The user can also click on the 'Previous' button
make any edits.

to go back to previous pages to

Welcome Jerome Gayle Logout About ContactUs

2
My Projects + n @ identify ~ Baszmaps « Layers & Legend ~
5 =
. = 5 2
Local Input Points o2 Filter » = g fii
5 & &
] @ &
= = ell
Flag SPOTID Mode Project Category Status E i
« | A16D053 Awiation Statewide Mobility Draft a
S
a
A150054 Awiation Statewide Mobility Draft EF
7. )
« | A150065 Aviation Statewide Mobility Draft g L";m or
g7
s Bicycle & i 5""@1
B150031 Pedestrian Division Needs Draft Q ,900 o
2 LS g
150036 Beyele®  piyision Needs Draft F 2 3
Pedestrian 2 = & i
2 8 :
» ) i i
o~ Biso0E E\Ecg;\;r:?;n Division Needs Submitted ' R150063 Project Details Request PDF X
Rail
&
v | B150044 Boyele &  piyigion Neads Draft Statewide Mobili
Pedestrian e ]
v F150058 Ferry Regional Impact Draft Granite
€ > Burlington Graham MPO
v F150058 Ferry Regional Impact Submitted
Freight rail infrastructure
H150047 Highway Statewids Mobility Orat Imiproe e D Eonghie oy
o Hifl-g,
H150051 Highway Statewide Mobility Draft it can® TIP
&
H150085 Highway Statewide Mobility Draft i
H150068 Highway Statewide Mability Draft Pue W gh“‘u Chapel Hill-Rd
e
v R150063 Rail Statewide Mobility Draft L & g
e
v | Tis0084 Putiie Regional Impact Submitied =
Transit 2 = =
2
Snow
Camp
Gritin Rg
————
- 02  O4mi
Submit | Export | Edit | Delete & & Major
% Roselle L
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2. The project is displayed with the status of 'Draft' and the map area is zoomed to the location of the
project, showing the project details in a small window.

R150063 (Project Details Request PDF ) o

Rail
Statewide Mobility
gf
Submitted by Burlington Graham MPD =
Specific Freight rail infrastructure D
Improvement improvement or construction
Type
TIP #
Funded Status N -
il

Note: The user can perform the Edit/Delete operation on a draft project. Please refer to
sections 4.1.8 and 4.1.9 for more details on editing and deleting a project.

3. The user clicks on the 'Submit' button located at the bottom of the map.

Submit Export Edit Celete

Note: Please refer to section 4.1.10 for more details on submitting a draft project.
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4. The project status is changed to 'Submitted' in the project list.

KP'\

A

My Projects

SPOT Online

= [ 0 eEn e

Welcome Jerome Gayle Logout About ContactUs

Basemaps Layers & Legend ~

= .
= £
Local Input Points " Filter » = “ a
2 & & 5|
2 o 2 &
Flag SPOTID Mode Project Category Status £ 5 Jewel|
@
A150053 Aviation Statewide Mobility Draft
A150054 Aviation Statewide Mobility Draft
a
A150055 Aviation Statewide Mobility Draft %m B
&,
o i Bicycle & = c e
8150031 Pedestian | Division Needs Draft 3 ,‘?% .
3 R s
o o, g
S Bicycle & - & *® =}
B150036 Pedeskian Division Needs Draft & z z =
Bicycle & i’ é"
B150038 Pedestrian | Division Needs Submitted Cq.'
Bicycle & P
= cycle
B150044 Pedestrian Division Needs Draft
F150058 Ferry Regional Impact Draft Granite
« = AME Sul Burlington Graham WMPO &
F150058 Ferry Regional Impact Submitted
£ Freight rail infrastructure
H150047 Highway | Statewide Mobility Draf Bt ar EonstRion
wd Hill'g,
H150051 Highway Statewide Mobility Draft g™ TIP#
=
H150065 Highway Statewide Mobility Draft Funded St N- =
H150068 Highway Statewids Mobility Draft ooy L Chapst Hill-Rd
v ‘ 50063 | Rail | Statewide Mobility ‘ Subritied <& 3
Publ %):‘
" A ublic o
T150061 L Regional Impact Submitted 5; : ",
2 -87
(2 =054,
Snow ~
camp
Gritfin Ry
————
Eypart [ Eai ] Deee | I
s, & Ma
% Roselle I,

e

5. The user cannot perform the 'Edit' or 'Delete’ operations on a submitted project. The options to
'Edit' and 'Delete’' are greyed out.

6. The user can continue to export the project or create a new project from here.
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