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	    (Date)    
	

	     

	Attorney at Law

	     

	     

	     

	Dear
	     

	

	Subject:
	Claim of
	     
	Parcel No.
	

	
	TIP No.
	
	WBS Element:
	
	County:
	
	

	

	
This is to notify you that this claim is being settled.  Our negotiations have contemplated the ownerships and interests as set forth in the Preliminary Certificate of Title previously furnished by you.  It would, therefore, be appreciated if you would now examine the exceptions listed on your Preliminary Certificate of Title, all revisions and additions thereto, and take the necessary steps to close this matter on behalf of the Department of Transportation.  There is enclosed herewith a sheet containing instructions which should furnish a general guide for closing this claim.

	

	
Assuming, therefore, that you will agree to close this claim on behalf of the Department of Transportation, we enclose for this purpose the following:  (1) general instruction sheet, (2) Right of Way Agreement and/or Deed of Easement forms (not enclosed when Warranty Deed to be used), (3) Department of Transportation Warrant(s) in the amount(s) of the settlement, (4) Right of Way Warrant Delivery Certification, (5) Final Certificate forms, and (6) other closing instruments.

	

	
A copy of the Right of Way Warrant Delivery Certification must be furnished to the property owner.  In addition, the owners’ copy of this Delivery Certification must bear your signature and an itemized statement showing the disbursement of the funds.  Therefore, please forward your statement, in triplicate, along with the other related executed documents to this office.  All written communications, including Title Certificates and Final Certificates, should reference the project and parcel number above.

	

	
We would appreciate your handling this matter within the next 10 days.  If you find that you are unable to effectuate a closing of this claim within a short period after receipt of this letter, please let us know.  This Division Right of Way Office is available to assist you in bringing this matter to a conclusion.  Should you need our assistance in expediting the closing of this claim, please contact me.  Otherwise, the Department would appreciate you clearing the Title and closing the claim as you would other real estate transactions.

	

	
	Yours very truly,

	
	
	

	
	
	

	
	
	

	
	
	

	
	Division Right of Way Agent

	

	enclosures - 
	Warrant No.       in the amount of $     

	
	Warrant No.       in the amount of $     

	
	FRM12-D - Warrant Delivery Certification

	
	FRM12-G - General Instructions to Closing Attorneys

	
	FRM6-D - Final Opinion of Title Form

	
	Instruments 

	
	NC1099NRS – Report of Sale by Non Resident (if out of state individual, partnership, estate or trust)




FRM12-F


Revised 4-05-2016 [image: image2.jpg]—>Nothing Compares®-_







FRM12-F
Revised 4-05-2016

[image: image1.jpg][image: image2.jpg]