	PROPERTY HISTORY WORKSHEET

	Instructions:  The purpose of the worksheet is to determine how best to proceed with Secondary Road Abandonment, Residue Property, Surplus Right of Way and Control of Access Revisions.  The District Engineer will complete Section 1, and send the worksheet to the Division Right of Way Agent, who will complete Sections 2 & 3, and return the worksheet and supporting documents to the requesting District Engineer.   The completed worksheet must accompany all requests for surplus r/w disposals and all requests for control of access revisions.

	SECTION 1
	REQUESTING DISTRICT ENGINEER:
	     

	Division 
	     
	County:
	     
	City/Town:
	     

	TIP No.
	     
	Route:
	     

	State Project No.
	     
	F.A. Project No.
	     

	Station(s):
	     

	Requesting Party or Agent for Requesting Party:
	     

	Property location:
	     

	SECTION 2
	PROPERTY RESEARCH:

	R/W or Easements  obtained by: 
	|_| Fee Simple, |_| R/W Agreement, |_| Permanent Easement, |_| Maintenance/Plat, 

	R/W or Easements obtained by Condemnation: 
|_| Yes  |_| No  - If yes, answer two questions to right
	[bookmark: _GoBack]1. Was it a total take  |_| Yes,  |_| No - If no, answer #2.
2. Does party condemned still own remainder |_| Yes, |_| No

	Was it recorded? 
	|_| Yes
	|_| No
	If yes, Book
	     
	, Page
	     
	(attach copy)

	Is there controlled access?
	|_| Yes
	|_| No
	Is the area landlocked?
	|_| Yes
	|_| No

	Are plans from the acquisition available?
	|_| Yes |_| No
	(if yes, attach copy)                                     

	List names of all owners adjoining surplus or C/A revision (Attach copy of GIS or Tax Map showing owners):

	     

	SECTION 3
	DETERMINATION:

	     
	SECONDARY ROAD ABANDONMENT:  Area is along an existing Secondary Road, does not 

	
	involve control of access or a TIP Project, and was acquired by a secondary road agreement, plat, or by maintenance.  To be handled by the District Engineer as secondary road abandonment.

	     
	RESIDUE PROPERTY:  Area is outside the right of way limits. The area was purchased in

	
	conjunction with the  settlement of the right of way acquisition claim.  To be handled by the District Engineer, Division Engineer, Division Right of Way Agent, and the Right of Way Unit.

	     
	SURPLUS RIGHT OF WAY/EASEMENTS:  All rights of way or easements acquired or held by 

	
	DOT on all roads, except secondary road abandonments as defined above.  To be handled by the District Engineer, Division Engineer, R/W Disposal and Control of Access Review Committee, and Chief Engineer. 

	     
	CONTROL OF ACCESS REVISION:  Area is within the control of access limits on all completed

	
	highway projects or completed parcels on  highway projects under construction.  To be handled by the District Engineer, Division Engineer, R/W Disposal and Control of Access Review Committee and Chief Engineer. (C/A revisions on unresolved condemned parcels are not reviewed by the Committee)

	
	
	
	     

	Surplus Determination Approved
 – Assistant State Negotiator
	
	Division Right of Way Agent
	Date



CC: Secondary Roads Program Manager
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