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	  STATE OF NORTH CAROLINA

	  DEPARTMENT OF TRANSPORTATION

	Roy Cooper
	
	J.R. “Joey” Hopkins

	Governor
	
	  Secretary



	DATE:
	
	

	
	
	

	TIP/PARCEL NO:
	
	

	WBS ELEMENT:
	
	

	COUNTY:
	
	

	CLAIM OF:
	

	

	



	

	Dear
	

	

	
The Department of Transportation intends to acquire all or a portion of the above property for highway purposes and needs a report as to its record title on or before      .  Your examination should cover a period sufficient to identify the current owners of the property, the nature of their interests and any viable liens, encumbrances, and other outstanding interests, but not exceptions that merely affect marketability.  A “bringdown” examination from an institutional first lien mortgage or deed of trust ordinarily is sufficient for the Department’s purposes, if you are satisfied that the deed of trust is, in fact, the first deed of trust encumbering the property.  Where there isn’t one otherwise, generally it is not necessary for the examination to cover a period beyond the date of the most recent general warranty fee simple conveyance of the property in the chain of title which appears of record more than 30 years prior to the date of search.  As you are aware, it is sometimes necessary to examine the source deed for assumptions of deeds of trust, and even the deed to the current owner may not recite the particular deeds of trust by which the property is already encumbered and subject to which the present owner took title.  (If, in your judgment, a longer period of examination would be necessary in a particular case, you should contact this office before proceeding.) 

	

	
The Department has established a fee schedule (copy attached) for a title examination and preliminary report of title which will meet the requirements of the Department.  If this fee schedule is acceptable to you, please examine the title to the above property and furnish us with an electronic version of your preliminary report, using Department forms.  Please transmit the report and invoice to      , Division Right of Way Agent,       (EMAIL),      , (PHONE).  



	

	     IF YOU ARE UNWILLING TO ACCEPT EMPLOYMENT FOR THIS FEE OR YOU KNOW NOW THAT YOU WILL BE UNABLE TO FURNISH YOUR PRELIMINARY REPORT WHEN IT IS NEEDED, PLEASE ADVISE ME AS SOON AS POSSIBLE SO THAT WE CAN MAKE OTHER ARRANGEMENTS.  

	

	     If, after you begin your title examination, you encounter unusual difficulties which may require an additional charge above the fee quoted, please contact me prior to proceeding with the work.  If you discover that you will not be able to furnish your report by the time it is needed, please immediately get in touch with me.  

	

	     THIS TITLE WORK ASSIGNMENT MAY NOT BE ASSIGNED NOR TRANSFERRED TO ANOTHER ATTORNEY OUTSIDE OF YOUR FIRM WITHOUT PRIOR WRITTEN APPROVAL.

	

	     To identify the particular property to be covered by your examination, please see the attached DOT Form FRM4-H which contains title information obtained by the Department.  If you need additional assistance from the Department in identifying the property involved or securing addresses of any of the parties involved, please contact me.

	

	     If the Department is able to purchase the right of way by negotiation, you may be requested to close the transaction.  As a part of the closing, you will be requested to furnish a final report on the date of acquisition.

	

	     You may submit your invoice for the title examination and preliminary report of title at the same time you transmit the preliminary report of title (PLEASE SEND YOUR INVOICE BY SEPARATE DOCUMENT).  If there will be a delay in furnishing your final report showing liens paid at closing as being “cancelled of record”, please furnish an interim final certificate and an interim statement of services advanced through the date of closing.  Thereafter, you may provide your final certificate and final statement for services.

	

	

	
	Sincerely,

	
	
	

	
	
	

	
	
	

	
	Division Right of Way Agent

	
	

	
	

	

	


NCDOT FEE SCHEDULE FOR TITLE OPINIONS

(1)    Title search and Preliminary Certificate of Title 
$700.00



(to include travel and copy costs)

(2)    Deed preparation 
$150.00

(3)    Release Deed and Affidavit preparation 
$250.00

(4)    Update from Preliminary Title report
$200.00

(5)    Closing transaction 
$350.00
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