	[bookmark: _GoBack]SETTLEMENT FINAL REPORT CHECKLIST

	

	CLAM OF: 
	[bookmark: Text1]     
	TIP/PARCEL:
	[bookmark: Text83]     

	

	COUNTY:
	     
	WBS ELEMENT:
	     

	

	|_| UTILITY  PARCEL
	|_| DONATION
	|_| ADVANCE ACQUISITION 
	|_| RECORDING ONLY
	|_| MISCELLANEOUS PAYMENT

	

	Total Settlement:             
	$
	     
	
	|_|  Includes Remnant(s) Purchased at appraised Value of $
	     

	

	Total Recording:             
	$
	     
	
	Recording : $ 
	     
	Stamps: $
	     
	Transfer Fee: $
	     

	

	1.
	Approved Appraisal 
	$
	     
	amount of approved appraisal, approved claim report, or other (if other, explain in FRM12-A)

	
	
	|_| Appraisal & Review: signed/sealed, acres to 3 decimal places, located on Area Appraisal Office S drive; If red-line,  NCDOT approval noted at top;  Partial take of building: Affidavit included on S Drive, Appropriate Clause in Instrument
|_|  FRM4-N (Claim Report) in Final Report File – calculations correct and signed

	

	2.
	Plans
	Plans match approved appraisal |_|-Yes |_|-No: if no, Attach Gencor-PlanRevisionSketch
If project is a division or design build project, make sure Audit Unit has latest version of plan sheets 

	

	  3.
	Administrative Increases
	|_|  Settlement ≤ $10k with any admin. Increase – approved by:  (FRM10-F not needed);   
	     

	
	
	
	(Name of Person approving Admin. Increase)

	
	
	|_|  All other settlements: admin increase up to $4,500 – approved by:  (FRM10-F not needed)  
	     

	
	
	
	(Name of Person approving Admin. Increase)

	
	
	|_|  FRM10-F: (needed if total settlement over $10k and increase is > $4,500); Dollar allocations and acreage match approved appraisal and FRM10-B. Settlement to be approved by appropriate manager

	

	  4.
	FRM12-A 
	|_| Correct GL Acct, Cost Center, Function code, breakdown & order of payment, Tax ID or Vendor #, check print location or ACH.  Payee names and addresses match Instrument and FRM4-M. Recording Amount correct.

	

	  5.
	FRM10-B
(Offer)
	|_| Dollar amount and acreage must match the latest approved appraisal or Claim Report
All improvements in the appraisal must be listed in Section B (do not list retention amounts).
Owner’s Property and Acquisition correctly described in Section C. If Remnant or Buildable Lot, offer made for purchase

	

	6.
	FRM6-C
(Settlement) 
	|_| Required by R/W Manual section 6.01; Title Reviewed by Agent, signed by Attorney, Pages 1-4 required;  Titles older than 4 months will be updated at closing;
|_| Not Required by R/W Manual section 6.01;include copy of owner’s deed (Gencor-deed) and completed FRM4-H.
|_| waived, (include mgmt. approval).  

	

	7.
	FRM4-C
	|_| All Questions answered, affidavits and diary entries signed; If donation, signed FRM4-CC included

	

	8.
	Contamination
	Potential Contamination and/or USTs on this parcel: |_|-Yes  |_|-No;  If yes, include Gencor-GeoTechMemo; Council of State approval obtained: |_|-Yes  |_|-No;  (if no, parcel cannot be closed); Acquire as |_| Easement or  |_| Fee Simple

	
	
	Amount, if any, deducted for Contamination cleanup $ 
	     
	Explain in FRM12-A

	

	9.
	Relocation
	Displacee Involved: |_|-Yes |_|-No:   If Displacee involved, FRM15-P sent to Relocation Agent

	

	 10.
	Remnants or
Buildable Lots
	|_| Include Gencor-RemnantMemo or FRM10-F authorizing purchase. Include completed FRM14-W & FRM14-X

	

	 11.
	Instruments
	|_| Correct parties signed, Names typed in heading & under signatures, Notary complete/sealed, Descriptions checked (include Cadd diagram/text), Special language approved, Correct clauses used and in correct location, Payment Clause if needed, Rev Stamps correct, exceptions correct;   If POA used, include copy;  |_|-Releases Attached  |_|-Deed of Trust to be paid/cancelled at closing; |_|-Deed of Trust/Liens release waived per policy, attach Management approval if needed

	

	 12.
	Gencor 
	All written correspondence not included in FRM4-C (diary); Should be scanned in chronological order.

	

	 13.
	Miscellaneous
	|_| Parcel added to SAP;  |_| Abandonment Policy Explained;  |_| Bankruptcy Involved; 
|_| Parcel owned by TRUST (include trust agreement, unless waived, proper tax id # used, correct parties signed)

	

	 14.
	Tenant Owned Improvement
	|_| Land Owner signed disclaimer (FRM10-C). |_|-Yes |_|- No; If yes, separate offers made to land owner and improvement owner; If no, then one total offer made to both.  Improvement owner must settle in order to settle with the landowner. FRM10-D used for improvement owner if a disclaimer is signed, and separate final reports can be used.

	

	Parcel Reviewed and Ready for Processing (Signature)
	
	Parcel Reviewed and Ready for Processing (Signature)

	
	     
	
	
	     

	RIGHT OF WAY AGENT – (Type Name Here)
	DATE:
	Division RW Agent or NCDOT R/W Project Manager
	DATE:
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