	[bookmark: _GoBack]NEGOTIATING DIARY – INITIAL CONTACT  (JUNKYARD OWNER)
	Sheet
	1
	of
	     

	

	[bookmark: Text4][bookmark: Text5][bookmark: Text7]TIP/PARCEL NO.:
	[bookmark: Text8]     
	WBS ELEMENT:
	     
	COUNTY
	     

	

	CLAIM OF:
	[bookmark: Text10]     
	EMAIL:
	[bookmark: Text6]     

	

	MAILING 
	[bookmark: Text12]     
	PHONE: (Mobile)
	[bookmark: Text11]     

	ADDRESS:
	     
	PHONE: (Home)
	     

	
	     
	PHONE: (Business)
	     

	
	     
	PHONE: (Fax)
	     

	REPRESENTED BY (NAME, TITLE, ADDRESS, PHONE NO.)
	

	

	

	STATEMENTS OF NEGOTIATOR- (TO BE COMPLETED PRIOR TO FIRST CONTACT)
The undersigned hereby acknowledge that HE/SHE has no direct or indirect, past, present, or contemplated future personal interest in the parcel or in any benefit from the acquisition of such property.

	

	DATE:
	[bookmark: Text34]     
	SIGNATURE
	
	RIGHT OF WAY AGENT

	

	
	PERSONS
	[bookmark: Text16]     
	Time Begin Contact
	[bookmark: Text17]     

	DATE:
	[bookmark: Text15]     
	CONTACTED
	
	Time End Contact
	[bookmark: Text18]     

		

	Check only those boxes which apply; List additional information below in remarks.	

		

	1.  
	|_|
	Explained necessity for the project.  Explained acquisition procedure and why it is fair.

	2.
	|_|
	Tax Id Form (FRM4-M) signed.

	3.  
	|_|
	Obtained history of property from owners and completed FRM4-H?

	4  
	|_|
	Owner’s version of total acreage agrees with DOT calculated acreage.  If no, explain below.

	5.
	|_|
	Owner’s opinion of property lines/corners agrees with DOT plans. If no, explain below. 

	6.
	|_|
	All improvements are correctly shown on plans. If no, explain below. 

	7.
	|_|
	Acquisition areas free of privately owned utilities.  If no, explain below.

	8.
	|_|
	Possible Underground tanks/contamination on parcel.  List survey stations below; inform Geotech/Project Mgr.

	9.
	|_|
	Potential displacees on this parcel.  FRM15-P sent to relocation agent.

	10.
	|_|
	Owner informed they are entitled to have an appraisal made on the property to determine just compensation. 

	11.
	|_|
	Explained owner’s right to an appraisal and solicited the aid of the property owner in revealing all items of damage to the appraiser.

	12.
	|_|
	Owner signed FRM4-CC, releasing the Department from the obligation to provide an appraisal and waived any compensation in exchange for the donation of right of way/easements in full settlement of his/her claim.

	13.
	|_|
	Project Status Report and updated

	

	Comments (Describe property line changes, total acreage changes, private utilities within the acquisition, corrected/added improvements on plans, location of UG tanks/contamination, plan revisions needed):

	     






	Property owner’s comments/concerns regarding the proposed acquisition and project in general:

	     







	

	Items provided to owners:
|_| Acquisition brochure
|_| Relocation Assistance Brochure
|_| Title VI brochure
|_| Copy of profile and cross-sections
|_| Acquisition Flowchart
	SIGNED:

	
	     

	
	RIGHT OF WAY AGENT

	

	

	
TO BE COMPLETED BY SUCCESSFUL NEGOTIATOR

	The undersigned hereby acknowledges that the written instrument(s) secured by the undersigned on the above parcel embodies all of the considerations agreed upon between the negotiator and property owner; and the instrument(s) was reached without coercion, promises other than those shown in the instrument(s), or threats of any kind whatsoever by or to either party.

	DATE:
	[bookmark: Text35]     
	SIGNATURE
	     
	

	
	RIGHT OF WAY AGENT
	





	NEGOTIATING DIARY - NEGOTIATING CONTACTS
	Sheet
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	of
	     

	

	Claim of
	     
	TIP/PARCEL :
	     

	

	Written Offer Dated
	
	Amount of Offer $ :
	

	

	Date FRM15-P Sent to Relocation Agent advising of Offer and/or settlement
	

	

	

	Diary Requirements: Indicate date and location of all contacts, persons contacted, and remarks; include counter-offers, issues discussed and reasons if settlement not reached; sign each entry

	































	
	Signed
	

	
	Right of Way Agent
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	Claim of
	     
	TIP/PARCEL :
	     

	

	Diary Requirements: Indicate date and location of all contacts, persons contacted, and remarks; include counter-offers, issues discussed and reasons if settlement not reached; sign each entry

	



































	
	Signed
	

	
	Right of Way Agent

	NEGOTIATING DIARY - NEGOTIATING CONTACTS
	Sheet
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	Claim of
	     
	TIP/PARCEL :
	     

	

	Diary Requirements: Indicate date and location of all contacts, persons contacted, and remarks; include counter-offers, issues discussed and reasons if settlement not reached; sign each entry

	



































	

Make additional diary sheets as needed
	Signed
	

	
	Right of Way Agent
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