6.2 Prime Contractor — Review / Accept Subcontractor FHWA 1391 Form

The Prime Contractor will review Subcontractor Forms and approve or reject.

Step

Instruction

Image

6.2.1

Click on
Subcontractor
Review.

The page will
show Contract
#s for each
Subcontractor.

D Petunias Paving

6.2.2

Click on the
Contract #to
review for
approval.

aatnd &

6.2.3

Review the
data in the
Form closely.

Contractor Type-

Prime/Sub/Second tier

Company Name, City ,State

Project Number

|

Contract A

|

mount

Project Location

|




6.2.4

At the bottom
of the page,
select Prime
Approve or
Prime Reject as
appropriate.

Prime Approval Prime Rejection

6.2.5

At the bottom

of the page,

select

a. Previous to
return to the
Form, before
submitting,

b. Save report
as PDF
before
submitting,

c. Submit

RETURN TO 1391 SAVE REPORT AS PDF SUBMIT

Thank you for submitting FHWA 1391 Data.
Close Tab

6.2.6

The

subcontractor
will receive an
email stating it
was approved.

Tinas Traffic Control has approved the FHWA 1391 form your submitted for Training01

. . Repl
SharePointAdmin@ncdot.gov O Reply
To @ Bankar, Pradnya A

Cc © Bankar, Pradnys A

4% Reply Al | —» Forward

Start your reply all with: | Thanks! ‘ Great,thanszurlettingmEknuw!| Great, thank you so much! | (i) Feedback

Tinas Traffic Control has approved the FHWA 1391 form you submitted for Training01.

Emsil comrespondence to and from this sender is subject to the N.C. Public Records Law and may be disclosed ta third perties

6.2.7

The 1391 Form
is now pending
RE approval.

Process ends
with RE
Approval.
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