6.3 Prime Contractor — Review / Reject FHWA 1391 Form

The Prime Contractor may reject a Subcontractor (or 2" Tier Contractor) Form. If rejected, the Subcontractor
(or 2" Tier Contractor) will submit a new Form, which will restart the approval process.

Step | Instruction Image
6.3.1 | Review the

data in the

1391 Form.

6.3.2 | Select Prime
Reject. =t =t

A Reason box
will appear
where you can
enter why the
Form is being
rejected.




6.3.3

At the bottom

of the page,

select

a. Previous to
return to
the Form,
before
submitting,

b. Save report
as PDF
before
submitting,

c. Submit
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Thank you for submitting FHWA 1391 Data.
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6.3.4

The
subcontractor
will receive an
email stating
the Form was
rejected.

Tinas Traffic Control has rejected the FHWA 1391 form your submitted for Training01
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Start your reply all with: | Ok, thanks for letting me know. | Thank you! Resubmitted. Thank you. (@) Feedback

Tinas Traffic Control has rejected the FHWA 1391 form you submitted for Training01.
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6.3.5

If ‘Prime
Rejects’
Subcontractor
Form,
Subcontractor
will need to
submit a new
Form, making
the necessary
corrections.

Once a new
Form is
submitted,
the approval
process
restarts.

Process ends
with RE
Approved.




