7.2 Subcontractor — Review / Accept 2" Tier FHWA 1391 Form

The Subcontractor will review and accept or reject 2" Tier Contractor 1391 Form.

Step Instruction Image

7.2.1 Click on 2™ S TR
Tier Review. A JBGONTRAGTORREVIEW 2 ’

The page will
show Contract
#s for 2" Tier
Contractors.

7.2.2 Click on the
Contract # to W
review for
approval.

7.2.3 Review the
data in the
Form closely.




7.2.4 | At the bottom
of the page, s
select
Subcontract
Approve or
Prime Reject
as
appropriate.

e Subcomtractor Rejection
Subcontractor Approva !

7.2.5 | At the bottom
of the page,
select RETURN TO 1391 SAVE REPORT AS PDF SUBMIT
a. Previous to
return to
the Form, Thank vou for submitting FHWA 1391 Data.
before
submitting, [CCioseTab ]
b. Save report
as PDF
before
submitting,
c. Submit

7.2.6 The 2nd Tier Tinas Traffic Control has approved the FHWA 1391 form your submitted for Training01

contractor will SharePomAdminEncotgor  Reply | % ReplyAl | = Forvard | | G | | -
receive an To @ Bankar, Pradnya A Tue 6/7/2022 6

Ce © Bankar, Pradnys A
email stating Start your reply all with: | Thanks! ‘
it was

approved.

Great, thanks for letting me know! | | Great, thank you so much! | (i) Feedback

Tinas Traffic Control has approved the FHWA 1391 form you submitted for Training01.

Emsil comrespondence to end from this sender is subject to the N.C. Public Records Lew and may be disclosed to third perties




7.2.7

The 1391
Form is now
pending Prime
approval.

If the Form is
accepted by
the Prime, 2
Tier
Contractor
receives
email. The
Form is now
Pending RE
Review.

If the Form is
accepted by
the RE, 2™
Tier
Contractor
receives
email.

Form status
changes to RE
Approved.
Process is
complete.

Gregs Grading details




