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Importance: High

Good morning,
 
Attached are instructions for the FFY22-Q4 Charter Report process which includes a link to this
reporting period (same link as below).  The link will take you to a Smart Sheet Entry Form where you
will answer a few basic questions and submit the same form you have previously used (attached).
 
Here is a direct link to the submission form:  FFY22 Q4
 
A few tips:
 

Please use the correct reporting period. (Calendar year 2022; Q4 July-Sept)
Please use the naming convention provided in the attached document or you will be
required to resubmit. 

Please be mindful of this as many are still not using the correct naming
convention.    2022_Q4_<TransitName>_CharterReport

Please make sure your submission is on time (due on or before 10/15/22).
 
Please discuss any questions or concerns with your Regional Grant Specialist.
 
Thank you!
 
 

Beth M. Gay
Compliance Officer
Integrated Mobility Division
North Carolina Department of Transportation
 
(919) 707-4688
bmgay@ncdot.gov
 
Mail Service Center 1550
Raleigh, North Carolina 27699-1550
1 South Wilmington Street
Raleigh, NC 27601-1550
 

mailto:bmgay@ncdot.gov
mailto:bmgay@ncdot.gov
https://app.smartsheet.com/b/form/29c8f63e796f49e6a3a1105286aa74de
mailto:bmgay@ncdot.gov







 
 


Charter Reports Instructions to Transit Systems 


Each quarter, transit systems are required to fill out the FTA Charter Exceptions Quarterly 


Reporting Form.   


Below are the due dates established for transit systems to provide their individual Charter 
Reports to NCDOT and the dates those Charter Reports are due to the FTA: 
 


FFY Quarter Transit Report due to NCDOT Report due to FTA from NCDOT 


Q1 (Oct-Dec) 1/15 1/30 


Q2 (Jan-Mar) 4/15 4/30 


Q3 (Apr-Jun) 7/15 7/30 


Q4 (July-Sept) 10/15 10/30 


 


To submit the Charter Report for this reporting period (July-Sept 2022), please use this 


Smartsheet link to fill out the form:  


FFY22 Q4 


You will receive a new link each quarter approximately 15 days before the deadline. 


When completing the form, fill out the following (See screenshot of form on next page): 


• Transit System name from the drop-down menu 


• Number of charter trips reported (if none, enter 0) 


• Upload the charter report file.  
Important: BEFORE uploading the Charter Report, confirm that the report has the 
following naming convention: YYYY_Q#_<Transit System Name>_CharterReport  
(For example; for Federal Fiscal Year 2022 Quarter 4 (July-Sept 2022), use the following 
naming convention: 2022_Q4_<TransitName>_CharterReport 


 


To receive a copy of your responses in your email, select the “Send me a copy of my responses” 


above the submit button and enter your email address.  Please contact your Regional Grant 


Specialists for any questions. 


 



https://app.smartsheet.com/b/form/29c8f63e796f49e6a3a1105286aa74de





 


 


 


 


 


 






Report



				Grantee:										 																 

				Completed by:										 																 

				Calendar Year of Reporting Period:		2022								2022																2022



				Reporting Period:

				Submit to PTD by:		15 Jan		15 Apr		15 Jul		15 Oct		     15 Jan          15 Apr            15 Jul         15 Oct																     15 Jan             15 Apr                15 Jul             15 Oct

		COMPLETE FOR ALL EXCEPTIONS												FOR EXCEPTIONS 1, 2, 4, 5, AND 6 ONLY																FOR ALL EXCEPTIONS		EXCEPTION 3 ONLY				EXCEPTIONS 3, 4, 5, & 6

						Organization								Service										Trip Duration

				Exception		Name		Address		Phone Number		Email Address		Date mm/dd/yyyy		Start Time 24 HR Clock HH:MM 		Nbr of Passengers		Trip Origination		Trip Destination		Miles		Hours		Fee Collected (per capita or total)		VIN (separated by semicolon)		Nbr of Vehicles		Type of Vehicles		Supporting Documentation (Document Title)

		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14

		15

		16

		17

		18

		19

		20











Charter Quarterly Report Form	


Oct-Dec

Check if NO Charter 

Jan-Mar

Apr-Jun

Jul-Sep

Oct-Dec

Jan-Mar

Apr-Jun

Jul-Sep

Oct-Dec

Jan-Mar

Apr-Jun

Jul-Sep



Locally Owned Vehicles

				Use of Locally Owned Vehicles for Charter Service



						Grantee:

						Completed by:		 



						Reporting Period:										Calendar Year:		2022

						Submit to PTD by:		15 Jan		15 Apr		15 Jul		15 Oct

				The charter regulations do not apply to equipment that is fully funded with local funds and is stored in a locally funded facility and is maintained  

				with only local funds.  A complete segregation is necessary to avoid the application of these requirements to charter services operated with 

				locally owned vehicles.  “Local funds” means non-federal (non-FTA) and non-state (non-NCDOT) funds.



				As part of the quarterly reporting process, NCDOT requires subrecipients to identify any charter activity completed with locally funded equipment. 

				NCDOT staff will review charter service as part of periodic site visits and during NCDOT’s federal and state compliance review process. 



		1.		During this reporting period, did the grantee provide any charter service with locally funded vehicle(s)?																		If yes, provide additional information below.



		2.		Which agency owns the locally funded vehicle(s) used to provide charter service?





		3.		What local funding source was used to purchase the locally funded vehicle(s)?





		4.		Which agency maintains, insures, and operates the locally funded vehicle(s)?





		5.		Identify the facility where the locally funded vehicle(s) are stored:





		6.		Describe the charter service that was provided with the locally funded vehicle(s):





		7.		List the VIN number of each locally funded vehicle used to provide charter service during this reporting period:





		8.		Does the transit system use any of the above locally funded vehicles for revenue service?









Oct-Dec

Jan-Mar

Apr-Jun

Jul-Sep



Sheet2

		1-Government Officials		7

		2-Qualified Human Service Organization		7

		3-Leasing of Equipment & Driver		7

		4-No Response by Reg. Charter Provider		7

		5-Agreement w/ All Charter Providers		7

		6-Petition of Administrator		7

				7

				7

		1		7

				7

		Alamance County Transportation Authority		7

		Albemarle Regional Health Services		7

		Alleghany County		7

		Anson County		7

		AppalCART		7

		Ashe County Transportation Authority, Inc.		7

		Avery County Transportation Authority		7

		Beaufort County Developmental Center, Inc.		7

		Bladen County		7

		Brunswick Transit System, Inc.		7

		Buncombe County

		Cabarrus County

		Cape Fear Public Transportation Authority 

		Carteret County

		Caswell County

		Chatham Transit Network

		Cherokee County

		Choanoke Public Transportation Authority

		City of Rocky Mount

		City of Salisbury

		City of Wilson

		Clay County

		Columbus County

		Craven County

		Cumberland County

		Dare County

		Davidson County

		Duplin County

		Durham County

		Eastern Band of Cherokee Indians

		Gaston County

		Gates County

		Goldsboro-Wayne Transportation Authority

		Graham County

		Greene County

		Guilford County

		Harnett County

		Hoke County

		Hyde County Non-Profit Private Transportation Corp., Inc.

		Iredell County

		Jackson County

		Johnston County Council on Aging, Inc.

		Kerr Area Transportation Authority

		Lee County

		Lenoir County

		Lincoln County

		Macon County

		Madison County Transportation Authority

		Martin County

		McDowell County Transportation Planning Board, Inc.

		Mecklenburg County

		Mitchell County Transportation Authority

		Moore County

		Mountain Projects, Inc.

		Onslow United Transit System, Inc.

		Orange County

		Pender Adult Services, Inc.

		Person County

		Pitt County

		Polk County Transportation Authority

		Randolph County Senior Adults Association, Inc.

		Richmond Interagency Transportation, Inc.

		Robeson County

		Rockingham County Council on Aging, Inc.

		Rowan County

		Rutherford County

		Sampson County

		Scotland County

		Stanly County

		Swain County Focal Point on Aging, Inc.

		Transportation Administration of Cleveland County, Inc.

		Transylvania County

		Tyrrell County

		Union County

		Wake County

		Washington County

		Western Carolina Community Action, Inc.

		Western Piedmont Regional Transit Authority

		Wilkes Transportation Authority

		Wilson County

		Yadkin Valley Economic Development District, Inc.

		Yancey County Transportation Authority

		Yes		3

		No





Sheet3

		Grantee		Compl-By		Oct-Dec		Jan-Mar		Apr-Jun		Jul-Sep		No-Charter		Cal-Yr		Except		Name		Address		Phone		Email		Service-Date		Start-Time		PAX		Origin		Dest		Miles		Hours		Fee		VIN		Nbr-Veh		Type-Veh		Supt-Doc		Local-Veh		Who-Owns		Local-Fund-Source		Maint-Insure-Ops		Facility		Describe-Svc		VIN		Revenue
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Email correspondence to and from this address is subject to the
North Carolina Public Records Law and may be disclosed to third parties.
 

Email correspondence to and from this sender is subject to the N.C. Public Records Law and may be disclosed to third parties.


