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Connect to Office
This feature adds a shortcut to a SharePoint library in your Office applications so you can easily access files in the library from within Office.
1. Navigate to the library.
2. [bookmark: _GoBack]On the ribbon, click the LIBRARY tab. In the Connect & Export group, click the down arrow next to Connect to Office, and click Add to SharePoint Sites. 
[image: ]A shortcut is placed in the SharePoint Sites folder in the Favorites list in Windows Explorer. 
[image: ]
[image: C:\Users\drspringall\Desktop\SharePoint-logo.png]		1
image1.png
W W e oo





image2.png
B~ tomsrspms Sowemss <[] [swon
e ————

Organize v Includeinlibrary v  Sharewith v Bum  Newfolder

PP Name Datemodiied  Type Sz
B Desktop Help - Quick Reference Documents SAS/20141128 AM  Intemet Shortcut e
1 Downloads
B Recent Places

1 Testpiat e





image3.jpeg




image4.png
H>> SharePoint




