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Search
The search box appears on the most pages of Inside NCDOT or Connect NCDOT. 
Matches are returned in an order based on file names, titles, metadata/keywords and popularity.  For example, content that is accessed frequently is higher in the search results than content that is less frequently used.
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1. Enter the text to search for in the search box, and click the magnifying glass icon or press the Enter key. 
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In this example, the query returned 14 results. Each result includes an icon to indicate the type of result (such as a document or list item). The title of the item or name of the file links to the item or file that matched the query, bolds the matching text, and gives the URL of the match.  
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2. Browse through the results to find the items you need. 


3. Hover over a result to display a callout, which gives a preview and offers additional options that vary with the type of result and your permissions. 
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Once you have executed a search, the Refiners pane in the left column offers filters such as type of file and author. Click a filter to apply it. 
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In this example, the filter for PowerPoint results reduced the number of results from the previous query from 14 to 2. To remove the filters, click All to return to all Result types. 
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Results at the top of the search results page with a special icon are “promoted” results and are deemed to be the most relevant results for your query. 
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An alert sends an email notification when results from a search query change or are updated.
1. Perform a search. At the bottom of the search results page, click Alert Me.
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2. Define the details of the alert.
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1. The dialog contains a default title. 
2. The default Delivery Method is email. 
3. Select the Change Type to choose the events that you want to know about.
4. Choose When to Send Alerts to schedule the timing of the alerts. 
5. Click OK. 
3. Confirm that the alert has been configured. On the ribbon, click Alert Me and click Manage My Alerts to see that your alert has been added. 
Note: On Connect, you can also do this by clicking Manage My Alerts in the page footer.
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Preference for results in English

Set, Edit or Delete an Alert on a List or an ltem
An alert sends an email nofification when changes are made to a list or an item
In the Share & Track group, click Alert Me. Click Set an alert on this item

inside3test ncdot. govisharegate/.../SetEditDeleteAlertL istitem.docx

Set, Edit and Delete an Alert on a Page
An alert sends an email notification when changes are made to a web page
This is an example of an email notification that a new alert has been set up
Click Set an alert on this page

inside13test ncdot govisharegate/../SetEditDeleteAlertPage docx

Set, Edit or Delete an Alert on a Folder

An alert sends an email nofification when changes are made to a foider ... In
the dialog, enter an Alert Title ... Choose When to Send Alerts to schedule the
timing of the alerts ... Add an Alert .

inside3test ncdot.govisharegate/... SetEditDeleteAlertFolder.docx
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An alert sends an email nofification when changes are made to a list or an item
In the Share & Track group, click Alert Me. Click Set an alert on this item
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Set, Edit and Delete an Alert on a Page

An alert sends an email notification when changes are made to a web page
This is an example of an email notification that a new alert has been set up
Click Set an alert on this page
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Jes are made to a folder ... In

Manage Alerts for Others on a Site

When you set an alert as you usually would for an item, ist, fil, library or page.

youhave a . In the list next to Display alerts for, select the user whose alerts
you want to view

inside13test ncdot govisharegate/elp/.. ManageOthersAlerts docx

Search

Set Alerts on Search Results ... An alert sends an email noification when
results from a specified search query change or ... Choose When to Send
Alerts to schedule the timing of the alerts.

inside13test ncdot govisharegate/elp.. /Search docx

The ITEMS Tab for Designers

Alert Me: You can create an alert if you want to be emailed when changes are
made to the ... Workflows are set at the list level, but executed on individual
items
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Set, Edit or Delete an Alert on a List or an Item
An alert sends an email nofification when changes are made to a list or an item
.. In the Share & Track group, click Alert Me. Click Set an alert on this item
insidet3test nedot govisharegate!.../SetEditDeleteAlertListitem.docx

Set, Edit and Delete an Alert on a Page
An alert sends an email notification when changes are made to a web page
This is an example of an email nofification that a new alert has been set up __
Click Set an alert on this page

inside13test ncdot govisharegate/. ./SetEditDeleteAlertPage docx

Set, Edit or Delete an Alert on a Folder
An alert sends an email notification when changes are made to a folder ... In
the dialog, enter an Alert Title .. Choose When to Send Alerts to schedule the
timing of the alerts ... Add an Alert

inside13test ncdot. gov/sharegate/.../SetEditDeleteAlertFolder.docx
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Pages
tab to create a new page, edit and save an existing page, check a page out and
in, edit page properties, send email links, set alerts, change page layout, and
more

inside13test ncdot govisharegate/. ./Training Documents/PagesD.pptx
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Web Parts

Every list or ibrary has an associated ‘list view” web part .. parts that are
included in a document set and display information about the document set and
the documents inside it
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 HR Policies
‘The Human Resources Policy Site contains the human resource policies and procedures
of the company.
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Set, Edit or Delete an Alert on a List or an Item

An alert sends an email nofification when changes are made to a list or an item
.. In the Share & Track group, click Alert Me. Click Set an alert on this item
insidet3test nedot govisharegate!.../SetEditDeleteAlertListitem.docx

Set, Edit and Delete an Alert on a Page

An alert sends an email notification when changes are made to a web page
This is an example of an email nofification that a new alert has been set up __
Click Set an alert on this page

insidet3test nedot govisharegate!...SetEditDeleteAlertPage.docx

Set, Edit or Delete an Alert on a Folder

An alert sends an email notification when changes are made to a folder ... In
the dialog, enter an Alert Title .. Choose When to Send Alerts to schedule the
timing of the alerts ... Add an Alert
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