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STATE OF NORTH CAROLINA 
STANDARD FORM OF INFORMAL CONTRACT 

 AND GENERAL CONDITIONS 
 

FOR  
 

North Carolina Department of Transportation 
Chowan County Traffic Services Shelter 

134 Sandy Ridge Road 
Tyner, NC  27980 

SCO ID# 14-11404-01A 

 

SCOPE OF WORK 

Construction of a new 40’ x 60’ metal building on slab foundation. 
 
 
NOTICE TO BIDDERS 
 
Sealed bid for this work will be received by: 
 

Chris Slachta 
NCDOT Division 1 

113 Airport Drive, Suite 100 
Edenton, NC  27932 

252-482-1850 
 
up to 2:00 P.M. on September 16, 2015 and immediately thereafter publicly opened and read aloud.  Complete 
plans and specifications can be obtained from 

 
https://connect.ncdot.gov/letting/Pages/Division.aspx 

 
Contractors are hereby notified that they must have proper license under the State laws governing their respective 
trades and that North Carolina General Statute 87 will be observed in receiving and awarding contracts.  General 
Contractors must have general license classification at minimum for Building - Limited.  

No bid may be withdrawn after the opening of bids for a period of 30 days.  The Owner reserves the right to reject 
any or all bids and waive informalities.  Bids shall be made only on the BID/ACEPTANCE form provided herein with 
all blank spaces for bids properly filled in and all signatures properly executed. 

Please note on the envelope – Bid : Attn: Chris Slachta 

      Chowan County Traffic Services Shelter 

      (Bid Date) 

      (Contractor) 

      (License Number) 

 
A mandatory pre-bid conference will be held at the Division 1 Office (address above) on September 2, 2015 at 
9:00 A.M.  Bidders are invited to visit the building site after the pre-bid meeting.  The site address is 134 Sandy 
Ridge Road, Tyner, NC  27980. 
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G E N E R A L   C O N D I T I O N S 
 

1. GENERAL 
 
It is understood and agreed that by submitting a bid that the Contractor has examined these contract documents, 
drawings and specifications and has visited the site of the Work, and has satisfied himself relative to the Work to be 
performed. 

 
2. DEFINITIONS 
 
Owner:  "Owner" shall mean, The State of North Carolina through the Department of Transportation. 
 
Contractor:  "Contractor" shall mean the entity that will provide the services for the Owner. 
 
Designer: The designer(s) are those referred to within this contract, or their authorized representatives.  The 
Designer(s), as referred to herein, shall mean architect and/or engineer responsible for preparing the project plans 
and specifications.  They will be referred to hereinafter as if each were of the singular number, masculine gender. 
 
Contract Documents:  “Contract Documents” shall consist of the Notice to Bidders; General Conditions of the 
Contract; special conditions if applicable; Supplementary General Conditions; the drawing and specifications, 
including all bulletins, addenda or other modifications of the drawings and specifications incorporated into the 
documents prior to their execution; the bid; the contract; the performance bond if applicable; and insurance 
certificates.  All of these items together form the contract. 
 
INTENT AND EXECUTION OF DOCUMENTS 
 
The drawings and specifications are complementary, one to the other.  That which is shown on the drawings or 
called for in the specifications shall be as binding as if it were both called for and shown.  The intent of the drawings 
and specifications is to establish the scope of all labor, materials, transportation, equipment, and any and all other 
things necessary to provide a complete job.  In case of discrepancy or disagreement in the Contract Documents, 
the order of precedence shall be: Form of Contract, specifications, large-scale detail drawings, small-scale 
drawings.   
 
In such cases where the nature of the work requires clarification by the Designer/ Owner, the Designer/ Owner shall 
furnish such clarification.  Clarifications and drawings shall be consistent with the intent of the Contract Documents, 
and shall become a part thereof. 
 
4. AS-BUILT MARKED-UP CONSTRUCTION DOCUMENTS 

 
Contractor shall provide one complete set of legible “as-built” marked-up construction drawings and 
specifications recording any and all changes made to the original design during the course of construction.  In 
the event no changes occurred, submit construction drawings and specifications set with notation “No 
Changes.”  The Designer/Owner must receive “As-built” marked-up construction drawings and specifications 
before the final pay request can be processed.   
 
5. SUBMITTAL DATA 

The Contractor awarded the contract shall submit all specified submittals to the Owner/Designer.  A minimum 
number of copies as specified by the owner, of all required submittal data pertaining to construction, performance 
and general dimensional criteria of the components listed in the technical specifications shall be submitted.  No 
material or equipment shall be ordered or installed prior to written approval of the submittals by the 
Designer/Owner.  Failure to provide submittal data for review on equipment listed in the technical specifications will 
result in removal of equipment by the Contractor at his expense if the equipment is not in compliance with the 
specifications. 
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6. SUBSTITUTIONS 

In accordance with the provisions of G.S. 133-3, material, product, or equipment substitutions proposed by the 
bidders to those specified herein can only be considered during the bidding phase until five (5) days prior to the 
receipt of bids or by the date specified in the pre bid conference, when submitted to the Designer with sufficient 
data to confirm material, product, or equipment equality.  Proposed substitutions submitted after this time will be 
considered only as potential change order. 
 
Submittals for proposed substitutions shall include the following information: 
 

a. Name, address, and telephone number of manufacturer and supplier as appropriate. 
 

b. Trade name, model or catalog designation. 
 

c. Product data including performance and test data, reference standards, and technical descriptions 
of material, product, or equipment.  Include color samples and samples of available finishes as 
appropriate. 

 
d. Detailed comparison with specified products including performance capabilities, warranties, and 

test results. 
 

e. Other pertinent data including data requested by the Designer to confirm product equality. 
 
If a proposed material, product, or equipment substitution is deemed equal by the Designer to those specified, all 
bidders of record will be notified by Addendum. 
 
7. WORKING DRAWINGS AND SPECIFICATIONS AT THE JOB SITE 
 
The contractor shall maintain, in readable condition at his job site one complete set of working drawings and 
specifications for his work including all shop drawings.  Such drawings and specifications shall be available for use 
by the owner, designer or his authorized representative.   
 
The contractor shall maintain at the job site, a day-to-day record of work-in-place that is at variance with the 
contract documents.  Such variations shall be fully noted on project drawings by the contractor and submitted to the 
designer upon project completion and no later than 30 days after acceptance of the project. 
 
8. MATERIALS, EQUIPMENT, EMPLOYEES 
 

a. The contractor shall, unless otherwise specified, supply and pay for all labor, transportation, materials, 
tools, apparatus, lights, power, fuel, heat, sanitary facilities, water, scaffolding and incidentals 
necessary for the completion of his work, and shall install, maintain and remove all equipment of the 
construction, other utensils or things, and be responsible for the safe, proper and lawful construction, 
maintenance and use of same, and shall construct in the best and most workmanlike manner, a 
complete job and everything incidental thereto, as shown on the plans, stated in the specifications, or 
reasonably implied therefrom, all in accordance with the contract documents. 

 
b. All materials shall be new and of quality specified, except where reclaimed material is authorized herein 

and approved for use.  Workmanship shall at all times be of a grade accepted as the best practice of 
the particular trade involved, and as stipulated in written standards of recognized organizations or 
institutes of the respective trades except as exceeded or qualified by the specifications. 

 
c. Upon notice, the contractor shall furnish evidence as to quality of materials. 

 
d. Products are generally specified by ASTM or other reference standard and/or by manufacturer's name 

and model number or trade name.  When specified only by reference standard, the Contractor may 
select any product meeting this standard, by any manufacturer.  When several products or 
manufacturers are specified as being equally acceptable, the Contractor has the option of using any 
product and manufacturer combination listed.  However, the contractor shall be aware that the cited 
examples are used only to denote the quality standard of product desired and that they do not restrict 
bidders to a specific brand, make, manufacturer or specific name; that they are used only to set forth 
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and convey to bidders the general style, type, character and quality of product desired; and that 
equivalent products will be acceptable.  Request for substitution of materials, items, or equipment shall 
be submitted to the designer for approval or disapproval; the designer prior to the opening of bids shall 
make such approval or disapproval. Alternate materials may be requested after the award if it can 
clearly be demonstrated that it is an added benefit to the owner and the designer and owner approves. 

 
e. The designer is the judge of equality for proposed substitution of products, materials or equipment. 

 
f. If at any time during the construction and completion of the work covered by these contract documents, 

the language, conduct, or attire of any workman of the various crafts be adjudged a nuisance to the 
owner or designer, or if any workman be considered detrimental to the work, the contractor shall order 
such parties removed immediately from grounds. 

 
g. The Contractor shall cooperate with the designer and the owner in coordinating construction activities. 
 
h. The Contractor shall maintain qualified personnel and effective supervision at the site at all times 

during the project, and exercise the appropriate quality control program to ensure compliance with the 
project drawings and specifications. The designer is responsible for determining compliance with the 
drawings and specifications. 

 
9. CODES, PERMITS AND INSPECTIONS 
 
The Contractor shall obtain the required permits, if required, give all notices, and comply with all laws, ordinances, 
codes, rules and regulations bearing on the conduct of the work under this contract.  If the Contractor observes that 
the drawings and specifications are at variance therewith, he shall promptly notify the Designer in writing.  If the 
Contractor performs any work knowing it to be contrary to such laws, ordinances, codes, rules and regulations, and 
without such notice to the Owner, he shall bear all cost arising there from. 
 
All work under this contract shall conform to the current North Carolina Building Code and other state and national 
codes as are applicable. 
 
Projects constructed by the State of North Carolina or by any agency or institution of the State are not subject to 
county or municipal building codes and may* not be subject to inspection by county or municipal authorities.  Where 
appropriate, the Contractor shall, cooperate with the county or municipal authorities by obtaining building permits.  
The contractor at no cost may obtain permits to the owner. 
 
All fire alarm work shall be in accordance with the latest State Construction Office (SCO) Guidelines for Fire Alarm 
Installation (NFPA72).  Where the contract documents are in conflict with the SCO guidelines, the SCO guidelines 
shall govern.  The Contractor shall be responsible for all the costs for the correction of the work where he installs it 
in conflict with the latest edition of the SCO Guidelines for Fire Alarm Installation. 
 
10. PROTECTION OF WORK, PROPERTY, THE PUBLIC AND SAFETY 
 

a. The contractors shall be jointly responsible for the entire site and the building or construction of the 
same and provide all the necessary protections, as required by the owner or designer, and by laws or 
ordinances governing such conditions.  They shall be responsible for any damage to the owner's 
property or of that of others on the job, by them, their personnel, or their subcontractors, and shall 
make good such damages.  They shall be responsible for and pay for any damages caused to the 
owner.  All contractors shall have access to the project at all times, except as indicated in the 
Supplemental General Conditions. 

 
b. The contractor shall provide cover and protect all portions of the structure when the work is not in 

progress, provide and set all temporary roofs, covers for doorways, sash and windows, and all other 
materials necessary to protect all the work on the building, whether set by him, or any of the 
subcontractors.  Any work damaged through the lack of proper protection or from any other cause, 
shall be repaired or replaced without extra cost to the owner. 

 
c. No fires of any kind will be allowed inside or around the operations during the course of construction 

without special permission from the designer and owner. 
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d. The contractor shall protect all trees and shrubs designated to remain in the vicinity of the operations 
by building substantial boxes around it.  He shall barricade all walks, roads, etc., as directed by the 
designer to keep the public away from the construction.  All trenches, excavations or other hazards in 
the vicinity of the work shall be well barricaded and properly lighted at night. 
 

e. The contractor shall provide all necessary safety measures for the protection of all persons on the job, 
including the requirements of the A.G.C. Accident Prevention Manual in Construction, as amended, 
and shall fully comply with all state laws or regulations and North Carolina State Building Code 
requirements to prevent accident or injury to persons on or about the location of the work.  He shall 
clearly mark or post signs warning of hazards existing, and shall barricade excavations, elevator shafts, 
stairwells and similar hazards.  He shall protect against damage or injury resulting from falling materials 
and he shall maintain all protective devices and signs throughout the progress of the work. 

 
f. The contractor shall adhere to the rules, regulations and interpretations of the North Carolina 

Department of Labor relating to Occupational Safety and Health Standards for the Construction 
Industry (Title 29, Code of Federal Regulations, Part 1926, published in Volume 39, Number 122, Part 
II, June 24, 1974, Federal Register), and revisions thereto as adopted by General Statutes of North 
Carolina 95-126 through 155. 

 
i. In the event of emergency affecting the safety of life, the protection of work, or the safety of adjoining 

properties, the contractor is hereby authorized to act at his own discretion, without further authorization 
from anyone, to prevent such threatened injury or damage.  Any compensation claimed by the 
contractor on account of such action shall be determined as provided for under Article 13(b). 

 
j. Any and all costs associated with correcting damage caused to adjacent properties of the construction 

site or staging area shall be borne by the contractor.  These costs shall include but not be limited to 
flooding, mud, sand, stone, debris, and discharging of waste products. 

 
11. SUBCONTRACTS AND SUBCONTRACTORS 
 
The Contractor is and remains fully responsible for his own acts or omissions as well as those of any subcontractor 
or of any employee of either.  The Contractor agrees that no contractual relationship exists between the 
subcontractor and the Owner in regard to the contract, and that the subcontractor acts on this work as an agent or 
employee of the Contractor.  
 
12. CONTRACTOR-SUBCONTRACTOR RELATIONSHIPS 
 
The Contractor agrees that the terms of these Contract Documents shall apply equally to each Subcontractor as to 
the Contractor, and the Contractor agrees to take such action as may be necessary to bind each Subcontractor to 
these terms.  The Contractor further agrees to conform to the Code of Ethical Conduct as adopted by the 
Associated General Contractors of America, Inc., with respect to Contractor-Subcontractor relationships.  The 
Owner reserves the right to limit the amount of portions of work to be subcontracted as hereinafter specified. 
 
13. CHANGES IN THE WORK AND CLAMS FOR EXTRA COST 
 

a. The owner may have changes made in the work covered by the contract.  These changes will not 
invalidate and will not relieve or release the contractor from any guarantee given by him pertinent 
to the contract provisions.  These changes will not affect the validity of the guarantee bond and will 
not relieve the surety or sureties of said bond.  All extra work shall be executed under conditions of 
the original contract. 

 
b.  Except in an emergency endangering life or property, no change shall be made by the contractor 

except upon receipt of approved change order from the designer, countersigned by the owner 
authorizing such change.  No claim for adjustments of the contract price shall be valid unless this 
procedure is followed. Should a claim for extra compensation by the contractor be denied by the 
designer or the owner, the contractor may pursue his claim in accordance with G.S. 143-135.3. 

 
In the event of emergency endangering life or property, the contractor may be directed to proceed 
on a time and material basis whereupon the contractor shall proceed and keep accurately on such 
form as specified by the designer or owner, a correct account of costs together with all proper 



 
 

State of North Carolina Standard Form of Informal Contract and General Conditions 7 
 

invoices, payrolls and supporting data.  Upon completion of the work the change order will be 
prepared as outlined under either Method "c(1)" or Method "c(2)" or both. 
 

c. In determining the values of changes, either additive or deductive, contractors are restricted to the 
use of the following methods: 

 
1. Where the extra work involved is covered by unit prices quoted in the proposal, or 

subsequently agreed to by the Contractor, Designer, Owner and State Construction Office the 
value of the change shall be computed by application of unit prices based on quantities, 
estimated or actual as agreed of the items involved, except is such cases where a quantity 
exceeds the estimated quantity allowance in the contract by one hundred percent (100%) or 
more.  In such cases, either party may elect to proceed under subparagraph c (2) herein.  If 
neither party elects to proceed under c (2), then unit prices shall apply. 

 
2. The contracting parties shall negotiate and agree upon the equitable value of the change prior 

to issuance of the change order, and the change order shall stipulate the corresponding lump 
sum adjustment to the contract price. 

 
d. Under Paragraph “b” and Methods "c(2)" above, the allowances for overhead and profit combined 

shall be as follows:  all contractors (the single contracting entity (prime), his subcontractors(1st tier 
subs), or their sub-subcontractors (2nd tier subs, 3rd tier subs, etc.) shall be allowed a maximum of 
10% on work they each self-perform; the prime contractor shall be allowed a maximum of 5% on 
contracted work of his 1st tier sub; 1st tier, 2nd tier, 3rd tier, etc. contractors shall be allowed a 
maximum of 2.5% on the contracted work of their subs. ; Under Method "c(1)", no additional 
allowances shall be made for overhead and profit.  In the case of deductible change orders, under 
Method "c(2)" and Paragraph (b) above, the contractor shall include no less than five percent (5%) 
profit, but no allowances for overhead. 

 
e. The term "net cost" as used herein shall mean the difference between all proper cost additions and 

deductions.  The "cost" as used herein shall be limited to the following: 
   

1. The actual costs of materials and supplies incorporated or consumed as part of the work; 
 

2. The actual costs of labor expended on the project site; labor expended in coordination, change 
order negotiation, record document maintenance, shop drawing revision or other tasks 
necessary to the administration of the project are considered overhead whether they take place 
in an office or on the project site. 
 

3. The actual costs of labor burden, limited to the costs of social security (FICA) and  
Medicare/Medicaid taxes; unemployment insurance costs; health/dental/vision insurance 
premiums; paid employee leave for holidays, vacation, sick leave, and/or petty leave, not to 
exceed a total of 30 days per year; retirement contributions; worker’s compensation insurance 
premiums; and the costs of general liability insurance when premiums are computed based on 
payroll amounts; the total of which shall not exceed thirty percent (30%) of the actual costs of 
labor; 
 

4. The actual costs of rental for tools, excluding hand tools; equipment; machinery; and temporary       
facilities required for the work; 
 

5. The actual costs of premiums for bonds, insurance, permit fees and sales or use taxes related 
to the work. 

 
Overtime and extra pay for holidays and weekends may be a cost item only to the extent approved 
by the owner. 

 
f. Should concealed conditions be encountered in the performance of the work below grade, or 

should concealed or unknown conditions in an existing structure be at variance with the conditions 
indicated by the contract documents, the contract sum and time for completion may be equitably 
adjusted by change order upon claim by either party made within thirty (30) days after the condition 
has been identified.  The cost of such change shall be arrived at by one of the foregoing methods.  
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All change orders shall be supported by a unit cost breakdown showing method of arriving at net 
cost as defined above.   

 
g. Change orders shall be submitted by the contractor in writing to the owner/designer for review and 

approval.  The contractor will provide such proposal and supporting data in suitable format.  The 
designer shall verify correctness.  Delay in the processing of the change order due to lack of proper 
submittal by the contractor of all required supporting data shall not constitute grounds for a time 
extension or basis of a claim. Within fourteen (14) days after receipt of the contractor’s accepted 
proposal including all supporting documentation required by the designer, the designer shall 
prepare the change order and forward to the contractor for his signature or otherwise respond, in 
writing, to the contractor’s proposal.  Within seven (7) days after receipt of the change order 
executed by the contractor, the designer shall, certify the change order by his signature, and 
forward the change order and all supporting data to the owner for the owner's signature.  The 
owner shall execute the change order, within seven (7) days of receipt.  

 
At the time of signing a change order, the contractor shall be required to certify as follows: 

 
"I certify that my bonding company will be notified forthwith that my contract has been changed by 
the amount of this change order, and that a copy of the approved change order will be mailed upon 
receipt by me to my surety." 

 
h. A change order, when issued, shall be full compensation, or credit, for the work included, omitted 

or substituted.  It shall show on its face the adjustment in time for completion of the project as a 
result of the change in the work. 

i. If, during the progress of the work, the owner requests a change order and the contractor's terms 
are unacceptable, the owner, may require the contractor to perform such work on a time and 
material basis whereupon the contractor shall proceed and keep accurately on such form as 
specified by the Designer or owner, a correct account of cost together with all proper invoices, 
payrolls and supporting data. Upon completion of the work a change order will be prepared with 
allowances for overhead and profit per paragraph d. above and “net cost” and “cost” per paragraph 
e. above.  Without prejudice, nothing in this paragraph shall preclude the owner from performing or 
to have performed that portion of the work requested in the change order. 

 
14. ANNULMENT OF CONTRACT 

If the contractor fails to begin the work under the contract within the time specified, or the progress of the work is 
not maintained on schedule, or the work is not completed within the time specified, or fails to perform the work with 
sufficient workmen and equipment or with sufficient materials to ensure the prompt completion of said work, or shall 
perform the work unsuitably or shall discontinue the prosecution of the work, or if the contractor shall become 
insolvent or be declared bankrupt or commit any act of bankruptcy or insolvency, or allow any final judgment to 
stand against him unsatisfied for a period of forty-eight (48) hours, or shall make an assignment for the benefit of 
creditors, or for any other cause whatsoever shall not carry on the work in an acceptable manner, the owner may 
give notice in writing, sent by certified mail, return receipt requested, to the contractor and his surety (if applicable) 
of such delay, neglect or default, specifying the same, and if the contractor within a period of seven (7) days after 
such notice shall not proceed in accordance therewith, then the owner shall, declare this contract in default, and, 
thereupon, the surety shall promptly take over the work and complete the performance of this contract in the 
manner and within the time frame specified.  In the event the contractor, or the surety (if applicable) shall fail to take 
over the work to be done under this contract within seven (7) days after being so notified and notify the owner in 
writing, sent by certified mail, return receipt requested, that he is taking the same over and stating that he will 
diligently pursue and complete the same, the owner shall have full power and authority, without violating the 
contract, to take the prosecution of the work out of the hands of said contractor, to appropriate or use any or all 
contract materials and equipment on the grounds as may be suitable and acceptable and may enter into an 
agreement, either by public letting or negotiation, for the completion of said contract according to the terms and 
provisions thereof or use such other methods as in his opinion shall be required for the completion of said contract 
in an acceptable manner.  All costs and charges incurred by the owner, together with the costs of completing the 
work under contract, shall be deducted from any monies due or which may become due said contractor and surety 
(if applicable).  In case the expense so incurred by the owner shall be less than the sum which would have been 
payable under the contract, if it had been completed by said contractor, then the said contractor and surety (if 
applicable) shall be entitled to receive the difference, but in case such expense shall exceed the sum which would 
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have been payable under the contract, then the contractor and the surety (if applicable) shall be liable and shall pay 
to the owner the amount of said excess. 
 
15. TERMINATION FOR CONVENIENCE 
 

a.  Owner may at any time and for any reason terminate Contractor’s services and work at Owner's 
convenience, after notification to the contractor in writing via certified mail. Upon receipt of such 
notice, Contractor shall, unless the notice directs otherwise, immediately discontinue the work and 
placing of orders for materials, facilities and supplies in connection with the performance of this 
Agreement. 

 
b. Upon such termination, Contractor shall be entitled to payment only as follows: (1) the actual cost 

of the work completed in conformity with this Agreement; plus, (2) such other costs actually 
incurred by Contractor as approved by Owner; (3) plus ten percent (10%) of the cost of the balance 
of the work to be completed for overhead and profit. There shall be deducted from such sums as 
provided in this subparagraph the amount of any payments made to Contractor prior to the date of 
the termination of this Agreement. Contractor shall not be entitled to any claim or claim of lien 
against Owner for any additional compensation or damages in the event of such termination and 
payment.  

 
16.  OWNER'S RIGHT TO DO WORK 
 
If, during the progress of the work or during the period of guarantee, the contractor fails to prosecute the work 
properly or to perform any provision of the contract, the owner, after seven (7) days' written notice sent by certified 
mail, return receipt requested, to the contractor from the designer, may perform or have performed that portion of 
the work.  The cost of the work may be deducted from any amounts due or to become due to the contractor, such 
action and cost of same having been first approved by the designer.  Should the cost of such action of the owner 
exceed the amount due or to become due the contractor, then the contractor or his surety, or both, shall be liable 
for and shall pay to the owner the amount of said excess. 
 
17. REQUESTS FOR PAYMENT 

Contractor shall refer to the Supplemental General Conditions for specific directions on payment schedule, 
procedures and the name and address where to send applications for payments for this project. It is imperative that 
invoices be sent only to the above address in order to assure proper and timely delivery and handling. 
 
The Designer/Owner will process all Contractor pay requests as the project progresses.  The Contractor shall 
receive payment within thirty (30) consecutive days after Designer/Owner’s approval of each pay request.  Payment 
will only be made for work performed as determined by the Designer/Owner.  
 
Retainage: 

a. Retainage withheld will not exceed 5% at any time. 
 b. The same terms apply to general contractor and subcontractors alike. 

c. Following 50% completion of the project no further retainage will be withheld if the 
contractor/subcontractor has performed their work satisfactorily. 

d. Exceptions: 
1. Owner/Contractor can reinstate retainage if the contractor/subcontractor does not continue 

to perform satisfactorily. 
2. Following 50% completion of the project, the owner is authorized to withhold additional 

retainage from a subsequent periodic payment if the amount of retainage withheld falls 
below 2.5%. 

 
Final payment will be made within forty-five (45) consecutive days after acceptance of the work, receipt of marked-
up “as-built” drawings and specifications and the submission both of notarized Contractor's affidavit and final pay 
request.  All pay requests shall be submitted to the Designer/Owner for approval.  
 
THE CONTRACTOR'S FINAL PAYMENT AFFIDAVIT SHALL STATE:  "THIS IS TO CERTIFY THAT ALL COSTS 
OF MATERIALS, EQUIPMENT, LABOR, SUBCONTRACTED WORK, AND ALL ELSE ENTERING INTO THE 
ACCOMPLISHMENT OF THIS CONTRACT, INCLUDING PAYROLLS, HAVE BEEN PAID IN FULL." 
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18.  PAYMENTS WITHHELD  
 
The designer with the approval of the Owner may withhold payment for the following reasons: 
 

a. Faulty work not corrected. 

b. The unpaid balance on the contract is insufficient to complete the work in the judgment of the 
designer.  

c. To provide for sufficient contract balance to cover liquidated damages that will be assessed. 

d. The secretary of the Department of Administration may authorize the withholding of payment for 
the following reasons: 

i.Claims filed against the contractor or evidence that a claim will be filed. 

ii.Evidence that subcontractors have not been paid. 
 
When grounds for withholding payments have been removed, payment will be released.  Delay of payment due the 
contractor without cause will make owner liable for payment of interest to the contractor as provided in G.S. 
143-134.1.  As provided in G.S. 143-134.1(e), the owner shall not be liable for interest on payments withheld by the 
owner for unsatisfactory job progress, defective construction not remedied, disputed work, or third-party claims filed 
against the owner or reasonable evidence that a third-party claim will be filed.   
 
19. MINIMUM INSURANCE REQUIREMENTS 
 
The work under this contract shall not commence until the contractor has obtained all required insurance and 
verifying certificates of insurance have been approved in writing by the owner.  These certificates shall document 
that coverages afforded under the policies will not be cancelled, reduced in amount or coverages eliminated until at 
least thirty (30) days after mailing written notice, by certified mail, return receipt requested, to the insured and the 
owner of such alteration or cancellation. If endorsements are needed to comply with the notification or other 
requirements of this article copies of the endorsements shall be submitted with the certificates. 
 
 a. Worker’s Compensation and Employer's Liability 
 

The contractor shall provide and maintain, until final acceptance, workmen's compensation 
insurance, as required by law, as well as employer's liability coverage with minimum limits of 
$100,000. 

 
 . Public Liability and Property Damage 
 

The contractor shall provide and maintain, until final acceptance, comprehensive general liability 
insurance, including coverage for premises operations, independent contractors, completed 
operations, products and contractual exposures, as shall protect such contractors from claims 
arising out of any bodily injury, including accidental death, as well as from claims for property 
damages which may arise from operations under this contract, whether such operations be by the 
contractor or by any subcontractor, or by anyone directly or indirectly employed by either of them 
and the minimum limits of such insurance shall be as follows: 

 
  Bodily Injury:  $500,000 per occurrence 
  Property Damage: $100,000 per occurrence / $300,000 aggregate 
 
  In lieu of limits listed above, a $500,000 combined single limit shall satisfy both conditions. 
 

Such coverage for completed operations must be maintained for at least two (2) years following 
final acceptance of the work performed under the contract. 
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 c. Property Insurance (Builder’s Risk/Installation Floater) 
 

The contractor shall purchase and maintain property insurance until final acceptance, upon the 
entire work at the site to the full insurable value thereof.  This insurance shall include the interests 
of the owner, the contractor, the subcontractors and sub-subcontractors in the work and shall 
insure against the perils of fire, wind, rain, flood, extended coverage, and vandalism and malicious 
mischief.  If the owner is damaged by failure of the contractor to purchase or maintain such 
insurance, then the contractor shall bear all reasonable costs properly attributable thereto; the 
contractor shall effect and maintain similar property insurance on portions of the work stored off the 
site when request for payment per articles so includes such portions. 

 
 d. Deductible 
 

Any deductible, if applicable to loss covered by insurance provided, is to be borne by the 
contractor. 

 
 e. Other Insurance 
 

The contractor shall obtain such additional insurance as may be required by the owner or by the 
General Statutes of North Carolina including motor vehicle insurance, in amounts not less than the 
statutory limits. 
 

f.  Proof of Carriage 
 

The contractor shall furnish the owner with satisfactory proof of carriage of the insurance required 
before written approval is granted by the owner.    

 
20. ASSIGNMENT 
 
No assignment of the Contractor's obligations or the Contractor's right to receive payment hereunder shall be 
permitted.  However, upon written request approved by the Owner and solely as a convenience to the Contractor, 
the Owner may: (1) forward the Contractor's payment check directly to any person or entity designated by the 
Contractor, and (2) include any person or entity designated by Contractor as a joint payee on the Contractor's 
payment check.  In no event shall such approval and action obligate the Owner  to anyone other than the 
Contractor, and the Contractor shall remain responsible for fulfillment of all contract obligations. 
 
21. CLEANING UP AND RESTORATION OF SITE 
 
The Contractor shall keep the sites and surrounding area reasonably free from rubbish at all times and shall 
remove debris from the site from time to time or when directed to do so by the Owner.  Before final inspection and 
acceptance of the project, the Contractor shall thoroughly clean the sites, and completely prepare the project and 
site for use by the Owner. 
 
At the end of construction, the contractor shall oversee and implement the restoration of the construction site to its 
original state.  Restoration includes but not limited to walks, drives, lawns, trees and shrubs, corridors, stairs and 
other elements shall be repaired, cleaned or otherwise restored to their original state.  
 
22. GUARANTEE 
 
The contractor shall unconditionally guarantee materials and workmanship against patent defects arising from 
faulty materials, faulty workmanship or negligence for a period of twelve (12) months following the final acceptance 
of the work and shall replace such defective materials or workmanship without cost to the owner. 
 
Where items of equipment or material carry a manufacturer's warranty for any period in excess of twelve (12) 
months, then the manufacturer's warranty shall apply for that particular piece of equipment or material.  The 
contractor shall replace such defective equipment or materials, without cost to the owner, within the manufacturer's 
warranty period.  
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Additionally, the owner may bring an action for latent defects caused by the negligence of the contractor, which is 
hidden or not readily apparent to the owner at the time of beneficial occupancy or final acceptance, whichever 
occurred first, in accordance with applicable law. 
 
Guarantees for roofing workmanship and materials shall be stipulated in the specifications sections governing such 
roof, equipment, materials, or supplies. 
 
23. STANDARDS  
 
All manufactured items and/or fabricated assemblies subject to operation under pressure, operation by connection 
to an electric source, or operation involving a connection to a manufactured, natural, or LP gas source shall be 
constructed and approved in a manner acceptable to the appropriate State inspector which customarily requires the 
label or re-examination listing or identification marking of appropriate safety standard organization, such as the 
American Society of Mechanical Engineers for pressure vessels; the Underwriters Laboratories and/or National 
Electrical Manufacturers Association for electrically operated assemblies; or the American Gas Association for gas 
operated assemblies, where such approvals of listings have been established for the type of device offered and 
furnished.  Further, all items furnished shall meet all requirements of the Occupational Safety and Health Act 
(OSHA), and State and federal requirements relating to clean air and water pollution. 
 
All equipment and products must be independent third party tested and labeled (UL, FM, or CTS) before final 
connections to Owner services or utilities. 
 
24. TAXES 
 

a. Federal excise taxes do not apply to materials entering into state work (Internal Revenue Code, 
Section 3442(3)). 

 
b. Federal transportation taxes do not apply to materials entering into state work (Internal Revenue 

Code, Section 3475(b) as amended). 
 

c. North Carolina sales tax and use tax, as required by law, do apply to materials entering into state 
work and such costs shall be included in the bid proposal and contract sum. 

 
d. Local option sales and use taxes, as required by law, do apply to materials entering into state work 

as applicable and such costs shall be included in the bid proposal and contract sum. 
 
 e. Accounting Procedures for Refund of County Sales & Use Tax 
 
  Amount of county sales and use tax paid per contractor's statements: 
 

Contractors performing contracts for state agencies shall give the state agency for whose project 
the property was purchased a signed statement containing the information listed in G.S. 105-
164.14(e). 

 
The Department of Revenue has agreed that in lieu of obtaining copies of sales receipts from 
contractors, an agency may obtain a certified statement as of April 1, 1991 from the contractor 
setting forth the date, the type of property and the cost of the property purchased from each 
vendor, the county in which the vendor made the sale and the amount of local sales and use taxes 
paid thereon.  If the property was purchased out-of-state, the county in which the property was 
delivered should be listed.  The contractor should also be notified that the certified statement may 
be subject to audit. 

 
In the event the contractors make several purchases from the same vendor, such certified 
statement must indicate the invoice numbers, the inclusive dates of the invoices, the total amount 
of the invoices, the counties, and the county sales and use taxes paid thereon. 

 
Name of taxing county:  The position of a sale is the retailer's place of business located within a 
taxing county where the vendor becomes contractually obligated to make the sale.  Therefore, it is 
important that the county tax be reported for the county of sale rather than the county of use. 
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When property is purchased from out-of-state vendors and the county tax is charged, the county 
should be identified where delivery is made when reporting the county tax. 

 
Such statement must also include the cost of any tangible personal property withdrawn from the 
contractor's warehouse stock and the amount of county sales or use tax paid thereon by the 
contractor. 

 
Similar certified statements by his subcontractors must be obtained by the general contractor and 
furnished to the claimant. 
  
Contractors are not to include any tax paid on supplies, tools and equipment which they use to 
perform their contracts and should include only those building materials, supplies, fixtures and 
equipment which actually become a part of or annexed to the building or structure. 

 
25. EQUAL OPPORTUNITY CLAUSE 
 
The non-discrimination clause contained in Section 202 (Federal) Executive Order 11246, as amended by 
Executive Order 11375, relative to equal employment opportunity for all persons without regard to race, color, 
religion, sex or national origin, and the implementing rules and regulations prescribed by the secretary of Labor, are 
incorporated herein.  
 
The contractor(s) agree not to discriminate against any employee or applicant for employment because of physical 
or mental disabilities in regard to any position for which the employee or applicant is qualified.  The contractor 
agrees to take affirmative action to employ, advance in employment and otherwise treat qualified individuals with 
such disabilities without discrimination based upon their physical or mental disability in all employment practices. 
 
26. MINORITY BUSINESS PARTICIPATION 
 
GS 143-128.2 establishes a ten percent (10%) goal for participation by minority business in total value of work for 
each State building project.  
 
For construction contracts with a value of less than $300,000, the Owner has the responsibility to make a good faith 
effort to solicit minority bids and to attain the goal. The contractor shall include with his bid a completed 
Identification of HUB Certified/Minority Business Participation form. Contractor shall submit completed Appendix E 
MBE Documentation for Contract Payments form with final payment request. 
 
For construction contracts with a value of $300,000 or greater, the contractor shall comply with the document 
Guidelines for Recruitment and Selection of Minority Businesses for Participation in State Construction Contracts 
including Identification of Minority Business Participation, Affidavits A, B, C, and D, and Appendix E.  These forms 
provided herein are hereby incorporated and made a part of this contract. 
 
27. ACCESS TO PERSONS AND RECORDS 
 
The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by the 
Owner in accordance with General Statute 147-64.7.  The Owner’s internal auditors shall also have the right to 
access and copy the Contractor’s records relating to the Contract and Project during the term of the Contract and 
within two years following the completion of the Project/close-out of the Contract to verify accounts, accuracy, 
information, calculations and/or data affecting and/or relating to Contractor’s requests for payment, requests for 
change orders, change orders, claims for extra work, requests for time extensions and related claims for 
delay/extended general conditions costs, claims for lost productivity, claims for lost efficiency, claims for idle 
equipment or labor, claims for price/cost escalation, pass-through claims of subcontractors and/or suppliers, and/or 
any other type of claim for payment or damages from Owner and/or its project representatives.   
 
28. GOVERNING LAWS 
 
This contract is made under and shall be governed by and construed in accordance with the laws of the State of 
North Carolina.  The Contractor shall comply with all applicable federal, State and local laws, statutes, ordinances 
and regulations including, but not limited to, the Omnibus Transportation Act of 1991 and its implementing 
regulations. 
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29.  CONTRACTOR EVALUATION  
 
The contractor’s overall work performance on the project shall be fairly evaluated in accordance with the State 
Building Commission policy and procedures, for determining qualifications to bid on future State projects.  In 
addition to final evaluation, an interim evaluation may be prepared during the progress of project.  The owner may 
request the contractor’s comments to evaluate the designer. 
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SUPPLEMENTARY GENERAL CONDITIONS 
 
TIME OF COMPLETION 
 
The Contractor shall commence work to be performed under this Contract on a date to be specified in written order 
from the Designer/Owner and shall fully complete all work hereunder within 150 consecutive calendar days from 
the Notice to Proceed.  For each day in excess of the above number of days, the Contractor shall pay the Owner 
the amount of two-hundred dollars ($200.00) as liquidated damages reasonably estimated in advance to cover the 
losses to be incurred by the Owner should the Contractor fail to complete the Work within the time specified. 
 
If the Contractor is delayed at any time in the progress of his work by any act or negligence of the Owner, his 
employees or his separate contractor, by changes ordered in the work; by abnormal weather conditions; by any 
causes beyond the Contractor's control or by other causes deemed justifiable by Owner, then the contract time may 
be reasonably extended in a written order from the Owner upon written request from the contractor within ten days 
following the cause for delay.  Time extensions for weather delays, acts of God, labor disputes, fire, delays in 
transportation, unavoidable casualties or other delays which are beyond the control of the Owner do not entitle the 
Contractor to compensable damages for delays.  Any contractor claim for compensable damages for delays is 
limited to delays caused solely by the owner or its agents.   
 
CONTRUCTION SCHEDULE: 
 
Contractor shall provide construction schedule within fifteen (15) days of the Notice to Proceed. 
 
PAYMENTS 
 
Contractor may make monthly applications for payment.  Payment applications shall be on AIA document G702, 
and may be sent in PDF form by email to Michael Mountcastle (mdmountcastle@ncdot.gov).  The Schedule of 
Values must be included with each application for payment.  See General Conditions, section 17 for retainage. 
 
Submit County Sales and Use tax forms with each application for payment.  These two forms are included at the 
end of this manual. 
 
Submit MBE Documentation for Contract Payments form with final application for payment.  This form is included at 
the end of this manual. 
 
ROOFING GUARANTEE 
 
The following paragraph is hereby added and shall become a part of the Guarantee of the General Conditions of 
the Contract.  The substitution of an equal or longer term manufacturer’s warranty in lieu of this requirement will not 
be accepted. 
 
The Roofing Contractor shall warrant the materials and workmanship of the roofing system against leakage and 
against defects due to faulty materials, workmanship and contract negligence for a period of two (2) years following 
acceptance of the project by the Owner. 
 
The Roofing System Manufacturer shall inspect the installation and warrant the materials and workmanship of the 
roofing system against leakage for a minimum period of ten (10) years following acceptance of the project by the 
Owner. 
 
UTILITIES 
 
Use of owner utilities will be discussed with the local users at the pre-bid conference. 
 
USE OF SITE 
 
NCDOT sites are generally available between 7:00 A.M. and 3:30 P.M. Monday through Friday.  Hours for this 
specific site will be determined at the pre-construction meeting. 
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ALTERNATE BIDS 
 
Alternate #1 is for the additional cost of for a concealed fastener, standing seam roof system.  Base bid is for the 
metal building manufacturer’s standard roof panels as specified in Division 13 of this manual.  Base bid roof system 
and the alternate roof system is given for each of the approved metal building manufacturers listed in Section 13 
3149 of the Specifications. 
 
UNIT PRICES 
 
Unit Price #1 is for the unit cost of excavation and replacement of inadequate soil found on site during construction.  
The unit cost shall include excavation of poor soil, transport to on-site storage, new fill brought in off site to replace 
over-excavated areas, placement/compaction of the fill material, and GC overhead and profit.  The unit cost will be 
based on cubic yard (CY) of fill soil brought in offsite.  Quantities must be verified by NCDOT or its testing agency 
in order to be considered for payment. 
 
PERFORMANCE AND PAYMENT BONDS 
 
Contractor shall furnish a Performance Bond and Payment Bond executed by a surety company authorized to do 
business in North Carolina.  The bonds shall be in the full contract amount.  Bonds shall be executed in the form 
bound with these specifications (Forms 307 & 308).  An authorized agent of the bonding company who is licensed 
to do business in North Carolina shall countersign all bonds. 
 
MINORITY BUSINESS PARTICIPATION 
 
The statewide goal for informal projects is 10% MBE participation.  Bidders are not required to include MBE 
documentation with their bid, including good faith efforts.  The MBE Appendix E form (included in the back of this 
specification) shall be completed and turned in with the Contractor’s final application for payment. 
 
GENERAL WARRANTY INFORMATION 
 
All warranties shall be governed by the laws of North Carolina.  Warranty periods do not begin at installation or 
substantial completion.  All warranties begin at the date of final acceptance by the State Construction Office.  
Warranties may not be limited by a unit price, but shall include complete replacement/repair of defects in materials 
and workmanship. 
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SECTION 01 3000
ADMINISTRATIVE REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Preconstruction meeting.
B. Progress meetings.
C. Construction progress schedule.
D. Submittals for review, information, and project closeout.
E. Submittal procedures.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION
3.01 PRECONSTRUCTION MEETING

A. Owner will schedule a meeting after Notice of Award.
B. Attendance Required:

1. Owner.
2. Contractor.
3. Engineer.
4. SCO Project Monitor.

C. Agenda:
1. Execution of Owner-Contractor Agreement.
2. Submission of executed bonds and insurance certificates.
3. Distribution of Contract Documents.
4. Submission of list of Subcontractors, list of Products, schedule of values, and progress

schedule.
5. Designation of personnel representing the parties to Contract and Architect.
6. Procedures and processing of field decisions, submittals, substitutions, applications for

payments, proposal request, Change Orders, and Contract closeout procedures.
7. Scheduling.

3.02 PROGRESS MEETINGS
A. Schedule and administer meetings throughout progress of the Work at maximum monthly

intervals.
B. Attendance Required:  Job superintendent, major Subcontractors and suppliers, Owner,

Architect, and SCO Project Monitor.
C. Agenda:

1. Review minutes of previous meetings.
2. Review of Work progress.
3. Field observations, problems, and decisions.
4. Identification of problems that impede, or will impede, planned progress.
5. Review of submittals schedule and status of submittals.
6. Maintenance of progress schedule.
7. Corrective measures to regain projected schedules.
8. Planned progress during succeeding work period.
9. Maintenance of quality and work standards.
10. Effect of proposed changes on progress schedule and coordination.
11. Other business relating to Work.

D. Record minutes and distribute copies within two days after meeting to participants, with two
copies to Architect, Owner, participants, and those affected by decisions made.
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3.03 CONSTRUCTION PROGRESS SCHEDULE
A. If preliminary schedule requires revision after review, submit revised schedule within 10 days.
B. Within 20 days after review of preliminary schedule, submit draft of proposed complete

schedule for review.
1. Include written certification that major contractors have reviewed and accepted proposed

schedule.
C. Within 10 days after joint review, submit complete schedule.
D. Submit updated schedule with each Application for Payment.

3.04 SUBMITTALS FOR REVIEW
A. When the following are specified in individual sections, submit them for review:

1. Product data.
2. Shop drawings.
3. Samples for selection.
4. Samples for verification.

B. Submit to Architect for review for the limited purpose of checking for conformance with
information given and the design concept expressed in the contract documents.

C. Samples will be reviewed only for aesthetic, color, or finish selection.
D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES

article below and for record documents purposes described in Section 01 7800 - Closeout
Submittals.

3.05 SUBMITTALS FOR INFORMATION
A. When the following are specified in individual sections, submit them for information:

1. Design data.
2. Certificates.
3. Test reports.
4. Inspection reports.
5. Manufacturer's instructions.
6. Manufacturer's field reports.
7. Other types indicated.

B. Submit for Architect's knowledge as contract administrator or for Owner.  
3.06 SUBMITTALS FOR PROJECT CLOSEOUT

A. Submit Correction Punch List for Substantial Completion.
B. Submit Final Correction Punch List for Substantial Completion.
C. When the following are specified in individual sections, submit them at project closeout:

1. Project record documents.
2. Operation and maintenance data.
3. Warranties.
4. Bonds.
5. Other types as indicated.

D. Submit for Owner's benefit during and after project completion.
3.07 NUMBER OF COPIES OF SUBMITTALS

A. Documents for Review:
1. Small Size Sheets, Not Larger Than 8-1/2 x 11 inches:  Submit the number of copies that

Contractor requires, plus two copies that will be retained by Architect.
B. Documents for Information:  Submit two copies.
C. Samples:  Submit the number specified in individual specification sections; one of which will be

retained by Architect.
1. After review, produce duplicates.
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2. Retained samples will not be returned to Contractor unless specifically so stated.
3.08 SUBMITTAL PROCEDURES

A. Shop Drawing Procedures:
1. Prepare accurate, drawn-to-scale, original shop drawing documentation by  interpreting the

Contract Documents and coordinating related Work.
2. Generic, non-project specific information submitted as shop drawings do not meet the

requirements for shop drawings.
B. Transmit each submittal with a copy of approved submittal form.
C. Sequentially number the transmittal form.  Revise submittals with original number and a

sequential alphabetic suffix.
D. Identify Project, Contractor, Subcontractor or supplier; pertinent drawing and detail number, and

specification section number, as appropriate on each copy.
E. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of

Products required, field dimensions, adjacent construction Work, and coordination of
information is in accordance with the requirements of the Work and Contract Documents.

F. Schedule submittals to expedite the Project, and coordinate submission of related items.
G. For each submittal for review, allow 15 days excluding delivery time to and from the Contractor.
H. Identify variations from Contract Documents and Product or system limitations that may be

detrimental to successful performance of the completed Work.
I. Provide space for Contractor and Architect review stamps.
J. When revised for resubmission, identify all changes made since previous submission.
K. Distribute reviewed submittals as appropriate.  Instruct parties to promptly report any inability to

comply with requirements.
L. Submittals not requested will not be recognized or processed.

END OF SECTION
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SECTION 01 4000

QUALITY REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Control of installation.

B. Testing and inspection services.

1.02 SUBMITTALS

A. Test Reports:  After each test/inspection, promptly submit two copies of report to Architect and
to Contractor.

1.03 TESTING AND INSPECTION AGENCIES

A. Owner will employ and pay for services of an independent testing agency to perform  specified
testing.

B. Employment of agency in no way relieves Contractor of obligation to perform Work in
accordance with requirements of Contract Documents.

PART 3  EXECUTION

2.01 CONTROL OF INSTALLATION

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and
workmanship, to produce Work of specified quality.

B. Comply with manufacturers' instructions, including each step in sequence.

C. Should manufacturers' instructions conflict with Contract Documents, request clarification from
Architect before proceeding.

D. Comply with specified standards as minimum quality for the Work except where more stringent
tolerances, codes, or specified requirements indicate higher standards or more precise
workmanship.

E. Have Work performed by persons qualified to produce required and specified quality.

F. Verify that field measurements are as indicated on shop drawings or as instructed by the
manufacturer.

G. Secure products in place with positive anchorage devices designed and sized to withstand
stresses, vibration, physical distortion, and disfigurement.

2.02 TESTING AND INSPECTION

A. Testing Agency Duties:
1. Provide qualified personnel at site.  Cooperate with Architect and Contractor in

performance of services.
2. Perform specified sampling and testing of products in accordance with specified

standards.
3. Ascertain compliance of materials and mixes with requirements of Contract Documents.
4. Promptly notify Architect and Contractor of observed irregularities or non-conformance of

Work or products.
5. Perform additional tests and inspections required by Architect.
6. Submit reports of all tests/inspections specified.

B. Limits on Testing/Inspection Agency Authority:
1. Agency may not release, revoke, alter, or enlarge on requirements of Contract Documents.
2. Agency may not approve or accept any portion of the Work.
3. Agency may not assume any duties of Contractor.
4. Agency has no authority to stop the Work.

C. Contractor Responsibilities:
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1. Deliver to agency at designated location, adequate samples of materials proposed to be
used that require testing, along with proposed mix designs.

2. Cooperate with laboratory personnel, and provide access to the Work and to
manufacturers' facilities.

3. Provide incidental labor and facilities:
a. To provide access to Work to be tested/inspected.
b. To obtain and handle samples at the site or at source of Products to be

tested/inspected.
c. To facilitate tests/inspections.
d. To provide storage and curing of test samples.

4. Notify Architect and laboratory 24 hours prior to expected time for operations requiring
testing/inspection services.

5. Employ services of an independent qualified testing laboratory and pay for additional
samples, tests, and inspections required by Contractor beyond specified requirements.

6. Arrange with Owner's agency and pay for additional samples, tests, and inspections
required by Contractor beyond specified requirements.

D. Re-testing required because of non-conformance to specified requirements shall be performed
by the same agency on instructions by Architect.

E. Re-testing required because of non-conformance to specified requirements shall be paid for by
Contractor.

2.03 DEFECT ASSESSMENT

A. Replace Work or portions of the Work not conforming to specified requirements.

B. If, in the opinion of Architect, it is not practical to remove and replace the Work, Architect will
direct an appropriate remedy or adjust payment.

END OF SECTION
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SECTION 01 7000
EXECUTION AND CLOSEOUT REQUIREMENTS

PART 1  GENERAL
1.01 PROJECT CONDITIONS

A. Grade site to drain.  Maintain excavations free of water.  Provide, operate, and maintain
pumping equipment.

B. Protect site from puddling or running water.  Provide water barriers as required to protect site
from soil erosion.

C. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent
accumulation of dust, fumes, vapors, or gases.

1.02 COORDINATION
A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to

ensure efficient and orderly sequence of installation of interdependent construction elements,
with provisions for accommodating items installed later.

B. Notify affected utility companies and comply with their requirements.
C. Coordinate completion and clean-up of work of separate sections.
D. After Owner occupancy of premises, coordinate access to site for correction of defective work

and work not in accordance with Contract Documents, to minimize disruption of Owner's
activities.

PART 2  PRODUCTS
2.01 PATCHING MATERIALS

A. New Materials:  As specified in product sections; match existing products and work for patching
and extending work.

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where
necessary, referring to existing work as a standard.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work. 
Start of work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural support or attachment of new work being
applied or attached.

C. Examine and verify specific conditions described in individual specification sections.
D. Take field measurements before confirming product orders or beginning fabrication, to minimize

waste due to over-ordering or misfabrication.
E. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements

subject to damage or movement during cutting and patching.  After uncovering existing work,
assess conditions affecting performance of work.  Beginning of cutting or patching means
acceptance of existing conditions.

3.02 PREPARATION
A. Clean substrate surfaces prior to applying next material or substance.
B. Seal cracks or openings of substrate prior to applying next material or substance.
C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to

applying any new material or substance in contact or bond.
3.03 GENERAL INSTALLATION REQUIREMENTS

A. Install products as specified in individual sections, in accordance with manufacturer's
instructions and recommendations, and so as to avoid waste due to necessity for replacement.
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B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated.
C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and

horizontal lines, unless otherwise indicated.
D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated.
E. Make neat transitions between different surfaces, maintaining texture and appearance.  

3.04 CUTTING AND PATCHING
A. Whenever possible, execute the work by methods that avoid cutting or patching.
B. Perform whatever cutting and patching is necessary to:

1. Complete the work.
2. Fit products together to integrate with other work.
3. Match work that has been cut to adjacent work.
4. Repair areas adjacent to cuts to required condition.
5. Repair new work damaged by subsequent work.
6. Remove samples of installed work for testing when requested.
7. Remove and replace defective and non-conforming work.

C. Execute work by methods that avoid damage to other work and that will provide appropriate
surfaces to receive patching and finishing.  In existing work, minimize damage and restore to
original condition.

D. Employ original installer to perform cutting for weather exposed and moisture resistant
elements, and sight exposed surfaces.

E. Cut rigid materials using masonry saw or core drill.  Pneumatic tools not allowed without prior
approval.

F. Restore work with new products in accordance with requirements of Contract Documents.
G. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces.
H. Patching:

1. Finish patched surfaces to match finish that existed prior to patching.  On continuous
surfaces, refinish to nearest intersection or natural break.  For an assembly, refinish entire
unit.

2. Match color, texture, and appearance.
3. Repair patched surfaces that are damaged, lifted, discolored, or showing other

imperfections due to patching work. If defects are due to condition of substrate, repair
substrate prior to repairing finish.

3.05 PROGRESS CLEANING
A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and orderly

condition.
B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed

or remote spaces, prior to enclosing the space.
C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue cleaning

to eliminate dust.
D. Collect and remove waste materials, debris, and trash/rubbish from site periodically and dispose

off-site; do not burn or bury.
3.06 PROTECTION OF INSTALLED WORK

A. Protect installed work from damage by construction operations.
B. Provide special protection where specified in individual specification sections.
C. Provide temporary and removable protection for installed products. Control activity in immediate

work area to prevent damage.
D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.
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E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement
of heavy objects, by protecting with durable sheet materials.

F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is
necessary, obtain recommendations for protection from waterproofing or roofing material
manufacturer.

G. Remove protective coverings when no longer needed; reuse or recycle plastic coverings if
possible.

3.07 ADJUSTING
A. Adjust operating products and equipment to ensure smooth and unhindered operation.

3.08 FINAL CLEANING
A. Use cleaning materials that are nonhazardous.
B. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains

and foreign substances, polish transparent and glossy surfaces, vacuum carpeted and soft
surfaces.

C. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or
nameplates on mechanical and electrical  equipment.

D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the
surface and material being cleaned.

E. Clean debris from roofs, gutters, downspouts, and drainage systems.
F. Clean site; sweep paved areas, rake clean landscaped surfaces.
G. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site;

dispose of in legal manner; do not burn or bury.
3.09 CLOSEOUT PROCEDURES

A. Make submittals that are required by governing or other authorities.
1. Provide copies to Architect.

B. Accompany Project Coordinator on preliminary inspection to determine items to be listed for
completion or correction in the Contractor's Correction Punch List for Contractor's
comprehensive list of items to be completed or corrected.

C. Notify Architect when work is considered ready for Architect's pre-final inspection.
D. Submit written certification containing Contractor's Correction Punch List, that Contract

Documents have been reviewed, work has been inspected, and that work is complete in
accordance with Contract Documents and ready for Architect's final inspection.

E. Conduct final inspection and create Final Correction Punch List containing Architect's and
Contractor's comprehensive list of items identified to be completed or corrected and submit to
Architect.

F. Correct items of work listed in Final Correction Punch List and comply with requirements for
access to Owner-occupied areas.

G. Complete and submit closeout documents and warranties.  Note that all warranties start on
the date of final acceptance by the Office of State Construction.

END OF SECTION
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SECTION 03 3000

CAST-IN-PLACE CONCRETE

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Concrete formwork.

B. Floors and slabs on grade.

C. Concrete foundations and anchor bolts for pre-engineered building.

D. Concrete reinforcement.

E. Joint devices associated with concrete work.

F. Concrete curing.

1.02 RELATED REQUIREMENTS

A. Section 03 3511 - Concrete Floor Finishes:  Densifiers, hardeners, applied coatings, and
polishing.

B. Section 07 9200 - Joint Sealants:  Products and installation for sealants for saw cut joints and
isolation joints in slabs.

1.03 REFERENCE STANDARDS

A. ACI 117 - Standard Specifications for Tolerances for Concrete Construction and Materials;
American Concrete Institute International; 2010.

B. ACI 211.1 - Standard Practice for Selecting Proportions for Normal, Heavyweight, and Mass
Concrete; American Concrete Institute International; 1991 (Reapproved 2002).

C. ACI 301 - Specifications for Structural Concrete; American Concrete Institute International;
2010.

D. ACI 302.1R - Guide for Concrete Floor and Slab Construction; American Concrete Institute
International; 2004 (Errata 2007).

E. ACI 304R - Guide for Measuring, Mixing, Transporting, and Placing Concrete; American
Concrete Institute International; 2000.

F. ACI 306R - Cold Weather Concreting; American Concrete Institute International; 2010.

G. ACI 308R - Guide to Curing Concrete; American Concrete Institute International; 2001
(Reapproved 2008).

H. ACI 318 - Building Code Requirements for Structural Concrete and Commentary; American
Concrete Institute International; 2011.

I. ACI 347 - Guide to Formwork for Concrete; American Concrete Institute International; 2004.

J. ASTM A615/A615M - Standard Specification for Deformed and Plain Carbon Billet-Steel Bars
for Concrete Reinforcement; 2014.

K. ASTM A1064/A1064M - Standard Specification for Carbon-Steel Wire and Welded Wire
Reinforcement, Plain and Deformed, for Concrete; 2013.

L. ASTM C39/C39M - Standard Test Method for Compressive Strength of Cylindrical Concrete
Specimens; 2014.

M. ASTM C94/C94M - Standard Specification for Ready-Mixed Concrete; 2014.

N. ASTM C143/C143M - Standard Test Method for Slump of Hydraulic-Cement Concrete; 2012.

O. ASTM C150/C150M - Standard Specification for Portland Cement; 2012.

P. ASTM C260/C260M - Standard Specification for Air-Entraining Admixtures for Concrete; 2010a.

Q. ASTM C494/C494M - Standard Specification for Chemical Admixtures for Concrete; 2013.

R. ASTM C618 - Standard Specification for Coal Fly Ash and Raw or Calcined Natural Pozzolan
for Use in Concrete; 2012.
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S. ASTM E1643 - Standard Practice for Selection, Design, Installation and Inspection of Water
Vapor Retarders Used in Contact with Earth or Granular Fill Under Concrete Slabs; 2011.

T. ASTM E1745 - Standard Specification for Plastic Water Vapor Retarders Used in Contact with
Soil or Granular Fill under Concrete Slabs; 2011.

1.04 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.

B. Product Data:  Submit manufacturers' data on manufactured products showing compliance with
specified requirements and installation instructions.

C. Mix Design:  Submit proposed concrete mix design.

1.05 QUALITY ASSURANCE

A. Perform work of this section in accordance with ACI 301 and ACI 318.

B. Follow recommendations of ACI 306R when concreting during cold weather.

PART 2  PRODUCTS

2.01 FORMWORK

A. Formwork Design and Construction: Comply with guidelines of ACI 347 to provide formwork that
will produce concrete complying with tolerances of ACI 117.

B. Form Materials:  Contractor's choice of standard products with sufficient strength to withstand
hydrostatic head without distortion in excess of permitted tolerances.
1. Form Coating:  Release agent that will not adversely affect concrete or interfere with

application of coatings.
2. Form Ties:  Cone snap type that will leave no metal within 1-1/2 inches of concrete

surface.

2.02 REINFORCEMENT

A. Reinforcing Steel:  ASTM A615/A615M, Grade 60 - 60,000 psi.
1. Type: Deformed billet-steel bars.
2. Finish: Unfinished, unless otherwise indicated.

B. Steel Welded Wire Reinforcement (WWR):  Galvanized, plain type, ASTM A1064/A1064M.
1. WWR Style:  As indicated on drawings.

C. Reinforcement Accessories:
1. Tie Wire:  Annealed, minimum 16 gage, 0.0508 inch.
2. Chairs, Bolsters, Bar Supports, Spacers:  Sized and shaped for adequate support of

reinforcement during concrete placement.
3. Provide stainless steel, galvanized, plastic, or plastic coated steel components for

placement within 1-1/2 inches of weathering surfaces.

2.03 CONCRETE MATERIALS

A. Cement:  ASTM C150, Type I - Normal Portland type.  

B. Fine and Coarse Aggregates:  ASTM C 33.

C. Fly Ash:  ASTM C618, Class C or F.

D. Water:  Clean and not detrimental to concrete.

2.04 ADMIXTURES

A. Do not use chemicals that will result in soluble chloride ions in excess of 0.1 percent by weight
of cement.

B. Air Entrainment Admixture:  ASTM C260/C260M.

C. High Range Water Reducing Admixture:  ASTM C494/C494M Type F.

D. Water Reducing Admixture:  ASTM C494/C494M Type A.
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2.05 ACCESSORY MATERIALS

A. Underslab Vapor Retarder:  Multi-layer, fabric-, cord-, grid-, or aluminum-reinforced
polyethylene or equivalent, complying with ASTM E1745, Class A; stated by manufacturer as
suitable for installation in contact with soil or granular fill under concrete slabs.  The use of
single ply polyethylene is prohibited.
1. Installation:  Comply with ASTM E1643.
2. Accessory Products:  Vapor retarder manufacturer's recommended tape, adhesive,

mastic, prefabricated boots, etc., for sealing seams and penetrations in vapor retarder.

2.06 BONDING AND JOINTING PRODUCTS

A. Slab Isolation Joint Filler:  1/2 inch thick, height equal to slab thickness, with removable top
section that will form 1/2 inch deep sealant pocket after removal.

2.07 CURING MATERIALS

A. Curing Compound, Naturally Dissipating:  Clear, water-based, liquid membrane-forming
compound; complying with ASTM C309.
1. Products:

a. Dayton Superior Corporation; Clear Resin Cure J11W :  www.daytonsuperior.com.
b. SpecChem, LLC; SpecRez:  www.specchemllc.com.
c. W.R. Meadows, Inc.; 1100-Clear:  www.wrmeadows.com.

2.08 CONCRETE MIX DESIGN

A. Proportioning Normal Weight Concrete:  Comply with ACI 211.1 recommendations.

B. Concrete Strength:  Establish required average strength for each type of concrete on the basis
of field experience or trial mixtures, as specified in ACI 301.
1. For trial mixtures method, employ independent testing agency acceptable to Architect for

preparing and reporting proposed mix designs.

C. Admixtures:  Add acceptable admixtures as recommended in ACI 211.1 and at rates
recommended or required by manufacturer.

D. Normal Weight Concrete:
1. Compressive Strength, when tested in accordance with ASTM C39/C39M at 28 days: 

4,000 pounds per square inch.
2. Fly Ash Content:  Maximum 15 percent of cementitious materials by weight.

2.09 MIXING

A. Transit Mixers:  Comply with ASTM C94/C94M.

PART 3  EXECUTION

3.01 PREPARATION

A. Formwork:  Comply with requirements of ACI 301.  Design and fabricate forms to support all
applied loads until concrete is cured, and for easy removal without damage to concrete.

B. Verify that forms are clean and free of rust before applying release agent.

C. Coordinate placement of embedded items with erection of concrete formwork and placement of
form accessories.

D. Interior Slabs on Grade:  Install vapor retarder under interior slabs on grade.  Lap joints
minimum 6 inches.  Seal joints, seams and penetrations watertight with manufacturer's
recommended products and follow manufacturer's written instructions.  Repair damaged vapor
retarder before covering.

3.02 INSTALLING REINFORCEMENT AND OTHER EMBEDDED ITEMS

A. Comply with requirements of ACI 301.  Clean reinforcement of loose rust and mill scale, and
accurately position, support, and secure in place to achieve not less than minimum concrete
coverage required for protection.
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B. Install welded wire reinforcement in maximum possible lengths, and offset end laps in both
directions.  Splice laps with tie wire.

C. Verify that anchors, seats, plates, reinforcement and other items to be cast into concrete are
accurately placed, positioned securely, and will not interfere with concrete placement.

3.03 PLACING CONCRETE

A. Place concrete in accordance with ACI 304R.

B. Place concrete for floor slabs in accordance with ACI 302.1R.

C. Notify Architect not less than 24 hours prior to commencement of placement operations.

D. Finish floors level and flat, unless otherwise indicated, within the tolerances specified below.

3.04 SLAB JOINTING

A. Locate joints as indicated on the drawings.

B. Anchor joint fillers and devices to prevent movement during concrete placement.

C. Isolation Joints:  Use preformed joint filler with removable top section for joint sealant, total
height equal to thickness of slab, set flush with top of slab.

D. Saw Cut Contraction Joints:  Saw cut joints before concrete begins to cool, within 4 to 12 hours
after placing; use 3/16 inch thick blade and cut at least 1 inch deep but not less than one quarter
(1/4) the depth of the slab.

3.05 FLOOR FLATNESS AND LEVELNESS TOLERANCES

A. Maximum Variation of Surface Flatness:
1. Exposed Concrete Floors:  1/4 inch in 10 ft.
2. Under Seamless Resilient Flooring:  1/4 inch in 10 ft.
3. Under Carpeting:  1/4 inch in 10 ft.

B. Correct the slab surface if tolerances are less than specified.

C. Correct defects by grinding or by removal and replacement of the defective work.  Areas
requiring corrective work will be identified.  Re-measure corrected areas by the same process.

3.06 CONCRETE FINISHING

A. Repair surface defects, including tie holes, immediately after removing formwork.

B. Concrete Slabs:  Finish to requirements of ACI 302.1R, and as follows:
1. Other Surfaces to Be Left Exposed:  "Steel trowel" as described in ACI 302.1R, minimizing

burnish marks and other appearance defects.

3.07 CURING AND PROTECTION

A. Comply with requirements of ACI 308R.  Immediately after placement, protect concrete from
premature drying, excessively hot or cold temperatures, and mechanical injury.

B. Maintain concrete with minimal moisture loss at relatively constant temperature for period
necessary for hydration of cement and hardening of concrete.
1. Normal concrete:  Not less than 7 days.

C. Surfaces Not in Contact with Forms:
1. Initial Curing:  Start as soon as free water has disappeared and before surface is dry. 

Keep continuously moist for not less than three days by water ponding, water-saturated
sand, water-fog spray, or saturated burlap.

2. Final Curing:  Begin after initial curing but before surface is dry.

3.08 FIELD QUALITY CONTROL

A. An independent testing agency will perform field quality control tests, as specified in Section 01
4000.

B. Provide free access to concrete operations at project site and cooperate with appointed firm.
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C. Submit proposed mix design of each class of concrete to inspection and testing firm for review
prior to commencement of concrete operations.

D. Compressive Strength Tests:  ASTM C39/C39M.  For each test, mold and cure three concrete
test cylinders.  Obtain test samples for every 100 cu yd or less of each class of concrete placed.

E. Take one additional test cylinder during cold weather concreting, cured on job site under same
conditions as concrete it represents.

F. Perform one slump test for each set of test cylinders taken, following procedures of ASTM
C143/C143M.

3.09 PROTECTION

A. Do not permit traffic over unprotected concrete floor surface until fully cured.

END OF SECTION
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SECTION 03 3511

CONCRETE FLOOR FINISHES

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Surface treatments for concrete floors and slabs.

1.02 RELATED REQUIREMENTS

A. Section 03 3000 - Cast-in-Place Concrete:  Finishing of concrete surface to tolerance; floating,
troweling, and similar operations; curing.

1.03 ADMINISTRATIVE REQUIREMENTS

A. Coordinate the work with concrete floor placement and concrete floor curing.

1.04 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.

B. Product Data:  Manufacturer's published data on each finishing product, including information
on compatibility of different products and limitations.

C. Maintenance Data:  Provide data on maintenance and renewal of applied finishes.

1.05 DELIVERY, STORAGE, AND HANDLING

A. Deliver materials in manufacturer's sealed packaging, including application instructions.

PART 2  PRODUCTS

2.01 CONCRETE FLOOR FINISH APPLICATIONS

A. Unless otherwise indicated, all concrete floors are to be finished using liquid densifier/hardener.

2.02 DENSIFIERS AND HARDENERS

A. Liquid Densifier/Hardener:  Penetrating chemical compound that reacts with concrete, filling the
pores and dustproofing; for application to concrete after set.
1. Composition:  Lithium silicate.
2. Products:

a. ARDEX Engineered Cements; ARDEX PC-50: www.ardexamericas.com.
b. BASF Construction Chemicals-Building Systems:  www.buildingsystems.basf.com.
c. Dayton Superior Corporation;  Pentra-Hard® Densifier :  www.daytonsuperior.com.
d. Dayton Superior Corporation;  Pentra-Hard® Guard :  www.daytonsuperior.com.
e. L.M. Scofield Company; SCOFIELD® Formula One™ Lithium Densifier MP: 

www.scofield.com.
f. Nox-Crete Products Group; Duro-Nox LSC: www.nox-crete.com.
g. SpecChem, LLC; LithSeal SC:  www.specchemllc.com.
h. W.R. Meadows, Inc; Liqui-Hard Ultra:  www.wrmeadows.com.

PART 3  EXECUTION

3.01 EXAMINATION

A. Verify that floor surfaces are acceptable to receive the work of this section.

B. Verify that flaws in concrete have been patched and joints filled with methods and materials
suitable for further finishes.

3.02 GENERAL

A. Apply materials in accordance with manufacturer's instructions.

END OF SECTION





 / Chowan Co Traffic Storage 07 9200 - 1 JOINT SEALANTS

SECTION 07 9200
JOINT SEALANTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Nonsag gunnable joint sealants.
B. Self-leveling pourable joint sealants.
C. Joint backings and accessories.

1.02 RELATED REQUIREMENTS
1.03 REFERENCE STANDARDS

A. ASTM C920 - Standard Specification for Elastomeric Joint Sealants; 2014.
B. ASTM C1193 - Standard Guide for Use of Joint Sealants; 2013.
C. ASTM C1330 - Standard Specification for Cylindrical Sealant Backing for Use with Cold

Liquid-Applied Sealants; 2002 (Reapproved 2013).
D. ASTM D2240 - Standard Test Method for Rubber Property--Durometer Hardness; 2005

(Reapproved 2010).
1.04 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
PART 2  PRODUCTS
2.01 MANUFACTURERS

A. Nonsag Sealants:  Permits application in joints on vertical surfaces without sagging or slumping.
1. Adhesives Technology Corporation:  www.atcepoxy.com.
2. BASF Construction Chemicals-Building Systems:  www.buildingsystems.basf.com.
3. Bostik Inc:  www.bostik-us.com.
4. Dow Corning Corporation:  www.dowcorning.com.
5. Hilti, Inc:  www.us.hilti.com.
6. Pecora Corporation:  www.pecora.com.
7. The QUIKRETE Companies:  www.quikrete.com.
8. Tremco Global Sealants:  www.tremcosealants.com.
9. Sherwin-Williams Company:  www.sherwin-williams.com.
10. Sika Corporation:  www.usa-sika.com.
11. W.R. Meadows, Inc:  www.wrmeadows.com.

B. Selfleveling Sealants:  Pourable or self-leveling sealant that has sufficient flow to form a
smooth, level surface when applied in a horizontal joint.
1. Adhesives Technology Corporation:  www.atcepoxy.com.
2. BASF Construction Chemicals-Building Systems:  www.buildingsystems.basf.com.
3. Bostik Inc:  www.bostik-us.com.
4. Dow Corning Corporation:  www.dowcorning.com.
5. Pecora Corporation:  www.pecora.com.
6. The QUIKRETE Companies:  www.quikrete.com.
7. Tremco Global Sealants:  www.tremcosealants.com.
8. Sherwin-Williams Company:  www.sherwin-williams.com.
9. Sika Corporation:  www.usa-sika.com.
10. W.R. Meadows, Inc:  www.wrmeadows.com.

2.02 JOINT SEALANT APPLICATIONS
A. Scope:

1. Exterior Joints:  Seal open joints, whether or not the joint is indicated on the drawings,
unless specifically indicated not to be sealed. Exterior joints to be sealed include, but are
not limited to, the following items.
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a. Joints between door, window, and other frames and adjacent construction.
b. Joints between different exposed materials.
c. Other joints indicated below.

2. Interior Joints:  Do not seal interior joints unless specifically indicated to be sealed. Interior
joints to be sealed include, but are not limited to, the following items.
a. Joints between door, window, and other frames and adjacent construction.
b. Other joints indicated below.

3. Do not seal the following types of joints.
a. Joints indicated to be treated with manufactured expansion joint cover or some other

type of sealing device.
b. Joints where sealant is specified to be provided by manufacturer of product to be

sealed.
c. Joints where installation of sealant is specified in another section.

B. Exterior Joints:  Use nonsag non-staining silicone sealant, Type S, unless otherwise indicated.
C. Interior Joints:  Use nonsag polyurethane sealant, Type S, unless otherwise indicated.

1. Narrow Control Joints in Interior Concrete Slabs:  Self-leveling epoxy sealant.
2. Other Floor Joints:  Self-leveling polyurethane "traffic-grade" sealant.

2.03 NONSAG JOINT SEALANTS
A. Non-Staining Silicone Sealant:  ASTM C920, Grade NS, Uses M and A; not expected to

withstand continuous water immersion or traffic.
1. Movement Capability:  Plus 100 percent, minus 50 percent.
2. Dirt Pick-Up:  Reduced dirt pick-up compared to other silicone sealants.
3. Color:  Match adjacent finished surfaces.

B. Polyurethane Sealant:  ASTM C920, Grade NS, Uses M and A; single or multicomponent; not
expected to withstand continuous water immersion or traffic.
1. Movement Capability:  Plus and minus 25 percent.

2.04 SELF-LEVELING SEALANTS
A. Type S - Self-Leveling Polyurethane Sealant:  ASTM C920, Grade P, Uses M and A; single or

multicomponent; explicitly approved by manufacturer for traffic exposure; not expected to
withstand continuous water immersion .
1. Movement Capability:  Plus and minus 25 percent, minimum.
2. Color:  Gray.

B. Type S - Self-Leveling Polyurethane Sealant for Continuous Water Immersion:  Polyurethane;
ASTM C920, Grade P, Uses M and A; single or multicomponent; explicitly approved by
manufacturer for traffic exposure and continuous water immersion.
1. Movement Capability:  Plus and minus 25 percent,  minimum.

C. Type M - Semi-Rigid Self-Leveling Epoxy Joint Filler:  Epoxy or epoxy/polyurethane copolymer;
intended for filling cracks and control joints not subject to significant movement; rigid enough to
support concrete edges under traffic.
1. Composition:  Multicomponent, 100 percent solids by weight.
2. Hardness:  Minimum of 85 (Shore A) or 35 (Shore D), when tested in accordance with

ASTM D2240 after 7 days.
3. Joint Width, Minimum: 1/8 inch.

D. Type M - Semi-Rigid Self-Leveling Polyurea Joint Filler:  Two-component, 100 percent solids;
Intended for filling cracks and control joints not subject to significant movement; rigid enough to
support concrete edges under traffic.
1. Hardness:  75, Shore A, minimum, when tested in accordance with ASTM D2240 after 7

days.
2. Color:  Concrete gray.
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2.05 ACCESSORIES
A. Backer Rod:  Cylindrical cellular foam rod with surface that sealant will not adhere to,

compatible with specific sealant used, and recommended by backing and sealant
manufacturers for specific application.
1. Type for Joints Not Subject to Pedestrian or Vehicular Traffic:  ASTM C1330; Type O -

Open Cell Polyurethane.
2. Open Cell:  40 to 50 percent larger in diameter than joint width.

B. Backing Tape:  Self-adhesive polyethylene tape with surface that sealant will not adhere to and
recommended by tape and sealant manufacturers for specific application.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that  joints  are ready to receive work.
B. Verify that backing materials are compatible with sealants.
C. Verify that backer rods are of the correct size.

3.02 PREPARATION
A. Remove loose materials and foreign matter that could impair adhesion of sealant.
B. Clean joints, and prime as necessary, in accordance with manufacturer's instructions.
C. Perform preparation in accordance with manufacturer's instructions and ASTM C1193.
D. Mask elements and surfaces adjacent to joints from damage and disfigurement due to sealant

work; be aware that sealant drips and smears may not be completely removable.
E. Concrete Floor Joints That Will Be Exposed in Completed Work:  Test joint filler in

inconspicuous area to verify that it does not stain or discolor slab.
3.03 INSTALLATION

A. Perform work in accordance with sealant manufacturer's requirements for preparation of
surfaces and material installation instructions.

B. Perform installation in accordance with ASTM C1193.
C. Install bond breaker backing tape where backer rod cannot be used.
D. Install sealant free of air pockets, foreign embedded matter, ridges, and sags, and without

getting sealant on adjacent surfaces.
E. Do not install sealant when ambient temperature is outside manufacturer's recommended

temperature range, or will be outside that range during the entire curing period, unless
manufacturer's approval is obtained and instructions are followed.

F. Nonsag Sealants:  Tool surface concave, unless otherwise indicated; remove masking tape
immediately after tooling sealant surface.

G. Concrete Floor Joint Filler:  After full cure, shave joint filler flush with top of concrete slab.
END OF SECTION
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SECTION 13 3419
METAL BUILDING SYSTEMS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Manufacturer-engineered, shop-fabricated structural steel building frame.
B. Insulated Metal wall and roof panels including soffits and gutters and downspouts.
C. Exterior doors, windows, and overhead doors.

1.02 RELATED REQUIREMENTS
A. Section 07 9200 - Joint Sealants:  Sealing joints between accessory components and wall

system.
1.03 REFERENCE STANDARDS

A. AISC 360 - Specification for Structural Steel Buildings; American Institute of Steel Construction,
Inc.; 2010.

B. ASTM A153/A153M - Standard Specification for Zinc Coating (Hot-Dip) on Iron and Steel
Hardware; 2009.

C. ASTM A307 - Standard Specification for Carbon Steel Bolts, Studs, and Threaded Rod 60 000
PSI Tensile Strength; 2012.

D. ASTM A325 - Standard Specification for Structural Bolts, Steel, Heat Treated, 120/105 ksi
Minimum Tensile Strength; 2010.

E. ASTM A529/A529M - Standard Specification for High-Strength Carbon-Manganese Steel of
Structural Quality; 2005 (Reapproved 2009).

F. ASTM A572/A572M - Standard Specification for High-Strength Low-Alloy Columbium-Vanadium
Structural Steel; 2013a.

G. ASTM A653/A653M - Standard Specification for Steel Sheet, Zinc-Coated (Galvanized) or
Zinc-Iron Alloy-Coated (Galvannealed) by the Hot-Dip Process; 2013.

H. ASTM A792/A792M - Standard Specification for Steel Sheet, 55% Aluminum-Zinc Alloy-Coated
by the Hot-Dip Process; 2010.

I. ASTM E84 - Standard Test Method for Surface Burning Characteristics of Building Materials;
2014.

J. AWS A2.4 - Standard Symbols for Welding, Brazing, and Nondestructive Examination;
American Welding Society; 2012.

K. AWS D1.1/D1.1M - Structural Welding Code - Steel; American Welding Society; 2010 w/Errata.
L. MBMA (MBSM) - Metal Building Systems Manual; Metal Building Manufacturers Association;

2012.
M. SSPC-Paint 20 - Zinc-Rich Primers (Type I, "Inorganic," and Type II, "Organic"); Society for

Protective Coatings; 2002 (Ed. 2004).
N. UL 580 - Standard for Tests for Uplift Resistance of Roof Assemblies; Underwriters

Laboratories Inc.; Current Edition, Including All Revisions.
1.04 DESIGN REQUIREMENTS
1.05 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Provide data on profiles, component dimensions, fasteners.
C. Shop Drawings:  Indicate assembly dimensions, locations of structural members, connections;

wall and roof system dimensions, panel layout, general construction details, anchorages and
method of anchorage, installation ; framing anchor bolt settings, sizes, and locations from
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datum, foundation loads; indicate welded connections with AWS A2.4 welding symbols; indicate
net weld lengths; provide professional seal and signature.

D. Manufacturer's Instructions:  Indicate preparation requirements, anchor bolt placement.
1.06 QUALITY ASSURANCE

A. Design structural components, develop shop drawings, and perform shop and site work under
direct supervision of a Professional Structural Engineer experienced in design of this Work.
1. Design Engineer Qualifications:  Licensed in the state of North Carolina.

B. Perform work in accordance with AISC 360 and MBMA (MBSM).
C. Perform welding in accordance with AWS D1.1/D1.1M.
D. Manufacturer Qualifications:  Company specializing in the manufacture of products similar to

those required for this project.
E. Erector Qualifications:  Company specializing in performing the work of this section with

minimum 5 years experience.
1.07 WARRANTY

A. See Section 01 7800 - Closeout Submittals, for additional warranty requirements.
B. Provide 10/20 year manufacturer warranty for metal building.

1. Include 20 year coverage for exterior pre-finished surfaces to cover pre-finished color coat
against chipping, cracking or crazing, blistering, peeling, chalking, or fading.  Include 10
year coverage for weather tightness of building enclosure elements after installation.

C. All warranties to begin on the date of final acceptance of the building by the Office of State
Construction, not the date of erection or delivery of building to site.

PART 2  PRODUCTS
2.01 MANUFACTURERS

A. Metal Buildings:
1. Butler Manufacturing Company:  www.butlermfg.com.

a. Base bid:  Butler Rib II wall and roof system.
b. Alternate #1:  MR-24 roof system.

2. Ceco Building Systems:  www.cecobuildings.com.
a. Base bid:  PBR wall and roof system.
b. Alternate #1:  Double-Lok roof system.

3. Chief Buildings:  www.chiefbuildings.com.
a. Base bid:  CS wall and roof system.
b. Alternate #1:  MSC roof system.

4. Kirby Building Systems:  www.kirbybuildingsystems.com.
a. Base bid:  Kirby Rib II wall and roof system.
b. Alternate #1:  KLM 2100 roof system.

5. Nucor Building Systems:  www.nucorbuildingsystems.com.
a. Base bid:  Nucor Classic Wall and Classic Roof system.
b. Alternate #1:  CFR roof system.

6. VP Buildings:  www.vp.com.
a. Base Bid:  Panel Rib wall and roof system.
b. Alternate #1:  SSR roof system.

2.02 METAL BUILDING
A. Single span rigid frame.
B. Primary Framing:  Rigid frame of rafter beams and columns, end wall columns, and wind

bracing.
C. Secondary Framing:  Purlins, and other items detailed.
D. Wall System:  Preformed metal panels of vertical profile, with sub-girt framing/anchorage

assembly, and accessory components.
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E. Roof System:  Preformed metal panels oriented parallel to slope, with sub-girt
framing/anchorage assembly, insulation, and liner panels, and accessory components.

F. Roof Slope:  2 inches in 12 inches.
2.03 MATERIALS - FRAMING

A. Structural Steel Members:  ASTM A572/A572M, Grade 50.
B. Structural Tubing:  ASTM A500/A500M, Grade B cold-formed.
C. Plate or Bar Stock:  ASTM A529/A529M, Grade 50.
D. Anchor Bolts:  ASTM A307, galvanized to ASTM A153/A153M.
E. Bolts, Nuts, and Washers:  ASTM A325 (ASTM A325M), Type 1, galvanized to ASTM

A153/A153M, Class C.
F. Primer:  SSPC-Paint 20, zinc rich.

2.04 MATERIALS - WALLS AND ROOF
A. Steel Sheet:  Hot-dipped galvanized steel sheet, ASTM A653/A653M, SS Grade 33/230, with

G90/Z275 coating.
B. Steel  Sheet:  ASTM A792/A792M aluminum-zinc alloy coated to AZ50/AZM150.
C. Insulation:  Semi-rigid glass fiber type, faced with reinforced white vinyl, friction fit,

manufacturer's standard inches thick to meet specified R-values.
D. Joint Seal Gaskets:  Manufacturer's standard type.
E. Fasteners:  Manufacturer's standard type, galvanized to comply with requirements of ASTM

A153/A153M, finish to match adjacent surfaces when exterior exposed.
F. Sealant:  Manufacturer's standard type.
G. Trim, Closure Pieces, Caps, Flashings, Gutters, Downspouts, Fascias and Infills:  Same

material, thickness and finish as exterior sheets; brake formed to required profiles.
2.05 ACCESSORY  COMPONENTS

A. Doors and Frames:  Manufacturer's standard.
B. Overhead Doors and Frames:  Manufacturer's standard.

1. Meet DASMA 102 - American National Standard Specifications for Sectional Overhead
Type Doors; Door & Access Systems Manufacturers' Association, International; 2011.

2. Provide electric operator using 120 V, single phase.  Control station shall include up, down,
and stop control.  Operators, controls, actuators, and safeties shall comply with UL 325. 
Provide products listed by a testing agency acceptable to the State of North Carolina.

3. Provide windows in door per plans.
4. Submit shop drawings for review prior to door fabrication.

C. Windows:  Manufacturer's standard.
2.06 DESIGN CRITERIA

A. Installed Thermal Resistance of Wall System:  R value of 13.
B. Installed Thermal Resistance of Roof System:  R value of 19.
C. Design members to withstand dead load, applicable snow load, and design loads due to

pressure and suction of wind calculated in accordance with applicable code.
D. Design members to withstand UL 580 Uplift Class 60.
E. Exterior wall and roof system shall withstand imposed loads with maximum allowable deflection

of 1/180 of span.
F. Provide drainage to exterior for water entering or condensation occurring within wall or roof

system.
G. Size and fabricate wall and roof systems free of distortion or defects detrimental to appearance

or performance.
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2.07 FABRICATION - FRAMING
A. Fabricate members in accordance with AISC 360 for plate, bar, tube, or rolled structural shapes.
B. Anchor Bolts:  Formed with bent shank, assembled with template for casting into concrete.
C. Provide wall opening framing for doors, windows, and other accessory components.

2.08 FABRICATION - WALL AND ROOF PANELS
A. Siding:  Minimum 0.018 inch metal thickness (26 guage), see 2.01 for profile , 1-1/4 inch deep,

lapped edges fitted with continuous gaskets.
B. Roofing:  Minimum 0.023 inch metal thickness (24 guage), see 2.01 for profile, lapped edges

fitted with continuous gaskets.
C. Girts/Purlins:  Rolled formed structural shape to receive siding, roofing  sheet.
D. Internal and External Corners:  Same material thickness and finish as adjacent material, profile

shop cut and factory mitered to required angles.  Back brace mitered internal corners with 0.018
inch thick sheet.

E. Flashings, Closure Pieces, Fascia:  Same material and finish as adjacent material, profile to suit
system.

F. Fasteners:  To maintain load requirements and weather tight installation, same finish as
cladding, non-corrosive type.

2.09 FABRICATION - GUTTERS AND DOWNSPOUTS
A. Fabricate of same material and finish as roofing metal.
B. Form gutters and downspouts  of manufacturer's standard profile and size  to collect and

remove water.  Fabricate with connection pieces.
C. Form sections in maximum possible lengths.  Hem exposed edges.  Allow for expansion at

joints.
D. Fabricate support straps of same material and finish as roofing metal, color as selected.

2.10 FINISHES
A. Framing Members:  Clean, prepare, and shop prime.  
B. Exterior Surfaces of Wall Components and Accessories:  Precoated enamel on steel of

modified silicone finish, final color as selected from manufacturer's standard range.
C. Interior Surfaces of Wall Components and Accessories:  Precoated enamel on steel of modified

silicone finish, final color as selected from manufacturer's standard range.
PART 3  EXECUTION
3.01 EXAMINATION
3.02 ERECTION - FRAMING

A. Erect framing in accordance with AISC 360.
B. Provide for erection and wind loads.  Provide temporary bracing to maintain structure plumb and

in alignment until completion of erection and installation of permanent bracing.  Locate braced
bays as indicated.

C. Set column base plates with non-shrink grout to achieve full plate bearing.
D. Do not field cut or alter structural members without approval.
E. After erection, prime welds, abrasions, and surfaces not shop primed.

3.03 ERECTION - WALL AND ROOF PANELS
A. Install in accordance with manufacturer's instructions.
B. Exercise care when cutting prefinished material to ensure cuttings do not remain on finish

surface.
C. Fasten cladding system to structural supports, aligned level and plumb.
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D. Locate end laps over supports.  End laps minimum 2 inches.  Place side laps over bearing.
E. Provide expansion joints where indicated.
F. Use concealed fasteners.
G. Install sealant and gaskets, providing weather tight installation.

3.04 ERECTION - GUTTERS AND DOWNSPOUTS
A. Rigidly support and secure components.  Join lengths with formed seams sealed watertight. 

Flash and seal gutters to downspouts.
B. Slope gutters minimum 1/8 inch/ft.
C. Install splash pans under each downspout.

3.05 INSTALLATION - ACCESSORY COMPONENTS IN WALL SYSTEM
A. Install door frames, doors, overhead doors, and windows and glass in accordance with

manufacturer's instructions.
3.06 TOLERANCES

A. Framing Members:  1/4 inch from level; 1/8 inch from plumb.
B. Siding and Roofing:  1/8 inch from true position.

END OF SECTION
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SECTION 31 2200

GRADING

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Removal  of topsoil.

B. Rough grading  the site for building pads.

C. Finish grading .

1.02 RELATED REQUIREMENTS

A. Section 31 2316 - Excavation.

1.03 QUALITY ASSURANCE

A. Perform Work in accordance with State of North Carolina, Highway Department standards.

PART 2  PRODUCTS

PART 3  EXECUTION

3.01 EXAMINATION

A. Verify that survey bench mark and intended elevations for the Work are as indicated.

3.02 PREPARATION

A. Identify required lines, levels, contours, and datum.

B. Stake and flag locations of known utilities.

C. Locate, identify, and protect from damage above- and below-grade utilities to remain.

D. Protect site features to remain, including but not limited to bench marks, survey control points,
existing structures, fences, sidewalks, paving, and curbs, from damage by grading equipment
and vehicular traffic.

3.03 ROUGH GRADING

A. Remove topsoil from areas to be further excavated, re-landscaped, or re-graded, without mixing
with foreign materials.

B. Do not remove topsoil when wet.

C. Remove subsoil from areas to be further excavated, re-landscaped, or re-graded.

D. Do not remove wet subsoil, unless it is subsequently processed to obtain optimum moisture
content.

E. When excavating through roots, perform work by hand and cut roots with sharp axe.

F. Stability:  Replace damaged or displaced subsoil to same requirements as for specified fill.

3.04 SOIL REMOVAL

A. Stockpile excavated topsoil on site.

B. Stockpile excavated subsoil on site.

C. Stockpiles:  Use areas designated on site; pile depth not to exceed 8 feet; protect from erosion.

3.05 FINISH GRADING

A. Before Finish Grading:
1. Verify building and trench backfilling have been inspected.
2. Verify subgrade has been contoured and compacted.

B. Remove debris, roots, branches, stones, in excess of 1/2 inch in size.  Remove soil
contaminated with petroleum products.

C. In areas where vehicles or equipment have compacted soil, scarify surface to depth of 3 inches.
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D. Fine grade topsoil to eliminate uneven areas and low spots.  Maintain profiles and contour of
subgrade.

3.06 REPAIR AND RESTORATION

A. Existing Facilities, Utilities, and Site Features to Remain:  If damaged due to this work, repair or
replace to original condition.

3.07 FIELD QUALITY CONTROL

A. See Section 31 2323 for compaction density testing.

END OF SECTION
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SECTION 31 2316

EXCAVATION

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Excavating for building volume below grade, footings, slabs-on-grade, and utilities within the
building.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 PREPARATION

A. Identify required lines, levels, contours, and datum locations.

B. See Section 31 2200 for additional requirements.

3.02 EXCAVATING

A. Excavate to accommodate new structures and construction operations.

B. Notify Architect of unexpected subsurface conditions and discontinue affected Work in area until
notified to resume work.

C. Slope banks of excavations deeper than 4 feet to angle of repose or less until shored.

D. Do not interfere with 45 degree bearing splay of foundations.

E. Cut utility trenches wide enough to allow inspection of installed utilities.

F. Hand trim excavations.  Remove loose matter.

G. Correct areas that are over-excavated and load-bearing surfaces that are disturbed;  see
Section 31 2323.

H. Grade top perimeter of excavation to prevent surface water from draining into excavation.

I. Stockpile excavated material to be re-used in area designated on site .

END OF SECTION
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SECTION 31 2323

FILL

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Filling, backfilling, and compacting for building volume below grade.

1.02 RELATED REQUIREMENTS

A. Section 03 3000 - Cast-in-Place Concrete.

B. Section 31 2200 - Grading:  Site grading.

1.03 REFERENCE STANDARDS

A. ASTM D698 - Standard Test Methods for Laboratory Compaction Characteristics of Soil Using
Standard Effort (12,400 ft-lbf/ft3 (600 kN-m/m3)); 2012.

PART 2  PRODUCTS

2.01 FILL MATERIALS

A. Granular Fill:  Coarse aggregate, conforming to State of North Carolina Highway Department
standard.

PART 3  EXECUTION

3.01 EXAMINATION

A. Identify required lines, levels, contours, and datum locations.

B. See Section 31 2200 for additional requirements.

3.02 PREPARATION

A. Scarify  subgrade surface to a depth of 6 inches to identify soft spots.

B. Cut out soft areas of subgrade not capable of compaction in place.  Backfill with general fill.

C. Compact subgrade to density equal to or greater than requirements for subsequent fill material.

D. Until ready to fill, maintain excavations and prevent loose soil from falling into excavation.

3.03 FILLING

A. Fill to contours and elevations indicated using unfrozen materials.

B. Employ a placement method that does not disturb or damage other work.

C. Systematically fill to allow maximum time for natural settlement.  Do not fill over porous, wet,
frozen or spongy subgrade surfaces.

D. Maintain optimum moisture content of fill materials to attain required compaction density.

E. Slope grade away from building minimum 2 inches in 10 ft, unless noted otherwise.  Make
gradual grade changes.  Blend slope into level areas.

F. Correct areas that are over-excavated.
1. Other areas:  Use general fill, flush to required elevation, compacted to minimum 97

percent of maximum dry density.

G. Compaction Density Unless Otherwise Specified or Indicated:
1. Under paving, slabs-on-grade, and similar construction:  97 percent of maximum dry

density.
2. At other locations:  95 percent of maximum dry density.

H. Reshape and re-compact fills subjected to vehicular traffic.

3.04 FIELD QUALITY CONTROL

A. See Section 01 4000 - Quality Requirements, for general requirements for field inspection and
testing.
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B. Evaluate results in relation to compaction curve determined by testing uncompacted material in
accordance with ASTM D698 ("standard Proctor").

C. If tests indicate work does not meet specified requirements, remove work, replace and retest.

D. Proof roll compacted fill at surfaces that will be under slabs-on-grade.

END OF SECTION



 
 

State of North Carolina Standard Form of Informal Contract and General Conditions 2 
 

BID/ACCEPTANCE FORM 
for 

Chowan County Traffic Services Shelter 
SCO ID# 14-11404-01A 

 
Construction of a new 40’ x 60’ metal building on slab foundation. 
 
We are in receipt of Addendum     _________1     ________2     _________3     _________4 
 
The undersigned, as bidder, proposes and agrees if this bid is accepted to contract with the State of 
North Carolina through the NC Department of Transportation for the furnishing of all materials, 
equipment, and labor necessary to complete the construction of the work described in these documents 
in full and complete accordance with plans, specifications, and contract documents, and to the full and 
entire satisfaction of the State of North Carolina and the NC Department of Transportation for the sum of: 
 
BASE BID:         Dollars $    
 

Bid Item Add/Deduct Bid price Accepted (OWNER INITIALS ON EACH LINE 
INDICATES ACCEPTANCE OF ALTERNATE)

Alternate #1 
Standing seam roof 

Add   

Unit Price #1 
Soil replacement 

Add   

 
Respectively submitted this                          day of  _____           _______20  
 
         __    
      (Contractor’s Name)  
 
Federal ID#:      By:       
      
Witness:       Title:       
               (Owner, partner, corp. Pres. Or Vice President) 
       Address:      
(Proprietorship or Partnership) 
 

Attest: (corporation)     Email Address:     
  
 

(Corporate Seal) 
 
 
By:          License #:     
 
Title:        
  (Corporation, Secretary./Ass't Secretary.)  

              

ACCEPTED by the STATE OF NORTH CAROLINA   
 

Total amount of accepted by the owner, included base bid and bid alternates:________________________ 

 

              
(Agency/Institution) 

 

BY:         TITLE:     





FORM OF PERFORMANCE BOND 
 
 
 
Date of Contract: 

 

 
Date of Execution: 

 

Name of Principal 
 (Contractor) 

 

 
Name of Surety: 

 

 
Name of Contracting 
Body: 

 

 
Amount of Bond: 

 

 
Project 

 

 
 
 KNOW ALL MEN BY THESE PRESENTS, that we, the principal and surety above 
named, are held and firmly bound unto the above named contracting body, hereinafter 
called the contracting body, in the penal sum of the amount stated above for the payment 
of which sum well and truly to be made, we bind, ourselves, our heirs, executors, 
administrators, and successors, jointly and severally, firmly by these presents. 
 
 
 THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas the principal 
entered into a certain contract with the contracting body, identified as shown above and 
hereto attached: 
 
 
 NOW, THEREFORE, if the principal shall well and truly perform and fulfill all the 
undertakings, covenants, terms, conditions and agreements of said contract during the 
original term of said contract and any extensions thereof that may be granted by the 
contracting body, with or without notice to the surety, and during the life of any guaranty 
required under the contract, and shall also well and truly perform and fulfill all the 
undertakings, covenants, terms, conditions and agreements of any and all duly authorized 
modifications of said contract that may hereafter be made, notice of which modifications to 
the surety being hereby waived, then, this obligation to be void; otherwise to remain in full 
force and virtue. 
 
 
 IN WITNESS WHEREOF, the above-bounden parties have executed this 
instrument under their several seals on the date indicated above, the name and corporate 
seal of each corporate party being hereto affixed and these presents duly signed by its 
undersigned representative, pursuant to authority of its governing body. 
 
 
Executed in                                         counterparts. 





 
Witness:                                                                  
                          Contractor: (Trade or Corporate Name) 
 
                                         By:                                
(Proprietorship or Partnership) 
 
Attest: (Corporation)                         Title:                                
                                 (Owner, Partner, or Corp. Pres. or Vice 

Pres. only)  
 
 
By:                             
 
Title:                          
 (Corp. Sec. or Asst. Sec.. only) 
 
 
   (Corporate Seal) 
 
 
 
 
 
                                                              
        (Surety Company) 
 
Witness:                              By:                                    
 
                                        Title:                                  
                    (Attorney in Fact) 
 
 
Countersigned: 
 
                                  (Surety Corporate Seal) 
 
                                
(N.C. Licensed Resident Agent) 
 
 
                                
 
                                
Name and Address-Surety Agency 
 
 
                                
 
                                
Surety Company Name and N.C. 
Regional or Branch Office Address 





 

FORM OF PAYMENT BOND 
 
 
Date of Contract: 

 

 
Date of Execution: 

 

Name of Principal 
 (Contractor) 

 

 
Name of Surety: 

 

 
Name of Contracting 
Body: 

 

 
Amount of Bond: 

 

 
Project 

 

 
 
 
 KNOW ALL MEN BY THESE PRESENTS, that we, the principal and surety above 
named, are held and firmly bound unto the above named contracting body, hereinafter called 
the contracting body, in the penal sum of the amount stated above for the payment of which 
sum well and truly to be made, we bind ourselves, our heirs, executors, administrators, and 
successors, jointly and severally, firmly by these presents. 
 
 
 THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas the principal entered 
into a certain contract with the contracting body identified as shown above and hereto attached: 
 
 
 NOW, THEREFORE, if the principal shall promptly make payment to all persons 
supplying labor/material in the prosecution of the work provided for in said contract, and any 
and all duly authorized modifications of said contract that may hereafter be made, notice of 
which modifications to the surety being hereby waived, then this obligation to be void; otherwise 
to remain in full force and virtue. 
 
 
 IN WITNESS WHEREOF, the above-bounden parties have executed this instrument 
under their several seals on the date indicated above, the name and corporate seal of each 
corporate party being hereto affixed and these presents duly signed by its undersigned 
representative, pursuant to authority of its governing body. 
 
 
Executed in                                         counterparts. 
 





 
Witness:                                                                     
                              Contractor: (Trade or Corporate Name) 
 
                                             By:                               
(Proprietorship or Partnership) 
 
Attest: (Corporation)                             Title:                               
                                      (Owner, Partner, or Corp. Pres. or Vice           

Pres. only)  
 
 
By:                             
 
Title:                          
 (Corp. Sec. or Asst. Sec.. only) 
 
 
   (Corporate Seal) 
 
 
 
 
                                                                
             (Surety Company) 
 
Witness:                                 By:                                   
 
                                           Title:                                 
                       (Attorney in Fact) 
 
 
Countersigned: 
 
                                  (Surety Corporate Seal) 
 
                                
(N.C. Licensed Resident Agent) 
 
 
                                
 
                                
Name and Address-Surety Agency 
 
 
                                
 
                                
Surety Company Name and N.C. 
Regional or Branch Office Address 
 





STATE OF NORTH CAROLINA 
COUNTY SALES AND USE TAX REPORT 
SUMMARY TOTALS AND CERTIFICATION 

 
 

CONTRACTOR:    Page __1____ of ______ 
     
PROJECT:   FOR PERIOD:  
 
 
 TOTAL FOR 

COUNTY OF: 
 

TOTAL FOR 
COUNTY OF: 

TOTAL FOR 
COUNTY OF: 

TOTAL FOR 
COUNTY OF: 

TOTAL FOR 
COUNTY OF: 

TOTAL FOR 
COUNTY OF: 

TOTAL 
ALL COUNTIES 

CONTRACTOR        
SUBCONTRACTOR(S)*        
COUNTY TOTAL        
 
*  Attach subcontractor(s) report(s) 
** Must balance with Detail Sheet(s) 
 
I certify that the above figures do not include any tax paid on supplies, tools and equipment which were used to perform this contract 
and only includes those building materials, supplies, fixtures and equipment which actually became a part of or annexed to the building 
or structure.  I certify that, to the best of my knowledge, the information provided here is true, correct, and complete. 
 
Sworn to and subscribed before me, 
 
This the _______ day of _____________, 20____   
 
 

 Signed 

Notary Public   
   

My Commission Expires:   Print or Type Name of Above 
   
Seal  NOTE: 
  This certified statement may be subject to audit. 





STATE OF NORTH CAROLINA 
SALES AND USE TAX REPORT DETAIL 

 
CONTRACTOR:    Page ___2___ of ______ 
     
SUBCONTRACTOR   FOR PERIOD:  
     
PROJECT:     
 
PURCHASE 

DATE 
VENDOR 

NAME 
INVOICE 
NUMBER 

TYPE OF 
PROPERTY 

INVOICE 
TOTAL 

COUNTY 
TAX PAID 

COUNTY 
OF SALE * 

    $ $  
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
    TOTAL: $  
 
* If this is an out-of-state vendor, the County of Sale should be the county to which the merchandise was shipped. 
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                                APPENDIX E 
 

MBE DOCUMENTATION FOR CONTRACT PAYMENTS 
 
Prime Contractor/Architect: _________________________________________________________ 
 
Address & Phone: _________________________________________________________________ 
 
Project Name: ____________________________________________________________________ 
 
Pay Application #: _________________  Period: ________________________________ 
 
The following is a list of payments made to Minority Business Enterprises on this project for the above-
mentioned period. 
 

MBE FIRM NAME * INDICATE 
TYPE OF 

MBE 

AMOUNT  
PAID  

THIS MONTH 

TOTAL 
PAYMENTS TO 

DATE 

TOTAL 
AMOUNT 

COMMITTED
     

     

     

     

     

     

*Minority categories:  Black, African American (B), Hispanic (H), Asian American (A), 
American Indian (I), Female (F), Social and Economically Disadvantage (D) 
 
 

Date:  ________________ Approved/Certified By: ___________________________________ 
           Name 
 
          ___________________________________ 
           Title 
 
          ___________________________________ 
                   Signature 
 

SUBMIT WITH EACH PAY REQUEST & FINAL PAYMENT 
 
(Revised on 3/14/2003) 





 
SECTION 316 

 
 
      Owner    
 
      Designer    
 
CONTRACTOR'S   Contractor    Code ________ Item   
 
AFFIDAVIT OF   Surety        
 
RELEASE OF LIENS  Other    
 
       
For Use with State of North Carolina Projects 
 
                                                                   
TO:  (OWNER) 
 CONTRACT FOR: 
 
 
 

 

 CONTRACT DATE: 
 
SCO PROJECT ID:  
 
PROJECT INFORMATION: 
(Name & Location) 
 
 
                                                                   
State of: 
 
County of: 
 
 The undersigned, pursuant to Article 36 of the General Conditions of the Contract, hereby certifies 
that to the best of his knowledge, information and belief, the Releases or Waivers of Lien attached 
hereto include the contractor, all subcontractors, all suppliers of materials and equipment, and all 
performers of work, labor or services who have or may have liens against any property of the owner 
arising in any manner out of the performance of the contract referenced above. 
 
 
SUPPORTING DOCUMENTS CONTRACTOR: 
 
ATTACHED HERETO:  Address: 
 
       By 
 
       Subscribed and sworn to before me 
       this   day of    , 20 
 
        
       Signature Notary Public: 
        
       Printed Name of Notary Public: 
        
       My Commission Expires: 
 





 
                                   Owner    
 
        Designer    
 
CONTRACTOR'S    Contractor    Code_______Item_______ 
 
AFFIDAVIT OF PAYMENT  Surety      
 
OF DEBTS AND CLAIMS  Other     
 
 
 
For Use with State of North Carolina Projects   
                    
              
TO  (OWNER) 
 
 

CONTRACT FOR:

 CONTRACT DATE:

 
PROJECT INFORMATION: 
Name & Location: 
                                                                   
State of: 
 
County of: 
 
 The undersigned, pursuant to Article 36 of the General Conditions of the Contract, hereby certifies 
that, he has paid in full or has otherwise satisfied all obligations for all materials and equipment 
furnished, for all work, labor and services performed, and for all known indebtedness and claims 
against the contractor for damages arising in any manner in connection with the performance of the 
contract referenced above for which the owner or his property might in any way be held responsible. 
 
SUPPORTING DOCUMENTS ATTACHED HERETO: 
1. Consent of Surety to Final Payment.  Whenever surety is involved, Consent of Surety is required.  

Indicate attachment:  (yes   ) (no   ). 
  The following supporting documents should be attached hereto if required by the 

owner: 
  a. Contractor's Release or Waiver of Liens, conditional upon receipt of final payment. 
  b. Separate Releases or Waivers of Liens from subcontractors and material and equipment 

suppliers to the extent required by the owner, accompanied by a list thereof. 
  c. Contractor's Affidavit of Release of Liens. 
 
 
CONTRACTOR: 
Address: 
 
By: 
Subscribed and sworn to before me this __day of   _______ 20__ 
 
 
Signature of Notary Public: 
 
Printed Name of Notary Public: 
 
My Commission Expires: 
 
 





 
 
 
                                    Owner  
 
         Designer  
 
CONSENT OF SURETY    Contractor    SCO ID #__________ 
 
COMPANY TO FINAL     Surety  
 
PAYMENT       Other  
For Use with State of North Carolina Projects 
 
                                                                   
PROJECT Name & Location: 
 
 
TO:  (OWNER) 
 
 
 

CONTRACT FOR: 

 CONTRACT DATE: 
 
CONTRACTOR: 
                                                                 
 In accordance with the provisions of the contract between the owner and the contractor as 
indicated above, the (here inset name and address of surety company) 
            SURETY COMPANY  
 
on bond of (here insert name and address of contractor) 
            CONTRACTOR  
 
hereby approves of the final payment to the contractor, and agrees that final payment to the 
contractor shall not relieve the surety company of any of its obligations to (here insert name and 
address of owner) 
  
 
            OWNER  
 
as set forth in said surety company's bond. 
 
IN WITNESS WHEREOF, 
the surety company has hereunto set its hand this          day of                     , 20 
 
      ___________________________________ 
       
      Surety Company 
 
      ___________________________________ 
      Signature of Authorized 
      Representative  
 
      ___________________________________ 
Attest:      Title 
 
(Visible Seal): 
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