STATE OF NORTH CAROLINA
DEPARTMENT OF TRANSPORTATION

BEVERLY FAVES PERDUE EUGENE A, CONTI, IR.
GOVERNOR SECRETARY

July 30, 2012
ADDENDUM #1

To:  Plan Holders

From: Wanda H. Austin, PE (/QCU(WCLQ. H a,ul.)ﬁn

Proposals Engineer

RE:

Contract ID: DN0OOG80
County: Polk

Letting Date: August 28, 2012

The project special provision SP1 G62 Disadvantaged Business Enterprises for Division
Let was mistakenly omitted. The goal for the proposal is DBE 3%. Please insert and use
the attached project special provision.

Please insert this letter into the proposal and sign the verification below. Thank you for
your attention to this matter.

I, representing
{SIGNATURE)

Acknowledge receipt of Addendum #1.

Enclosure: PSP SP1 G62

Fourreentb Dlw'sian Oiﬁce S




DNO0OO0080 Addendum #1

DISADVANTAGED BUSINESS ENTERPRISE (DIVISIONS):
(10-16-07)(Rev. 1-17-12) 102-15(J) SP1 G62

Description

The purpose of this Special Provision is to carry out th&. WDepartment of
Transportation’s policy of ensuring nondiscrimination ia #ward and administration of
contracts financed in whole or in part with Federabi&inThis provision is guided by 49
CFR Part 26.

Definitions

Additional DBE Subcontractors - Any DBE submitted at the time of bid that will not be
used to meet the DBE goal. No submittal of a Letténtaint is required.

Committed DBE Subcontractor - Any DBE submitted at the time of bid that is being used
to meet the DBE goal by submission of a Letter ofrinteOr any DBE used as a
replacement for a previously committed DBE firm.

Contract Goal Requirement - The approved DBE participation at time of award, kit n
greater than the advertised contract goal.

DBE Goal - A portion of the total contract, expressed as a percenthgeis to be
performed by committed DBE subcontractor(s).

Disadvantaged Business Enterprise (DBE) - A firm certified as a Disadvantaged
Business Enterprise through the North Carolina Unifiedifi@ation Program.

Goal Confirmation Letter - Written documentation from the Department to the bidder
confirming the Contractor's approved, committed DBE particpaalong with a listing
of the committed DBE firms.

Manufacturer - A firm that operates or maintains a factory oabkshment that produces
on the premises, the materials or supplies obtainedeb@ontractor.

Regular Dealer - A firm that owns, operates, or maintains a stora;elwvouse, or other
establishment in which the materials or supplies requmedhe performance of the
contract are bought, kept in stock, and regularly sotthégoublic in the usual course of
business. A regular dealer engages in, as its principaldsgsand in its own name, the
purchase and sale or lease of the products in questioregudar dealer in such bulk
items as steel, cement, gravel, stone, and petroleodugis need not keep such products
in stock, if it owns and operates distribution equipmenttfie products. Brokers and
packagers are not regarded as manufacturers or regularsdesien the meaning of this
section.

North Carolina Unified Certification Program (NCUCP) - A program that provides
comprehensive services and information to applicants ®E Dertification, such that
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an applicant is required to apply only once for a DBHEfeztion that will be honored by
all recipients of USDOT funds in the state and naotitéd to the Department of
Transportation only. The Certification Program isacordance with 49 CFR Part 26.

United Sates Department of Transportation (USDOT) - Federal agency responsible for
issuing regulations (49 CFR Part 26) and official guidaocéhie DBE program.

Forms and Websites Referenced in this Provision
DBE Payment Tracking System - On-line system in which the Contractor enters the

payments made to DBE subcontractors who have perform@m#t on the project.
https://apps.dot.state.nc.us/Vendor/PaymentTracking/

DBE-IS Subcontractor Payment Information - Form for reporting the payments made to
all DBE firms working on the project. This form is fqraper bid projects only.
http://www.ncdot.org/doh/forms/files/DBE-1S.xIs

RF-1DBE Replacement Request Form - Form for replacing a committed DBE.
https://apps.dot.state.nc.us/_includes/download/externalgdfsitp%3A//www.ncdot.

gov/
doh/forms/files/RF-1.pdf

SAF Subcontract Approval Form - Form required for approval to sublet the contract.
http://www.ncdot.org/doh/operations/dp_chief_eng/constructiofsarhikls

JC-1Joint Check Notification Form - Form and procedures for joint check notification.
The form acts as a written joint check agreement gntba parties providing full and
prompt disclosure of the expected use of joint checks.
https://apps.dot.state.nc.us/_includes/download/externalgdfsitp%3A//www.ncdot.

gov/
doh/forms/files/JC-1.pdf

Letter of Intent - Form signed by the Contractor and the DBE subcontracto
manufacturer or regular dealer that affirms that a ortif said contract is going to be
performed by the signed DBE for the amount listed atithe of bid.
http://www.ncdot.org/doh/preconstruct/ps/contracts/letbeteft. pdf

Listing of DBE Subcontractors Form - Form for entering DBE subcontractors on a
project that will meet this DBE goal. This form is fmaper bids only.
http://www.ncdot.gov/doh/preconstruct/ps/word/MISC2.doc

Subcontractor Quote Comparison Sheet - Spreadsheet for showing all subcontractor
guotes in the work areas where DBEs quoted on the projécs. sheet is submitted with
good faith effort packages.
http://www.ncdot.gov/business/ocs/goodfaith/excel/Ex_Sutpaotor Quote Compariso
n.xls
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DBE Goal

The following DBE goal for participation by DisadvantagedsBess Enterprises is
established for this contract:

Disadvantaged Business Enterpri8ds%

(A) If the DBE goal is more than zero, the Contractor shall exercise all necessary and
reasonable steps to ensure that DBEs participate ieaat the percent of the
contract as set forth above as the DBE goal.

(B) If the DBE goal is zero, the Contractor shall make an effort to recruit and use
DBEs during the performance of the contract. Any DBEi@pation obtained
shall be reported to the Department.

Directory of Transportation Firms (Directory)

Real-time information is available about firms doing bussneith the Department and
firms that are certified through NCUCP in the Diregtof Transportation Firms. Only
firms identified in the Directory as DBE certified #hbe used to meet the DBE goal.
The Directory can be found at the following link.
https://partner.ncdot.gov/VendorDirectory/default.html

The listing of an individual firm in the directory shatht be construed as an endorsement
of the firm’s capability to perform certain work.

Listing of DBE Subcontractors

At the time of bid, bidders shall submit all DBE participatthat they anticipate to use
during the life of the contract. Only those identifiexd meet the DBE goal will be
considered committed, even though the listing shall inclbdéh committed DBE

subcontractors and additional DBE subcontractors. it DBE subcontractor
participation submitted at the time of bid will be usedaodvthe Department’s overall
race-neutral goal. Only those firms with current DBEiftesition at the time of bid

opening will be acceptable for listing in the bidder's subhott®BE participation. The

Contractor shall indicate the following required inforimat

Blank forms will not be deemed to represent zero partipation. Bids submitted that

do not have DBE participation indicated on the appropf@ta will not be read publicly

during the opening of bids. The Department will not comdidese bids for award and
the proposal will be rejected.
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(A)  Ifthe DBE goal is more than zero,

(1) Bidders, at the time the bid proposal is submitted, shainit a listing of
DBE participation, including the names and addressed.ising of
DBE Subcontractors contained elsewhere in the contract documents in
order for the bid to be considered responsive. Bidders islathte the
total dollar value of the DBE patrticipation for the caietr

(2) If bidders have no DBE participation, they shall aade this on the
Listing of DBE Subcontractors by entering the word “None” or the
number “0.” This form shall be completed in its ertyire

(3) The bidder shall be responsible for ensuring thatDlBE is certified at
the time of bid by checking the Directory of Transportafiorms. If the
firm is not certified at the time of the bid-lettingpat DBE’s participation
will not count towards achieving the DBE goal.

(B) If the DBE goal is zero, bidders, at the time the bid proposal is submitted, shall
enter the word “None”; or the number “0”; or if thaseparticipation, add the
value on the.isting of DBE Subcontractors contained elsewhere in the contract
documents.

DBE Prime Contractor

When a certified DBE firm bids on a contract that ears a DBE goal, the DBE firm is
responsible for meeting the goal or making good faithrisffto meet the goal, just like
any other bidder. In most cases, a DBE bidder on aamnuill meet the DBE goal by
virtue of the work it performs on the contract withatsn forces. However, all the work
that is performed by the DBE bidder and any other DBE sufaxiors will count toward

the DBE goal. The DBE bidder shall list itself alonghwany DBE subcontractors, if
any, in order to receive credit toward the DBE goal.

For example, if the DBE goal is 45% and the DBE bidder avily perform 40% of the
contract work, the prime will list itself at 40%, arftetadditional 5% shall be obtained
through additional DBE patrticipation with DBE subcontoastor documented through a
good faith effort.

DBE prime contractors shall also follow Sections A B listed underListing of
DBE Subcontractor just as a non-DBE bidder would.

Written Documentation — Letter of Intent

The bidder shall submit written documentation for eaclEDBat will be used to meet
the DBE goal of the contract, indicating the biddedsnaitment to use the DBE in the
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contract. This documentation shall be submitted orDimgartment’s form titled_etter
of Intent.

The documentation shall be received in the office ofEhgineer no later than 12:00
noon of the sixth calendar day following opening of bigdsless the sixth day falls on
Saturday, Sunday or an official state holiday. In #g#atation, it is due in the office of
the Engineer no later than 12:00 noon on the nextialfitate business day.

If the bidder fails to submit the Letter of Intent freeach committed DBE to be used
toward the DBE goal, or if the form is incompletee (iboth signatures are not present),
the DBE participation will not count toward meeting thBEDgoal. If the lack of this
participation drops the commitment below the DBE gdad, Contractor shall submit
evidence of good faith efforts, completed in its engiréd the Engineer no later than
12:00 noon on the eighth calendar day following opening of bidess the eighth day
falls on Saturday, Sunday or an official state holid&y.that situation, it is due in the
office of the Engineer no later than 12:00 noon on thé afficial state business day.

Submission of Good Faith Effort

If the bidder fails to meet or exceed the DBE goal thgaeent lowest responsive bidder
shall submit to the Department documentation of adequate fadibdefforts made to
reach the DBE goal.

One complete set and 1 copies of this information s¥ealleceived in the office of the
Engineer no later than 12:00 noon of the sixth calendarfa®wing opening of bids,
unless the sixth day falls on Saturday, Sunday or aniaffstate holiday. In that
situation, it is due in the office of the Engineer nterdahan 12:00 noon on the next
official state business day.

Note: Where the information submitted includes repetitgmligitation letters, it will be
acceptable to submit a representative letter along wdistebution list of the firms that
were solicited. Documentation of DBE quotations shalk part of the good faith effort
submittal. This documentation may include written subeatdr quotations, telephone
log notations of verbal quotations, or other types of quotatocumentation.

Consideration of Good Faith Effort for Projects with DBE Goak More Than Zero

Adequate good faith efforts mean that the bidder took a#ssry and reasonable steps
to achieve the goal which, by their scope, intensity, apdrogpriateness, could
reasonably be expected to obtain sufficient DBE pa#dt@mn. Adequate good faith
efforts also mean that the bidder actively and aggrdgssamight DBE patrticipation.
Mere pro forma efforts are not considered good faith efforts.
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The Department will consider the quality, quantity, andrisity of the different kinds of

efforts a bidder has made. Listed below are exampldgedfpes of actions a bidder will
take in making a good faith effort to meet the goal ardhat intended to be exclusive or
exhaustive, nor is it intended to be a mandatory checklist

(A)  Soliciting through all reasonable and available mdatg attendance at pre-bid
meetings, advertising and/or written notices through ubke of the NCDOT
Directory of Transportation Firms) the interest dfcalrtified DBEs who have the
capability to perform the work of the contract. The bidanust solicit this
interest within at least 10 days prior to bid opening tomathe DBES to respond
to the solicitation. Solicitation shall provide the oppnity to DBEs within the
Division and surrounding Divisions where the projecoated. The bidder must
determine with certainty if the DBES are interestedakyng appropriate steps to
follow up initial solicitations.

(B)  Selecting portions of the work to be performed by DBEsrder to increase the
likelihood that the DBE goals will be achieved. This urdgs, where appropriate,
breaking out contract work items into economically ifglasunits to facilitate
DBE participation, even when the prime contractor migtiterwise prefer to
perform these work items with its own forces.

(C) Providing interested DBEs with adequate information uabthe plans,
specifications, and requirements of the contract imalyf manner to assist them
in responding to a solicitation.

D) @@ Negotiating in good faith with interested DBEs. idt the bidder’s
responsibility to

make a portion of the work available to DBE subcontracamd suppliers
and to select those portions of the work or material needsistent with
the available DBE subcontractors and suppliers, so dactiitate DBE
participation. Evidence of such negotiation includes #raes, addresses,
and telephone numbers of DBEs that were consideredscaiptéon of the
information provided regarding the plans and specificationghe work
selected for subcontracting; and evidence as to whyiaualitagreements
could not be reached for DBEs to perform the work.

(2) A bidder using good business judgment would consider a nuofber
factors in negotiating with subcontractors, including D&Bbcontractors,
and would take a firm’s price and capabilities as wslicantract goals
into consideration. However, the fact that therey ha some additional
costs involved in finding and using DBEs is not in itseffisient reason
for a bidder’s failure to meet the contract DBE goalloag as such costs
are reasonable. Also, the ability or desire of a paomractor to perform
the work of a contract with its own organization does$ relieve the
bidder of the responsibility to make good faith effortsBidding
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contractors are not, however, required to accept higheegjtimm DBESs
if the price difference is excessive or unreasonable.

(E) Not rejecting DBEs as being unqualified without soundsora based on a
thorough investigation of their capabilities. The biddetanding within its
industry, membership in specific groups, organizations, or a$ss@nd political
or social affiliations (for example, union vs. non-uniemployee status) are not
legitimate causes for the rejection or non-soli@tabf bids in the bidder’s efforts
to meet the project goal.

(F Making efforts to assist interested DBEs in obtaggnbonding, lines of credit,
or insurance as required by the recipient or bidder.

(G) Making efforts to assist interested DBEs in obtajnnecessary equipment,
supplies, materials, or related assistance or services.

(H) Effectively using the services of available mindWtgmen community
organizations; minority/women contractors’ groups; Fede®afte, and local
minority/women business assistance offices; and ottganations as allowed
on a case-by-case basis to provide assistance inadheatment and placement of
DBEs. Contact within 7 days from the bid opening the Busibe=sglopment
Manager in the Business Opportunity and Work Force Develnopbheit to give
notification of the bidder’s inability to get DBE quotes.

M Any other evidence that the bidder submits which showslibabidder has made
reasonable good faith efforts to meet the DBE goal.

In addition, the Department may take into accountahewing:

(1) Whether the bidder’s documentation reflects a cear realistic plan for
achieving the DBE goal.

(2) The bidders’ past performance in meeting the DBE goals

3) The performance of other bidders in meeting the DB&. gbor example,
when the apparent successful bidder fails to meet the g2BE but others
meet it, you may reasonably raise the question of whethig additional
reasonable efforts the apparent successful bidder couldnietvihe goal.
If the apparent successful bidder fails to meet the DB#, dgpoit meets or
exceeds the average DBE participation obtained by otlugtets, the
Department may view this, in conjunction with other dast as evidence
of the apparent successful bidder having made a good faith effor

If the Department does not award the contract to pipar@nt lowest responsive bidder,
the Department reserves the right to award the odntoathe next lowest responsive
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bidder that can satisfy to the Department that the RBEI can be met or that an
adequate good faith effort has been made to meet the D&E go

Non-Good Faith Appeal

The Engineer will notify the contractor verbally amd writing of non-good faith.
A contractor may appeal a determination of non-good faithde by the Goal
Compliance Committee. If a contractor wishes to apieadetermination made by the
Committee, they shall provide written notification t@ tBngineer. The appeal shall be
made within 2 business days of notification of the detemtron of non-good faith.

Counting DBE Participation Toward Meeting DBE Goal
(A) Participation

The total dollar value of the participation by a comnditi@BE will be counted
toward the contract goal requirement. The total dekdue of participation by a
committed DBE will be based upon the value of work acgtyadirformed by the
DBE and the actual payments to DBE firms by the Contractor

(B)  Joint Checks

Prior notification of joint check use shall be requiretten counting DBE
participation for services or purchases that involvesube of a joint check.
Notification shall be through submission of Form J(Qdint Check Notification
Form) and the use of joint checks shall be in accordande thhé Department's
Joint Check Procedures.

(C)  Subcontracts (Non-Trucking)

A DBE may enter into subcontracts. Work that a DBEcentracts to another
DBE firm may be counted toward the contract goal requaerg. Work that a
DBE subcontracts to a non-DBE firm does not count tdwhe contract goal
requirement. If a DBE contractor or subcontractorcenbracts a significantly
greater portion of the work of the contract than wowdekpected on the basis of
standard industry practices, it shall be presumed that tle iBBot performing
a commercially useful function. The DBE may presevidence to rebut this
presumption to the Department. The Department's daasidhe rebuttal of this
presumption is subject to review by the Federal Highwdynifistration but is
not administratively appealable to USDOT.

(D)  Joint Venture

When a DBE performs as a participant in a joint venttine Contractor may
count toward its contract goal requirement a portidntre total value of
participation with the DBE in the joint venture, thairgpon of the total dollar
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value being a distinct clearly defined portion of work that DBE performs with
its forces.

(E) Suppliers

A contractor may count toward its DBE requirement 60 gqmrcof its
expenditures for materials and supplies required to epghe contract and
obtained from a DBE regular dealer and 100 percent of symmditures from a
DBE manufacturer.

(F Manufacturers and Regular Dealers

A contractor may count toward its DBE requirement thiéwwing expenditures
to DBE firms that are not manufacturers or regular dealer

1) The fees or commissions charged by a DBE firm foviding abona fide
service, such as professional, technical, consultantaoagerial services,
or for providing bonds or insurance specifically required fbe
performance of
a DOT-assisted contract, provided the fees or commssiondetermined
to be reasonable and not excessive as compared with deés
commissions customarily allowed for similar services.

(2) With respect to materials or supplies purchased moBBE, which is
neither a manufacturer nor a regular dealer, countethiee amount of
fees or commissions charged for assistance in the moemt of the
materials and supplies, or fees or transportation chémgélse delivery of
materials or supplies required on a job site (but notabs& of the
materials and supplies themselves), provided the fees tameniteed to be
reasonable and not excessive as compared with feesnaugyoallowed
for similar services.

Commercially Useful Function
(A) DBE Utilization

The Contractor may count toward its contract goalirequent only expenditures
to DBEs that perform a commercially useful functionthe work of a contract.
A DBE performs a commercially useful function whenist responsible for
execution of the work of the contract and is carrying airesponsibilities by
actually performing, managing, and supervising the work involveal.perform
a commercially useful function, the DBE shall alsarégponsible with respect to
materials and supplies used on the contract, for nemgtigtice, determining
quality and quantity, ordering the material and installingef@happlicable) and
paying for the material itself. To determine whetheDBE is performing
a commercially useful function, the Department withleiate the amount of work

Fourteenth Division Office

Phone: (828)586-2141 253 Webster Road, Sylva, North Carolina 28779 Fax: (828)586-4043



DNO0OO0080 Addendum #1

subcontracted, industry practices, whether the amouriirtinés to be paid under
the contract is commensurate with the work it is abtyedrforming and the DBE
credit claimed for its performance of the work, and atier relevant factors.

(B) DBE Utilization in Trucking

The following factors will be used to determine if a DBfucking firm is
performing a commercially useful function:

(1)

(2)

3)

(4)

(5)

(6)

The DBE shall be responsible for the managemensapervision of the
entire trucking operation for which it is responsible anparticular

contract, and there shall not be a contrived arraegeffor the purpose of
meeting DBE goals.

The DBE shall itself own and operate at least faflg licensed, insured,
and operational truck used on the contract.

The DBE receives credit for the total value oftiia@msportation services it
provides on the contract using trucks it owns, insures, ancitegeusing
drivers it employs.

The DBE may subcontract the work to another DB,fincluding

an owner-operator who is certified as a DBE. TheeD#o subcontracts
work to another DBE receives credit for the total uealof the

transportation services the subcontracted DBE provideleocontract.

The DBE may also subcontract the work to a non-DiBf, including
from an owner-operator. The DBE who subcontractsatbek to a non-
DBE is entitled to credit for the total value of trandption services
provided by the
non-DBE subcontractor not to exceed the value of tratesjpmr services
provided by DBE-owned trucks on the contract. Additionatippation
by

non-DBE subcontractors receives credit only forfdeeor commission it
receives as a result of the subcontract arrangeniédm.value of services
performed under subcontract agreements between the DigEtlee
Contractor will not count towards the DBE contract regjuient.

A DBE may lease truck(s) from an established equipteastng business
open to the general public. The lease must indicatettieaDBE has

exclusive use of and control over the truck. This resnént does not
preclude the leased truck from working for others duringtéhe of the

lease with the consent of the DBE, so long as theelegives the DBE
absolute priority for use of the leased truck. This typle@se may count
toward the DBE’s credit as long as the driver is utideDBE’s payroll.
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(7) Subcontracted/leased trucks shall display clearly enddshboard the
name of the DBE that they are subcontracted/leaseshdotheir own
company name if it is not identified on the truck itseNlagnetic door

signs are not permitted.

DBE Replacement

When a Contractor has relied on a commitment to a BMAE(or an approved substitute
DBE firm) to meet all or part of a contract goal riegment, the contractor shall not
terminate the DBE for convenience. This includes, butoislimited to, instances in
which the Contractor seeks to perform the work of tmeniteated subcontractor with
another DBE subcontractor, a non-DBE subcontractorwith the Contractor's own
forces or those of an affiiate. A DBE may only te¥minated after receiving the
Engineer’s written approval based upon a finding of good dauske termination.

All requests for replacement of a committed DBE fitmlsbe submitted to the Engineer
for approval on Form RF-(DBE Replacement Request). If the Contractor fails to follow
this procedure, the Contractor may be disqualified frottéurbidding for a period of up
to 6 months.

The Contractor shall comply with the following foptacement of a committed DBE:
(A) Performance Related Replacement

When a committed DBE is terminated for good cause as stdiede, an
additional DBE that was submitted at the time of bid rhayused to fulfill the
DBE commitment. A good faith effort will only be requrdor removing a
committed DBE if there were no additional DBEs subexitat the time of bid to
cover the same amount of work as the DBE that wasinated.

If a replacement DBE is not found that can perforrfeast the same amount of
work as the terminated DBE, the Contractor shall subngpad faith effort
documenting the steps taken. Such documentation shall indudenot be
limited to, the following:

(1) Copies of written notification to DBEs that thamterest is solicited in
contracting the work defaulted by the previous DBE or irceatyacting
other items of work in the contract.

(2) Efforts to negotiate with DBEs for specific subbids udahg, at a
minimum;

(a) The names, addresses, and telephone numbers & DIREwWere
contacted.

(b) A description of the information provided to DBEs relyag the
plans and specifications for portions of the work to béopeed.
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(3) A list of reasons why DBE quotes were not accepted.

(4) Efforts made to assist the DBESs contacted, if edeth obtaining bonding
or insurance required by the Contractor.

(B)  Decertification Replacement

(1) When a committed DBE is decertified by the Departmafter the
SAF (Qubcontract Approval Form) has been received by the Department,
the Department will not require the Contractor to #olieplacement
DBE participation equal to the remaining work to be perfairbg the
decertified firm. The participation equal to the remainiragk performed
by the decertified firm will count toward the contrachbeequirement.

(2) When a committed DBE is decertified prior to the D&pant receiving
the SAF Qubcontract Approval Form) for the named DBE firm, the
Contractor shall take all necessary and reasonahbs $tereplace the
DBE subcontractor with another DBE subcontractor tooperfat least the
same amount of work to meet the DBE goal requiremdra.DBE firm is
not found to do the same amount of work, a good faitbriefhust be
submitted to NCDOT (see A herein for required documentation)

Changes in the Work

When the Engineer makes changes that result in the m@odlwet elimination of work to
be performed by a committed DBE, the Contractor witllm®required to seek additional
participation. When the Engineer makes changes #wiltrin additional work to be
performed by a DBE based upon the Contractor's commitrientDBE shall participate
in additional work to the same extent as the DBE ppdied in the original contract
work.

When the Engineer makes changes that result in extrls, wdnich has more than a
minimal impact on the contract amount, the Contrashall seek additional participation
by DBEs unless otherwise approved by the Engineer.

When the Engineer makes changes that result in arataterof plans or details of
construction, and a portion or all of the work had begmected to be performed by a
committed DBE, the Contractor shall seek participatin DBES unless otherwise
approved by the Engineer.

When the Contractor requests changes in the work tisaft ren the reduction or
elimination of work that the Contractor committed te performed by a DBE, the
Contractor shall seek additional participation by DBEgia¢ to the reduced DBE
participation caused by the changes.
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Reports and Documentation

A SAF (Subcontract Approval Form) shall be submitted for all work which is to be
performed by a DBE subcontractor. The Department reséneeright to require copies
of actual subcontract agreements involving DBE subcontsacto

When using transportation services to meet the cortoantnitment, the Contractor shall
submit a proposed trucking plan in addition to the SAF. flhe shall be submitted
prior to beginning construction on the project. The @hall include the names of all
trucking firms proposed for use, their certification typetse number of trucks owned
by the firm, as well as the individual truck identificatioumbers, and the line item(s)
being performed.

Within 30 calendar days of entering into an agreementavidBE for materials, supplies
or services, not otherwise documented by the SAF asfiggkeabove, the Contractor
shall furnish the Engineer a copy of the agreement. ddwmentation shall also
indicate the percentage (60% or 100%) of expenditures cldon&BE credit.

Reporting Disadvantaged Business Enterprise Participation

The Contractor shall provide the Engineer with an aciogiof payments made to all
DBE firms, including material suppliers and contractors al levels (prime,
subcontractor, or second tier subcontractor). This atogusehall be furnished to the
Engineer for any given month by the end of the followiranth. Failure to submit this
information accordingly may result in the followingtian:

(A)  Withholding of money due in the next partial pay esti) or

(B) Removal of an approved contractor from the preqedlifoidders’ list or the
removal of other entities from the approved subcontradisit

While each contractor (prime, subcontractor, 2nd tigyxcentractor) is responsible for
accurate accounting of payments to DBEs, it shall b@tinge contractor’s responsibility
to report all monthly and final payment information in togrect reporting manner.

Failure on the part of the Contractor to submit the regunformation in the time frame
specified may result in the disqualification of thahtcactor and any affiliate companies
from further bidding until the required information is subadtt

Failure on the part of any subcontractor to submit tigeired information in the time
frame specified may result in the disqualification odttlcontractor and any affiliate
companies from being approved for work on future projects uhel required
information is submitted.

Contractors reporting transportation services provided byDBE lessees shall evaluate
the value of services provided during the month of the tygoperiod only.
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At any time, the Engineer can request written vettificaof subcontractor payments.

The Contractor shall report the accounting of paymeois the Department’s
DBE-IS (Subcontractor Payment Information) with each invoice. Invoices will not be
processed for payment until the DBE-IS is received.

Failure to Meet Contract Requirements

Failure to meet contract requirements in accordanck ®itbarticle 102-15(J) of the
2012 Sandard Specifications may be cause to disqualify the Contractor.

Fourteenth Division Office

Phone: (828)586-2141 253 Webster Road, Sylva, North Carolina 28779 Fax: (828)586-4043



