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ENVIRONMENTAL DOCUMENTATION 
 

 

 

 

 
 

 
 
The National Environmental Policy Act, or NEPA, is applicable to all 
federally-funded projects.  Many projects that are locally administered can 
often qualify for the lowest level of NEPA analysis, which is a Programmatic 
Categorical Exclusion (PCE).   
 

NOTE: This guidance does not address preparation of a Categorical Exclusion 
(narrative document), Environmental Assessment (EA) or an Environmental 
Impact Statement.  Contact your NCDOT Program Manager for more 
information on these types of documents.  

 
Local Government Agencies are responsible for undertaking environmental 
review, obtaining appropriate clearances or approvals, and submitting 
documentation to NCDOT for final review and signatures. 
 

PROCEDURE: 

1. Complete the Programmatic Categorical Exclusion Action Classification Form 
(for Local Government Agency).  Please include maps, photos (tied to a 
photo key), and any pertinent information as directed to assist in review. 
 
Project Numbers – all relevant project numbers can be found on the front 
of your Local Project Agreement. 

 
A. Project Description – provide a full and complete project description to 

include Local Government Agency and County name.  Reference 
maps, photos, or any other detail.  Use cardinal directions (north, 
south, etc.), beginning and end points, street names. 

 
B. Purpose and Need – Identify both the purpose of the project (e.g. to 

facilitate pedestrian access) and the need (e.g. lack of pedestrian 
accommodations).  Include a discussion of compliance with approved 
plans, i.e. Long Range Transportation Plan (LRTP), City or County 
Comprehensive Plan, Greenway Plan, Park Master Plan, Bike and 
Pedestrian Plan, etc. as applicable. 

An environmental document ensures that the project has been reviewed for 
potential impacts to the natural, cultural, and human environment. 
 
POLICY: All federally-funded projects must be in compliance with the National 
Environmental Policy Act (NEPA), in order for ROW or construction funds to 
be authorized. 



 Environmental Documentation - 2 

June 2013 

 

 
C. Proposed Improvements – Identify all activities the project may 

include, regardless of whether the activity is “Type I” or “Type II.”   

NOTE: Projects funded with Safe Routes to School (SRTS) funding may 
comply with the Programmatic Categorical Exclusion for the Safe Routes to 
School Program, which has identified all activities as Type I. 

 
D. Special Project Information – include any commitments made to 

Resource Agencies; also include listing of permits that will be 
required/have been acquired.  Also include a description of the 
investigations and findings for the environmental issues listed below. 
 

E. Threshold Criteria 
The following guidance questions will assist the preparer in answering 
the Threshold Criteria.  Many of these questions may require the use of 
a professional biologist, engineer, planner or cultural resources 
specialist.  Areas of focus should be: 
 

Threatened and Endangered Species (Question #2) 
― Are there threatened and endangered species in the County of the Project?  

See http://www.fws.gov/raleigh/species/cntylist/nc_counties.html 
 

 If NO, then document your findings on Section D of the PCE. 
END OF T&E EVALUATION 

 

 If YES, then is there suitable habitat for these species?  Requires 
evaluation by a qualified professional to survey and identify 
suitable habitat. 

NOTE: If you need assistance locating a qualified professional, contact your 
PROGRAM MANAGER or DIVISION PROJECT MANAGER for more 
information. 

 

 If the LGA and their qualified professional can document a 
finding of “no effect” with supporting information, then no 
concurrence from US Fish & Wildlife Service (USFWS) is 
necessary. 

 If the LGA and their qualified professional render a conclusion 
of “may affect,” then NCDOT/FHWA will need to be involved.  
Contact your PROGRAM MANAGER or DIVISION PROJECT 
MANAGER for more information. 

 
LGAs should not need to contact USFWS directly for this step. 

http://www.fws.gov/raleigh/species/cntylist/nc_counties.html
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Right of Way/Easements (#18) 
― Is the Project contained in the existing right of way or easements? 
― If not, how much property is to be acquired, either through right of 

way or by easement (temporary or permanent)?  The quantity of 
proposed/additional right of way and/or permanent easement will 
help determine if the amount is minor or not. 

 
National Historic Preservation Act (Questions #28, 29) 
― Identify historic properties within the project area and whether these 

properties could potentially be affected by the project. 
― Visit the State Historic Preservation Office website at 

http://www.hpo.ncdcr.gov/er/er_email_submittal.html for more information 
and submittal requirements. 

― Correspondence with the State Historic Preservation Office (SHPO) 
should be included to document their comments on identification of 
historic properties. 

― A finding of historic properties present and/or the potential to affect 
historic properties will require consultation between the SHPO, 
NCDOT, and possible FHWA.  Contact your PROGRAM MANAGER 
or DIVISION PROJECT MANAGER for more information. 
 

Section 4(f) (Question #30) – this includes Public Parks, Recreation 
Areas (including school facilities with recreation space open to the 
public), wildlife and waterfowl refuges, and historic sites of national, 
state, or local significance (publicly or privately owned). 
― Is the project near or does it use land from any 4(f) resource? 

 If no, check appropriate box on question #30. 

 If yes, contact NCDOT for more guidance prior to submitting 
form.  More documentation and approval from FHWA will be 
needed. 
 

F. Additional Documentation Required for Unfavorable Responses – if 
any boxes have been checked, then provide explanation, 
documentation, or justification for those answers. 
 

G. PCE Approval 
 

a. Repeat Project Numbers and Description from page 1. 
b. Classify your project as Type I or Type II, depending on the 

activity(ies) circled in Section C.   
c. If any boxes have been checked in section E, then your project is 

either a Type I (B) or Type II (B). 

http://www.hpo.ncdcr.gov/er/er_email_submittal.html
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d. If project contains activities classified as Type I and Type II, 
then project will be considered a Type II activity. 

e. Preparer should sign form and provide qualifications. 
 

2. Submit completed, signed form and documentation to the appropriate 
PROGRAM MANAGER or DIVISION PROJECT MANAGER (see 
CONTACTS for more info).  Allow at least two weeks for the initial 
review. 
 

3. The LGA will be notified in writing as to approval or if more 
documentation is required.  Approved documents should be maintained 
in the Project file by the LGA. 

 

RESOURCES: 

23 CFR 771 – See Section 117 for more information on Categorical 
Exclusions. 

 
IMPORTANT: An approved Environmental Document is required before 
NCDOT can request ROW or Construction Authorization. 

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=7d71dfce811e7fcd2538c6fa05dbff77&rgn=div5&view=text&node=23:1.0.1.8.43&idno=23

