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North Carolina Governor’s Highway Safety Program

Quarterly Progress Report – Form GHSP-09

	REPORT FOR THREE MONTH PERIOD ENDING         , 20  



1.
PROJECT NUMBER:      
2.
TITLE OF PROJECT:      
3. NAME OF AGENCY:      
4.
WORK COMPLETED DURING THIS QUARTER BY TASK
Project grantees should refer to Section D of the Project Contract and address each task in the applicable 90-day interval. Discuss the work completed during the past quarter in this section and any work that was not completed in Sections 5 and 6.  If you need more space, continue on plain paper and attach to this form.

     
5.
WORK SCHEDULED FOR THIS QUARTER BUT NOT COMPLETED

     
6.
CIRCUMSTANCES OR PROBLEMS PREVENTING COMPLETION

     
7.
PROJECTED PROJECT EXPENDITURES FOR THIS 90-DAY INTERVAL
$      

ACTUAL PROJECT EXPENDITURES FOR THIS 90-DAY INTERVAL
$      

TOTAL REIMBURSEMENT FILED TO DATE
$      

ARE CLAIMS FOR REIMBURSEMENT ON SCHEDULE?
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

(Explain)

     
Note:
Project officials are reminded that Federal Guidelines do not permit reimbursement of costs incurred after September 30 of the project year. Projects cannot be extended beyond September 30 of the project year.

RETURN PROGRESS REPORT TO
Your Assigned Grants Management Specialist via email, or by mail at:

Governor’s Highway Safety Program

750 N. Greenfield Parkway
Garner, NC 27529

	GRANTEE OFFICIAL FILING REPORT

NAME:      
TITLE:      
	SIGNATURE

________________________________________

DATE:         , 20  

	FOR GHSP USE ONLY

	HIGHWAY SAFETY SPECIALIST

DATE: ______________________, 20____

SIGNATURE

___________________________________________
	COMMENTS:


North Carolina Governor’s Highway Safety Program

Instructions for Form GHSP-09

Quarterly Progress Report
Instructions for the completion of Form GHSP-09:

A. General Instructions

1. Form GHSP-09 must be used by agencies to report the progress of the project on a quarterly basis.

2. Form GHSP-09 is due to the GHSP within 15 days of the end of the quarter. Because most projects begin on October 1st, quarterly reports are normally due by the 15th of January, April, and July of each year. Final Accomplishments Reports (Form GHSP-10) are due by October 30th.

3. All information must be included on the form. If additional space is needed, please attach additional information to the form. Feel free to include any brochures produced, newspaper clippings or anything else related to the project.

4. All amounts must be in whole dollars. 

5. Email the form to your grants specialist, or mail to Governor’s Highway Safety Program, 750 N. Greenfield Parkway, Garner, NC, 27529. 
6. If you have questions about any aspect of the funding process, including the completion of form GHSP-09, please call the GHSP at (919) 814-3650.

B. Instructions for Completing Form GHSP-09

1. Project Number – The current project number.

2. Title of Project – The title of the current project.

3. Agency – The name of the agency.

4. Work Completed During This Quarter By Task – Project grantees should refer to Section D of the Project Contract and address each task in the applicable 90-day interval. Discuss the work completed during the past quarter in this section and any work that was not completed in Sections 5 and 6.

5. Work Scheduled For This Quarter But Not Completed – List those tasks that were scheduled for completion, but not accomplished.

6. Circumstances Or Problems Preventing Completion – Indicate the reason or reasons why those tasks listed in Section 5 were not completed.

7. Projected Project Expenditures For This 90-Day Interval – Enter the amount of funds that were expected to be expended in the quarter.

Actual Project Expenditures For This 90-Day Interval – Enter the amount of funds actually expended in the quarter.

Total Reimbursement Filed To Date – Enter the sum of the funds expended since the beginning of the project, including the quarter of this report.

Are Claims For Reimbursement On Schedule? – Indicate if the funds are being expended in order to complete the project as outlined in the contract. If not, explain why.

8. Additional Comments – Use this space to include any additional information about the project and its progress.

9. Grantee Official Filing Report – Print or type the name and title of the person filing this report.

10. Signature and Date – The form must be signed and dated by the person filing this report.
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