GHSP-13


North Carolina Governor’s Highway Safety Program

Non-Expendable Property Disposition Request – Form GHSP-13

1. Project Number:      
2.
Agency:      
3. Serial Number of Equipment:      
4.
Description of Equipment:      
5.
Location of Equipment:      
6.
Original Cost of Equipment: $      
7. Date Equipment Received:         , 20  
8.
Nature of Disposition Request:
 FORMCHECKBOX 
 Sell
 FORMCHECKBOX 
 Trade

 FORMCHECKBOX 
 Wrecked / Destroyed on         , 20  
 FORMCHECKBOX 
 Other (Explain)      
Signature of Responsible Official
Date

	FOR GHSP USE ONLY

	
	Approved by
	Disapproved by
	Date

	Grants Specialist
	
	
	

	Finance Officer
	
	
	

	Manager, P & E
	
	
	

	
	
	
	


Comments:
 Initials:


 FORMCHECKBOX 
 Not Approved

 FORMCHECKBOX 
 Approved - Effective Date: __________________

Signature: 

Director or Designee 
Date

NC Governor’s Highway Safety Program

	FOR GHSP DATA ENTRY ONLY

	Entered by:
	

	Date:
	


North Carolina Governor’s Highway Safety Program

Instructions for Form GHSP-13

Non-Expendable Property Disposition Request
Instructions for the completion of Form GHSP-13:

A.
General Instructions

1. Non-expendable property is defined as property or equipment having a value of $5000 or more with a life expectancy of more than one year. 

2. Non-expendable property or equipment cannot be sold, traded or disposed of in any way without the expressed written permission of the GHSP.

3. Form GHSP-13 must be used by agencies to request disposition of non-expendable property or equipment.

4. If the property or equipment is to be sold or traded, Form GHSP-13 must be received by the GHSP at least 30 days prior to the planned disposition. 

5. If the property or equipment has been wrecked or destroyed, Form GHSP-13 must be received by the GHSP within seven (7) days of the event. 

6. If the agency fails to submit a Non-Expendable Property Disposition Request, the agency will be subject to having cost reimbursement requests withheld or having the contract canceled, terminated, or suspended in whole or in part.

7. Submit a separate Form GHSP-13 for each item of property or equipment. Do not include more than one item of property on a Form GHSP-13.

8. All information must be included on the form. If additional space is needed, please attach additional information to the form. 

9. The grantee will be advised in writing of approval or disapproval of the request.

10. Mail the form to Governor’s Highway Safety Program, 1508 Mail Service Center, Raleigh, NC 27699-1508.
11. If you have questions about any aspect of the funding process, including the completion of Form GHSP-13, please call the Planning, Programs and Evaluation unit of the GHSP at 919-814-3658.

B.
Instructions for Completing Form GHSP-13

Note: “Property” on Form GHSP-13 includes equipment and any other kind of property.

1. Project Number – The current project number.

2. Agency – The name of the agency.

3. Serial Number of Property – The serial number of the property or equipment for which disposition is being requested.

4. Description of Property – Describe the property or equipment for which disposition is being requested.

5. Location of Property – State the location of the property or equipment for which disposition is being requested.

6. Original Cost of Property – Enter the original cost of the property or equipment for which disposition is being requested.

7. Date Property Received – Enter the date the property or equipment, for which disposition is being requested, was procured.

8. Nature of Disposition Request – Indicate whether the property or equipment is to be sold, traded, or was wrecked or destroyed, or if other disposition is being requested.

9. Signature of Responsible Official and Date – The form must be signed and dated by the person submitting this request.
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