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N.C. Department of Transportation 
Powell Bill Reporting System 

(PBRS) 



 
Partner Connect - Benefits to Powell Bill Recipients 

 
 Submit Certified Statement and Powell Bill Reports electronically 
 Improved communication  
 Online from anywhere access  
 Improve accuracy and efficiencies   
 Reduce postage cost  
 View Powell Bill allocation, expenditures, balance & history  

 
 

 
 

 

Online Powell Bill Reporting System 



 
 

Partner Connect - Benefits to NCDOT Management 
 

 Manage Program Budget  
 Track Reporting Status 
 Analyze Data 
 Accurate and timely federal data report 
 Improve accuracy and efficiencies   
 “Real Time” Data 
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Partner Connect is a Secured System 

 
 User name (ID) and password identifies the user 
 
 Required for system logon 

 
 

 
 

 

Online Powell Bill Reporting System 



 
A Better Process 

 
 Reduces Manual Processes and Workload 
  
 Improves Transparency and Reporting of the Powell Bill Program 

 
 Controls Mathematical & other errors 

 

Online Powell Bill Reporting System 



Powell Bill website:  
www.ncdot.gov/ncpowellbill 
 

Logon to PBRS (after July 1st of each year) 



 Authorization Form (for New Users only) 
 
 

• Authorization form is available on Powell Bill website  
(www.ncdot.gov/ncpowellbill) 
 

•  Authorization form is in PDF format.  
 

• Type user information into the form and the user must sign their name.  
The Mayor must sign the form as the Authorized Official. 
 

• Submit forms to sbenson@ncdot.gov 
 



System Access Authorization Form 



 
The process will be started with an e-mail to the authorized users for submitting 
the Certified Statement, Expenditure Report, and Fiscal Data Report on July 1st of  
each year. 
                                      (A package will not be mailed) 
 
Logon using following Links: 
 
• www.ncdot.gov/ncpowellbill 
  
• https://partner.ncdot.gov/irj/portal 
 
 
 
 
  
 





Logon Page  



Click  to  
Logon to  Powell Bill 

Reporting System 



                        Initial Menu Options.  
       It may vary based on Authorization Form. 



Click on “Help” to get Help Documentation. 



Help Documentation 



Create, Complete, Print, Sign, Seal,  
Attach & Submit 

              
“Certified Statement” 

 
Due between July 1st and July 21st of each year 



In create menu box, click on  “Certified Statement” to enter mileage 
details & generate “Certified Statement”. 



Click “Agreement ID” to get to the Certified Statement. 



Click on “Edit” to enter mileage details.  



Enter County Enter Mileage 

Enter less than16ft Mileage 

1 2 

3 

4 

Enter County and Mileage in appropriate boxes, then Save.  



         Click on Certified Statement    1 

2 



 You will be able to save to your PC and print after typing all required fields. 



Save and print after typing all fields and obtain required signatures and seals. 
***Make sure embossed seals are shaded over with pencil before scanning.*** 

If you click "Yes" on either 
of these questions, the 
Professional Engineer/ 
Land Surveyor certification 
page will open preceding 
this page. 
 (pl. see next slide) 

All municipalities will have a Professional 
Engineer or Land Surveyor sign, seal, and 
date Certified Statement for the 2015 year. 
 



If you click "Yes" on 
either of questions 6 or 
7 on earlier page, this 
Professional Engineer/ 
Land Surveyor 
certification page will 
open and is required. 

All municipalities will have a 
Professional Engineer or Land 
Surveyor sign, seal, and date Certified 
Statement for the 2015 year. 



   Attach Scanned Certified Statement 
&  

Submit 
 

 
 
Note- In this step, attach completed, signed, sealed, and        
scanned certified statement and submit to NCDOT. 
        



In create menu box, click on “Certified Statement” to  attach 
and submit “Certified Statement”. 



Click “Agreement ID” to get to Certified Statement. 



1 

2 

Click on “Attachment”  and then click on “Browse” to open a window to browse your 
files to upload and attach scanned, signed and sealed certified statement.  



Click on certified statement file from your directory for upload into Powell Bill System. 



Type appropriate name to describe document such as “Signed Certified Statement 2014”, “Map”, “Street Listing”, 
“Add/Delete Sheet” and then click on “Attach”.  

1 

2 



Ensure that all required documents such as Signed Certified Statement, 
Map, Street Listing,  Add/Delete sheet, etc. are attached before submitting.  



“Process to submit certified statement” 

Click on “Edit”  1 



Click on small arrow  & select 
"Submitted” and then click 
SAVE to submit. 

2 

3 

Submit & Save Certified Statement to send back to NCDOT for further 
processing.  You will receive an email to let you know it has been submitted. 



Ensure that Status =  
“Submitted” 



DIGITAL MAPS 
 
 
 
Digital maps may be attached to the Certified Statement in Partner Connect.  
Digital maps are not required, but are strongly encouraged.  A paper copy of 
the map may be mailed to NCDOT. 
 
Digital maps MUST have an engineer’s or surveyor’s seal, signature 
and date.  This can be attached to the digital map with electronic digital 
software OR the map may be printed, signed and sealed and then scanned 
as a pdf file.  
 
The scanning of the map can be performed as a duty of the  
engineering firm hired by the municipality. 
 



                  Expenditure Report 
 
Statutorily Due by August 1st of each year   



In Create Menu Box, click on “Expenditure Report”. 



Click on Powell Bill Expenditure Report.  



Expenditures report form will be pre-populated with opening balance, total allocation & 
penalty amounts.  Enter revenue and expenditure amounts in blue boxes. 

A Report Basis must 
be selected. 

Attach receipts, copy of checks, etc. 

New Provide and attach back-up documentation to 
expenditure report for line R101 
Assessments/Reimbursements/Other 
(beginning with report due on 8/1/2015) 



Enter Revenue and Expenditure amounts against respective code line.                      
                           (Codes are for NCDOT reporting use only.)  

List  the Powell Bill street names that was paved or resurfaced here 



Fill in, Print, & Save to obtain Signatures & Seals and then Scan for attachment. 

Step 1- Fill in the Form with 
all details-exps,rev, names 
Step 2- Print the Form  
Step 3- Save the Form 

1 

2 

3 



Click “Yes” to save Expenditure Report. 



Note- 
At this point Expenditure Report is printed and saved. 
                    *It is not submitted so far.* 

Note this number. 



Attach Signed, Sealed, & Scanned Copy of 
Expenditure Report & Submit in PBRS        



In create menu box, click “Expenditure Report Attachments ” 
to attach scanned signed and sealed Expenditure Report. 



Click to Open Expenditure Report. 



Click on “Attachment” to open attachment box as below.   

Click on “Browse” to attach file. 

1 

2 



Select  your Scanned, Signed & Sealed Expenditure Report file 
from your directory.  



Step 1- Enter Name (Expenditure Report).   
Step 2- Click “Attach” to attach file. 



Once it is attached, the Expenditures Report will show up as shown above. 



In create menu box, click “Expenditure Report  Submit” to 
submit Expenditure Report. 



Click to Open Expenditure Report. 



1 

2 

3 

Check the Box 

Enter Name 

Click on Submit 



Click on “Yes” to submit Expenditure Report. 



You will get message above when Expenditure Report is submitted. 
You will also receive an email to let you know it has been submitted. 



           Fiscal Data Report  
 
 Due on December 1st of each year  



In create menu box, click on “Fiscal Data Report”. 



Click on Powell Bill Fiscal Report link to open Fiscal Data Report. 



Enter amounts in the appropriate blue boxes for  ANY & ALL funds received 
and expended for street purposes only.    (Not just Powell Bill funds) 



Type in Name, Title & then click “Submit”.  No attachments are necessary. 



Click “Yes” to submit Fiscal Data Report . 



You will get the above message, once “submit” has been selected.  Your 
Fiscal Data Report has now been submitted. 



Contact Details 
Stephanie  Benson -  Powell Bill Manager  

sbenson@ncdot.gov 
919-707-4586 

          (For Powell Bill Reporting System related help and if you forget your 8-digit number) 
 

NCDOT Help Desk     
919-707-7000 or 800-368-2778   

 (For user ID and Password related help only.  You must give the help desk your 8-digit number) 
 

Powell Bill website:  www.ncdot.gov/ncpowellbill 
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