Viewing Encroachment Submissions on the Dashboard

Click on All Submissions in the left panel to view a list of all submissions. With the new
All Submission search page, you can now set up your unique set of search criteria,
bookmark it for easy access, and set an alert to be informed if encroachments that meet
your exact criteria are added or updated.
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To search for a specific submission, you can filter choices in the drop downs based on
the red titles. You can also search using the search bar.
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After you click the Encroachment Number in the search bar, it will show the
encroachment submission details.
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To view a submission by county, select the County drop down and choose the specific
county. To continue refining your result, you can narrow it down by other columns. You
can sort the results by selecting the dropdown.
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For example, if you chose County, Submitter, and 2" Party you will see the
encroachments that meet all the criteria you selected.
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You can also bookmark that search page so you will not have to filter again on these
results.
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Email Alert Notification
To set up an email alert on your specific search results based off criteria you selected,
click Alert Me at the bottom of the submission results.
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Alert Me

Settings on the Alert Page. Fill in all the appropriate details for your alert and click OK.
An alert sends an email notification when new items or changes are made based on
your criteria selected.

Alert Title

Search:
Enter the title for this alert. This is included in the

subject of the notification sent for this alert.

Delivery Method Send me alerts by:

Specify how you want the alerts delivered. ® E_mail twyatt1@ncdot.gov

Change Type

Only send me alerts when:
Specify the type of changes that you want to be ® New items in search result
alerted to.

Existing items are changed

All changes

When to Send Alerts
* Send a daily summary
frequently you want to be alerted.
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{mobile alert is only available for immediately send)



To set up an alert for a specific single encroachment, click on the Alert Me symbol next
to the encroachment number.
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