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DATE:


July 1, 2020
TO:


NCDOT Employees 
FROM:


Angela Ayscue, Federal Funds Manager
SUBJECT:
             Guidelines for Charging to Federal Projects
This memo is to remind everyone of the guidelines to follow when charging to federal projects.  Items charged to Federal WBS element(s) within SAP must be deemed eligible for federal participation and should directly benefit the federal project or be solely used for that specific federal project only.  Office furniture, computers, office supplies, janitorial supplies, tools, hard hats, safety vests, and maintenance and repair to office appliances and fixtures are some examples of items that should NOT be charged directly to a federal project in SAP.  There are a few options for charging these types of non-specific project costs. Administrative Departments may charge their appropriate cost center for these items.  Or, costs for these items can be charged as Non-Participating to the Federal WBS element by choosing the Non-Participating cost element, commitment item, or general ledger account.
For questions please feel free to contact Angela Ayscue at awayscue@ncdot.gov, 919-707-4238 or Kelly Blackwood at kblackwood@ncdot.gov, 919-707-4246.  
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