Query Tools:

Using Operators

Objective

Understand and use operators within queries
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Operators

The purpose of this document is to clarify the functions of
the ‘like’, “is blank’, and “in” operators available in the Query
Tool Criteria and to explain the difference between Public
versus Private Queries.

‘like” - This operator is used to match characters. Wild cards
must be used with "like" criteria. Wild cards are "*' and '?'.
The '*' will match any number of characters whereas the '?'
will match only one character.

Examples for *":

¢ Line Item Description like *Drainage: This criteria
searches every line item description that ends with
‘Drainage’.

¢ Line Item Description like  Drainage*: This criteria
searches every line item description that begins with
‘Drainage’.

¢ Line Item Description like  *Drainage*: This criteria

searches every line item description containing the letters
‘Drainage’.

Note: When possible, avoid entering a value for ‘like’ that may return a
lot of unwanted rows (i.e.: Line Item Description like *a*).

Example for ‘?’:

¢ Work Order Number like 9.804459?: This criteria
searches for every 9-character work order number that
begins with 9.804459.

‘is blank”: This operator allows you to select values where
the value in the field is blank.
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Example:

¢ Route Description is blank: This criteria searches every
route description that has no value.

‘in": This operator allows you to select values that match
any one of a list of values.

Example:

¢ Sample Owner in Project;Bridge Design;Bridge Maint
(use semicolons with no spaces): This criteria searches
every sample owner with a value of Project, Bridge
Design, or Bridge Maint.

Public versus Private Queries

The HiCAMS Query Tool permits frequently used queries to
be saved to a file for future use. Before a query can be saved,
it must first be generated. To do this, access the required
query, select (drag and drop) the Criteria and Display
Columns, and then click the Generate Button as shown in the
following example:

Fie Ede Furcices |noiies Fedeserces Admin Took Wiedow Hel
SN SeYPNHIiEEES

% umy Seboctmn - Tackabe [Tuckel Numboe]
Drag and Drop Columns for your
Display and Criteria;

Columns =l Display Columns
Samphe Accepted Quantity

Sarmpla Date Ticzkeal Mumber
Sampke Reprasented Quantity Ticket Bk Mumbser
Sample Status
Small Cuantify
Station From
Station To

Ticket Book Numbear

lcket Date Criteria Columns Value

Tcket Satus

Total Cuartity

Truck

Unit of Measura
Work Order Mumber

Wwild cards must be used with “Be” criteria. They are ™ and *¥. The ™ will match any nember of

Work Order Stalus —| characters whereas the ' will match only one character.
F Umgue Rows Generate Provicw: Alter Rosot Labele
Coburris you vran Ko hspiay i 00 gusty: 1-800-DOT-AEST (1-800-3%6 |

Once the window displaying the generated results appears,
select the Save button on the tool bar which will display the
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Save Query window. Type in the name under which you
would like to save the query and click the OK button. The
ability to save a public query is dependent upon security
access. If the public button is not available in the upper right
hand corner of the Save Query window, the query will
default to private as shown in the following example:

+v HILAMS - [Hicamsday] g o Y T | ) ] e ) =18 ]
Eie Edt Fynctors |nguses Befesnces Adrn Jooks Window Help
Spl 8o i EET
=+ Dusery Selection - Tickets [Ticket Husbors] =101x
Snapshot Report (264 Rows)
(Size columns and press Preview)
Contract Ticket Number Ticket Book il
MNumber Mumber
BRI T — ]
105061 100
105081 12514 Save Existinq Query: F Save A | Publfic
105061 12515 [Ticket Rosults
C105061 [12516 GOy p—
105061 12517
C105061 [12518
105061 12519
C105061 12520
105061 [12521
105061 12522
C105061 12523
C105061 [12524 E Cancel
105061 12525
C105061 12526 =l
F | Unigue Rows Gienearate | Preview ‘ Alter | Reset ‘ Labals
Im_w istants call 1-B00-DOT-ASE

The next time that you would like to access the saved query
use the Open button, which appears as a folder on the
toolbar, to open the Select Query to Retrieve window. All
the queries that you saved as Private appear in addition to
those saved as Public. This is shown in the following
example. Select the query that you would like to access and
click the OK button.
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+v HILAMS - [Hicamadey] [ | 8 o ] = e 2] JRT-TED
Fle Edt Functon: |nouses Beferences Advn Took Widow Help
CrN TN N IiEESE
== Duery Selection - Tickets [cHew | ==l ES|
Drag and Drop Columns for your
Display and Criteria;

Columns 3 Display Columns
Contract Humber

Accepted Quaniity
Alternate 1D
Aernate Type A Sedect Query To Metiieve

Applied Quanlity Query Name QOwner
Approval Responsibility cket Results ats
Approved By Ticket Mumbers Public
Approved Date
Certification Type 1 cri
Certification Type 2
Certification Typs 3
Contract Adjustment
Contract Description |II Delete I Cancel
Contract Nickname
Coniract Number

‘Wikd cards must be used with "like” criteria. They are ™ and *?". The "™ will match any number of

Coniractor Name o characters whereas the "' will match only one character.

F Unique Rows Genarate | Preview, ‘ Altar | Reset ‘ Labels ‘

| L0 —368-27781 . For assistance

The difference between public and private queries is that
private queries can only be accessed and updated by the
user that created the query, whereas, public queries can be
accessed by all users.

Revised 12/7/2012 - renumbered because of addition of Project Closeout module.
MBNovello
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