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| Why are we here

 We are here to offer support and guidance on certified payroll. 5
« To ensure the proper procedures are being followed

.+ To ensure our process in capturing and collecting data correctly is

being followed.
-+ New personnel in the RE office

» Audits by OIG have had a history of poor results.
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Section IV — Davis-Bacon and |
Related Acts |

« Applies to Federal-Aid contracts in excess of $2000 for construction,
: alteration, or repair of public works and to all related subcontracts
‘ and lower tier subcontracts regardless of the subcontract amount.

T

* Requires contractors and subcontractors to pay prevailing wages to
“all laborers and mechanics employed directly upon the site of
work.”

« Covered workers must be paid not less than once a week and
without subsequent deduction or rebate.
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FHWA 1273

« Must be physically incorporated into each subcontract agreement and all
lower tier subcontracts.

« NCDOT'’s subcontract approval form requires both the Contractor and
Subcontractor certify that the FHWA 1273 is incorporated into the
subcontract agreement.

« The NCDOT subcontract approval form may be found at the following link:

https://connect.ncdot.qov/projects/construction/pages/construction-
resources.aspx

« Verify that FHWA 1273 is included in subcontracts — 10% of subcontract
agreements with a minimum of 2. Verify Title VI requirements as well.
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https://connect.ncdot.gov/projects/construction/pages/construction-resources.aspx
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Required Contract Provisions |
Federal-Aid Construction Contracts |

EEQUIRED CONTEACT PROVISIONS FEDERAL - ATD CONSTRUCTION /

CONTEACTS
FHWA - 1273 Electronic Viersion - May 1. 2012 s

I. General .
II. Nendiscrimination

II. Nonsspregated Facilities

IW. Diavis-Bacon and Belated Act Provisions

V. Conimact Work Hours and Safety Standards Act Provisions
V1. Subletting ar Assigming the Contract

VI Safety: Accident Prevention ’
V. False Statements Conceming Highway Projects

. Implementation of Clean Air Act and Federal Water Pallution Contral Act
X Compliance with Governmentwide Suspension and Debarment Fequirements

A

7
X¥I. Certification Reparding Use of Conmact Funds for Lobbying :/
/ ATTACHMENTS 4
A
A Employment and Materials Preference for Appalachian Development Highway System or Appalachian Local Access Foad Confracts (inchded in
Appalachian comiracts ealy) :
I GENERAL 3
1. Form FHWA-1173 must be physically incorporated in each construction coniract funded under Tide 23 (exchuding emergency contracts salely 4
intended for debris remeval). The conmactor (or subconiracier) mmist insert this form m each subconmact and forther require its mehsion o all
lowrer tier subcontracts (excluding purchase orders, rental agreements and ather azTeements for supplies ar senvices). ,
The applicable requirements of Form FEHWA-1273 are incorporated by reference for work done umder any purchase order, renfl agreement 4
4 ar agreement for other services. The prme confmacter shall be responsible for compliance by any subconmactor, lower-ter subconmacior or g
: service provider. 3
: Form FHWA-1273 muost be mchuded in all Federal-aid design-tuild comiracts, in all subconimacts and in lower tier subconimacts (excuding
subcontracts for desipn services, purchase orders, rental azresments and other agresments for supplies ar services). The design-tuilder shall be :
4 responsible for compliance by any subcontractor, lower-tier subcontractor or service provider.
Coniracting apencies may reference Form FHWA-1273 m bid proposal of request for proposal docoments, bowever, the Formm 4
FHWA-1273 must be physically incorporated (not referenced) in all confracts, subcontracts and lower-tier subconmacts (exchding purchase
orders, rental agreements and other agreements for supplies or services related fo a construction conmact). 8
1
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FEDERALLY FUNDED CONTRACT

DG00337 W-5601GH 50 Guilford County

disability and religion. In addition, the 1987 Civil Rights Restoration Act extends
nondiscrimination coverage to all programs and activities of federal-aid recipients and
contractors, including those that are not federally-funded.

Nondiscrimination Assurance

The North Carolina Department of Transportation (NCDOT) hereby gives assurance that no
person shall on the ground of race, color, national origin, sex, age, and disability, be excluded
from participation in, be denied the benefits of, or be otherwise subjected to diserimination under
any program or activity conducted by the recipient, as provided by Title VI of the Civil Rights
Act of 1964, the Civil Rights Restoration Act of 1987, and any other related Civil Rights
authorities, whether those programs and activities are federally funded or not.

Obligation

During the performance of this contract, the Contractor and its subcontractors are responsible for
complying with NCDOT’s Title VI Program. The Contractor must ensure that NCDOT’s Notice
of Nondiscrimination is posted in conspicuous locations accessible to all employees and
subcontractors on the jobsite, along with the Contractor’s own Equal Employment Opportunity
(EEO) Policy Statement. The Contractor shall physically incorporate this “TITLE VI AND
NONDISCRIMINATION” language, in its entirety, into all its subcontracts on federally-
assisted and state-funded NCDOT-owned projects, and ensure its inclusion by subcontractors
into all subsequent lower tier subcontracts. The Contractor and its subcontractors shall also
physically incorporate the FHWA-1273, in its entirety, into all subcontracts and subsequent
lower tier subcontracts on Federal aid highway construction contracts only. The Contractor is
also responsible for making its subcontractors aware of NCDOT’s Discrimination Complaints
Process, as follows:

FILING OF COMPLAINTS

1. Applicability — These complaint procedures apply to the beneficiaries of the NCDOT’s
programs. activities, and services, including, but not limited to, members of the public,
contractors, subcontractors, consultants, and other sub-recipients of federal and state

funds.

days after the following:
¥ The date of the alleged act of discrimination; or
¥ The date when the person(s) became aware of the alleged discrimination: or

e Mlhaes thaea hae haso o cnntinnins anneca af amediaat tha data me srhinh that anedoad
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DE00343 B9
STATE FUNDED CONTRACT

1. Title VI Mondiscrimination Program
Title V1 of the 1864 Civil Rights Act, 42 U.5.C. 2000d, provides that: “Mo person in the United
States shall, on the grounds of race, color, or nationa ongin, be excluded from participation in,
be denied the ben=fits of, or be subjected to discrimination umder any program or activity
receiving Federal financid assistance” The broader gpplication of nondiscrimingion law is
found in other statutes, executive orders, and regulations (see Section [Il, Pertinent
Mondiscrimination Authorities), which provide additional protections based on age ==,
disability and rdigion. In addition, the 1887 Civil Rights Restoration Act edtends
nondiscrimination coverage to all programs and activities of federd-aid recipients and
contractors, incl uding those that are not federal ly-funded.

Nondiserimination Assurance
The Morth Carolina Department of Transportation (MCDOT) hereby gives assurance that no
person shidl on the ground of race, color, national orgin, s=¢, age. and disability, be exduded
from participation in, be denied the benefits of, or be otherwi se subjected to discrimination under
any program or activity conducted by the recipient, as provided by Title V1 of the Civil Rights
Act of 19684, the Civil Rights Restoration Act of 1887, and any other related Civil Rights
authorities, whether those programs and activities are federally funded or not.

e gration

Dwring the performance of this coniract, the Contractor and its subcontractors are responsible for
comiplying with NCDOT" s Title VI Program. The Contractor must ensure that NCDOT' s Motice
of Mondiscrimination is posted in conspicuocus locstions accessible to all employess and
subcontractors on the jobsite, along with the Contractor’s own Equal Employment Opportunity
[EEQ) Policy Statement. The Contractor shall physically incorporate this "TITLE VI AND
NONDISCRIMINATION" language, in its entirety, into dl its subcontracts on federally-
assisted and state-funded MCDOT-owned projects, and ensure its indusion by subcontractors
inte dl subsequent lower tier subcontracts. The Contractor and its subcontractors shall dso
physically incorporae the FHWA-1273, in its entirety, into dl subconiracts and subsequent
loweer tier subcontracts on Feder al-aid highway construdtion contracts only. The Contractor is
dl=o responsible for making its subcontractors aware of MCDOT s Discrimination Complainis
Process, as follows

Rockingham County

FILING OF COMFLAINTS

1. Applicability — These complaint procedures apply to the beneficiaries of the NCDOT's
programs, activities, and services, including. but not limited to, members of the public,
confractors, subcontractors, consultants, and other sub-recipients of federal and =ate

H oWIing:
¥ The date of the dleged act of discrimination; or
#  The date when the person(s) became aware of the aleged di scrimination; or
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Standard Special Provision
Minimum Waaes

STANDARD SPECIAL PROVISION
MINIMUM WAGES
RAT DECISTON NC170101 01/06/2017 NC101

Z-101

Date: January 6, 2017
151 170101 01/06/2017 NC101
Superseded General Decision Numbers: NC20160101
State: North Carolina

Construction Type: HIGHWAY

COUNTIES:
Alamance Faorzyth Randolph
Anzon Gaston Rockmgham
Cabarrus Gulford Stokes
Chatham Mecklenburg Union
Davie Orange Yadlan
Durham Person

HIGHWAY CONSTRUCTION PROJECTS (excluding tunnels, building structures in rest area
projects & railroad construction; bascule, suspension & spandrel arch bridges designed for com-
mercial navigation, bridges involving marine construction; and other major bridges).

Note: Under Executive Order (EO) 13658, an hourly minimum wage of $10.20 for calendar
vear 2017 applies to all contracts subject to the Davis-Bacon Act for which the contract is
awarded (and any solicitation was issued) on or after January 1, 2015. If this contract is covered
by the EO, the contractor must pay all workers in any classification listed on this wage deter-
mination at least $10.20 per hour (or the applicable wage rate listed on this wage determination,
if 1t 15 higher) for all hours spent performing on the contract for calendar year 2017. The EO
minimum wage rate will be adjusted annually. Additional information on contractor require-
ments and worker protections under the EO is available at www.dol gov/whd/govcontracts.

Modification Number Publication Date
1] 01062017
SUMNC2014-005 11142014
Rates Fringes

ELASTEFR. 15.64
CARPENTER 13.68 03
CEMENT MASON/CONCEETE FINISEER 1303
ELECTRICTAN

Electrician 18.79 272

Telecommunications Technician 1519 125
IRONWOREER. 1330
LAEORER

Fates Fringes
Aszphalr Faker and Spreadar 12.78
Asphalt ScreedTackman 14.50
Carpenter Tender 12.51 .27
Cemant Mason/Concrets Finisher Tender 11.04
Common or General 10,40 -01
Guardrail Fence Installer 13.12
Pipelayer 1243
Traffic Signal Lightinz Installer 15.65 .24
DAINTER.
Bridze 23.77
DPOWER EQUIPMENT OPERATORS
Aszphalt Eroom Tractor 10.00
Bulldozer Fine 16.13
Bulldozer Fough 1434
Concrete Grinder/Groaver 17.92
Crane Boom Trucks 18.19
Crane Other 10.83
Crane Fough/All-Temain 19.10
Dirill Operator Faock 14.28
Dirill Operator Structure 1089
Excavator Fine 16,95
Excavator Fough 13.63
GraderElade Fine 19.84
Grader/Blade Foush 1547
Loader T Cubic Yards or Less 13.31
Loader Greater Than 2 Cubic Yards 1610
Idztarial Tranzfer Vehicle (Shuttls Buzev) 1544
Ddechanic 17.51
Milling Machine 1512
Off Foad HaulerWater Tanker 11.83
Oiler/Greazser 1416
Pavament hMarking Equipment 12.05
Pavar Azphalt 1597
Pavar Concrate 18.20
Fooller Asphalt Breskdown 11.79
Eoller Asphzlt Finish 13,76
Foller Orther 1108
Scrapar Finich 11.63
Scraper Rough 11.50
Slip Form Mackine 1060
Tack Track Distributor Operator 14.82
UCE DEIVER.
GVWE. of 26.000 Lbs or Less 1143
GVWE of 26,000 Lbs or Greater 13.57 03

Welders — Receive rate prescribed for craft performing operation to which welding 1s incidental.

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave for Federal Contractors ap-
plies to all contracts subject to the Davis-Bacon Act for which the contract is awarded (and any
solicitation was issued) on or after January 1, 2017, If this contract 1s covered by the EO, the
contractor must provide employees with 1 hour of paid sick leave for every 30 hours they work,
up to 56 hours of paid sick leave each year. Employees must be permitted to use paid sick leave
for their own illness, injury or other health-related needs, including preventive care; to assista
family member (or person who 1s like family to the emplovee) who 1s 1ll, injured, or has other
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Who i1s covered under DBA?

« Laborers and Mechanics who are performing work that is physical
and/or manual in nature. Also includes apprentices, trainees and
Interns.

— Carpenters

— Electricians

— Plumbers

— Iron Workers

— Flaggers

— Craftsmen

] — Welders

— Concrete Finishers

J — Power Equipment Operators

— Truck Drivers (site of work only)




Who Is not covered under DBA?

 Laborers and Mechanics do not include workers whose duties are
primarily administrative, technical, professional, executive or clerical
rather than manual.

— Architects - Engineers

— Timekeepers - Supervisors

— Utility - Survey Crew
— Employees of Railroads - Employees of Public Utilities :
— Contracting Agency Inspectors - Public Agency Employees §
— Contractor QA Inspector - Material suppliers

— Truck drivers who deliver or pick-up materials

— Bona Fide programs provided by the USDOL w/ established
wage rates, living allowances and other compensation. :




. What needs to be submitted?

BB S e e e

 The Davis-Bacon Act requires:

— That “all laborers and mechanics” be paid unconditionally not
less often than once a week

 The Copeland Act requires:

— The contractor and subcontractors submit certified payrolls
within 7 days of the payroll date

— Certified payroll may be submitted on the form prescribed (WH-
347) or on the company’s payroll form

— Payroll must be accompanied by a “Statement of Compliance”
with an original signature of the owner/company official

~ T




| What does “Site of Work” i‘

Include?

« The physical place or places where the work called for in the
contract will remain

« Any other site where a significant portion of the work is constructed

« Batch plants, borrow pits, casting yards, job headguarters and tool
yards are part of the “site of work” provided they are dedicated
exclusively or nearly so to the contract.

 The R.E. must alert office staff if this is applicable.

* |Itis also a discussion the R.E. needs to have during the
preconstruction conference.

11
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' Excluded from the “Site of |

Work™

* Permanent home offices
« Branch plant establishments
« Fabrication plants

« Commercial/Material supplier fabrication plants and batch plants

D A A S
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Submission

All payrolls are to be submitted through the prime
* Prime’s responsibility to obtain all required payrolls

« Failure of the Prime to obtain and submit all required payrolls, :
or submission of nonconforming payrolls should result in the }
withholding of contract estimate payments and/or retainage.

* Even If project is closed, other withholding avenues can be pursued.

» Failure to comply can result in removal from NCDOT's bidder list for
future projects.

2N
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| Review of Certified Payroll

» Statement of Compliance (SOC) :
— Ensure proper language, signatures, appropriate dates

.+ Wage and Hour Report

: — Ensure employee names, identifying numbers, proper job :
classifications, pay rates, overtime rates and accurate :
mathematical computations

* Deductions
? — Ensure clear explanations and proper authorizations

* Fringe

14
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ncdot.gov

Standard Special Provision
Minimum Wages

DG00337 W-3601GH 68 Guilford County

FLates Fringes
Electrician 879 272
Telecommumications Technician 3.19 125
IRONWORKER 330
LABORER
Asphalt Raker and Spreader 12.78 4
Asphalt Sereed/Tackman 4.50
Carpenter Tender 251 27
Cement Mason/Concrete Finisher Tender 1.04 4
Common or General 0.40 01
Guardrail Fence Installer 322 ”
Pipelayer 143 ’
Traffic SignalLighting Installer 1565 24
PAINTER.
Bridee 2377 4
POWER EQUIPMENT OPERATORS
Asphalt Broom Tracter 10.00
Bulldozer Fine 16.13
Bulldozer Rough 1436
Concrete Grinder/Groover 7192
Crane Boom Trucks .19
Crane Other 83
Crane Rough/All-Terrain .
Dnll Operator Rock 42
Drill Operator Structure 20.89
Excavator Fine 695
Excavator Rough 3.63
Grader/Blade Fine 984
Grader/Blade Rough 347
Loader 2 Cubic Yards or Less 331
Loader Greater Than 2 Cubic Yards 6.19
Material Transfer Vehicle (Shuttle Buggy) 15.44
Mechanic 75
Milling Machine 522
Off-Road Hauler/Water Tanker 1.83
Oiler/Greaser 4.16
Pavement Marking Equi 205
Paver Asphalt 15.97
aver Concrate 320
Roller Asphalt Breakdown 279
toller Asphalt Finish 376
Loller Other 2.0
craper Finish 265
craper Rough 1.50
Slip Form Machine 19.60
Tack Truck/Distributor Operator 1482
TRUCK DRIVER
GVWR of 26,000 Lbs or Less 1145
GVWE of 26,000 Lbs or Greater 13.57 03

Welders — Receive rate prescribed for craft performing operation to which welding is incidental.



Recordkeeping

» Information required to be included on the payroll for each
employee:
— Name
— 4 Digit Identifier
— Proper Classification
— Hourly Rates of Wages Paid (Fringe)
— Daily and Weekly Gross Wages* %
— Deductions made and properly identified
— Net Wages paid
— Overtime Rates

D A A S
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ncdot.gov

A
*
1 U.S. Department of Labor PAYROLL \
1 Wage and Hour Division (For Contractor's Optional Use; See Instructions at www.dol.goviwhd/forms/wh347instr.htm) U5, Wage : 1 =
3 1.5, Wage and Hour Division ;
3 Persons are not requirad to respond o the collection of information unless it displays a cumently valid OME control number. Rev. Dec. 2008 4
MAME CF CONTRACTOR OR SUBCONTRACTOR ADDRESS . 1
O = FIRM'S ADDRESS oM N e
PRIME OR SUBCONTRACTOR pires. Hoisols r
PAYROLL MO. FOR WEEK ENDING e PROJECT R CONTRACT NC. v
4 # WORKWEEK END DATE r
] BEGIN W/ 1 (# FOR SUBMISSION SELF-EXPLANATORY SELF-EXPLANATORY
K
m 12) 3 [4) DAY AND DATE i5) (5) 1G] =
18] ;
. DEDUCTIONS .
i : et [
. MNAME AND INDIVIDUAL IDENTIFYING NUMBER wPk GROSS WITH- WAGES
j {e.g., LAST FOUR DIGITS OF SOCIAL SECURITY ol iy WORK 5 TOTAL RATE AMOUNT HOLDING TOTAL PAID r
MNUMBER) OF WORKER E = i CLASSIFICATION HOURS WORKED EACH DAY HOURS) OF PAY EARMNED FICA TAX OTHER DEDUCTIONS | FOR WEEK
NAME OF EMPLOYEE 8 cLASSIFIcATIO  |°| OYERTIMEWORKED :
LAST 4 DIGITS OF SSN N DESCRIPTIVE
1 OF WORK 3| STAMDARD TIME WORKED L
1 ACTHALLY
PERFORMED o
] s
(=]
e
o 4
;
[=] p
e
b b
o e
b
e
-] y
o
b
=L ,
y
(=]
- L~ 4
j While completion of Form WH-347 Is upﬂ:ﬂal, itis "I"-Cll'l:-:ll]:lﬂl for cowered contractors and subconiractors pE"T\:IIT'IlI'g work on FEUPE"" financed or assisted construction contracts to 'EEP:I"IU to the Information collection contalned In 29 C.F.R. §9 3.3, 5.5(a). The Copeland Act "

(40 U_S.C. § 3145) contractors and sUBCONITactons pesmorming work on Federally financad of a55i5ted constrnsction contracts to "Turnish weekly 3 StElement with respact to the wages pald each empioyes durng e preceding week.”™ LS. Deparment of Labor (DMOL) regulations at
29 C.F.R. § 5.5(a)3)M) require coniraciors to submit weekly a copy of all payrolls o the Federal agency contracting for or finandng the construction project, accompanled by a signed "Statemeant of Compllance” indicating that the payrols ane correct and complete and that each laborer

g or mechanic has been pald not less than the proper Davis-Bacon prevaling wage rate for e work perfomed. DOL and federal confracting agencies regelving this Information review the Information to determine that employees have recelved legaly required wages and fringe benents. L
.
1 Public Burden Statemant L
We estimate that 1s Wil take an avarage of 55 minues to compiate this collzction, INciuming bme far reviewing Instructions, searching existing 8ata sources, gathenng and maintaining the data neaded, and comipiating and reviewing the collzction of Infarmation. If you have /

any comments regansing Mese estimates or any oiher aspect of this collection, Ncluming suggestons for regucing this Durden, s2nd them 1o the Administraton, Wage and Hour Division, U.5. Department of Labor, Room S3502, 200 Consthution Avenue, MW
washington, D.C. 20210 s
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ncdot.gov

s | ) =) ,
@) ,
DEDUCTIONS
MET
GROSS WITH- WAGES
TOTAL RATIE AMIOUNT HOLDING TOTAL FAID
HOURE OF PaY EaRMED FICA, TAX OTHER |DEDUCTIONS | FOR WEEK
OTPAY DEDUCTIONS - 5 (OLUMNS. IF MORE THAN 5 2 2
BASE rrver DEDUCTIONS, USE 4 COLUMNS & SHOW S S
RATE BALANCE DEDUCTIONS IN THE "OTHER' g g
<EARNED 1—CCruM:SHo ALUNDER TOTAL—— &%
oHED DEDUGTIONS". INATTACHMENT TO PAYROLL 5% | 5& ,
oRO) DESCRIBE THE DEDUCTIONS (ONTAINEDINTHE | & %
“OTHER" COLUMM,.
§ GROSSED
DURI g
WEEK O ;
PR
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(Mame of Signatory Party) (Title)
do hereby state:

(1) That | pay or supervise the payment of the persons employed by

on the

{Contractor or Subcontractor)
; that during the payroll pericd commencing on the

(Building or Weork)
day of , and ending the day of

all persons employed on said pmjecl have: been paid the full weskly wages eamed, that no rebateu have
been or will be made either directly or indirectly to or on behalf of said

from the full

~

(Contractor or Subcontractor)

weekly wages eamed by any person and that no deductions have been made either directly or indirectly
from the full \mges eamead by any person, other than permissible deductions as defined in Regulations, Part
3 ({29 C F.R. Subtitle &), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 348,
B3 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. § 3145), and described below:

DESCRIBES ANY DEDUCTIONS MADE. IF ALL DEDUCTIONS ARE MADE
ADEQUATELY DESCRIBED IN THE "DEDUCTIONS™ COLUMN ABOVE, STATE "SEE
DEDUCTIONS COLUMN IN THIS PAYROLL".

(2) That any payrolls otherwise under this contract required to be submitted for the above period are
comect and complete; that the wage rates for laborers or mechanics contained therein are not less than the

applicable wage rates contained in any wage determination incorporated into the contract; that the classifications

set forth therein for each laborer or mechanic conform with the work he performed.

(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship
program registered with a State apprenticeship agency recognized by the Bureau of Apprenticeship and
Training, United States Department of Labor, or if no such recognized agency exists in a State, are registered
with the Bureau of Apprenticeship and Training, United States Department of Labor.

(4) That:
(a) WHERE FRINGE BEMEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS

O

— in additicn to the basic hourly wage rates paid to each laborer or mechanic listed in
the above referenced payroll, payments of fringe benefits as listedin the contract
have been or will be made to appropriate programs for the benefit of such employees,
except as noted in section 4(c) below.

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

D — Each laborer or mechanic listed in the above referenced payroll has been paid,
as indicated on the payroll, an amount not less than the sum of the applicable
basic hourly wage rate plus the amount of the required fringe benefits as listed
in the: contract, except as noted in section 4{c) below.

(c) EXCEPTIONS

EXCEPTION (CRAFT)

EXPLANATION

REMARKZ

MAME AND TITLE

SIGNATURE

31 OF THE UNITED STATES CODE.

THE WILLFUL FALSIFICATICN OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR
SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 13 AND SECTION 231 OF TITLE

19
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Fringe Benefits

* Fringe benefits include:

, — Medical or hospital j
; — Pensions on retirement or death
/ — Compensation for injuries or illness resulting from occupational activity or

insurance to provide any of the foregoing unemployment benefits

M S

— Life insurance

— Disability and sickness insurance or accident insurance

— Vacation and holiday pay

— Defrayment costs of apprenticeship or other similar programs

2N
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| Fringe Benefits

BB S e e e

« Contractors may use “bona fide"” fringe benefits to achieve the
hourly wage rate listed in the contract wage decision

Example #1.

« Required hourly rate = $14.00 (OT must be paid at this rate)
« Required fringe benefits = $0.00

« Total minimum wage/fringe benefit obligation = $14.00

« The minimum wage and fringe benefit requirements may be met in
either of the following ways:

— $14.00 in cash wages; OR

— $11.00 hourly wages and $3.00 in pension contributions or other
"bona fide” fringe benefits.

TN




ncdot.gov

Fringe Benefits

Example #2:

« Required hourly rate = $14.00 (OT must be paid at this rate)
« Required fringe benefits = $3.00

« Total minimum wage/fringe benefit obligation = $17.00

« The minimum wage and fringe benefit requirements may be met in
either of the following ways:

— $17.00 in cash wages; OR

— $14.00 hourly wages and $3.00 in pension contributions or other
"bona fide” fringe benefits

22




Deductions

» All deductions from employee pay must be described in sufficient
detail

« Payrolls may reference deduction codes if the employer provides a
reference table to interpret the code

» General descriptions such as “insurance” are unacceptable

 Employers are required to obtain and retain detailed employee :
authorizations for voluntary deductions §

« USDOL permission is required is some instance

2N

23

PIPITITIPITIITITITITITTITTITITITTTITITITITITITTITTITITITTITITTITITITTITITTTITITTITITITITTITTITITITITITITTTITITITITITITITTITITITITITITITTITTTITITITTITITITITITITITTITITITTITITTITITITITITITITITITITITITITITITIIT



2N

Payroll Deductions

» Deductions for purposes other than previously listed require the
approval of the Secretary of Labor. Such deductions typically
include:

Personal use of vehicles, cell phones and/or pagers, credit cards
Uniform rentals

Purchase of tools

Transportation costs

 The Contractor makes to request to the DOL. The request should
be in letter form on company letterhead and signed by a company
official. A copy of the approval should be provided to the NCDOT
Resident Engineer for project payroll files and maintained by the
contractor for at least 3 years.

24

4

PIPITITIPITIITITITITITTITTITITITTTITITITITITITTITTITITITTITITTITITITTITITTTITITTITITITITTITTITITITITITITTTITITITITITITITTITITITITITITITTITTTITITITTITITITITITITITTITITITTITITTITITITITITITITITITITITITITITITIIT



Prime Contractor Duties

« Each subcontract and lower tier contracts must include the FHWA
1273, Title VI, and Non-discrimination language in its entirety

 The Prime is responsible for compliance with all applicable rules and
regulations by any subcontractor or lower tier subcontractor
Including temp agencies

 Wage tables and additional classifications posted at the site of work
In a prominent and accessible place where it can be easily seen by
the workers

« To collect and compile all certified payrolls from all tiers of subs for
submission to NCDOT each week.

2N
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Resident Engineer Duties

« Construction Manual Instruction for Payroll Reviews (Section 107-22
Wages and Conditions of Employment)

. FAP-1
. FAP-2
. FAP-3 /

« Spot Interviews (Section 107-22 Wages and Conditions of
Employment)

https.//connect.ncdot.gov/projects/construction/Pages/ConstMan.aspx?
Order=CM-01-107#107-
22%20WAGES%20AND%20CONDITIONS%200F%20EMPLOYMENT

26
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| Resident Engineer Duties

* RE prepares a record to document receipt of payrolls (FAP-1) :

* If no work was performed for a subject week, documentation shall
be completed indicating so :

* The RE to review contractor’s payroll to determine compliance
— The first payrolls received shall be thoroughly inspected
— If errors on the first payroll, the second is thoroughly inspected
— Keep going until a correct payroll has been submitted

PR R
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Resident Engineer Duties con't.

» Once a correct payroll is received, the checking of subsequent
payrolls may be limited to the review of wages for at least two
employees randomly selected for each weekly payroll received from
prime and subs, however, a thorough inspection shall be made of all
payrolls received from the prime and each sub for at least one week
for each quarter year period based on duration of project

« Thorough reviews of certified payroll should be marked on the

certified payrolls with a check (in red) and the box checked on the y
new FAP-1. |

e Dy
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‘ FAP-1 ;

-

Do

y FormFAP-1
r
A
SUMMARY OF PAYROLLS
4
CONTRACT: WEEK ENDING: 1
A
COUNTY: 1
1 Certified payrolls for the Contractors that performed work this week on the project are
attached.
4 ACTIVE PAYROLL
: RECEIVED
-
1 PEIME CONTEACTOR 4
4 APFROVED SUBCONTRACTORS

Mote: Check daily reports to confirm which contractors were active during the week for
- required payroll submuttal.

O PRequired quarterly review conducted this week.

Printed Name of Reviewer

D
=

Signed

DN N NN N
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A
: .
p -
u n u
: Certified Payroll Checklist |
A
y
1 Certified Payroll Audit Steps: Yes/MNo
1 1. Review diaries to determined who worked:
f a. Record on FAP-1
1 2. Receive payrolls
a. Check signature, title, dates, Statement of Compliance 8
3. Make sure information is complete and legible
1 a. Ensure no employes addresses are included
A b. Are there identifying numbers for workers? (Mot entire 55Ns)
4 4. Are the classifications on the Wage Determination (WD)? 8
1 a. Look for helpers (Helpers are not normally listed on the WD)
4 b. Are employees classified in two different classes? :
1 5. Are the wage rates sufficient to meet the reguirements of the WD? !
1 a. Are employees paid at two different rates?
6. Are there apprentices or trainees (Determine if they are being paid correctly) ”
a. Are they registered in a DOL approved, bona fide program? '
b. Review ratios of apprentices to journeyman
7. Are the hours correct? (Regular and OT reported separately?)
a. Isit relatively consistent with the diaries?
b. Are some employees working a lot less hours than others? 4
g &. 1= OT computed correctly?
‘ 9. Are reasons for deductions clear?
a. Are deductions authorized?
A b. Do deductions add up correctly? l
1 10. If you have performed a Wage interview, is the information provided by the 1
employee reflected accurately in the payroll data?
11. Do you have a payroll for all subcontractors recorded in the diaries? 1
1 12. Do you have a payroll for a subcontractor that is not recorded in diaries? (Other than
4 “No Wark”).
1 If the answer is No, provide details or response below:
2 -
.
2 30
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| Diary Review

* Things to look for in the diaries:

; — Who's present at site...are they being captured?

* Any instance where a sub is prepared to do work, but decides
not to for any given reason, they still need to be captured in
; the diaries.

 Discrepancies between diaries and certified payrolls must be

explained (this is a major issue we face yearly during the
State Audit.)

— With electronic documentation, all fields will need to be
reviewed for subcontractor presence.

— Attention needs to be made in regards to hours worked, number
of laborers

— FAP-1s active field should be based on the information
obtained from the diaries, not certified payroll that has been
submitted.

31




Sharepoint
» Diaries stored electronically on Sharepoint

» Diary reports can be created on Sharepoint to determine the
contractors that performed work on any given day, if they have been
captured by CEI or Project Inspector.

« Certified Payrolls can be stored on Sharepoint — Under
Other/Federal Requirements/Certified Payrolls

2N
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https://connect.ncdot.gov/site/construction/Pages/default.aspx LP-ac Pages - Construction Projec...
A - = - - ~
; Construction Projects - Construction Projects Home
Team Sites for the NCDOT Highway & Bridge projects.
A
. ﬂ- » Construction Projects
R
A
Construction Team The Project Sites tab is a list of most of the Construction Team Sites. NCDOT is in the
Bil== process of moving sites into the tabs below by Division. If the site you're looking for isn't Find a Site
=+ Construction Resources here, please click on the Division tab below to view it.
1 =+ Project Sites
A
=+ Rate your experience . — . i
: = yourespEnens Construction Team Sites Team Site HEIP
A -+ Help Project Sites
Biclogical Surveys O nName
+ FAQs
: + Division Letting List Division 02 C203632 - P-4900A = Active Directory Groups for Construction Team
Site Access
- =+ HICAMS Contract Import ] Template Pilot Site
i Division 02 A At Least One Signature Has Problems - Docusign
ailur fae
ares Recent Root Certificate Expiration
‘ T Construction Manu= Division 03 Training S Citrix Recieiver - iPad Instructions
Recent
Division 04 -‘@ Construction Team Site Redesign - Cverview
[ iPad Demo - Acrobat DC Markup
Division 05
0 iPad Demo - Drawing Markup ¥
Division 06 [ ipad Demo - Extract sheet from Portfolio
-
[ ipad Demo - Setting Alerts
Division 07
-‘@ iPad Set-Up Guide - 13March2015
Division 08 B ipad Setup guide for CEI 6-30-2015
A
Division 09
1-10 »
y Division 10
Division 11
4 FAQs
A
A N
Division 12 Title
A
How do | get access to SharePlus Enterprise?
Division 13
How do | onboard a new CEl Technician o)
- Division 14
7 (L #, 100% -
y
y
7
y 33
A
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https://connect.ncdot.gov/site/construction/Pages/default.aspx L~-ac Pages - Construction Projec...
. . - - A
Construction Projects -+ Construction Projects Home
] Team Sites for the NCDOT Highway & Bridge projects. 1
: # » Construction Projects
A
4 Construction Team The Project Sites tab is a list of most of the Construction Team Sites. NCDOT is in the
1 = process of moving sites into the tabs below by Division. If the site you're looking for isn’t Find a Site
. = Construction Resources here, please click on the Division tab below to view it.
- =+ Project Sites
4 . .
=+ Rate your experience C202025 - W-4712 Team Site Help
=+ Help Project Sites
C202068 - R-3833B 0 Name
+ FAQs
4 + Division Letting List Division 01 C202602 - I-3819A = Active Directory Groups for Construction Team Site
- " Access
+ HIiCAMS Contract Import o 4 C202779 - B-4553
. Division 02 = At Least One Signature Has Problems - Docusign
silures C203026 - R-270TAA " Root Certificate Expiration
=+ Construction Manua ivisi 0
Division O3 C203201 - R-2707B S| Citrix Recieiver - iPad Instructions
Recent
- Division 04 C203275 &5 Construction Team Site Redesign - Overview
A
1 C203336 - BD-5112Wv [ iPad Demo - Acrobat DC Markup %
Division 05 - - -
C203353 - B-5110 [ iPad Demo - Drawing Markup
3
Division 06 C203356 - B-5155 [ iPad Demo - Extract sheet from Portfolio 4
C203357 - 1-4928 [0 iPad Demo - Setting Alerts .
Division 07
C203384 - 1-5606 -‘@ iPad Set-Up Guide - 13March2015
Division 08 C203465 -’@- iPad Setup guide for CEl 6-30-2015
C203471
Division 09 -
C203472 1-10 »
Division 10 C2035258
o C203538 - B-5150
Division 11 FAQs
C203547 - R-270TAB
i 2 Title
Czl”3556 - K-49I38
SnaE How do | get access to SharePlus Enterprise?
Division 13 C203379
C203583 - 1-5320 How do | onboard a new CEl Technician o
y Division 14 -
] H100% v
7
y 34
A
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A
A
A ; . .
3 2 https://connect.ncdot.gov/site/construction/ Division/Divl 2/C203566/ default.aspx O = 8 C | = Home - C202566 - K-4008 1
BRIOWSE PAGE Skeens, Brian C- £k ~
. Connect NCDOT - . & <
Sites @ S
1 BUSINESS PARTNER RESOURCES # Home ™ Help [ TeamSites & Site Map 2

1 Doing Business  Bidding & Letting Projects Resources Local Governments

A
A ] .
1 Construction Projects, C203566 - K-4908
A
¢ 4 » Construction Projects for Divigion 12 » C203566 - K-
4
4
K
4 Home
A
A Project Site Construction Site
+ Submittal Drapoff Find a List or Library .
' .
y + Weekly Project Report InspeCtor S Dally
4 .
4 =+ Engineer Site Re Current View ...
A RESTRICTED Find an item jeol 4
1 =+ Engineer Acceptance Report Erosion Control/Permits
4 + Rep AN i
; . | Contract No_ Date ,
y =+ Inspector's Daily Estimate Documentation
g RESTRICTED wae  SI26/2017
Materials “
wae  S2572017 ;
Other C203566 eee  SI2472017
. C203566 wes  BI25/2017
Plans/Contracts
C203566 - EI26/2017 #
A Reports
A «ae SR26/2017
signals/Lighting v 52612017
1 [
1 Structures 1
1-7 »
Submittals 2
-
A Utilities search... E
A

() *#100% - ,
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2 https://connect.nedot.gov/site/ construction/Division/Divl 2/ 203566/ Lists/Inspectors%2 O ~ @ € [ (= Inspector's Daily Report - R...

BROWSE

Connect NCDOT

BUSINESS PARTNER RESOURCES

ng Business  Bidding & Letting Projec Resources Local Governments

Search...

Skeens, Brian C~ £ A

& Home ™ Help ™ TeamSites @ Site Map

C203566 - K-4908 + Inspector’s Daily Report - RESTRICTED

ﬂ » Construction Projects for Division 12 »= G20

® new item
Project Site
All Items  Detail of Daily Ops  Approve/reject Items@ Find an item o

=+ Submittal Dropoff

=+ Waeekly Project Report v U Title Day of the Week  Date Inspector Name  Prime Contractor Name  Sub/Utility Name  Sub/Utility is DBE?
=+ Engineer Site Re
nginesr e Sitework 3% e Friday 5/26/2017 David McCreary JR Lynch & Sons No
RESTRICTED
aineer Acc - S Supervision/Carpentry wes ) ) o )
+ Engineer Acceptance Report . ! Friday 5/26/2017 David McCreary JR Lynch & Sons(building)  GL Wilson No
=+ Report of Materials Received
v Inspector's Daily Report - Painting 3¢ «ss  Friday 52602017 Charlotte Painting No
RESTRICTED
rywa riday rikley Acoustics 0
D Il ¢ Frid 5/26/2017 Brikley A i N
McCarthy wae
McCarthy
Improvement (Form Thursday 52572017 Improvement No
Removal) 5/25/17
Concrete Paving .
(Core Sample Lot Thursday BI25/2017 Kelly Carson No
#40) 52517 =
i Project inspectors wes )
[ty Thursday 5/25/2017 B.E. McAlpin
report. ¥
Concrete Paving (Lot T McCarthy
Wednesday 52412017 Kelly Carson JR Lynch & Sons No
#40) 52417 = Improvement
Project Inspectors .
Wednesday Ri24/2017 B.E. McAlpin
report. %
Concrete Paving
McCarth
(Dowel Baskets) Tuesday 5/23/2017 Kelly Carson JR Lynch & Sons ImDrover\;em No

Pen'V

>

(L) #100%

<
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2 hitps://connect.ncdot.gav/site/ construction/Division/Divl 2/ C203566/ Lists/Inspectors%2 O ~ i@ & | (2 Inspector's Daily Report - R...

BROWSE ITEMS

Connect NCDOT

BUSINESS PARTMER RESOURCES

Search...

Doing Business Bidding & Letting Projects Resources Local Governments

Skeens, Brian C~ £X .

# Home ™ Help ™ TeamSites @ Site Map

C203566 - K-4908 - Inspector's Daily Report - RESTRICTED

ﬁ » Construction Projects for Division 12 = C20.

@ new iftem My submissions
Project Site
All Items  Detail of Daily Ops  Approve/reject ltems

=+ Submittal Dropoff

=+ Weekly Project Report v b Tige Day of the Week Date Inspector me Prir rUtlity Name Sub/Utility is DBE?
=+ Engineer Site Re
ngineerote Sitework # ..« Friday 5/26/2017 David McCreary JR Lynch & Sons No
RESTRICTED
aineer Ao - ol Supervision/Carpentry aee
* Engineer Acceptance Report w ! Friday 5/26/2017 David McCreary JR Lynch & Sons(building)  GL Wilson No
=+ Report of Materials Receive
Vv Inspector's Daily Report - Painting % -=»  Friday BI26/2017 Charlotte Painting No
RESTRICTED
Drywall 3¢ -««  Friday 5/26/2017 Brikley Acoustics No
McCarthy s
i MeCarthy
Improvement (Form Thursday RI25/2017 Improvement No
Removal) 5/25M17 %
Concrete Paving wue
(Core Sample Lot Thursday B/25/2017 Kelly Carson No
#40) 5/25M17 =
i Project inspectors wue )
1y Thursday 5/25/2017 B.E. McAlpin
report. %
Concrete Paving (Lot wue McCarthy
Wednesday 5/2472017 Kelly Carson JR Lynch & Sons No
#40) 524117 & Improvement
Project Inspectors wue
Wednesday 5/24/2017 B.E. McAlpin
report. 3
Concrete Paving wue
McCarth
(Dowel Baskets) Tuesday 5/23/2017 Kelly Carson JR Lynch & Sons Impro\re:]em No

Pen

Pen Vv

>

(L) 100%

-
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2 https://connect.ncdot.gov/site/construction/Division/Div1 2/C203566/_layouts/15/ViewT JO ~ & €& I = Create View

Skeens, BrianC~ £¥

Connect NCDOT - - o
BUSINESS PARTNER RESOURCES # Home ™ Help ™ Team Sites ® Site Map

Doing Business  Bidding & Letting Projects Resources Local Governments

C203566 - K-4908 - Settings + View Type

Use this page to select the type of view you want to create for your data.

A » Construction Projects for Division 12 » CZ203566 - K-4908

chosesvawipe

+ Submittal Dropoff

Calendar View
View data as a daily, weekly, or monthly calendar.

=+ Weekly Project Report

View data on a WebYpage. You
=+ Engineer Site Review - styles.
RESTRICTED

=+ Engineer Acceptance Report E Gantt View Q Access View

+ Report of Materials Received View list items in a Ganit chart to see a graphical representation of Start Microsoft Access to create forms and reports that are based on
' i this list.

+ Tnspector's Daily Report - now a team's tasks relate over time.

RESTRICTED

Start from an existing view

o Detail of Daily Ops

8 Wy submissions

o Approve/reject ltems
a All items

o Certified P

# ConneciHome & View My Profile & Manage My Aleris 2. Employee Directory ' ncdotgov

@ North Carolina Dept. of Transpertation | Privacy Statement | Accessibility

(L #100% -
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@ https://connect.ncdot.gov/site/construction/Division/Divl2/C203566/_layouts/15/ Viewh O ~ (& < (& Create View

1 Skeens, BrianC~ ¥

Connect NCDOT - o o
§ BUSINESS PARTNER RESOURCES # Home ™ Help ™ Team Sites & Site Map

Doing Business  Bidding & Letting : ces Local Governments
3

C203566 - K-4908 - Settings * Create View

Use this page to create a view of this list.

2 ﬁ P Construction Projects for Division 12 = C2i 5 - K-49035
y
—
1 =+ Submittal Dropoff
Name i
=+ Woeekly Project Report View Name: / .
fi iew of the list. Make the name descriptive, such as “Sorted N
: =+ Engineer Site Review - . . - Certified Payrolls ( I] N a l I le you r VIeW
v s W KNOwW Wi x| y they nk.

1 RESTRICTED ‘

=+ Engineer Acceptance Report

=+ Report of Materials Receive

. X Audience
A =+ Inspector's Daily Report - View Audience:
j RESTRICTED Select the option that represents the inten udience for t view [0} Create a Personal View ’/
A Personal views are intended for your use only.
A
O Create a Public View 4
: Public views can be visited by anyone using the site.
A
: = Columns
A
A Display Column Name Position from Left
A
4 Aftachments 1 [v]
j Position from left box
: ¥ Title (linked to item with edit menu) 2 ﬂ
4
4 ¥ Day of the Week 3 [v]
1
1 M Date 4 [v]
4
= Inspector Name 5 [v]
IPrirne Contractor Name 5 ﬂ

7 Sub/Utility Name 7 [v] 4
A
: (L) # 100% ~
y
A
7 39
A
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2 https:.//connect.ncdot.gov/site/ construction/Division/Divl2/C203566/_layouts/15/Viewh O ~ @& &

& Create View

Engineering staff
Folder Child Count
High Temp

ID

Inspection Details
Item Child Count
Low Temp
Modified

Modified By

Operational Risk Management Controls (Check
all that apply)

Other Controls / Reassessment

Personal Risk & Hazards Assessment
(Inspection Staff Only)

34[v|
35[v|
36| v|
37[v]
38[v]
39)v|
40[v]

41|~
42[v|
43[v|

DA nr\m Al s,
Prime Cntcr: Foreman # 7 ﬂ
Prime Cntcr: Foreman Hours 2 |

Prime Cntcr. Laborers #
Prime Cntcr: Laborers Hrs
Prime Cnicr: Operators #
Prime Cnicr: Operators Hours
Prime Cnicr: Supt #

Prime Cntcr. Supt Hours

s [V
10[v]
11[v]
12[v]
13[v|

T

DDDDDDDQIEEEII!\D OO0 ODoooooooaod

Significant Date?
Sub/Util Foreman #
Sub/Util Foreman Hours
Sub/Util Laborers #
Sub/Util Laborers Hours
Sub/Util Operators #

Sub/Util Operators Hours

45|
46|
47|
45[v|
49[v]
50[v]
51| v

(1D *# 100% -

40
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|
T
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2 https://connect.ncdot.gov/site/construction/ Division/Div12/C203566/ _layouts/15/Viewh O ~ @ & | “= Create view

= Sort

Select up to two columns to determine the order in which the items in

the view are displayed. Learn about sorting items.

First sort by the column:

None [v]

Show items in ascending order
(A, B, C or1, 2 3)

wafral=

l g Show items in descending order
! (C.B A or3 2. 1)

Then sort by the column:

None [v]

Show items in ascending order
(A, B . Corl, 2 3)

<afral=

Show items in descending order
(C,B, A or3, 2, 1)

O sort only by specified criteria (folders may not appear before items).

= Filter
Show all of the items in this view, or display a subset of the items by
using filters. To filter on a column based on the current date or the

current user of the site, type [Today] or [Me] as the column value. Use

indexed columns in the first clause in order to speed up your view. Filters

are particularly important for lists containing 5,000 or more items
because they allow you to work with large lists more efficiently. Learn

about filtering items.

EDII Show all items in this view

‘) === Show items only when the following is true:
Show the items when column
None [v]

is equal to [~

O And or

When column

None [~]

is equal to [»]

@ Tabular View

Show More Columns...

(i) % 100%

41
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@ Create View
1 None
~
is equal to
4
Show More Columns...
® Tabular View 7
@ Group By
@ Totals
1 r
@ Style :
@ Folders
@ Item Limit r
= Mobile
Adjust mobile settings for this view. M Enable this view for mobile access
(Applies to public views only)
[0 make this view the default view for mobile access
(Applies to public views only)
Number of items to display in list view web part for this view:
LY 4
Field to display in mobile list simple view:
Title (linked to item with edit menu)|[v |
4
L x '
4
1 4
# Connect Home X View My Profile & Manage My Aleris s Employee Directory gy ncdot.gov
© North Carolina Dept. of Transportation | Privacy Statement | Accessibility v
A
A @@ wi0% ~ 4
A r
y ;
A r
A ;
A 4
A
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‘2 https://connect nedot.gow/site/ construction/Division/Divl 2/C 203566/ Lists/Inspectors%2 O ~ i@ & § (2 Inspectar's Daily Report - R...

Skeens, Brian C ~
BROWSE ITEMS IST ! & ~

Connect NCDOT

BUSINESS PARTMER RESOURCES

Doing Business  Bidding & Letting jec ; Local Governments

C203566 - K-4908 - Inspector’s Daily Report - RESTRICTED

# Home ™ Help I Team Sites @& Site Map

ﬁ b Construction Projects for Divigion 12 = C2

@ new item
All ltems  Certified Payrolls  Detail of Daily Ops Find an item 0

=+ Submittal Dropoff

Fc)

<+ Weekly Project Report v B Tite Day of the Week Date Inspector Name Prime Contractor Name Prime Cntcr: Foreman #  Prime Cntcr: Foreman Hours

=+ Engineer Site Re JRLynch
yne e

and Tuesday 51972015 DBLevan JRLynch and Sons o i}

=+ Engineer Acceptance Report Sons

RESTRICTED

=+ Report of Materials Received
JRLynch ase

and Friday 5/29/2015 DBLevan JRLynch and Sons o 1]
Sons

+ Inspector's Daily Report -
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Folder Child Count
High Temp
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Inspection Details
Item Child Count
Low Temp
Modified

Modified By

Operational Risk Management Controls (Check

all that apply)

Other Controls / Reassessment
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PM Conditions
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—~ ===
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4
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A
is equal to
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: O And or
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A
is equal to g
4
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Sub/Utility Name
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=+ Engineer Acceptance Report

=+ Report of Materials Recei

RESTRICTED

JRLynch
and
Sons

d

JRLynch
and
Sons

JRLynch
and
Sons

JRLynch
and
Sons

JRLynch
and
Sons

JRLynch
and
Sons

JRLynch
and
Sons

Tuesday

Friday

Saturday

Sunday

Monday

Tuesday

Wednesday

5M19/2015

5/29/2015

5/30/2015

5/31/2015

6/1/2015

6/2/2015

6/3/2015

DBLevan

DBLevan

DBLevan

DBLevan

DBLevan

DBLevan

DBLevan

Mone 1]

Mone 1] o 0

Mone 1] o 1]

Stay Alert 2 4 2

Shelton Logging 4] o 1]
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Resident Engineer Duties con’t. |

« Athorough inspection shall be made of all payrolls received from the
prime and each sub for at least one week for each quarter year
period (based on project duration)

« Complete Certified Payroll Audit Checklist (new form).
Discrepancies and errors should be noted in the notes section.

* Prime is notified of the error (Form FAP-2)
 The original payroll not to be returned to contractor.
* RE upon receipt of supplemental payroll, documents resolution of

the violation (Form FAP-3)

49
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T

: FAP-2 ,

) FAP-2 — Example Latter to the Contractor

’ Project Number: A
: F. A Number:
County:

4 Description:

f Subject: Wage Violation
Contractor: (Name and Address)

Gentlemen:

1 3
Upon review of (Name of Contracter) payroll, for the week ending . the g
following discrepancy was found. (Description of discrepancy) .

In view of the errors or viclations noted above, it will be necessary for you to investigate and
: report your findings to this office. If the emvor or viclation has resulted in an underpayment to an
. employee, it will also be necessary for you to do the following:

1. Ascertain the correct amount of any pay that is due the employee and make

payinent. 4
: 2. Prepare a corrected payroll
4 3. Prepare a letter of explamation. gving your reasoms i detall why the
: vnderpayment occured. Do not use such phrases as "due to error” or "doe to .
A oversight," without further explanation  An example of an appropriate

explanation i1s as follows: "The total hours worked were incorrectly added on the
foreman's time card and the payroll clerk failed to catch the error.”

4. List corrective measures you have taken to prevent a reoccurence. This mmst also
be in detail An example of an appropriate explanation 1s as follows: "All
transferred data from time cards and payroll calenlations are now being double
checked by a second person.”

5. Transout the corrected payroll, your letter of explanation. and evidence of
payment, where underpayment has occurred. Evidence of nnderpayment may be a
copy of the canceled check to the employee or a copy of a statement signed by the

y employee stating that he has received the underpayment. This statement shall also

show the amount of payment received by the employes

B e s

E Yours very truly,

Resident Engineer

cc-(Division Engineer)
(State Construction Engineer)

50
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FAP-3

FAP-3 — Example Memorandum of Resolution

Project Number:
F. A Number:
County:

Description:

Subject: Status of Wage Violation

MEMORANDUM TO: (Name)
Division Engineer
FROM: (Name)
Resident Engineer
By letter dated (date). (Confractor's name) was advised of the wage wiolation(s)

committed. I have since received a letter of explanation from the Contractor including
verification that proper payment has been made.

I have reviewed the violation and have determined the following:

(1) The classification of each employee involved 1s correct and the correct wages
have been paid.

(2) The employee(s) involved have been interviewed and now feel that they
receive their proper wages.

(3) Other: (Explain)

It 15 my judgment that the underpavment was non-willful and the violations were caused
inadvertently, notwithstanding the exercise of due care.

e
(State Construction Engineer)

Attachments

51
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Timely Review

» Certified payroll should be current within 1 month.

» Certified payroll review and completion of FAP-1 should be
completed within one week of receiving certified payrolls for a
project.

* Notification to contractors should be performed immediately to
rectify discrepancies/errors that are discovered during the certified
payroll review.

2N
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Other Considerations to DBA

« Additional Classifications

* Form SF-1444

« Additional Resident Engineer duties
 Wage Rate Form and Interviews
 Warranty Work

« Subcontract Approval Form

D A A S




Additional Classifications

» Additional classifications are contract specific and must be
: requested for each contract on which a classification is needed
‘ using the conformance process (Form SF-1444)

« Classification are determined by the scope of work

« Be proactive — look at the scope of work at the preconstruction
meeting to determine if any additional classifications are needed.

2N
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Form SF-1444

« The form must be fully completed including:
— Proposed classification title
— Proposed classification description (scope of work/duties)
— Suggested hourly rate of pay
— Signed by the prime contractor’s official payroll representative

e Suggested hourly rates of pay must be comparable to other
classifications on the assigned wage table

 The form SF-1444 and guidelines for requesting additional
classifications is located at

https://connect.ncdot.gov/projects/construction/documents/standard%2

0form%201444%20request%20for%20authorization%200f%20addition

al%20classification%20and%20rate.pdf

r
4
4



https://connect.ncdot.gov/projects/construction/documents/standard form 1444 request for authorization of additional classification and rate.pdf
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A
1 4
A
A
4
-— -
1
A
4
1 4
AUTHORIZED FOR LOGAL REPRODUCTION -
CHECK APPROPRIATE 50K
y REQUEST FOR AUTHORIZATION OF [ semvicz conmmacT OMB Number: 9000-0089
A ADDITIONAL CLASSIFICATION AND RATE [] sowsTrucTion sanTRacT Expiration Date: 9/30/2017
PAPERWORK REDUCTION ACT STATEMENT. Pubilic reporting burden for this collection of iInformation Is estimated 1o average .S hours per rasponse,
Inchuding ihe time for reviewing Insiructions, searchiing existing fata sources, gathering and mainiaining the data needed, and comgleting and reviewing the
coilectian of Information. Send comments regarding tis burden estimate or any other aspecs of tis collection of Information, Including suggestons far |
Teducing this burden, to LS. General Servioas Administration, Regulstory Secretanat (MVCE)IC S0D0-D089, Ofce of Govemmentwide Acquisition Poiicy,
1300 F Street, NW. DC 20405,
INSTRUCTIONS: THE CONTRACTOR SHALL COMPLETE ITEMS 3 THROUGH 16, KEEP A PENDING COPY, AND SUBMIT THE REQUEST, IN
- QUADRUPLICATE, TO THE CONTRACTING OFFICER
1 T0: = Frow: imemcaTING OFFIcE)
ADMINIGTRATOR.
WAGE AND HOLUR DIVIZION
U5, DEPARTMENT OF LASOR
WAIHINGTON, DT 20318
3. CONTRAGTOR 4.DATE OF REGUEGT
1 T CONTRACT NUMEER | 5. DATE 210 OFENeD (GEALED |7 DATE OF AVARD 3. DATE GONTRAGT WORK |5 DATE DFTION EXERCISED I
smoms) arasTeD APPLICABLE (SERVICE
- CONTRACT GNLY)
- 0. GUSCONTRAGTOR (F ANY]
4
11. PROJECT AND DESCAIFTION OF WORK (ATTACH ADDITIONAL SHEET 1= NEEDED)
;o
,
12. LOGATION (CITY, COUNTY AND GTATE)
4 31N ORDER 70 COMPLETE THE WORK PROVIDED FOR UNDER THE ABCVE CONTRACT, 1T 12 NECE23ARY 10 S2TABLIGA THE FOLLOWING RATE(S) FOR THE
INDICATED CLASGIFIGATIONIZ) NOT INCLUDED IN THE DEFARTMENT OF LABOR DETERMINATION
NUMESR: oaTED: 4
= 027N ORDER: FROFOGED CLAGGIFIGATION TTLE 3, JOE DEGCAFTIONIZ T, DUTIES: RINGE SENEFTTS
AND RATICNALE FOR FROFOZED CLAZZIFICATIONS (Senvice contacts only) b WAGE RATELS) PAYMENTE
(T reverse o atech wicral shests, 1 necesaany)
4
3
A
1 1
4
A
E
A
——————————————— 4
13, SIGNATURE ANG TITLE OF SUSCONTRACTOR REFRECENTATIVE 1. SIGNATURE AND TITLE OF FRIME CONTRACTOR REFRESENTATIVE
(F ANY)
4
15, BIGNATURE OF SMFLOYEE OR REFREIENTATIVE TmE CHECK APPROPRIATE BUSREFERENCING BLOCK 15
K
—
. == [JAGREE [ |DISAGREE :
STANDARDS) OR FAR 6-3 ([CONSTRUCTION WA ATE REQUIREMENTS
4 THE INTEREGTED FARTIED AGREE AND THE CONTRACTING OFFICER RECOMMENDS AFEROVAL BY THE WAGE AND ROUR DIVIGIoN. AVAILABLE
INFORMATION AND RECOMMENDATIONS ARE ATTACHED.
A THE INTEREGTED FATIES CANNOT AGREE ON THE PROFO2ED CLASZIFICATION AND WAGE RATE. A DETERMINATION OF THE QUESTION BY THE WASE
- AND HOUR DIVIZION I3 THEREFORE REQUETED. AVAILAELE INFORMATION AND RECOMMENDATIONS ARE ATTAGHED.
— Rand 3 copiat 5 the Do ~
TIGRATURE OF CONTRACTING OFFICER OR TITLE AND COMMERCIAL TELEFHONE NUMEER | DATE GUBMITTED. 1
REFREZENTATIVE
1
b
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A Form SF-1444 con't.

A 12, LOCATION [CiTY, COUNTYY AND ETATE]

13, IN ORDER TS COMPLETE THE WOREK PROVIDED FOR UNDER THE ABCOVE CONTRACT, IT IZ NECEZIARY TO EETAELIZEH THE FOLLTWING RATE(S) FOR THE
INDICATED CLASSIFICATIEINGE) BOT INCLUDED IN THE DEPARTMENT OF LABCR DETERMINATHIMN

/ wuvess:  LOCATED IN BACK OF CONTRACT oater: LOCATED W/ GENERAL DECISION
a 2T M ORDER. PROPOGED CLASSIFICATION TITLEIS ). JOB DESCEIFTIONIE), DUTIES L ERINGE BENESTS
1 AND RATICMALE FOR FROPOSED CLAZZIFICATIONG [Servce Comtracs anly) b WAZE RATEZ FATMENTE

p s rewerse o adlecti acdiionel dveets i el

PROVIDE SUFFICIENT INFO. REGARDING DUTIES
ASSOCIATED W/ REQUESTED CLASSIFICATION. .
THE CLEARER THEY ARE, THE FASTER THE TURN
AROUND FROM DOL.

.

14. SIGNATURE AND TITLE &F SUBCONTRACTOR REFRESENTATIVE 15, SIGHATURE AND TITLE OF PRIME CONTRACTOR REFREZENTATIVE

{TF.AMNY]
[—

R TR WL UL T GE U0 W W G B T TG0 WL WL

W R BT R S I ST I S P L e R L -ren - | rismimi & EmiD S A TE G DECT DL ik Oi i 44

e e e
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Additional Classifications |

* Prime to submit all completed SF-1444s to the Contract
Administrator (RE)

e The RE sends the forms to NCDOT Construction Unit

« NCDOT processes and submits (email) to USDOL in Washington
D.C. for decision

« USDOL responds (email) within 30 days with approval, disapproval
or modification

« USDOL’s notification to NCDOT — the contractor will be notified of
the decision

58
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Additional Classifications

« The additional classifications are approved by contract and are only
applicable to the contract under which they were approved

« A contractor holding two adjacent contracts with identical wage
tables will need to submit a request for each contract if the
classification is to be used on both contracts

2N
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Resident Engineer Duties

* In addition, the RE is to:

, — Conduct spot labor interviews of prime contractor and subcontractor employees
1 1 x per quarter based on calendar quarter. An employee from each
subcontractor should be interviewed sometime during the life of the project.

— Determine that each employee is paid correctly/compare interviews with WD and
payroll classification, wages and deductions

— Furnish the required employment and wage posters to contractors
— Maintain records in the project file of interviews

— Listen to complaints and take investigative action if appropriate, submit findings ,
to Division Engineer and State Construction Engineer '

2N
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A r
A g
1
Wage Interview Form How many hours did you work last week?

) List deductions from your paycheck. Have vou authorized or are you in agreement with the
Contract Number: _____ deductions listed?

Division and County:

] Prime or Subcontractor:

C

v Name:

'

North Carolina Department of Transportation
Subject: Interview of Wages and Hours

First and Last Name:

Street Address

My employer has my permission to review this information. 1

City: State
Zip Code: [
P Signature:
A
Telephone Number: Date:
: 4
Name of Company (vour employer):
A
4 How long have you worked for this company? Interviewer : Date ]
A
Date you were hired? Interviewer evaluation: .

Are certified payrolls required for this project?

Job Classification(s)

*Exempt projects are those located on a roadway classified as a local road or rural

Hourly Wage - o . A -
minor collector. If this 1s an exempt project. do not complete the remainder of this

Are vou paid by check or paid in cash? form.
1 Are taxes deducted from your pay? Is the employee properly classified for work performed?
4 Is this classification included in the contract?
3 Who pays you? ‘What is the wage rate required by the contract? -
3 Does the certified payroll information submitted by contractor agree with the information
1 Do you work more than 40 hours per week? provided by the employee interviewed?
4 Does it agree with the contract wage requir ?

Do you receive over-time pay for working more than 40 hours?
List the week ending of the payroll checked:

b Who is your supervisor? Name of the payroll checker:

A -
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| Wage Rate Interviews |

Contract Number 2009 2010 2011 2012 Comment 4
C202042 Qila2|Q3|a4|a1|{az2| Q3|4 Q1|Qz|Q3[a4| Q1| Q2| Q3| Q4 !
Quartedy W1 Required /N R T B
1 Prime Contractor P
Availability Date Smith-Rowe X W1 5-1409
42712009 1
Sub-Contractors2nd Tier
Project Completion Thompson Arthur X W8-12-10 /
Date ALCCI
BM5£2011 Central Carlina Seeding 3
1 Delta Contracting 2
Quarterly Wi's DLB, Inc. 4
Required Nickelston Industries
10 Penhall Company
(Based on Proj Dates) Seal Brothers Contracting
Subconirmactor Wi's Spencers Inc. ofMt. Airy .
1 Required Mid-Atlantic
18 Trafic Control Safety Senices
Curtin Trucking & Drainage [
(Including 2nd Tiers) Hiatt & M ason E nterprises [
Minimum # of Wl's Mauldin's Grading & Hauling
Required Riwverside Contractors, Inc.
19 A-1 Pawvement Marking
(# Subs + Prime) McCain Striping Sendce, Inc. :
Honeycutt E lectric Inc.

4 Q1 - Jan/FebvM ar Q2 - Apr/M ay/Jun 03 - JullAugi/Sept Q4 - Oct/iNowDec

Place an Xin the column when a W is conducted

. In Accordance with the Construction Mamial and FHWA Requirements, Wage Inferviews
are fo be conducted on each project no less fequenfly than once a quarter (Calendar quarter)
1 and a least one employes of the Prime Confractor and each Subcontractor (incnding 2nd

Tiers) should be inferviewed during the i of the project.

T
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Warranty Work

» Prevailing wage rates apply to warranty and repair work if this work
IS required in the original construction contract

 Wage tables that applied to the original contract will apply to the
subsequent repair work

« Payrolls are submitted to the original maintaining agency for contract

D A A S
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NCDOT’s Subcontract Approval
| Form

Form SAF Feu. 2R @ Few S-201Z

e

e

: SUBCONTRACT APPROVAL FORM
y Contract Mo.: F.A Mo Subcontract Request Mumber:
WES Element: TIP. Ma.: County:

APPROYAL IS REQUESTED TO SUBLET THE FOLLOWING ITEMS OF WORK ON THIS PROJECT TO:
4 Fietainage Certification Feporting Mo,

Subcontractor Mame and Addrosr

4 Fietainage Certification Reporting Mo,

2 Tiar-1Zubcontractar Hamo and dddrers

Fartia Sub

Line Code . Farkial N [ DEEMEE/MWEE DEE/MEE/WEE Subsantrazt Takal Subzontrast
Item Draripkian n or Quankity UoM
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1 Indicatez a Fortion of Wark (=] Indicatez aFartialtem[#]  DBE/MBE/WBE Am. wbcontract Aml
i
- SUBCONTRACT CERTIFICATION [applies only to Federal projects)
A The Contractar { Subcontractor certifies that the subcontract is in writing and that FHW A 1273, "Required Contract Provisions,” have been included
in the subcontract § 2+ tier subcontract in its entirety.
A the subcontract { 2+ tier subcontract in its entirety
: Cantrackor: APPROYED:
y Signature: Drake
j Tikle: Resident Engineer Date
4 Fubcontractor: Approved with the understanding that the Contractor will be responsible for the
j Tignature: Dlate satisfackory perfarmance and completion of the work in compliance with the
4 Title: terms of the contract and that all payments will be made to the Cantrackar.
2! Tier
Subcontractor
Signature: Drake
) Title:
A
A
A
A
A
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SUBCONTRACT CERTIFICATION (applies only to Federal projects)

The Contractor / Subcontractor certifies that the subcontract is in writing and that FHWA 1273, "Required Contract Provisions," have been included
in the subcontract / 2™ tier subcontract in its entirety F
Contractor- | APPROVED:
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Resource Links

« NCDOT Construction Manual

— https://connect.ncdot.gov/projects/construction/Pages/ConstMa
n.aspx?Order=CM-00-000

« Certified Payroll WH-347
— http://www.dol.gov/whd/forms/wh347.pdf
» Certified Payroll Instructions
— http://www.dol.gov/whd/forms/wh347instr.htm
; « Request for Additional Payroll Classification (Form SF-1444)
J — http://www.wdol.gov/docs/sf1444.pdf
|« SF-1444 Instructions
; — http://www.dol.gov/whd/recovery/pwrb/tab14dbconformances.p
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https://connect.ncdot.gov/projects/construction/Pages/ConstMan.aspx?Order=CM-00-000
http://www.dol.gov/whd/forms/wh347.pdf
https://www.dol.gov/whd/forms/wh347instr.htm
http://www.wdol.gov/docs/sf1444.pdf
http://www.dol.gov/whd/

Resource Links con't.

« NCDOT Standard Specifications

— https://connect.ncdot.gov/resources/Specifications/Pages/Specifi
cations-and-Special-Provisions.aspx

« FHWA 1273

— https://www.fhwa.dot.gov/programadmin/contracts/1273/1273.p
df

« US Department of Labor
— https://www.dol.gov
« US Department of Labor Compliance Manual
— https://www.fhwa.dot.gov/programadmin/contracts/coretoc.cfm
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https://connect.ncdot.gov/resources/Specifications/Pages/Specifications-and-Special-Provisions.aspx
https://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf
https://www.dol.gov/
https://www.fhwa.dot.gov/programadmin/contracts/coretoc.cfm

Who to Contact

« The Contract Administrator (RE) is the contractor’s primary contact
for payroll compliance matters. Contract Administrators who require
assistance with a payroll compliance issue may contact:

Michelle Gaddy
‘ 919.707.2490
2 mhgaddy@ncdot.gov

3 Delacy Bradsher
f (704)301-5659
dvbradsher@ncdot.gov

Area Construction Engineer
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Questions???
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