Planning Work Program Amendment Template

DATE
Transportation Planning Branch

North Carolina Department of Transportation

1554 Mail Service Center

Raleigh, NC 27699-1554

Subject:
Planning Work Plan Amendment, FY XX-XX
XXX Planning Organization 

Dear Coordinator NAME:

The XXX Rural Planning Organization (XXX RPO) is seeking Transportation Planning Branch approval for the amended FY XX-XX Planning Work Program.  This amendment was deemed necessary by RPO staff, who reviewed the current fiscal year planning work program and budget and identified shifts of money that are necessary to reflect actual work demands through the first eight months of the fiscal year. The changes were recommended by the Technical Coordinating Committee on DATE and endorsed by the Technical Advisory Committee on DATE.  There is no change to the RPO’s overall budget and no money is requested of RPO members.  

The recommended changes are as follows: 

I-1 – Data Collection and Assessment

I-1.7 - Public Transportation Service Data and Assessment: There are no changes to the specified deliverables, but the amount of money allocated for Data Collection and Assessment is reduced by  $X, XXX due to a lack of transit work related to XXX CTP development.

Total for I-1 (Data Collection and Assessment) – reduced by $X,XXX.
II-4 – General Transportation Planning

II-4.1.a - Regional or Statewide Planning: There is no change in the deliverables for this line item, but funding is increased for General Transportation Planning by $X, XXX to reflect work related to developing a new small-project ranking process for the RPO, as well as participating in subcommittees for the NCARPO. 

Total for II-4 (General Transportation Planning) – increased by $X,XXX.

Sincerely,

Name, XXX TAC Chair 
Name, XXX RPO Coordinator
