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  STATE OF NORTH CAROLINA

 DEPARTMENT OF TRANSPORTATION

Michael F. Easley

Lyndo  Tippett

Governor

Secretary


<date>

Contact

Subject: Contract/Agreement Closeout

Dear ….:

According to our records, the final invoice for <project> has been paid and all deliverables have been met.  This is to notify you that we are closing out the contract. 

If you have any questions, please contact <project manager>.

Sincerely,

Xxxxxx

Cc: Agreements Unit (if closing out Agreement)

MAILING ADDRESS:

NC Department Of Transportation

Transportation Planning Branch

1554 Mail Service Center

Raleigh NC  27699-1554
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www.NCDOT.ORG

LOCATION:

Transportation Building

1 South Wilmington Street

Raleigh, NC  27601

Phone: 919-733-4705

Fax: 919-733-2417
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