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MEMORANDUM

	
To: 	Lead Planning Agency

From:	Coordinator Name, MPO Coordinator
	NCDOT - Transportation Planning Branch

Date:	Date

RE:	PEF Review for <planning service>


Option 1: Please be advised that after a careful review, the NCDOT Transportation Planning Branch has determined that PEF’s Name is eligible to perform planning services for the MPO Name MPO.  

Option 2: Please be advised that after a careful review, the NCDOT Transportation Planning Branch has determined that PEF’s Name is ineligible to perform planning services for the MPO Name MPO until such time as the following information is provided or the following revisions are made:

Transportation Planning Comments - 

Office of Inspector General/Consultant Audit Comments – 

Option 3: Please be advised that after a careful review, the NCDOT Transportation Planning Branch is not approving PEF’s Name to perform planning services for the MPO Name MPO.

If using option 1, add: Once an agreement is signed, please forward an original signed copy to TPB for our records.
If using option 2, add: Once the above information is provided, and NCDOT approves the work, please forward an original signed copy to TPB for our records.

If you have questions or require further information please contact me at <Insert your contact information>.

cc: 	Lonnetta Raynor, Manager, Consultant, Utility, Railroad & Turnpike (CURT)	Comment by Thomas, Earlene W: Distribute via email
	TPB Group Supervisor
	TPB Unit Head
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