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Develop MPO Planning Funding Agreement 

Description 

The purpose of this procedure is to outline the steps necessary to develop or revise a 
Metropolitan Planning Organization (MPO) planning fund agreement.  Funding Agreements are 
necessary to pass Federal Planning Funds, such as PL 104 (f) or STP-DA funds, to MPOs.  In 
cases where the MPO is the recipient of both PL and STP-DA Funds for planning, a joint 
agreement may be developed.  If an area already has an existing PL Funding Agreement, then 
a separate STP-DA Funding Agreement may also be developed. 
 
Responsibility 

TPB MPO Coordinator – Takes the lead on updating the MPO Funding Agreement.  The 
content and format for the Funding Agreements are consistent among all MPOs in North 
Carolina; therefore revised/updated Funding Agreements must be developed by the Local 
Programs Management Office and carefully reviewed by the TPB Branch Manager, TPB MPO 
Coordinator and the Senior RPO Coordinator. 
  
Scheduling and Time Constraints 

There is no regular update cycle for amending an existing Funding Agreement.  Therefore, it 
should be updated on an as needed basis.  Funding agreements may need to be updated 
because of changes in laws, funding, or designation of the LPA.  The Agreement serves as the 
backup document for the creation of a contract (refer to the Contract Administration-Entering 
Contracts in SAP procedure) between the LPA and NCDOT. This contract allows the LPA to 
receive funds from NCDOT on behalf of the MPO. In order for the LPA to receive planning 
funds, an MOU (Memorandum of Understanding), funding agreement and an annual work plan 
must be in place. The Funding Agreement must be established prior to the expenditure or 
request for reimbursement of transportation planning funds. 
 
Procedure 

1 The TPB MPO Coordinator will determine if the funding agreement needs to be 
updated due to changes in laws, funding, or designation of the LPA. 

2 The TPB MPO Coordinator will discuss the need for a revised funding agreement 
with the Senior RPO Coordinator and the Branch Manager. 

3 The Senior RPO Coordinator will complete the Agreements Checklist and submit it, 
along with a copy of the existing agreement to the Local Programs Management 
Office.  

4 The Local Programs Management Office will draft the agreement and submit it to the 
Senior RPO Coordinator to begin the review process.   

5 The Senior RPO Coordinator will provide the agreement to the TPB MPO 
Coordinator who will forward the agreement to the MPO Staff via e-mail.   

6 The MPO Staff will have the LPA sign three (3) copies of the funding agreement and 
forward the executed copies to the TPB MPO Coordinator. 

7 The TPB MPO Coordinator will submit the three originals to the Senior RPO 
Coordinator, who will review them and forward them to the Local Programs 
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Management Office. 
8 The Local Programs Management Office will place the agreement on the BOT 

Agenda, and will obtain the Signature of the Highway Administrator. 
9 Once approved by the BOT and the Highway Administrator, the Local Programs 

Management Office will forward two copies of the executed agreement to the Senior 
RPO Coordinator.   
Note: The Local Programs Management Office places all a agreements online at: 
https://intranet.dot.state.nc.us/projects/agreements/Reports/SearchReport.aspx 

10 The Senior RPO Coordinator will place one original in the MPO main file and send 
one original to the MPO Staff.  

11 The updated Agreement may result in a need to update the contract between 
NCDOT and the LPA.   (refer to the Contract Administration-Entering Contracts 
in SAP procedure) 

12 An approved Funding Agreement must be in place prior to the MPO Staff developing 
a Planning Work Program or invoicing NCDOT for expenditures. When an existing 
Funding Agreement is revised, the term Amended should be used on the 
agreement. 

Policy, Regulatory, and Legal Requirements 

- 23 USC Sec. 134, Metropolitan Planning 
- 23 USC Sec. 135, Statewide Transportation Planning 
- Federal Transit Administration, Section 5303 Grant Program 
- NCGS 136-18  

 

Resources 

Contract Administration-Entering Contracts in SAP procedure 
Funding Agreement – Sample_PL_Agreement 
Funding Agreement – Sample_STP-DA_ Agreement 

Background 

A Funding Agreement establishes the requirements for accounting and disbursement of 
transportation planning funds (Section 104(f) or PL funds or STP-DA funds).  The Funding 
Agreement, titled ‘Disbursement and Accounting of Urban Transportation Planning Funds 
Appropriated Under Section 104 (f), Title 23 United States Code’ (see Funding Agreement – 
Sample_PL_Agreement) or ‘Disbursement and Accounting of STP-DA Funds Appropriated 
Under Section 133 (b)(3)(7), Title 23 United States Code’ (see Funding Agreement – 
Sample_PL_Agreement), is entered into by the North Carolina Department of Transportation 
and the Lead Planning Agency (LPA) of the MPO.  This Funding Agreement defines the 
requirements related to items such as the local match for planning funds, invoicing procedures, 
and accounting/record keeping.  The LPA and its member jurisdictions may also have separate 
inter-local reimbursement agreements pertaining to the local match.  The LPA, as the staff for 
the MPO, submits MPO reimbursement invoices (see Process MPO Invoices procedure) in 
accordance with this Funding Agreement to the TPB MPO Coordinator for reimbursement of 
transportation planning expenses spent in executing work tasks described in the PWP/UPWP 
and Prospectus. 

https://intranet.dot.state.nc.us/projects/agreements/Reports/SearchReport.aspx
http://www.gpo.gov/fdsys/pkg/USCODE-2011-title23/html/USCODE-2011-title23-chap1-sec134.htm
http://www.gpo.gov/fdsys/pkg/USCODE-2011-title23/html/USCODE-2011-title23-chap1-sec135.htm
http://www.ncdot.org/Transit/transitnet/PublicInfo/TransitFinance/Grants/5303.html
http://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/BySection/Chapter_136/GS_136-18.html
https://intranet.dot.state.nc.us/content/doh/preconstruct/tpb/manuals/MPO_Administration/Process_MPO_Invoice/Process_MPO_Invoice_FINAL.pdf
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Flowchart 

None 

Record of Revision 

The information contained in this procedure is deemed accurate and complete when posted.  Content may change at 
any time without notice. We cannot guarantee the accuracy or completeness of printed copies.  Please refer to the 
online procedure for the most current version. 

Version Section Affected Description Effective Date 
2 Entire Procedures 

 
Procedure’s template was modified, links 
updated. 

1/15/2013 
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