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MEMORANDUM

To:	Insert Name, Planning & Program Development Manager, FHWA (Memo Only)
	Insert Name, RPO Contact (1 Report & 1 CD)
	Insert Name, Federal Aviation Administration (1 Report) (if applicable)
	Insert Name, Dept. of Commerce, Division of Community Planning (1 Report)
	Christian T. Stearns, U.S. Dept. Of Housing and Urban Development (1 Report)
	N.C. State Publications Clearinghouse (10 Reports & 1 CD)

From:	Project Engineer
	Transportation Planning Branch

Subject:	20XX Comprehensive Transportation Plan (CTP) Report for Generic County

Attached you will find a copy of the 20XX Comprehensive Transportation Planning Report for Generic County.  This report documents the development of the adopted comprehensive transportation plan for Generic County.  The report can also be found on the Internet at: https://connect.ncdot.gov/projects/planning/Pages/Comprehensive-Transportation-Plans.aspx. All comments and/or questions concerning this report should be directed to the <appropriate planning group> of the Transportation Planning Branch.
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