



Date



Mr./Ms._______________
City and /or County Contact(s)
Address


SUBJECT: 20XX Comprehensive Transportation Plan for Generic County

Dear Mr./Ms.__________:
                                        

Enclosed you will find two copies and a CD of the final 20XX Comprehensive Transportation Planning Report for Generic County.  This report documents the development of the adopted comprehensive transportation plan for the Generic County. 

The report can also be found on the Internet at: http://www.ncdot.org/doh/preconstruct/tpb/planning/Generic County CTP.

If you have any questions or require further assistance, you may reach me via email 
Project Engineer@ncdot.gov or at (919) xxx-xxxx.


Sincerely, 
Project Engineer


Attachment
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