Using the Electronic Turning Movement Request

TMFormv1.2.xls is an electronic form to request turning movement counts.  The following instructions and information will aid you in loading, completing, and transmitting the form.  

WHAT IS A TURNING MOVEMENT?

A turning movement is a type of traffic count taken at intersections.  It provides 16 hours of count data factored to a 24-hour volume and provides a count on all approaches and numbers of vehicles turning for all movements made during the time collected at a given intersection.  The report also gives A.M. and P.M. peak hours and respective volumes for each time, along with peak hour factors and directional percentages that occurred during that time.  The counts are manual, and may require more than one man to count a location.  

Often the project engineer (for TIP studies) requests turning movements at specific locations when requesting a forecast.  You should visit the project site before ordering turning movements.  The map should reflect the current alignment and any other significant driveways or roads within close proximity to the intersection(s).  

Trucks are counted for the approach you specify, grouped on the report into two classes: Duals and TTSTs.  The report reflects the 16-hour truck traffic count, factored 24-hour volume, and percent of Duals and TTSTs to total volume.  For a detailed explanation of the turning movement report, request the document Explanation of Turning Movement Data from the Traffic Survey Unit.

Getting Started

· TMFormv1.2.xls is provided to support requests for turning movements.  Save a copy with your individual information in an Excel working directory for repeated use.
· Fill in your name, phone number, unit, and email address and Save this information on your base copy of this form.

· Whenever you need to request turning movements, Save the spreadsheet and give it a name that is meaningful to the request.  Your name, the TIP project number, and the sheet number is suitable (you need more than 1 sheet if ordering more than 6 turning movements or if you have an order for TMs in multiple counties).  
· DO NOT COPY THE FORM AND PASTE IT ON THE WORKSHEET FOR MORE SPACES!!!! Only 6 TMs per sheet can be input.  Start a new form in a new file.

· Don’t enter turning movements on the same page that are located in different counties. 

· If you click on the HELP button, there are instructions on what to fill out on the form, and how to use the DRAW tool.  

· The colored cells on the form indicate you must either select a response from a drop down menu or enter the information. The areas you are to enter information are in white.

· DO NOT SEND HARD COPIES OF THE ELECTRONIC FORM.  Send electronic files to the email address found by clicking on the HELP button.  Use this email address for the electronic form and electronic maps.  This address is for traffic data collection requests only.  All other correspondence should be sent directly to unit staff.  This email address is not intended for public use.  

· Use the DRAW tools to sketch the intersection. If you need additional labels, follow the instructions in the HELP menu.  Place a label on each approach with a different name or route number.  

· Type in the approach you want us to count trucks on.  That approach is the route you would be on if you were traveling toward the intersection.  For example, you would type in SR 2402 in the space provided under Enter Approach of Truck Count and you would select NE from the Direction drop down list in the white cell under the Direction of Truck Spur heading.



ORIENT YOUR SKETCH TO THE

NORTH ARROW PROVIDED  

Choose only one truck approach per intersection


· When you have completed your request, 

attach it to an email and send it to mailto:TPB_TrafficRequests@dot.state.nc.us
· Use your email as your cover letter.  Be sure to include the date you are requesting the counts to be completed by.  Include any special instructions in your email.  For example, “Do not count during week of October 16th due to State Fair.”

· Send us a map with the turning movement intersections circled/highlighted.  Follow the Guidelines for Requesting Traffic Counts for Projects/Studies when preparing your maps.  Processing your request requires a map of the turning movement locations.  If you know a road has been realigned at an intersection you are requesting a count at, sketch in the corrections on the map and label all approaches to the intersection.  

· If you know there is on-going construction on a road you are ordering counts for, reconsider requesting traffic for that location until construction is completed and there has been sufficient time for “typical” traffic patterns to resume.
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