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[Date]

[FHWA Contact] 
Federal Highway Administration
310 New Bern Avenue, Suite 410
Raleigh, NC  27601

Subject: [County/Municipality/MPO Name] Functional Classification System

Dear [FHWA Contact]:

	The North Carolina Department of Transportation has worked cooperatively with the [County/Municipality/MPO Name] to revise the Functional Classification System. The [County/Municipality/MPO Name] Functional Classification System was last updated in [Date].  The changes conform as per 23-CFR-470.

	Enclosed are three (3) copies of [County/Municipality/MPO Name] map showing the functional change.  I have also enclosed a letter indicating coordination with the [County/Municipality/MPO Name].  Please notify upon approval of the maps by returning two sets of maps marked “Approved”.

	If you have any questions, you may reach me at [Phone Number] or by email [Email Address].

						Sincerely,
[bookmark: _GoBack]

						[Project Manager Name]
						Transportation Engineer
						Transportation Planning Branch

Encl.

cc:	[Board Member Name], Board of Transportation Member
	[Division Engineer Name], Division Engineer
	[Systems Planning Group Supervisor], NCDOT Transportation Planning Branch

	MAILING ADDRESS:
NC DEPARTMENT OF TRANSPORTATION
TRANSPORTATION PLANNING BRANCH
1554 MAIL SERVICE CENTER
RALEIGH NC  27699-1554
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https://connect.ncdot.gov/projects/planning/
	
	LOCATION:
TRANSPORTATION BUILDING
1 SOUTH WILMINGTON STREET
RALEIGH, NC  27601
Phone: 919-707-0900
Fax: 919-733-9794
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