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Purpose
The purpose of this procedure is to establish the standard procedure for distributing
Right of Way and Construction Consultations.

Background
None

Responsibility
The following people, at a minimum, are involved in this procedure.
+ PDEA Project Planning Engineer

Procedures

1. Once the consultation has all of the required signatures, scan and create a pdf of
the signed consultation. Reference How to Make PDF's for guidance on
producing pdf’s.

2. Load the pdf into Project Store. The document should be placed in the correct
STIP number structure under PDEA/Project Development/Documents.

3. Email a pdf of the consultation to the FHWA Area Engineer.

4. Send an email to the following people notifying them that the consultation has
been signed and provide the link to where it can be found in Project Store at
\\dot\dfsrootO1\proj\ . Sample text is included below.

Roger Rochelle (Transportation Program Management)

Nadia A. Al-Dhalimy (Program Management Unit)

Ron Hancock (Construction Unit)

Tom Childrey (Right of Way) via row-notify@ncdot.gov

Majed Al-Ghandour (Program Management Unit)

Randy Garris (Contract Standards and Development)

Glenn Mumford (PDEA)

Any staff listed under the V. Coordination section on the actual consultation
(e.g. Project Design Engineer, Permits Section, and others as applicable)
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mailto:row-notify@ncdot.gov

Suggested Email Text (the underlined parts will change based on project):
The right of way (or construction) consultation for STIP Project B-4147 (Bridge
Nos. 75 & 76 over Right Prong Mud Creek and Left Prong Mud Creek on SR

1123 in County) was signed on February 28, 2011 and has been placed in

Project Store at
WDOT\Dfsroot01\ProjStore\Proj\T 1 PProjects- U\U4007a\PDEA\Project  Devel opment\Documents

The document may also be accessed by outside agencies as well as the general public at:

https://xfer.services.ncdot.gov/pdea/ Environmental Docs/Consul tations/

NOTE: You no longer need to make 2 hard copies to give to the Front Office to
be filed. However, do make a hard copy to be placed in your project files.

Contacts

» For suggestions to change this procedure contact: Tracy Walter, twalter@ncdot.gov

» For questions about performing this procedure contact: Michelle Carroll,
macarroll@ncdot.gov

Record of Revision

Version # Reason for Revision Revision Date
1.1 Clarified to send electronic notification to PDEA Branch 6/16/11
Manager.
Eliminated the two hard copies to be given to the Front
Office Staff, 6/16/11
1.2 Rew%d _unlt name, distribution list and contact 10/07/13
information
1.3 Revised distribution list and contact information 02/18/14
14 Revised distribution list 3/11/14
1.5 Revised distribution list 5/20/14
1.6 Revised distribution list 10/6/2014
1.7 Revised distribution list 9/24/2015
1.8 Revised distribution list 12/5/2016
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