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(Date)

Memorandum To:
(TIP) Project Team
From: 


(Project Development Engineer)

Subject:
Internal Scoping Meeting for (Project Description), Project Limits, County, FA No., WBS No., TIP No.

The Project Development and Environmental Analysis Branch is starting the project development, environmental and engineering studies for the proposed (Project Description, Type of work).  This project is approximately (X) miles long.  The project is included in the current NCDOT 10 Year Work Program.  Right of way acquisition is scheduled for Fiscal Year (Year) and construction is scheduled for Fiscal Year (Year).

At this time, it is anticipated that a/an (Document Type) will be prepared for this project.  The project will likely require the following permits: (USACE Section 404 permit, NCDENR Section 401 Water Quality Certification, TVA, Coast Guard, etc.).

An Internal Scoping Meeting has been scheduled on (Date/Time) and will be held in (Place). Existing project data for your use in preparing for this meeting is located on Project Store at:

\\DOT\Dfsroot01\ProjStore\Proj\TIPProjects\TIPNO\PDEA\Project_Development\Documents
  The information gathered should be GIS level data or data readily obtained from database searches and past project experience.  Please see the attached Roles and Responsibilities sheet to determine what you are responsible for bringing to the meeting.
If you have any questions about the project or the meeting or have trouble accessing the project data, please contact (Project Development Engineer Name), at (Phone) or by email at (email address).  Please include the TIP Project Number in all correspondence and comments.

	MAILING ADDRESS:

NC Department Of Transportation

Project Development and Environmental Analysis

1548 Mail Service Center

Raleigh NC  27699-1548


	Telephone:   919-707-6000
FAX:  919-250-4224
Website: www.ncdot.org/doh/preconstruct/pe/
	LOCATION:

Century Center, Building A
1000 Birch Ridge Drive

Raleigh, NC 27610
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