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	  STATE OF NORTH CAROLINA

	  DEPARTMENT OF TRANSPORTATION

	Pat McCrory
	
	Anthony J. Tata

	Governor
	
	  Secretary



[Date]
MEMORANDUM TO:
Mr. Tom ChildreyManager





Right of Way Branch





Attn: Relocation Coordinator
FROM:


[Name], Project Planning Engineer





PDEA

SUBJECT:


Project Description, County, Federal Aid Project #, WBS #, 





TIP #.

This memo is to request a relocation report for the subject project.  This will be used in the preparation of a federally funded [Document Type] for the project.  Accompanying this form are copies of the preliminary designs for all alternatives.  Also included is a vicinity map, an 11x17 aerial mosaic with the designs overlaid on them.  

A right of way estimate has also been requested.  Please have your staff coordinate the estimated number of relocatees with the right of way agent.

Please provide the relocation report by [Due Date].  If you need more information, or have any questions regarding this project, please contact me at [Your Phone #] or by email at [Your Email address]

Attachments

[Your Initials]

	MAILING ADDRESS:

NC Department Of Transportation

Project Development and Environmental Analysis

1548 Mail Service Center

Raleigh NC  27699-1548


	Telephone:   919-707-6000

FAX:  919-250-4224

Website: https://connect.ncdot.gov/resources/Environmental 
	LOCATION:

Century Center, Building A

1000 Birch Ridge Drive

Raleigh NC 27610
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