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	  STATE OF NORTH CAROLINA

	  DEPARTMENT OF TRANSPORTATION

	Roy Cooper
	
	James H. Trogdon, III

	Governor
	
	  Secretary



Date
NOtification of award
Company Name
Address 1
Address 2
Contract No.
DX#####
TIP No.: 
X-####
Federal Aid No.:
XXX-####(#) 

WBS Element:
#####.#.#
County:
XXXXXXX
Description:
XXXXXXX
Dear Sir:

I am pleased to inform you that Company Name has been awarded the contract for the above project based on the bid submitted on Letting Date in the amount of $Bid Amount.  The contract availability date is Availability Date and the contract completion date is Completion Date.
No performance and payment bonds are required for this contract.  For bids submitted electronically, provide two properly executed Execution of Contract Forms.  The forms are available on the NCDOT web site at https://connect.ncdot.gov/letting/Pages/Central-Letting-Forms.aspx 
.  
The certificate of insurance must verify coverage as required by Article 107-15 of the Standard Specifications and must name the State of North Carolina as an additional insured on the commercial general liability policy.  
  The Execution of Contract Form and Certificate of insurance should be returned to me with in 14 calendar days from the date you receive your award letter.  Please remember that work may not start before the contract has been properly executed.

In addition, your attention is directed to Articles 107-16, 108-1, 108-2 and 108-3 of the Standard Specifications relative to prosecution of work, progress schedule and preconstruction conference.  Information regarding these items should be addressed prior to beginning work.  Please forward remaining information to the Division Construction Engineer, DCE Name, as soon as possible so that a preconstruction conference can be held.  DCE Name's mailing address is DCE Address and telephone number is DCE Phone #.

In accordance with Article 104-2 of the Standard Specifications, it will be necessary for you to submit the name of those individuals within your organization who will be authorized to sign supplemental agreements that may be necessary in the performance of the work under this contract.  Please furnish this information to Resident/District Engineer, RE Name.  RE Name mailing address is RE Address  and telephone number is RE Phone #.

If you have any questions, please contact me at DPM Phone #.








Sincerely,








Name







Division Project Manager

cc:
Division Engineer

Division Construction Engineer

(Resident/District Engineer)

Division Planning Engineer

Roadway Construction Engineer/Bridge Construction Engineer

Communications Officer

SMO Regional Team Lead
�This section looks fine and is a necessary addition.


�I am in favor of removing these two sentences altogether.  The letters I have been using for several years do not include these sentences.  If you feel them necessary, consider the proposed revisions for consistency with language in the Standard Specifications and the letter itself.


�Proposed revision





	Mailing Address:

nc department of transportation

Highway Division XX


ADDRESS 1

CITY, nc  ZIP
	Telephone: (###) ###-####
Fax: (###) ###-####

Customer Service:  1-877-368-4968

Website: www.ncdot.gov
	Location:

ADDRESS 2

CITY, nc ZIP
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