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TMSD Work Management System
Order Creation Quick Card

If the order is being created through a notification, skip to step 8
To create an order by itself, use transaction IW31 (order type = “TS01”) and enter the priority
(normal or expedite). To enter the functional location, enter “NC” in the box then click the
“Structure List” button to select “Statewide” or a specific Division or County. Ignore the “Plng
plant” box and press “Enter” or select the “Header Data” button

Header data

Order Type [TSCI].E ”
Priority Normal -
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Ping plant  [1595 StructureList,

Reference

Order | Relationship

Enter the description (remember to start with “2000” or “3000” unless the order is for a TIP
project; also remember high order and low order routes)

Select a planner group (Unit, Section, or Group responsible for the order)

Enter the main work center (actual business unit responsible for the order)

Enter a basic start date

Enter a basic finish date

Select an activity type (order “type” or “categorization”)
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Edit/add operations, and any work hours or durations (if applicable)

Edit the work center assignment (if different from the default)

Click the “Internal” button to assign the operation to an individual employee (if applicable —
otherwise, skip to step 13)
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TMSD Work Management System
Order Creation Quick Card (continued)

12. Enter the personnel number of the employee responsible for the operation and click the
“Back” button (e])
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13. Calculate the schedule (if applicable) using the “Schedule” button (
14. Enter a function area code (if this order is for 3000 series employees)

HeadetData . Operations , Components , Costs , Objects gEEGLITEREIE]

Location . Planning . Control  Enhancemnt

Organization

Company Code 1508 WCDOT
Controlling Area 1500 KWCDOT
Responsible CCir 160856 Fhdii Planning

@ Funetional Area

15. Enter a WBS element (if this order is for 3000 series employees) OR a cost center (if this
order is for 2000 series employees)

HeadetData . Operations | Components , Costs , Objects | Addit Data g

Location Planning . Contral . Enhancemnt

Location data

MaintPlant 1595 Contract Management
‘Wark center
Sort field THSD

Account assignment
Caompany Code 1500/ RCDOT Raleigh

15 Cost Center COArea 1500
WBS Element

16. Perform the settlement rule (%z|) with “default” at 100% full settlement and click the “Back”
button ( el)

Cat |SemementReceiver |Receiver5hortTe)d |% |Equi\ra\ence no. |Seﬂ. .|N0. Cat |Semementﬁecewer |Hecewer5hnnTe>«t |% |Equ|va\ence Ho |Set1 |Nn
UBS 12345.1.1 Gates, US 158, 01-03-21 100,00 FUL [t OR TR 1158148 TRA Traffic Engnring 190 00 FOL 1
WES 12345 .1 .1 Gates, US 158, 01-03-21..100. 80 FER |2 - -

17. Release the order for time charges ()

18. Save the order ( )



